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NAMTRAGRU INSTRUCTION 1080.1C

Subj:  OFFICIAL MUSTER REPORTS

Ref:   (a) U.S. Navy Regulations, 1990, Article 0808

Encl:  (1) Sample NAMTRAGRU 1080/1 (Rev. 10-95), Daily Personnel

           Status

1.  Purpose.  To establish procedures for preparing and submitting official muster reports for NAMTRAGRU Headquarters.

2.  Cancellation.  NAMTRAGRUINST 1080.1B.  Since this is a major revision, changes are not indicated throughout.

3.  Background.  Reference (a) requires that all personnel attached to a command be accounted for daily.  Personnel who have not been sighted by a responsible senior must be reported as absent.  The muster report is an official document used to substantiate official service record entries and stoppage of pay and allowances for unauthorized absentees.  Submission of a false muster report is an offense punishable under Article 107, UCMJ.

4.  Action.  The following procedures apply to preparing and submitting muster reports:

    a.  Each department must submit a Daily Personnel Status (NAMTRAGRU 1080/1) to the Administrative Services Division Office.  Personnel absent over the weekend must be shown on the muster report for the next workday.  The Department Head/Special Assistant signs the muster report and delivers it to the Administrative Services Division Office no later than 0900 daily.  Individuals reported absent must be reported absent every day until they return or are declared a deserter and dropped from departmental rolls, normally on the 30th day of absence.

    b.  During normal working hours, personnel returning from unauthorized absence, regardless of the length of the absence, must report to the NAMTRAGRU Legal Officer to officially end the 
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period of unauthorized absence.  After normal working hours they report to the OOD, who will record the return in the OOD logbook.

5.  Forms.  NAMTRAGRU 1080.1, Daily Personnel Status, may be requisitioned from the Administration Department.
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