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NAMTRAGRU INSTRUCTION 2060.1
Subj:
USE OF DEPARTMENT OF DEFENSE 

(DOD) TELEPHONES

Ref:
(a) SECNAVINST 2305.11A



(b) SECNAVINST 5370.2J



(c) 41 CFR PART 201-38 (NOTAL)

1.
Purpose. To provide policy and procedures to Naval Air Maintenance Training Group on the use of Department of the Navy (DON) and Department of Defense (DOD) telephones and to assign authority for their control.

2.
Policy.  

    a.
Reference (a) establishes policy on the use of DOD and DON telephones and assigns authority for their control.  Reference (b) prohibits all DON military and civilian personnel from using government facilities and property except for officially approved business.  Reference (c) authorizes federal agencies to permit federal employees conducting official business to make reasonable personal use of government telephone systems for emergency calls or calls the agency determines are necessary in the interest of the government.  This instruction establishes command policy concerning use of DOD telephones.


b.
Official business calls include personal local and long-distance calls if the call does not adversely affect performance of the employee's official duties or the command mission, is of reasonable duration and frequency, and reasonably cannot be made at another time.


c.
Personal calls cannot result in a charge to the government even if the employee intends to reimburse the government.  Thus, a personal long-distance call must be to an 800-toll free number, charged to an employee's home phone or another non-government number, charged to the called party if a non-government number, or charged to a personal telephone credit card.  Calls for information assistance may not be made if a charge results to the government.


d.
Reimbursement for unauthorized calls will be pursued. Reimbursing the government for unauthorized calls does not exempt violators from disciplinary action.  Use of DOD Command and Control Networks (AUTOSEVCON, DSN, etc.) is not authorized for personal calls.


e.
Examples of personal calls include: checking on a family member, making or canceling personal appointments, checking on the status of home or auto repairs, and notifying family of overtime requirements or other changes in schedules.


f.
Any calls resulting in a charge to the government must be approved on a Long Distance Telephone Authorization form (6ND-GEN-2305-1).


g.
Collect calls from command members are authorized to the command duty office in the event of an emergency.

3.
Responsibility.  Department Heads/OINC's will establish procedures to ensure appropriate use of government telephones and  will indoctrinate new command members upon check in on command phone usage policy.  Department Heads/OINC's will also establish approval authority, maintain records of toll call usage for at least 1 year, recover costs for unauthorized usage, and ensure disciplinary action is taken if required.  Payment of long distance charges for unauthorized usage should be made to the servicing telephone company so that appropriate excise taxes are paid.

4.
Forms.  May be purchased from local SERVMART's or through supply channels using the NAVSUP 2002D with a funded MILSTRIP requisition.
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