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     Code 600/WP/11300

NAS JACKSONVILLE INSTRUCTION 11320.1R
Subj:  FIRE PREVENTION AND FIRE PROTECTION MEASURES

Ref:   (a) OPNAVINST 11320.23E "Shore Activities Fire Prevention Program"


 (b) NAVFAC P-1021 "Navy Shore Establishment Fire Protection/

           Prevention Program"


 (c) National Fire Protection Association (NFPA) Codes

       (d) MIL-HDBK-1008-C "Fire Protection for Facilities Engineering, 

           Design, and Construction"

       (e) NAVFAC MO-117 "Maintenance of Fire Protection Systems"

1.  Purpose.  To promulgate and promote fire prevention and fire protection measures aboard Naval Air Station, Jacksonville, Florida, per references (a) through (e).

2.  Cancellation.  NASJAXINST 11320.1Q

3.  Scope.  This instruction is applicable to all NAS Department Heads/Special

Assistants and to all Commanding Officers of resident commands.

4.  Information
    a.  The protection of the Naval Air Station from fire damage and from the loss or injury of personnel is of foremost concern.  In order that the best fire prevention/protection goal may be attained, the enclosed Chapters detail regulations applicable to all hands, both military and civilian.


b.
The Fire Department provides firefighting response to fire alarms, first-aid fire appliances, maintenance of first-aid fire appliances, and fire prevention/protection inspections for all activities located aboard the station.


c.  Civilians are required to exercise the same precautions for the prevention of fire as are required of military personnel.  

5.  Action.  All personnel working or quartered aboard NAS Jacksonville are required to know and comply with the regulations outlined in the instruction. 

Station Department Heads/Special Assistants and Commanders/Commanding Officers/Officers in Charge/Directors of fleet units and resident commands and units are required to implement and give wide dissemination to the information contained within.

                                      S. A. TURCOTTE

Distribution:

(NASJAXINST 5605.1GG)

List J-1

List X-1










    NASJAXINST 11320.1RPRIVATE 


TABLE OF CONTENTS




LETTER OF PROMULGATION .......................i




TABLE OF CONTENTS .........................ii-v




RECORD OF CHANGES ...........................vi

CHAPTER 1 - FIRE BILL ..................................................1-1

    1.  Objective ......................................................1-1

    2.  Fire Department Organization ...................................1-1

    3.  Responsibility .................................................1-1

    4.  Effective Date .................................................1-1

    5.  Changes ........................................................1-1

CHAPTER 2 - FIRE ALARM AND SIGNALS .....................................2-1

    1.  Fire Reporting .................................................2-1

    2.  Sounding an Alarm ..............................................2-1

    3.  Station Fire Signal ............................................2-2

    4.  False Alarms ...................................................2-3

CHAPTER 3 - FIRE EQUIPMENT .............................................3-1

    1.  Access Aisles ..................................................3-1

    2.  Sprinkler Systems ..............................................3-1

    3.  Fire Hydrants ..................................................3-1

    4.  Fire Alarm Boxes ...............................................3-2

    5.  Obstruction of Passage .........................................3-2

    6.  Fire Hose ......................................................3-2

    7.  Fire Extinguishers .............................................3-2

    8.  Fire Alarm and Master Gamewell Boxes............................3-3

    9.  Fire Apparatus..................................................3-3

CHAPTER 4 - DUTIES ASSIGNED ............................................4-1

    1.  Fire Chief .....................................................4-1

    2.  Public Works Contactor .........................................4-2

    3.  Medical Department .............................................4-3

    4.  Security Department ............................................4-3

    5.  NASJAX Command Duty Officer ....................................4-3

    6.  Building Occupants .............................................4-3

CHAPTER 5 - FIRE PREVENTION ............................................5-1

    1.  Report of a Fire Hazard ........................................5-1

    2.  Responsibility .................................................5-1

    3.  Drills .........................................................5-1

    4.  Inspections - Care of Building .................................5-1

    5.  Rubbish and Debris .............................................5-3

    6.  Cleaning Precautions ...........................................5-3

    7.  Emergency Exits ................................................5-3

    8.  Storage of Combustibles ........................................5-3

    9.  Personnel Service Rooms ........................................5-4

    10. Attics and Concealed Spaces ....................................5-4


ii

NASJAXINST 11320.1R


TABLE OF CONTENTS (CONTINUED)

    11. Exhaust Systems and Deep Fat Fryers.............................5-4

    12. Decorations in Public Buildings, Bachelor Officer/Enlisted

        Quarters, Clubs, Hangars, Theaters, etc. .......................5-5

    13. Securing of Building - at End of Day ...........................5-5

    14. Vacant Buildings ...............................................5-6

    15. Sentries and Security Patrols ..................................5-6

    16. Places of Public Assembly and Recreational Facilities ..........5-7

    17. Bachelor Officer/Enlisted Quarters .............................5-7

    18. Inspections of Government Housing (Military Housing) ...........5-8

CHAPTER 6 - SMOKING REGULATIONS ........................................6-1

    1.  Cigarettes .....................................................6-1

    2.  Prohibited Areas ...............................................6-1

    3.  Receptacles for Disposal .......................................6-1

    4.  Matches ........................................................6-2

    5.  Posting of "No Smoking" Signs ..................................6-2

    6.  Fires ..........................................................6-2

CHAPTER 7 - HAZARDOUS ACTIVITIES .......................................7-1

    1.  Painting .......................................................7-1

    2.  Battery Charging Shops .........................................7-1

    3.  Welding, Cutting and Hazardous Operations ......................7-1

        a.  Hazardous Operations Permit ................................7-1

        b.  Fire Alarm/Protection Systems ..............................7-2

        c.  Fire Extinguishers .........................................7-2

        d.  Fire Watch .................................................7-2

        e.  Gas Free Testing ...........................................7-2

        f.  Guide for Welding, Cutting and Hazardous Operations ........7-2

    4.  Cleaning Floors and Bowling Alleys .............................7-3

        a.  Cleaning ...................................................7-3

        b.  Refinishing ................................................7-4

    5.  Maintenance on or Near Flammable Areas .........................7-4

CHAPTER 8 - AIRCRAFT REFUELING AND DEFUELING ...........................8-1

    1.  Refueling ......................................................8-1

    2.  Defueling ......................................................8-1

CHAPTER 9 - FLAMMABLE LIQUIDS AND HAZARDOUS MATERIALS ..................9-1

    1.  Storm Drains, Sewers, and Water Areas ..........................9-1

    2.  Other Hazardous Conditions .....................................9-1

    3.  Storage and Handling of Hazardous Materials ....................9-1

    4.  Fire Doors .....................................................9-1

    5.  General Storage ................................................9-1

    6.  Day-to-Day Use of Flammable Liquids ............................9-2

    7.  Compressed Gas Cylinders .......................................9-2

    8.  Cleaning Operations ............................................9-3

    9.  Gasoline .......................................................9-3


iii










     NASJAXINST 11320.1R


TABLE OF CONTENTS (CONTINUED)

CHAPTER 10 - ELECTRICAL HAZARDS .......................................10-1

    1.  Wiring ........................................................10-1

    2.  Appliances ....................................................10-1

    3.  Circuits ......................................................10-2

    4.  Flammable Areas ...............................................10-2

    5.  Fluorescent Lights ............................................10-2

    6.  Grounding .....................................................10-2

CHAPTER 11 - WAREHOUSE AND STORAGE SPACES .............................11-1

    1.  Warehouse Storage Spaces ......................................11-1

    2.  Open Areas ....................................................11-1

    3.  Open Storage of Combustible Material ..........................11-1

CHAPTER 12 - FILLING STATIONS .........................................12-1

    1.  Rules .........................................................12-1

CHAPTER 13 - HEATING AND AIR CONDITIONING SYSTEMS .....................13-1

    1.  General .......................................................13-1

    2.  Oil and Gas Fired Heaters and Appliances ......................13-1

    3.  Air Conditioning ..............................................13-2

    4.  Portable Heat Producing Equipment .............................13-2

CHAPTER 14 - OUTDOOR AREAS ............................................14-1

    1.  Open Areas ....................................................14-1

    2.  Storm Drains, Sewers and Water Areas ..........................14-1

    3.  Fires .........................................................14-1

    4.  Fireworks .....................................................14-1

    5.  Explosive Materials ...........................................14-1

    6.  Dumpster Units ................................................14-1

CHAPTER 15 - EXCAVATIONS ..............................................15-1

    1.  Excavations ...................................................15-1

CHAPTER 16 - TAR KETTLES AND TAR TANKERS ..............................16-1

    1.  General .......................................................16-1

    2.  Permit ........................................................16-1

CHAPTER 17 - FUEL CARRYING VEHICLES ...................................17-1

    1.  General .......................................................17-1

    2.  Dispensing Flammable Liquids ..................................17-1

    3.  Used Flammable Liquids ........................................17-1

    4.  Duplicator Fluid ..............................................17-1

    5.  Flammable Liquids - Storage, Handling and Use .................17-1

    6.  Liquified Petroleum Gases .....................................17-1


iv

NASJAXINST 11320.1R


TABLE OF CONTENTS (CONTINUED)

    7.  Shipping and Transferring Hazardous Materials .................17-1

    8.  Permits and Supervision .......................................17-2

    9.  Fueling Operations ............................................17-2

    10. Bonding .......................................................17-2

    11. Leaks and Spills ..............................................17-3

    12. Explosives in Vehicles ........................................17-3

    13. Fuel Dispensing Equipment .....................................17-3

    14. Flammable Liquids .............................................17-3

    15. Tank Trucks ...................................................17-4

    16. Valves and Faucets ............................................17-4

    17. Nozzles .......................................................17-4

CHAPTER 18 - SHIPS, WHARVES AND PIERS .................................18-1

    1.  Berthing Restrictions .........................................18-1

    2.  Access Lanes ..................................................18-1

    3.  Dockside Fueling Operations ...................................18-1

    4.  Shipboard Fires ...............................................18-1

CHAPTER 19 - SALVAGE ..................................................19-1

    1.  Security ......................................................19-1

CHAPTER 20 - CONSTRUCTION .............................................20-1

    1.  Interior Finishes .............................................20-1

    2.  Alterations ...................................................20-1

    3.  Temporary Structures ..........................................20-1


v










    NASJAXINST 11320.1RPRIVATE 


FIRE PREVENTION AND FIRE PROTECTION MEASURES


RECORD OF CHANGES

CHANGE NUMBER      DATE OF CHANGE      DATE ENTERED      ENTERED BY

 vi










     NASJAXINST 11320.1RPRIVATE 


CHAPTER ONE


FIRE BILL

1.  Objective.  To set forth basic policies concerning the overall fire protection and organization of the Fire Department of this command per current Navy department and other policies as outlined in existing instructions.

2.  Fire Department Organization.  The Fire Department shall be organized in conformity with existing instructions and as approved by the Commanding Officer.  It shall be under the technical supervision of the Fire Chief and the military command, and non-technical direction of the Commanding Officer.

3.  Responsibility

a.  The fire regulations of the Naval Air Station apply equally to all activities and commands located on the station, whether or not they are responsible to the Commanding Officer in other respects.


b.  It shall be the responsibility of all personnel attached to, based on, or otherwise using any facilities of this station to familiarize themselves with and comply with these regulations.  These regulations shall be uniform in their application to all personnel, civilian and military.

4.  Effective Date.  These regulations are effective upon issue by the Commanding Officer.  Nothing in these regulations shall be construed as being in conflict with Navy Regulations or other instructions from higher authority.

5.  Changes.  Changes to these regulations shall be submitted to the Commanding Officer, NAS Jacksonville for approval.
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CHAPTER TWO


FIRE ALARMS AND SIGNALS

1.  Fire Reporting.  It is the responsibility of all personnel assigned, attached, or visiting this installation to report all fires, regardless of size or whether extinguished, to the Fire Department immediately.  A person discovering a fire shall activate the alarm system, alert all occupants, report fire to the Fire Department, and position themselves outside the building to assist the Fire Department in finding the exact location of the fire.

2.  Sounding an Alarm.  Fire alarms usually are transmitted from alarm boxes located throughout the activity or by telephone.

    a.  To operate a fire alarm box:

        (1) Open small white door on the fire alarm box; pull inside handle down the full length of travel and release.

        (2) Remain at box to direct the Fire Department to the exact location of the fire.

        (3) If the auxiliary fire alarm box inside of the building is used, go outside of the building after pulling the handle on the box and direct the Fire Department to the location of the fire.

    b.  To report a fire or any emergency by telephone:  


(1) Dial 911.  Be prepared to provide the following:

        
(a) Building number, or resident address, and occupancy.



(b) What the emergency is, such as: fire (building, aircraft, vehicle, grass, oil, etc.), smell of smoke, medical assistance, fuel spill, gas leak, etc.  

        
(c) Provide the exact location of the emergency in or around the building.



(d) Name, rank/rate, and telephone number.

    c.  Alert or delegate someone to alert other personnel by sounding "FIRE, FIRE, FIRE" verbally or by other means.

    d.  Upon activation of the fire alarm system, or hearing "FIRE, FIRE, 

FIRE" it is the responsibility of each occupant to immediately evacuate the building.

    e.  Upon termination of the emergency, person discovering the fire shall report to the senior fire official to provide accurate information regarding conditions under which the discovery was made.  

    f.  All buildings shall be evacuated any time a fire alarm system is activated or there is a cause to believe fire is present.  This is necessary to allow the Fire Department time to locate and extinguish the fire and determine if the building is safe for occupants to return.
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3.  Station Fire Signal
    a.  One fire alarm box will be tested daily by Fire Prevention Bureau at 0730.  Alternate fire alarm circuits will be tested on succeeding days.  

    b.  Upon receipt of an alarm, the 911 dispatcher shall notify the following persons or units:

        (1) No. 1 Fire Station

        (2) No. 2 Fire Station

        (3) Station Police

        (4) NAS JAX Officer of the Day

        (5) NAS JAX Medical Branch Clinic

        (6) Public Works Maintenance

        (7) NADEP Security    

        (8) Crash Position #1

    c.  Upon hearing fire apparatus sirens, vehicles will stop and yield the right of way to assure unrestricted travel of fire apparatus and other emergency equipment.

    d.  First Alarm Signal.  Signal is not audible outside of the Fire Department.  When activated by fire alarm box, structural fire engines will be dispatched to the scene of the fire.  Upon arrival, the Fire Chief will evaluate the situation and, if necessary, sound a "second" or "third" alarm by radio to Fire Department Headquarters, Building 105.

    e.  Second Alarm Signal.  Upon receiving a second alarm, the 911 dispatcher will call Crash on fire phone circuit and have one crash crew respond to fire headquarters and man a structural fire pumper, then standby for further direction.  All other forces will report directly to the scene.  Crash will contact the Operations Duty Officer, informing the duty officer of action taken.  Use of water will be curtailed by securing high water consumption such as "water cooled" air conditioner systems, golf course watering, etc.

    f.  Third Alarm Signal.  The 911 dispatcher will request that the Operations Duty Officer secure the flying field during this alarm.  Upon request of the Senior Fire Officer at the scene, the dispatcher will call the City of Jacksonville Fire Department and request that two engines and one truck company be dispatched to assist in the fire fighting operation. Fire department dispatchers will recall off duty fire fighters.  Fire Prevention personnel will be recalled when deemed necessary.                

    g.  The Senior Fire Officer at the scene will notify the 911 dispatcher by radio when the alarm has been secured.

    h.  Nothing contained in this instruction will be construed as depriving any person from making every effort to extinguish a fire prior to arrival of fire fighting forces so long as the Fire Department has received the alarm.
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4.  False Alarms.  All false alarms will be immediately investigated to determine the case of the alarm.  No person shall deliberately or maliciously turn in an alarm of fire when in fact that person knows that no fire exists.

Persons found guilty of maliciously making a false alarm will be reported to the Commanding Officer for disciplinary actions.  
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CHAPTER THREE


FIRE EQUIPMENT

1.  Access Aisles.  Adequate access aisles (minimum 36 inches), with proper identification signs posted, shall be maintained at all times to fire alarm boxes, standpipe hose, fire extinguishers, sprinkler system valves, and electric, gas, and steam controls.  Storage of any type in or around these areas is strictly prohibited.

2.  Sprinkler Systems
    a.  Sprinkler control valves shall be maintained in the open position.

If sprinkler heads are activated, the valve shall not be closed until so directed by the Fire Department officer-in-charge at the fire.  NASJAX Fire 

Department shall be responsible for the replacement of sprinkler heads and the restoration of service.

    b.  NASJAX Fire Department will be notified prior to any work or maintenance on fire alarm or sprinkler systems.  A representative from the base alarm service contractor will secure the fire alarm or sprinkler system to prevent false alarms.  Upon completion of the work or maintenance on the fire alarm or sprinkler system, the contractor performing the work or maintenance is responsible for notifying the Public Works Contract         

Surveillance Representative to have the fire alarm or sprinkler system placed back to normal operation.

    c.  No material of any sort will be hung from sprinkler piping.  Storage of any type in or around sprinkler system risers is strictly prohibited.

    d.  Storage will be maintained at least 18 inches below the sprinkler heads for storage up to 15 feet in height.  A 36 inch clearance shall be maintained for stacks over 15 feet in height.

    e.  Sprinkler systems shall be tested only by authorized and qualified Public Works contractor or Fire Department personnel.

    f.  In no instance shall paint of any sort be allowed to come in contact with sprinkler heads, fusible links, or other heat activating devices.

3.  Fire Hydrants
    a.  No vehicles or other objects shall be left standing within 20 feet of any fire hydrant.  Adequate clearance as determined by the Fire Chief shall be provided for all sprinkler control valves and Siamese pumper connections.

    b.  Fire hydrants shall not be obscured by shrubbery, trees or other

obstructions.

    c.  Connections shall not be made to fire hydrants, nor shall fire hydrants be operated by other than the Fire Department, unless approved by the Fire Chief.
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    d.  Fresh water fire hydrants shall be painted No. 14 brilliant yellow. Fire hydrant bonnets (tops) and nozzle caps shall be "color coded" to indicate available flow.  This "color coding" shall be as follows:

        (1) Class AA - 1500 gpm or greater - Light Blue,

        (2) Class A - 1000 to 1499 gpm - Green,

        (3) Class B - 500 to 999 gpm - Orange, and

        (4) Class C - Less than 500 gpm - Red.

4.  Fire Alarm Boxes.  Street and master fire alarm boxes shall be painted No. 13 fire red and shall not be obscured by trees or other such obstructions.  A vapor proof, incandescent, ruby globe fixture shall be installed one foot above the alarm box for visual identification.  The painting of any other part of the fire alarm system, i.e., manual pull stations, smoke detectors, heat detectors, etc., or fire suppression systems is strictly prohibited.

5.  Obstruction of Passage
    a.  Parking of vehicles or equipment in fire lanes, streets, in front of fire hydrants, fire alarm boxes, or other fire fighting equipment in such a manner as to restrict free passage of fire apparatus is strictly prohibited.

    b.  A 50 foot clearance in front of hangar doors shall be maintained to provide for evacuation of aircraft in the event of emergencies.

    c.  Materials or equipment left on ramps or loading platforms, at any time, shall not block access to any window, door, fire alarm box, sprinkler connection, etc.

    d.  Individuals and their vehicles reporting to the scene of a fire, for reasons other than fire fighting and rescue, are to remain well clear of the area of the fire unless their services are requested by the Senior Fire Officer.

6.  Fire Hose
    a.  Use.  A fire hose will not be used for other than fire fighting purposes without approval of the Fire Chief.

    b.  Drive Over Hose.  No vehicle shall be driven over a fire hose unless authorized to do so by a fire officer.

7.  Fire Extinguishers
    a.  Any person having discharged a fire extinguisher shall report the fact immediately to the Fire Department, 542-2451 (ext. 10) and state the purpose for which it was used.

    b.  No person shall render any portable or fixed fire extinguishing system or device or any fire warning system inoperative or inaccessible except as necessary during emergencies, maintenance, drills, or prescribed    


c.  Fire extinguishers shall not be removed from their assigned locations except for fire fighting.
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    d.  Any person noting a damaged fire extinguisher will report same to the Fire Department, 542-2451 (ext. 10) immediately.

    e.  Fire protection equipment shall be kept clearly visible, unobstructed and maintained in designated locations.

    f.  All first-aid fire appliances for protection of aircraft on flight lines will be checked daily by the activity using them.  All damaged, used or unfilled bottles shall be turned in by the using activity to Fire Station #1, Building 105, prior to 0900 for immediate exchange or repair.

    g.  Fire extinguishers will not be carried on government owned vehicles, other than the following:

        (1) Busses.

        (2) Ambulances.

        (3) Vehicles regularly used to carry explosives, acids, compression gasses, fuel, or other dangerous articles.

        (4) Police and patrol vehicles.

        (5) Vehicles dispatched on trips into areas where fire protection is not readily available, vehicles occasionally used to carry explosives, other dangerous articles, and/or other equipment (i.e., gasoline powered item of equipment covered by a tarpaulin in the body of a truck) is to be provided with extinguishers on an incident basis.  

    h.  In an emergency where a fire extinguisher is deemed necessary, the activity head may contact the Fire Department for necessary extinguishers.  These extinguishers will be returned when the emergency has expired.

    i.  Vehicle custodians will institute necessary action to have drivers check the fire extinguishers daily and bring them to the nearest fire station when necessary for inspection, tagging or exchanges.

8.  Fire Alarm and Master Gamewell Boxes
    a.  No person shall have access to fire alarm panels or master

Gamewell boxes except Fire Department and Fire Alarm maintenance personnel.

9.  Fire Apparatus
    a.  Use.  Unless specifically authorized by the Fire Chief, unauthorized persons are prohibited from riding upon or operating any fire apparatus.


b.  Driving Speed.  When responding to an alarm, fire apparatuses shall be under the control of the driver at all times, and shall be driven at such speeds as may be safe according to road conditions.  Fire apparatus drivers will observe all traffic regulations when returning from an alarm.  When responding off station, fire apparatus drivers shall proceed at a safe speed according to road conditions and conform to Florida State Laws regarding emergency vehicles.

    c.  Signal Devices.  When responding to alarms, sirens and flashing or blinking red lights on fire apparatuses shall be used to warn other drivers of the approach of the fire apparatus.
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    d.  Off Station Fires.  When requested by responsible authorities, the apparatuses and personnel of NASJAX Fire Department may be used to assist in the fighting of fires off the station.  Authority for such use must be given in each case by the Fire Chief or, in his absence, the On-Duty Assistant Fire Chief.  Notification of this decision shall be provided to the Naval Air Station, Jacksonville Officer-of-the-Day (OOD).  Naval Air Station Jacksonville Fire Department resources may be utilized if needed to assist in local disasters as provided with the terms of the "Mutual Air Agreement" with the municipal organizations.

    e.  Operators' Permits.  Drivers of fire apparatuses shall have a valid State of Florida Driver License with Class "E" endorsement, shall be qualified and licensed by current U.S. Government Motor Vehicles Operator's identification Card, Standard Form 346 and possess a Ramp Stamp License, NASJAX Misc Form 5560/8.
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CHAPTER FOUR


DUTIES ASSIGNED

1.  Fire Chief
    a.  Fire Department.  The Fire Chief, under the supervision of the Commanding Officer, shall be responsible for the efficient operation of the 

Fire Department.

    b.  At Fires.  The Fire Chief shall be in charge of fire fighting operations.  In his absence, the Assistant Fire Chief of Operations will assume such duties. He is charged with the responsibility for the disposition and employment of personnel, apparatuses, and equipment necessary for the preservation of life and property and for extinguishing fires.  In case of emergency, he may call upon any activity for assistance of personnel and equipment needed in connection with fire fighting and the handling of hazardous materials emergency situations.

    c.  Fire Fighting Direction Center.  At major fires or related disasters, the Senior Fire Officer will establish a Fire Fighting Direction Center (Command Post) at the scene with his radio-equipped vehicle.  He will request assistance in the form of personnel and equipment from the CDO/OOD at the Command Post by radio.  Personnel and equipment shall be dispatched per direction of the Incident Commander.

    d.  Off Station Forces.  During a large fire (or fires) or other disasters, fire departments reporting from surrounding communities or military establishments to assist local forces shall be under the direction of the station Fire Chief or his designated representative. When operating off the station, forces will operate under the direction of the agency having jurisdiction.

    e.  Disaster Control.  The Fire Chief, as Disaster Preparedness Officer, is responsible for the training, drilling and equipping of the teams within his element.

    f.  Procure Equipment.  The Fire Chief will determine the types of fire equipment necessary and will initiate requests for procurement of same.

    g.  Enforcement of Regulations.  The Fire Chief, under the supervision of the Commanding Officer, is responsible for the enforcement of fire regulations and the preparation of such supplementary regulations as may be considered necessary, subject to the approval of the Commanding Officer.

    h.  Fire Protection Features.  The Fire Chief will collaborate with the

Public Works Officer with respect to the location, alteration and maintenance of fire mains, hydrants, fire alarm boxes, sprinkler and fire detecting systems, and other fixed fire protection equipment.

    i.  Inspection and Maintenance.  The Fire Chief is responsible for the following:

        (1) Fire prevention inspections of structures and grounds.

        (2) Inspections, testing, and maintenance of the fire fighting equipment with particular attention to the proper type.
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        (3) Inspections and testing of fire hydrants.


(4) Inspections of sectional control valves in the water distribution system.  This work shall be accomplished by the Public Works Contract service.  Notification to the Fire Department Dispatch Center prior to, and at completion of, work shall be accomplished by phoning 542-2451 (ext. 10).

        (5) Testing and maintenance of the fire alarm systems.  This work shall be accomplished by the Public Works Contract service.  Notification to the Fire Department Dispatch Center prior to, and at completion of, work shall be accomplished by phoning 542-2451 (ext. 10).

        (6) Inspection and testing of sprinkler and other automatic fire extinguishing and detecting equipment.  This work shall be accomplished by the Public Works Contract service.  Notification to the Fire Department Dispatch Center prior to, and at completion of, work shall be accomplished by phoning 542-2451 (ext. 10).

        (7) Inspection of exit facilities, testing of emergency evacuation of buildings, and conducting emergency and fire evacuation drills.

        (8) Issuance of fire prevention abatement report to correct existing hazards.

        (9) Issuance of permits for and supervision of transient operations involving fire hazards, such as open fires, fueling, cutting, welding, and other hazardous operations.

       (10) Posting of standby fire watches at places of public assembly and special occasions.  Fire watches in most instances will be furnished by the activity involved.

       (11) Notification of Area Fire Marshals (AFM) and Fire Protection Engineers (FPE) for performance of technical investigations of significant fires involving Navy property.  These investigations are not intended to interfere with or replace any investigations in accordance with the regulations prescribed under the Uniform Code of Military Justice.

       (12) Training of Fire Department and station personnel in techniques of fire fighting, fire prevention, and disaster control recovery operations during emergencies.

2.  Public Works Contractor.  The Public Works Contractor will assign highest priority to the repair and servicing of fire equipment.  IN CASE OF FIRE, the

Public Works Contractor shall:

    a.  Cut Off Utilities.  When appropriate, cut off electricity, steam, and gas to the building or area involved in the fire and report to the Fire Chief in charge that such action has been taken.

    b.  Increase Water.  At major fires, take immediate action to increase water pressure and volume at the fire area by starting additional pumps and by making reserve water supplies available.


c.  Special Equipment.  Make available with operating crews equipment, as may be necessary, such as bulldozers, hydraulic hammers, cranes, etc.
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    d.  Provide Gasoline, Oil, etc.  Upon request of the Fire Chief, or his assistant, provide gasoline and oil for the fire apparatus or such other services as may be required at the scene of the fire.

    e.  Transportation.  Be prepared to provide transportation for sixty (60) personnel if requested by the Naval Air Station Jacksonville Officer-of-the-Day (OOD).

3.  Medical Department.  Dispatch ambulance and personnel to the scene of the fire or other emergencies to which the Fire Department has responded.

4.  Security Department.  Dispatch members of the police force to the scene of the fire to assist in policing and to direct the flow of traffic in the immediate vicinity.

5.  NASJAX Command Duty Officer.  In the event of a major fire, second alarm or greater, or related disaster, the CDO will report to the Fire Department Command Post upwind of the fire and within view of the scene.  He/She will establish a security perimeter around the area to restrain unnecessary personnel and equipment from entering the area, thereby allowing the Fire Chief to direct the fire fighting operation with a minimum of interference.  Until relieved by higher authority, the CDO shall assist the Senior Fire Officer at the command post, dispatch such personnel and equipment as may be required in accordance with the instruction of the Fire Chief.  Further, he/she shall ensure that the security guard at the Main Gate is informed as to what fire companies have been called from outside to assist and that they are directed to the scene upon arrival.  Volunteer companies not requested to respond will not be admitted on the station.

6.  Building Occupants.  Occupants of buildings shall familiarize themselves with the location of the nearest fire alarm box, pull station, emergency number, location of fire extinguisher(s), and proper method of using them.  Building Fire Wardens will be responsible for the posting of Fire Bills and where necessary, the posting of emergency evacuation plans.
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CHAPTER FIVE


FIRE PREVENTION

1.  Report of a Fire Hazard

a.  Activities controlling or occupying government buildings or areas shall exercise vigilance in guarding against the creation of fire hazards and shall promptly report to the Fire Chief:



(1) Any hazardous conditions which cannot be corrected immediately.


  
(2) Any change in assignment of occupancy of the building.


  
(3) The placing of any building in an unoccupied status.


  
(4) The reopening of any building previously unoccupied.

    b.  When inspection by the Fire Department reveals existing fire hazards which cannot be corrected immediately on the scene or which often reoccur, the activity will receive a Fire Inspection and Action Report, Form 6ND GEN 11320/20.  The Fire Inspection and Action Report shall state what the hazard is, and in most cases, what corrective measures should be taken.

2.  Responsibility.  Instruction - Department and Division Heads shall ensure that personnel under their control are properly instructed in these fire regulations and provide assignment(s) for action in case of fire.  The Fire Chief will be available to render additional assistance as requested by the activity.

3.  Drills.  Department and Division Heads shall ensure that fire evacuation drills are conducted at least quarterly in buildings in which personnel are billeted or working.  Advance notice of drills will be given to the Fire Chief.  The Fire Department will participate as observers in such drills when requested.  Drills will simulate a small local fire.  Smoke bombs or candles will not be used.  Occupants of government family housing units are required to know the proper action to take in case of fire.  Occupants are encouraged to plan and practice home fire drills, perform periodic testing of installed smoke detectors, and have suitable fire extinguishers available.

4.  Inspections - Care of Building
    a.  The Fire Department shall perform monthly and/or quarterly inspections of all buildings and spaces in its area of responsibility.  High hazard areas shall be inspected on a weekly basis.  The purpose of inspections is to eliminate fire hazards in buildings and spaces, to ensure that hazardous operations are carried on in a safe manner per station regulations, and recognize fire prevention practices.

    b.  Fire safe conditions and practices in facilities, rooms, or areas under continuous lock and key are the responsibility of the individual supervisor maintaining that secured area.  Additionally, it is his/her responsibility to arrange access to these facilities for base fire inspectors to perform scheduled fire prevention inspections.
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    c.  Buildings periodically or continually locked, or have locked rooms during normal duty hours, shall have suitable placards attached to the main entrance door indicating location, telephone number, and name of individual to contact to gain entrance for the purpose of fire inspection.

    d.  Designation of Unit Fire Wardens.  Unit Commanders and Department Heads shall designate a Unit Fire Warden and an alternate for each building, or group of buildings, under their control.  A memorandum report to the station Fire Chief will include the following information:

        (1) Name and rank/rate/grade of Unit Fire Warden.

        (2) Telephone number, office and building location, and proper address for station messenger envelope.

        (3) Number of each building and areas of responsible for inspection. 

These designations shall be kept current and changes thereto reported as indicated above.  

    e.  Duties of Unit Fire Wardens.  The Unit Fire Warden shall:

        (1) Conduct a weekly visual inspection of each piece of fire fighting equipment (portable fire extinguishers) assigned to or installed in each building of responsibility.  Be alert and familiar with common everyday hazards, and initiate corrective action through work requests, or trouble call, to correct hazards that cannot be corrected by building personnel.  Discrepancies found on fire extinguishers will be reported immediately to the Fire Prevention Bureau at 542-2783.

        (2) Schedule training as necessary to insure personnel are familiar with fire reporting and evacuation procedures and the proper use and operation of fire extinguishers.

        (3) Escort fire inspectors during on-site inspections.

        (4) Complete the appropriate weekly columns on the Building Fire Warden Report, NASJAX Form 11320.1 (3/90).  Forward the completed report to Fire Prevention Bureau, Code 602, Box 133, no later than the eleventh of each month subsequent to the month being reported on, listing the buildings inspected, by whom, and the discrepancies which were noted.  Negative reports are also required.  Any discrepancies discovered during inspections, or at any other time, the nature of which would create an immediate hazard to life or property, will be reported by telephone immediately by calling 542-2783 or 542-2451 (ext. 10).

        (5) Fire Prevention Bureau personnel will be available at any time throughout the year to indoctrinate newly assigned wardens, or assist in problems which might be encountered by them in the conduct of their duties.  Classes will be scheduled/conducted on fire prevention to familiarize Unit Fire Wardens with their responsibilities by calling 542-2783.

5.  Rubbish and Debris
    a.  Working and storage spaces, new construction and repair areas shall be policed on a regular basis daily to reduce fire hazards.
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    b.  Rubbish and scrap materials shall be disposed of in properly identified and located cans, receptacles or bins with lids.  All rubbish shall be cleared from buildings at the end of the workday and hauled to locations approved for rubbish disposal.  Work areas shall be kept free of accumulations of combustible debris.  

    c.  Open top wastebaskets shall be of metal or other noncombustible material.

    d.  Dumpsters and other trash disposal units shall be spaced a minimum of 20 feet from buildings or storage areas.  The doors or hatches of such units shall be kept closed except when being used for disposal of trash.

6.  Cleaning Precautions.  Gasoline and other volatile flammables having a flash point below 100oF shall not be used for cleaning purposes.  No flammable cleaner shall be used without proper safeguards.

7.  Emergency Exits
    a.  Fire exit ways shall be readily accessible and unobstructed, at all times.  Installed illuminated exit signs shall be inspected daily by the facility manager or their alternate.  It is the facility manager's responsibility to ensure proper action is taken to repair, revamp, or replace faulty signs.  Signs indicating direction of travel to exits shall be visible from any part of the floor area and be in contrasting colors.  Exit doors will not be locked while the facility is occupied or open for public use. 

    b.  No restrictive hardware such as hasps and padlocks, throw bolts, crossbars, etc., shall be installed on any emergency exit doors.

    c.  Locking devices on doors and exits of brigs shall conform with the requirements set forth by reference (d).

    d.  Department heads will ensure that fire escapes and exits in buildings occupied by personnel are properly maintained.  The following requirements will be particularly observed:

        (1) Exit doors shall open in the direction of exit travel.

        (2) Emergency exit doors shall be equipped with proper type panic hardware in good operating condition.  

8.  Storage of Combustibles
    a.  Metal or metal lined containers with automatic closing covers shall be provided and used for storing of supplies, clean rags, waste, packing materials (such as excelsior and shredded papers), and other combustible materials in current use.


b.  All used waste, oil, paint, chemical soaked rags, and other combustible materials shall be deposited in plainly marked self-closing metal containers.  The metal covers shall be kept closed and never wedged or blocked open.  Such containers shall be emptied and contents removed from the building as required during working hours, at the end of each work shift, and prior to securing of building after working hours.
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    c.  Storage of material in exit corridors, stairwell enclosures and under open stairs, inside or outside of buildings, is strictly prohibited.  

    d.  Storage of materials in transformer rooms, electrical closets, mechanical rooms, or air conditioning rooms is strictly prohibited.

9.  Personnel Service Rooms
    a.  Covered metal receptacles with self-closing lids shall be provided in all heads.

    b.  Clothing lockers should be of metal construction, adequately ventilated, and shall be maintained in a clean and orderly condition.  Material shall not be stored on top of or underneath lockers.  Working clothes kept in lockers shall be aired and cleaned regularly.  Flammable liquids, chemicals, paints, paint soaked rags, and similar materials shall not be kept in clothes lockers.

    c.  Combustible materials shall not be placed on radiators, heaters, or steam pipes.

10. Attics and Concealed Spaces
    a.  Unsprinklered attic spaces shall be kept clean, and shall not be used for storage of combustible materials.

    b.  Scuttle holes or other openings communicating to attics or concealed spaces shall be fitted with doors equivalent to fire resistance of ceiling construction and shall be kept closed.  This does not apply to grills provided for passage of heat into attics protected by automatic sprinkler systems.

    c.  Hatches, trap doors, and communication openings to confined spaces shall not be used for ventilating purposes but shall be kept closed at all times when not in use.

11. Exhaust Systems and Deep Fat Fryers
    a.  All installed grease filters and exposed surfaces of kitchen range hoods shall be thoroughly cleaned by the operator daily, or more frequently if necessary, to prevent accumulation of grease.  Spare filter sets are required where kitchens are operated continuously.

    b.  Hoods, filters and duct work in exhaust systems located in galleys, clubs, lunch rooms, snack bars, cafeterias, shall be kept clean and free from grease accumulation.  Exhaust systems will be professionally cleaned on a quarterly basis.                                                                                           

    c.  Facility managers shall maintain the following information on file for each range hood:



(1) Date filters were last cleaned.

        (2) Date ducts were last cleaned by Public Works or contractor.

    d.  Deep fat fryers shall be equipped with a separate high-limit control in addition to the adjustable operating control (thermostat) to shut off fuel or energy when the fat temperature reaches 475 degrees at one inch below the surface.
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12. Decorations in Public Buildings, Bachelor Officer/Enlisted Quarters, Clubs Hangars, Theaters, etc.
    a.  Flammable paper or other combustible materials shall not be used for decorations, window coverings, or placed on or about electric light fixtures.

The Fire Chief shall approve all decorations before they are used.

    b.  All draperies and decorations in places of public assemblies shall be noncombustible or treated with an approved flameproof solution and receive the approval of the Fire Prevention Bureau before installation.

    c.  The location of a Christmas tree or any other temporary decoration shall not obstruct corridors, exit ways, or other means of egress.  Approval of Christmas tree location shall be obtained from Fire Prevention Bureau personnel. 

    d.  Make sure your natural cut Christmas tree is fresh when you buy it.

The bottom end of the trunk will be cut off at an angle at least one to two inches above the bottom of the trunk of the tree to help the tree absorb water.  Place the tree in a suitable stand with adequate water.  Check and maintain water level on a daily basis.  Artificial Christmas trees shall be labeled or otherwise identified or certified by the manufacturer as being "flame retardant" or "flame resistive".

    e.  Only Underwriters Laboratories Inc., listed electrical lights and decorations shall be permitted or used on Christmas trees and other similar decorations.  Lights shall not be placed on metal trees.

    f.  Regardless of season, the use of candles, or other similar devices, is strictly prohibited.  Exception to this rule is during religious ceremonies held at places of worship (i.e., base Chapel buildings).

13. Securing a Building - at End of Day
    a.  All fire doors shall be properly secured at the close of working hours unless excepted in writing by the Commanding Officer or his authorized representative with a copy to the Fire Chief.  Stencil metal fire doors or area adjacent thereto with words: "FIRE DOOR -- DO NOT OBSTRUCT".

    b.  All heating devices not required to be kept in operation during the night shall be secured by the person in charge at the close of working hours. Portable heating devices shall be attended while in use.  The use of heating devices referred to as "Salamanders" is strictly prohibited onboard NASJAX.


c.  No doors shall be permanently secured without advance approval from the Fire Chief.  All such doors shall be identified on both sides with a sign having been approved by the Fire Department.  Exit doors shall not be secured in such a manner as to prevent their use as an exit.

    d.  Cleaning gear and other materials subject to spontaneous ignition shall be kept outside of buildings or stored in tight metal containers with metal covers.  Swabs shall be stored outside in racks.

    e. 
All paint, paint brushes, drop cloths, rags, etc., must be removed from the building at the close of the workday.  If materials are to be left on the job, they shall be placed in a metal container at a safe distance from the building and away from combustible materials.
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    f.  Gasoline and electric powered vehicles or materials handling equipment shall not be parked or stored overnight in a material storage building or shed, except as follows:


    (1) The building(s) are of fire resistive construction, sprinklered, and vehicles are assigned space well away from combustible materials.


    (2) Electrical powered units left in the building shall have the electric plug disconnected.

14. Vacant Buildings

a.  All trash shall be removed from vacant buildings.  Floors shall be swept clean and furniture neatly stacked in the center of rooms.

    b.  All cleaning gear shall be removed from premises.  Gear lockers or closets shall be cleaned thoroughly and doors left open.


c.  All entry points shall be locked, preferably boarded, securely.


d.  Vacant buildings shall be posted prohibiting entry except on order of the Commanding Officer or his authorized representative.

    e.  Electric power to vacant/unoccupied buildings shall be disconnected at the main control panel and the service line fuses removed.  Gas mains shall be disconnected and capped.

    f.  Security patrols or security guards should be provided as required to detect and report fires.

15. Sentries and Security Patrols
a. The following instructions shall be given to all sentries, patrols and 

Security Guards prior to their assuming duty assignments:  

(1)  Upon the discovery of a fire, they shall immediately sound the 

alarm, call the fire Department (911), and stand by to direct the fire fighting forces to the scene of the fire. Instructions to sentries, patrols, and security guards should include information relative to the manner in which buildings are secured for the night, what portions are locked, and what portions will normally be unlocked.


b.  A fire plan for all military sentry posts, security guards and security patrols shall be available in the appropriate headquarters for purposes of personnel instruction.  Such plans shall contain:


    (1) Location of all fire alarm boxes in the vicinity of sentry posts and those included in or adjacent to any given patrol route.


    (2) The proper fire reporting telephone number (911) to be used in the event of any emergency.

        (3) The location of available telephones for immediate use during "off work" hours.

    c.  To be of maximum value, sentries, patrols and security guards shall be thoroughly familiar with the following:
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    (1) All buildings adjacent to sentry posts, or on assigned patrol routes.


    (2) Operating principles of all first-aid fire fighting appliances and the proper equipment to use on various types of fires.


    (3) The proper procedure in reporting a fire by using fire alarm boxes, telephone, radio or other fire alarm systems.

16. Places of Public Assembly and Recreational Facilities.  The potential for life and high property loss in places of assembly and recreational facilities requires that extraordinary action be taken to prevent fire.


a.  Managers of places of public assembly will post occupant load in numbers near the front entrance of their assigned building.  Occupant load calculations will be determined by the Fire Prevention Bureau.


b. 
Managers of places of public assembly shall establish and maintain a certification program to ensure that employees are trained and understand their fire prevention responsibilities within the work environment.  Newly assigned employees shall be indoctrinated immediately.


c.  Daily pre-opening inspections will be performed by managers or responsible representatives of all public assembly buildings such as clubs, halls, and auditoriums.  The purpose of this daily inspection is to eliminate any unsafe conditions such as exit doors not lit or secured, passageways blocked, electrical circuits overloaded by entertainment groups, etc.  Buildings are to be monitored during hours of operation to ensure that changing conditions do not cause unsafe operations. 


d.  Managers or designated representatives are responsible to make sure these facilities are left in a fire-safe condition at the close of business and shall take immediate action on any discrepancies noted prior to closing.  If there are any questions concerning noted discrepancies, call Fire Department by dialing 542-2451 (ext. 10).  These designated personnel shall conduct daily closing inspections and this requirement will not be delegated to janitorial personnel. 


e.  Care and maintenance of kitchen range hoods shall comply with NFPA 1, Section 3-10, Commercial Cooking Equipment, and Chapter 5, Paragraph 11, Exhaust Systems, of this instruction.

17. Bachelor Officer/Enlisted Quarters.  The following precautions apply:


a.  Smoking or using any tobacco product is strictly prohibited in Bachelor quarters.


b.  No person shall render any portable or fixed fire extinguishing system or device or any fire warning system inoperative or inaccessible except as necessary during emergencies, maintenance, drills, or prescribed testing.  If the smoke detector(s) in a room is inoperative, inform the building manager promptly.


c.  Cooking and cooking utensils are not permitted in bachelor housing.

Exceptions are microwaves, hot air popcorn poppers and coffee pots.  These appliances must be plugged directly into their own outlet, and use of extension cords with these appliances is prohibited.
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d.  Regardless of season, the use of candles or other similar devices is prohibited.  


e.  Only UL or FM approved electrical appliances may be used.  Heat producing appliances (i.e., irons) shall be unplugged after each use.  Allow units to cool down in a safe place away from combustible materials.


f.  Extension cords are not authorized.  Power strips are allowed only if equipped with a circuit breaker.

18. Inspections of Government Military Family Housing.  Inspection of all military family housing units, both NASJAX and Yellow Water, will be conducted on the following schedule:

a. Within 30 days after move in.  Contact Fire Prevention Bureau at 

542-2783 to arrange a date and time for the inspection.


b.  Annually.  Military housing at NASJAX will be inspected during the month of September.  Military housing at Yellow Water will be inspected during the month of March. Please make arrangements with the Fire Prevention Bureau, 542-2783 if initial inspection is missed.
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CHAPTER SIX


SMOKING REGULATIONS

1.  Glowing cigarettes reach temperatures high enough to ignite the great majority of combustible solids, liquids, and gases.  The careless use of lighters, matches, and disposal of smoking materials are among the most frequent causes of fire.

2.  Prohibited Areas.  There shall be no smoking:

    a.  In any building other than designated lounges and restaurants.

    b.  In, or on, Government vehicles or equipment (i.e., forklifts, buddahs, lawnmowers, cranes, etc.).

    c.  In shipping and receiving areas, wood piers and wharves, barges and lighters loaded with flammable materials, in or near cargo holds of ships, railroad cars, in beds of trucks or trailers, aircraft hangar bays, parked cargo aircraft, open storage areas, and in station buses or ambulances.  

    d.  In locations where open flames or spark producing equipment is prohibited.

    e.  Within 100 feet of:

        (1) Gasoline dispensing operations.

        (2) Where bituminous and plastic coatings are being applied.

        (3) Flammable liquid and gas handling or storage.

        (4) Aircraft and aircraft parking areas.

    f.  Within a minimum of 200 feet of a ship engaged in gasoline or explosive transfer operations, or any high speed refueling area.

    g.  In all areas where explosives, chemicals, flammable, or highly combustible materials are stored or handled.

    h.  In any area that, due to prevailing conditions of operations, has required the posting of "NO SMOKING" signs.

    i.
Where prohibited by other DOD/Navy instructions.

3.  Receptacles for Disposal
    a.  Suitable receptacles (i.e., weighted, deep dish, metal, glass or bakelite) for discarded smoking materials shall be provided in adequate numbers in all areas where smoking is permitted.  Only cigarette and cigar butts, other tobacco remnants, and used matches shall be placed in such receptacles.


b.  All personnel using ashtrays will ensure that contents of ashtrays are emptied into receptacles provided for such materials, and will not be emptied into waste baskets.  Six gallon noncombustible type receptacles, FSN 7240-00-

282-8411, or other suitable container shall be used for the disposal of 
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smoking material in areas where smoking is permitted.  The container shall not be used for disposal of any other waste materials and contents saturated with water before being combined with other waste in trash collection containers.

4.  Matches.  The use or possession of matches other than safety matches is forbidden on the station.

5.  Posting of "No Smoking" Signs.  "NO SMOKING" signs shall be posted in all areas where smoking is prohibited.  Controlled smoking areas will be indicated by a designated smoking area sign approved by the Fire Prevention Bureau.

6.  Fires

a.  Open fires shall not be started at any location on the Naval Air Station premises without advance notice to the Fire Department and the approval of the Fire Chief.  Burning of trash and debris is permitted only at locations approved by the Fire Chief.


b.  Incinerators maintained by departments for the disposal of classified matter or contaminated material shall be approved by the Fire Chief.


c.  The use of charcoal or gas fired grills is prohibited within structures, on boats, on or under balconies, decks or porches, or within 10 feet of combustible patios on ground floors.  With the exception of military housing, a permit shall be obtained for all outdoor cooking fires.  A permit shall be obtained for all outdoor open fires, regardless of location.


d.  Any and all open fires shall be prohibited when weather or local conditions or circumstances make such fires hazardous.  
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CHAPTER SEVEN


HAZARDOUS ACTIVITIES

1.  Painting
    a.  Spray painting, except for interior painting of buildings, shall not be conducted within buildings unless standard spray booths and exhaust systems are provided.  Spray booths shall be designed, installed and maintained per NFPA 33.


b.
Tarpaulins and drop cloths used during painting operations shall not be folded and stored within buildings.  They may be folded and stored in metal lockers if such lockers are at a distance of at least 15 feet from the building.

2.  Battery Charging Shops

a.  Only those personnel authorized to handle, and instructed in the pre-cautions necessary to the handling of, acids and charging of batteries shall be employed in battery shops.


b.  Battery shops shall be adequately ventilated near the ceiling line to dispel hazardous accumulation of gases.


c.  Air inlet openings at or below the level of batteries are essential regardless of the kind of exhaust.


d.  A vented hood over the batteries may be satisfactory for a small number of batteries.


e.  Where natural ventilation is used, a vent stack to aid in producing upward drafts should be installed.


f.  Smoking, open type lights and switches, flames and flame producing devices shall be prohibited in the vicinity of batteries that are being charged.  Appropriate warning signs shall be posted.


g.  The charging rates shall be reduced as cells approach full charge in order to lower the rate of hydrogen liberation.

3.  Welding, Cutting and Hazardous Operations.  The applicable standards set forth in NFPA 1, Chapter 34, NFPA-51, NFPA-51A and NFPA-51B, for Shore Activities, will be used to ensure maximum fire safety from hazards of transient welding, cutting, and other hazardous operations.


a.  Hazardous Operations Permit.  A request shall be made for a Hazardous Operations Permit (Hot Work Permit) prior to performing ANY "HOT WORK" (i.e. tar kettle, welding, cutting, lead pot, brazing, flammable liquid transfer (fuel barges), open flames, spark producing equipment, and open flame devices in any location other than a designated area as determined by the Fire 

Prevention Bureau.  This permit shall be obtained from the Fire Department and issued on an hourly, daily, weekly or monthly basis depending on conditions and situations present.  The "HOT WORK PERMIT" shall be signed by the individual (operator) performing the Hot Work and the individual assigned as Fire Watch.  The Hot Work permit shall be posted at the job site at all times.
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b.  Fire Alarm/Protection Systems


(1) When hot work is required to be performed in an area where smoke, heat or duct detectors are located and the work involved could produce sufficient amounts of heat or smoke to activate a device, the individual responsible for the work being conducted shall coordinate with the assigned

ROICC Inspector for the project to have heat/smoke detection devices disabled during the hot work period of operation.



(2) A hot work permit will not be issued until all detection devices in the work area have been deactivated.



(3) When work involves working on building fire alarm, sprinkler, or any other type fire suppression system(s), the ROICC Inspector for the project will have the system shut down until all work has been completed by contacting the Public Works Contract Surveillance Representative. 


c.  Fire Extinguishers.  Prime contractors and Subcontractors shall provide Company Owned fire extinguishers.  Government employees will use government furnished fire extinguishers.  All fire extinguishers at the job site will be fully charged, operable and appropriate for the type of possible fire.


d.  Fire Watch


(1) A Fire Watch shall "Standby" at the hot work site with a minimum size 10 lb ABC (Multipurpose) fire extinguisher.



(2) The Fire Watch shall be familiar with fire extinguisher operations and fire reporting procedures.



(3) Fire watches shall watch for fires in all exposed areas.  When the hot work operation is secured, the area shall be inspected thoroughly for any hidden or smoldering fires.  The Fire Watch shall be maintained for at least 30 minutes after completion of the hot work operation to detect possible smoldering fires.

            ALL FIRES SHALL BE IMMEDIATELY REPORTED TO THE FIRE

            DEPARTMENT BY DIALING "911" OR USING THE NEAREST FIRE


ALARM PULL STATION OR BOX.  ALL FIRES WILL BE REPORTED

            REGARDLESS OF SIZE, TYPE, OR IF ALREADY EXTINGUISHED.

    e.  Gas Free Testing
        (1) Hot work operations shall not be performed in or on outer surfaces or rooms, compartments or tanks, or in areas adjacent to rooms, compartments or tanks, nor on or in closed drums, tanks or other containers which hold or have held flammable combustible explosive materials, liquids or vapors, until a combustible gas/oxygen monitor test has been performed by a certified Gas Free Engineer/Monitor and a Hazardous Operations/Tank Permit has been issued.

        (2) During a multi-day operation, a gas free test will be conducted prior to each days operation by a certified Gas Free Engineer/Monitor and a Hazardous Operations/Tank Safety Test Permit will be issued.
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    f.  Guide for Welding, Cutting and Hazardous Operations

    (1) All hazardous operations shall be under the supervision and control of a Job Superintendent or Supervisor who shall ensure that all regulations pertaining to the particular hazardous operation are complied with.

        (2) "Hot Work" operations, open flames or spark producing equipment is prohibited within one hundred feet (100') of any type fueled aircraft or aircraft parking areas.

        (3) A 35 foot minimum radius shall be maintained between all combustible material and hot work sites.

        (4) Where relocation cannot be accomplished or is impractical, combustibles shall be protected with flame-proofed covers or otherwise shielded with metal or fire-resistant guards or curtains to prevent the spraying of sparks, hot slag, etc., onto combustible material.



(5) Openings or cracks in walls, floors, or ducts within 35 FEET of the hot work site shall be tightly covered to prevent the passage of sparks to adjacent areas.



(6) If hot work is to be done on walls, floors or ceilings, precautions shall be taken to prevent ignition of combustibles on the other side, due to conduction or radiation.  Where combustibles cannot be relocated, a fire watch on the opposite side from the work shall be provided in addition to the primary fire watch.



(7) Acetylene and oxygen cylinders on portable welding rigs shall be properly secured in place.  Do not expose cylinders to excessive heat, sparks, slag and flames.  Valve protection caps shall always be in place except when cylinders are in use or connected for use.



(8) Compressed gas cylinders used in welding operations shall conform to DOT labeling standards.  Acetylene cylinders, in use, shall be in a "valve end up" position and secured to prevent tipping.  Acetylene cylinders shall maintain a 15 psi or less gage pressure at all times while in use and oxygen cylinders shall be kept free of oil and grease to prevent fires and/or explosions.



(9) Cutting, welding and all other types of "Hot Work" equipment to be used shall be in satisfactory operating condition and in good repair.  Equipment shall be checked prior to and during work operations for leaks and deterioration in hoses, cables, valve stems, couplings, etc.


   (10) All power to electrical welding equipment shall be secured when an operator leaves work temporarily or stops work for an extended period of time.


   (11) For additional assistance or questions pertaining to hot work operations aboard NAS Jacksonville, please contact the Fire Prevention Bureau at 542-2783.  After hours, weekends, holidays and alternate work schedule (AWS) days call 542-2451, (ext. 10).

4.  Cleaning Floors and Bowling Alleys.  Disastrous fires in Navy shore activities have been caused by use of highly flammable liquids (i.e., gasoline, benzine, acetone, etc.) in connection with cleaning and refinishing floors.
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a.  Cleaning.  When cleaning floors and bowling alleys, the following fire prevention precautions shall be observed:



(1) Use only approved cleaning fluids with a flash point above 100oF.



(2) Clean only a small area at one time.



(3) Keep all open flames and spark producing devices away from cleaning operations.



(4) Provide all possible natural ventilation.



(5) Prohibit smoking in the area where work is being done.



(6) Restrict amount of liquid to that necessary for the immediate operation.  Unused cleaning fluid should be returned to its customary storage place as soon as cleaning is completed.  Containers shall be closed securely when not in use.



(7) Provide self-closing metal cans for used cleaning rags and remove them from the building upon completion of job and prior to the close of the workday.


    (8) Wax mixed with flammable liquid shall not be used.


b.  Refinishing.  Refinishing operations are more hazardous than cleaning and the following fire prevention precautions shall be observed:



(1) All precautions required for cleaning operations are applicable to refinishing operations.



(2) All personnel not engaged in this work shall be excluded from the area.



(3) Where practicable, the main electrical switch for the entire building should be disengaged and work done by natural light.  When this is not feasible, all electrical appliances of any kind in the vicinity (i.e., water coolers, soft drink machines, other automatic stopping and starting appliances) shall be disconnected before finishing material is applied and shall not be connected again until drying is complete.  Fuses shall be removed from electrical circuits prior to the start of floor cleaning operations involving flammable liquids.



(4) Prohibition of open flames and smoking shall be continued for at least one hour after drying is complete.



(5) Residue from sanding machines shall be placed in metal cans, wet down, and removed from the building promptly.



(6) The Fire Department shall be notified before operations are started.  Any additional precautions required by the Fire Department shall be instituted in the work effort.

5.  Maintenance on or Near Flammable Areas.  The use of open flame devices in the vicinity of flammable liquids or flammable vapors is strictly prohibited.


7-4











     NASJAXINST 11320.1R


CHAPTER EIGHT


AIRCRAFT REFUELING AND DEFUELING

1.  Refueling
    a.  Fuel tank crews shall be carefully indoctrinated in safe procedures to be observed in fueling any aircraft from a tank truck (see NASJAXINST 4020.2J, dtd 7 Jan 94).

    b.  Whenever possible, fuel truck crews should consist of a minimum of two men.

    c.  Fuel Spills.  Stop fueling activities immediately.  Notify the Fire Department by dialing 911 on a telephone.

2.  Defueling
    a.  Defueling of aircraft will be done outside of hangars and under controlled conditions similar to those required for fueling.  When it is absolutely necessary to defuel aircraft in hangars, the Fire Department will be notified and the operation will be accomplished per their instructions.

    b.  During defueling of aircraft at least one 150# Halon wheeled unit will be standing by and be manned for immediate use in case of fire.  The responsibility for providing for this protection will rest with the operating activity (see NASJAXINST 4020.2J).
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CHAPTER NINE


FLAMMABLE LIQUIDS AND HAZARDOUS MATERIALS

1.  Storm Drains, Sewers, and Water Areas
    a.  Gasoline, oil, or any other flammable material shall not be discharged into or permitted to accumulate in storm drains and sewers.  Flammable liquids of any kind shall not be drained or dumped into or permitted to accumulate in water on or adjacent to the shore of the Naval Air Station Jacksonville installation.  Naval Aviation Depot's industrial sewer may not be used by any Command for disposal of waste solvents, chemicals, and liquids which cannot be handled with existing underground storage tanks.  Gasoline or other flammable liquids will not be disposed of into any part of this system not equipped with a gasoline interceptor (NAS Drawing 1-5-343).

    b.  The Naval Aviation Depot shall notify the Public Works Service Provider when gasoline interceptors are ready to be pumped.  The disposal of corrosive acids into this sewer is expressly forbidden.

    c.  Explosive meter readings shall be made once during each eight hour work shift at all manhole openings in this system.  This check shall be made by Naval Aviation Depot personnel.  Any positive readings shall be reported immediately to the Fire Department.

2.  Other Hazardous Conditions.  The Fire Prevention Bureau shall be contacted where doubt exists as to the proper precautions to be observed in the handling and/or storage of any hazardous materials. 

3.  Storage and Handling of Hazardous Materials
    a.  Limitations on floor areas and clearances of different types of stored materials are to comply with reference (d).

    b.  Dangerous chemicals and compressed gases shall be stored in such a manner that accidental breakage, leakage, rupture of containers, or exposure to fire, heat, or water will not result in the combining of such materials with other substances which might produce explosive or flammable gases, toxic fumes, or jeopardize the safety of personnel and material.

4.  Fire Doors.  Fire doors or shutters shall not be obstructed, blocked in any manner, or intentionally wedged open.  High combustible materials that may produce a flash fire should not be stored near any opening in a firewall. Fire doors are to be kept closed at all times and self-closing devices shall be kept in proper working condition.

5.  General Storage.  Flammable liquids should be stored in special sprinklered fire resistive buildings with firewalls as required by reference (c).  However, it may be necessary to store flammables in general storage warehouses because of lack of space.  In this case, precautions shall be taken as follows:

    a.  Use end bays only.

    b.  Handle containers carefully to avoid breakage.

    c.  Remove and destroy leaky containers.

    d.  Maintain accessibility to interior for fire fighting purposes.
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    e.  Ensure proper ventilation for materials which give off flammable vapors.

    f.  Avoid any location where spilled liquids may come into contact with a spark or flame.

    g.  Use clean, dry sand or fuller's earth, or diatomaceous earth, etc., to absorb spilled flammable liquids, oil and grease.

    h.  Use only spark enclosed or spark proof fork trucks.

    i.  Do not store close to combustible material.

    j.  These storage areas shall be posted with "NO SMOKING" signs.

6.  Day-to-Day Use of Flammable Liquids
    a.  Flammable and combustible liquids essential to a facility's mission shall be stored in approved flammable liquid storage cabinets within the building in small quantities.  Daily needs shall be kept in approved and labeled closed containers, and any surplus returned to the cabinet prior to the close of the workday.  Each cabinet must be labeled "FLAMMABLE, KEEP FIRE AWAY."  Unless vented to the outside, vent holes shall be capped.  Number of cabinets and placement in building shall comply with reference (c).

    b.  Flammable and combustible liquids in bulk quantities shall not be stored in connex boxes (transportation and storage containers) or in buildings not designated as flammable/combustible storage.  Storage areas for flammables or explosives shall be plainly marked to indicate such storage.  Combustible solids (i.e., paper rags, wood products, etc.) shall not be stored with flammable/combustible liquids in bulk storage or flammable liquid storage cabinets.

7.  Compressed Gas Cylinders
    a.  Compressed gas cylinders showing evidence of excessive rust,  corrosion, dents, or other surface defects shall be considered hazardous and shall be bled down to atmospheric pressure.  Persons bleeding pressure from compressed cylinders shall be in compliance with regulations governing environmental protection before release of gases into the atmosphere.

    b.  Compressed gas cylinders which have not had the required U.S. Department of Transportation test every five years, or which have the markings of labels obscured, should be returned to the Naval Aviation Depot Oxygen Maintenance Shop for Hydrostatic Testing or re-labeling before recharge after use.

    c.  Compressed gas cylinders shall be stored in an upright position and secured in place by such means to prevent accidental tip over.

    d.  Compressed gas cylinder caps shall be in place except when the cylinders are in service or connected ready for service.

8.  Cleaning Operations.  The use of gasoline, naphtha, thinners, or other flammable liquids for cleaning automobile parts, floors, desks, etc., is forbidden.  All cleaning operations shall be performed with nonflammable safety solvents.
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9.  Gasoline.  Containers of gasoline shall not be carried within any government or privately owned vehicle while on the activity.  This shall not apply to approved safety containers not exceeding six gallons used to transport gasoline from service stations to private residences for use in powered lawn and garden equipment and recreational vehicles.
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CHAPTER TEN


ELECTRICAL HAZARDS

1.
Wiring

a.  Electrical installations shall be in accordance with the National

Electrical Code and National Electric Safety Code and shall be installed by qualified personnel.  Use of temporary type wiring for permanent and semi-permanent application is prohibited.  Electrical devices shall be labeled or listed by Underwriters Laboratories or Factory Mutual for the intended application.

    b.  Public address systems, intercommunication systems, fire alarm systems, call systems, and disaster warning signals shall be installed by qualified electricians on order of the Public Works Officer.

    c.  Switches and panels shall not be blocked.

    d.  Combustible materials shall not be placed within 18 inches of lights, electrical motors, switches, or panels.

    e.  The use of multiple sockets or other devices to increase the number of electrical receptacles is prohibited.

    f.  Defective electric cords, lighting fixtures, appliances, and switches shall be repaired or removed.  Electrical cords or wiring shall be without splices or tape and of sufficient wire gauge to safely operate the appliance to which they are connected.  Loose outlet plates may result in short circuits.  All defective electrical equipment shall be reported immediately via the established "trouble call" procedure for service/repair.  

2.  Appliances

a.  No electrical appliance or device shall be installed or used unless it bears the label of approval by Underwriters (UL) or Factory Mutual (FM) Laboratories.  

    b.  All soldering irons, coffee makers, and other non-fixed electrical heating devices shall be disconnected from outlets when not in use.  The use of electrical timers (plug-in or hardwired) is prohibited.  Adequate and safe clearance, 36" minimum, shall be maintained between all such electrical devices and combustible material.

   
c.  Cooking is strictly prohibited in private rooms of BOQ, BEQ and Duty

Sleeping Quarters unless the room is equipped with an approved "kitchenette". 

Cooking and heating appliances shall not be located or installed in private rooms of Bachelor Quarters.  Areas for coffee makers, microwave ovens and similar appliances shall be approved by the Fire Department prior to appliance installation in Bachelor Quarters.


d.  Except in private homes, fixed outlets for electrical heating devices such as flat irons, soldering irons, and glue pots shall be provided with a readily visible light to indicate when the current is on.

3.  Circuits
    a.  Mechanical rooms, air conditioning rooms, electrical rooms, or transformer rooms shall not be utilized for other than their designated purposes.  Storage inside these spaces is strictly prohibited.
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    b.  Electrical circuits shall not be overloaded or over-fused.  Fusing of circuits shall meet the National Electrical Code (NFPA 70) and be accomplished by Public Works electricians.  Use of multiple outlet plugs (cheater plugs) is not permissible.

    c.  When a circuit has been interrupted by a blown fuse or tripped breakers, and the breaker or fuse of same rating continues to be electrically inadequate, the source of disturbance must be located and eliminated by an authorized electrician before restoring power to the interrupted circuit.


d.  All electrical switches in master switch panels shall be correctly labeled to indicate the circuits and/or devices they control.


e.  Restrictive devices (i.e., metal, duct tape, masking tape) on circuit breakers and fuse panel switches which prevent the manual operation or internal activation of the circuit overload protection feature shall not be used.  Circuit breakers and fuse panel switches that are required to be "on" at all times to protect essential equipment shall be labeled with embossing tape, tags, or other suitable means.

4.  Flammable Areas
    a.  Electrical equipment used or located in areas where explosive vapors are present shall conform to the requirements of the National Electrical Code.

    b.  Tools, metal fan blades, door latches, and similar devices used in the vicinity of flammable gases or vapors shall be of nonferrous or non-sparking type.  Non-sparking shoes shall be worn when necessary.

    c.  Unguarded electric lamps shall be kept clear of combustible materials. They shall not be allowed to rest against walls, wooden benches, or any flammable material.

5.  Fluorescent Lights.  Fluorescent lighting fixtures shall be mounted per requirements of the National Electrical Code and only approved fixtures designed for "flush" mounting shall be recessed in ceiling or walls.  Adequate clearance shall be provided for all fluorescent fixtures.

6.  Grounding
    a.  Substantial conductors having low resistance to ground shall be used to ground all stationary and portable machines, equipment, and other devices in which static charges may be generated in the vicinity of flammable gases or vapors.  The contact between conductor and ground shall be per the National Electrical Code, NFPA 70.

    b.  Extension cords for lights and electrically operated tools or devices together with their connections and fittings shall be of the grounded type; they shall be inspected frequently and be maintained in a safe condition.  

All extension cords shall be kept dry and free from oil and grease.  Use of extension cords or cables which have been spliced or repaired with tape is strictly prohibited.

    c.  All vending machines using electrical power shall be properly grounded and motors, compressors, etc., shall be kept free from accumulations of grease and lint.
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CHAPTER ELEVEN


WAREHOUSE AND STORAGE SPACES

1.  Warehouse Storage Spaces.  Standards applicable to the layout and utilization of all covered storage spaces of the Naval Shore Establishment are set forth in NFPA 231 and 231C shall be adhered to in all covered storage spaces.

2.  Open Areas
    a.  Dry weeds, grass, and brush shall not be permitted around buildings, open storage areas, railroad properties, and fuel hills.  Such growth should be cut frequently and disposed of in a safe manner.

    b.  Areas beneath or within 50 feet of buildings shall be regularly policed to keep them free from accumulation of debris and combustible vegetation.

    c.  Outdoor lumber storage shall conform with NFPA 46.

3.  Open Storage of Combustible Material.  Open storage shall conform with Section 4 of MIL-HDBK-1008-C.
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CHAPTER TWELVE


FILLING STATIONS

1.  Rules
    a.  The following rules will be strictly enforced at gasoline dispensing stations.  Copies of these rules shall be conspicuously posted at each  gasoline dispensing station:

        (1) Only authorized persons will be permitted to operate gasoline pumps.

        (2) No smoking, open lights, torches, sparks, exposed coil heaters, or other sources of ignition shall be permitted within 100 feet of gasoline dispensing stations.

        (3) No gasoline will be dispensed into a vehicle:

            (a) While the engine is running.

            (b) While the occupants are smoking.

            (c) Without a proper cap for the gasoline tank.

            (d) Unless fire extinguishers are available.

        (4) In the event gasoline is spilled near a vehicle, the engine will not be started until the gasoline has thoroughly dissipated or been cleaned up.

        (5) During filling operations, the gasoline hose nozzle must be kept in direct metallic contact with the tank or container to prevent formation of static electricity.  Hoses shall be checked monthly with ohmmeter to ensure electric ground continuity between gas pump and hose nozzle.

        (6) Dispensing gasoline into portable containers other than those bearing the label of an approved testing laboratory and marked for gasoline use is prohibited.  Portable containers shall remain on the ground when filling/fueling same.  Under no circumstances shall a portable container be filled/fueled while in the bed or trunk of a vehicle.  Bed liners pose a threat of static electric build-up and discharge.

    b.  Personnel dispensing gasoline must be familiar with the following:

        (1) Location and operation of nearest fire alarm box.

        (2) Telephone number used to report a fire or any emergency (911).

        (3) Proper operation of fire fighting equipment provided.

        (4) The above regulations.

    c.  In the event of an emergency, the station attendant shall secure the gasoline and electric main shutoffs to all dispensing devices.
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CHAPTER THIRTEEN


HEATING AND AIR CONDITIONING SYSTEMS

1.  General
    a.  Furnace rooms, heat exchangers, boiler rooms, heating and air conditioning rooms shall be kept free of all materials which are not an integral part of the system.  Storage of any other materials inside these spaces is strictly prohibited.  Steam radiators and piping shall not be used for drying purposes.

    b.  Adequate clearances as specified by reference (d) shall be maintained between flammable materials and steam pipes, furnaces, flues, and accessories.

Exposed surfaces too hot for the bare hand shall be considered hazardous.


c.  The use of open flame type heating devices is prohibited in areas where flammable vapors are likely to accumulate.  These areas include gasoline stations, garages, paint shops and aircraft hangars.

    d.  The use of wick type kerosene heaters is prohibited.


e.  Chimneys shall be inspected and cleaned at least annually and whenever soot buildup is suspected.


f.  NFPA 52, 54 and 58 of reference (c), list standards for installation, maintenance, use and storage of appliances which burn natural or manufactured gas.  These standards are applicable to naval shore facilities.


g.  Matches or flames shall NEVER be used for leak testing on flammable gas lines.  Small leaks can be located while a system is under operational pressure by liberally applying soapy water or a bubble foaming compound to the joints; expanding bubbles will identify the leaks.  In case of large leaks, the gas supply shall be shut off and the piping visually inspected.  

2.  Oil and Gas Fired Heaters and Appliances

a.  Accessible shut off valves shall be provided on all oil-fired heaters and similar equipment.

    b.  Oil burning equipment shall be frequently inspected and periodically overhauled by competent, responsible maintenance personnel.  Heating units, vent stacks and flues shall be thoroughly cleaned at least once a year.


c.  Adequate operating instructions, including fire prevention measures, shall be posted near the equipment relative to its operation.


d.  Safety devices, thermostats and similar control equipment shall be frequently inspected and maintained to ensure proper operation.


e.  Gas fired space heaters and stoves shall be secured in a fixed position so as to prevent movement and subsequent development of leaks in gas line connections.  Flexible connections shall not be used.


f.  Large ranges and ventilating systems in galleys, clubs and exchanges shall be installed and maintained in accordance with references (c) and (d).
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    g.  All gas fired heating devices shall be equipped with automatic safety pilots, automatic safety controls, or types approved by the American Gas Association and shall bear approval labels of UL or Factory Mutual (FM) laboratories.

3.  Air Conditioning
    a.  All air conditioning units shall be installed and maintained in accordance with the National Electric Code and NFPA 90A and 90B of reference (c).

    b.  All flexible cords attached to window units shall be used only as supplied by the manufacturer.  Installation must be unbroken with tight connections.  No extension cords or splices shall be permitted.

    c.  Branch circuits supplying electric power to air conditioning units shall not supply lighting units or other appliances.

    d.  When installation is complete and before operation, each unit shall be inspected by qualified personnel approved by the Public Works service provider.

4.  Portable Heat Producing Equipment
    a.  Portable heat producing equipment shall be listed, labeled or approved by UL or Factory Mutual (FM) laboratories.

    b.  Portable electric space heaters shall have built-in thermostats and tip over switches.  All other electric devices shall have either a built-in pilot light or be powered from a switch-controlled receptacle with pilot light.

    c.  Portable space heaters using gas or liquid fuel are authorized only for use at construction sites.  Approved written request must be obtained from the Fire Prevention Bureau if these heaters are to be used as interim emergency heating in facilities requiring protection from cold (i.e., warehouses).

    d.  The use of open flame lighting devices such as oil lamps and candles is strictly prohibited in public facilities, clubs and barracks.  Open-flame portable cooking and food warming devices such as tank-gas-fired grills and solid fuel cans shall not be used inside structures.
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CHAPTER FOURTEEN


OUTDOOR AREAS

1.  Open Areas
    a.  Dry weeds, grass and brush beneath and within 50 feet of structures shall be kept trimmed.

    b.  Grass shall be neatly trimmed in fuel handling and storage areas.

    c.  Outside open storage shall conform with paragraph 4.11.7 of reference (d).

2.  Storm Drains, Sewers and Water Areas.  Flammable liquids shall not be drained, dumped or permitted to accumulate in storm drains or sewers, nor shall they be permitted to accumulate in water on or adjacent to the Naval

Air Station.

3.  Fires.  Open fires shall not be started at any location on the Naval Air

Station.  Burning of trash and debris is permitted only at locations approved by the Commanding Officer.  Fires may be lighted only when supervised by Fire Department personnel and authorized by the Fire Chief.  A permit must be obtained from the Fire Department for use of any barbecue grills at any park or picnic location on the Naval Air Station.  Military Family Housing is exempt from this ruling.

4.  Fireworks.  Except for Command controlled displays, the possession of explosives and fireworks for sale, storage, or use of any description on the Naval Air Station property, including Military Family Housing Areas, are strictly prohibited.  Fireworks do not include highway flares.

5.  Explosive Materials.  Small arms ammunition, smokeless propellants, black powder and small arms primers is prohibited in Military Family Housing areas and other occupancies not approved for storage of Class B explosives in accordance with NFPA 495 of reference (c)except as approved by the Commanding Officer.

6.  Dumpster Units.  Dumpsters and other central trash disposal units shall be spaced a minimum of 15 feet from buildings, fire hydrants and storage areas. 

The doors and hatches of dumpster units shall be kept closed at all times.


14-1










     NASJAXINST 11320.1RPRIVATE 


CHAPTER FIFTEEN


EXCAVATIONS

1.  Excavations.  Excavating around gas mains, oil tanks, gasoline, or oil pipes is prohibited in areas where flammable gaseous conditions are suspected. In such places the air shall be tested for the presence of combustible gases. If a combustible gas is present, ventilation shall be provided by portable blowers designed for such use, or other satisfactory methods.  Electrical equipment used in such areas shall meet the requirements of the National Electrical Code for explosive atmospheres.
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CHAPTER SIXTEEN


TAR KETTLE/TAR TANKER OPERATIONS

1.  General
    a.  Prior to operating a tar kettle or tar tanker, a request shall be made for a Hazardous Operations Permit from the Fire Department.  This permit shall be posted at the job site at all times while kettle or tanker operations are being performed.  

    b.  Operating kettles shall not be located inside of, or on the roof of any building.

    c.  Tar kettles shall be operated in a controlled area.  The area shall be identified by the use of traffic cones or barrier tape.

    d.  Tar kettles shall not be placed within twenty-five (25) feet of buildings, combustible material or in areas classified as "High Hazard" and shall not block exits, means of egress, gates, roadways, or entrances.

    e.  Tar kettles shall not be placed or operated within 100 feet of aircraft.

    f.  An operating tar kettle shall be constantly attended when in operation by an individual knowledgeable of its operation and hazards.

    g.  Two (2) approved 10 pound ABC (multipurpose) fire extinguishers and at least one (1) five gallon container of water will be in place on the roof being covered or repaired.

    h.  Two (2) approved 20:BC fire extinguishers shall be provided by the  contractor performing the Tar Kettle operation, and maintained within 25 feet of the operating Tar Kettle.

    i.  All LP gas cylinders shall be secured to prevent accidental tip over and kept a minimum of 10 feet from the burner flame.

    j.  SMOKING IS NOT permitted on the roof during any type of roofing operation.

2.  A permit can be obtained by calling the Fire Prevention Bureau at 542-2783 during normal work hours (0700-1600).  After 1600 hours, AWS days, weekends or holidays contact 542-2451 (ext. 10).
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CHAPTER SEVENTEEN


FUEL CARRYING VEHICLES

1.  General

a.  "NO SMOKING" signs shall be posted inside the cabs of ALL fuel tank trucks and smoking prohibited within 100 feet of same.  


b.  Fuel carrying vehicles, whether empty or full, shall not be parked inside, or within 100 feet of, any structure.  Tank trucks will be parked 25 feet from other vehicles.


c.  All flammable liquid carrying vehicles are required to have at least two 10# ABC extinguishers or two 30# dry chemical extinguishers.


d.  Fuel carrying vehicles shall be placarded according to current U.S. Department of Transportation regulations.

2.  Dispensing Flammable Liquids

a.  Class I (flash point below 100oF) or Class II (flash point at or above

100oF) flammable liquids, as defined in NFPA 30, shall not be drawn from, or dispensed into, tanks or containers within a building except with the drum in an upright position, using approved type barrel pumps, and in approved locations (i.e., flammable liquid storage and dispensing rooms).  Containers other than approved safety cans from which Class III (flash point at or above 140oF) materials are dispensed shall be equipped with an approved quick closing valve.


b.  Gravity discharge within a building of Class I or Class II flammable liquids from tanks, drums or containers, other than safety cans, is specifically forbidden. 

3.  Used Flammable Liquids.  Used flammable liquids shall be collected in steel drums, cans, or other designated receptacles and disposed of daily in a proper manner.

4.  Duplicator Fluid.  All duplicator fluid containers must be marked "FLAMMABLE MIXTURE, DO NOT USE NEAR FIRE OR OPEN FLAME, DO NOT USE INTERNALLY.".  Additionally, each container shall bear an additional label marked "POISON".  This liquid shall be treated as a flammable liquid.

5.  Flammable Liquids - Storage, Handling and Use.  Storage, handling and use of flammable liquids shall conform to standards set forth in NFPA 30.

6.  Liquified Petroleum Gases.  Storage and handling of liquified petroleum (LP) gases shall conform to standards set forth in NFPA 58 and 59.

7.  Shipping and Transferring Hazardous Materials

a.  Labeling.  All flammables, including intrastate shipments, shall be in containers approved for shipment of such materials and tagged or labeled per regulations of the U.S. Department of Transportation.
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b.  Red label material, liquid or gas, except medical supplies or similar

material which may require inside storage for security reasons, shall not be

stored in transit sheds or on piers and wharves.  All such material, while being processed for or from shipment, shall be placed in a storage area approved in advance by the Fire Department.

8.
Permits and Supervision

a.  The Fire Department shall be notified of proposed transfers of bulk gasoline, oil, explosives, or other hazardous materials when such transfers deviate from the provisions of current NAS Jacksonville instructions.


b.  Simultaneous transfers of dangerous materials shall not be made except in case of an emergency.  There shall not be any simultaneous transfers of such materials at the same pier except upon approval of the Commanding Officer of the activity.  All fire precautions shall be in compliance.


c.  In the case of ammunition transfers, the operation shall be under the supervision of the activity Weapons Officer who shall ensure that all safety precautions are in compliance.  Adequate fire watch personnel shall be posted and provided with proper firefighting equipment in a position ready for instant service.

9. Fueling Operations


a.  Personnel.  Only authorized and qualified personnel shall be permitted to operate fueling equipment.  They shall be required to have a thorough knowledge of the hazards involved and know the regulations governing the handling of liquids.  They must also be familiar with:



(1) Location and operation of the nearest fire alarm box.



(2) Location of nearest telephone to dial "911".  When reporting a fire or emergency, provide the 911 dispatcher with the following information:

(a) Name of individual making telephone call.

            (b)  Building and telephone number where call being placed from.

            (c)  Location and nature of fire or emergency.



(3) Location and operation of first-aid fire fighting equipment.


b.  Operators of vehicles or equipment shall turn off engine and vehicle lights before taking on fuel.


c.  During fueling of vehicles, the operators shall not smoke or light a match or lighter and there shall be no open flame in the vicinity.

10. Bonding

a.  Dispensing nozzles must be in contact with the fill pipe and attended at all times when in use.  Bonding connections shall be made to tank trucks and tank cars before dome covers are removed, and shall not be disconnected until such covers have been replaced.  Internal vapor pressure shall be relieved before the dome covers are opened.
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b.  All tanks, hoses, and containers shall be kept in constant bond or metallic contact while flammable liquids are being poured to prevent static discharges.


c.  After un-reeling the gasoline hose from tank truck and before using it, the nozzle must be brought in contact with some metal part of the vehicle remote from the fuel tanks to make sure no differential in static exists.


d.  Class I and II flammable liquids shall not be run into containers unless the nozzle and container are in constant bond (metallic contact).

11. Leaks and Spills

a.  Gasoline tank cars, tank trucks, and aircraft fueling trucks shall be attended by qualified and authorized personnel during loading/unloading and servicing operations.


b.  Wedges, locking devices, etc., which restrict instant shutoff in fuel lines during loading/unloading and servicing operations shall be prohibited.


c.  Automotive vehicles and other gasoline or electric motors shall not be started within 100 feet of a fuel spill until the exposed area has been thoroughly cleaned and the flammable vapors dissipated.


d.  Every fuel spill is a potential fire source and must be cleaned up.  The Fire Department shall be notified immediately of all fuel spills via telephone at 911.  Any fuel spills of less than 10 gallons shall be cleaned up for disposal by the responsible organization.  Where possible, fuel shall be cleaned up by using an absorbent cleaning agent such as diatomaceous earth, swabs or speedy dry.  Use caution not to create any sparks or heat in spill area.


e.  The operation of any vehicle leaking fuel shall be prohibited until the necessary repairs are effected.

12. Explosives in Vehicles.  The gasoline tank of a vehicle shall not be refueled while explosives are in the vehicle except in an emergency, and then only after the engine of the vehicle is stopped, lights turned off, and static grounding devices properly connected.  

13. Fuel Dispensing Equipment.  Containers used for dispensing flammable liquids shall be of a type approved for such use by Underwriters Laboratories, Inc., or other recognized testing authority.  They shall be maintained in good condition. Contents of leaking containers shall be transferred to serviceable containers.

14. Flammable Liquids

a.  All portable containers used for flammable liquids will be painted yellow with black lettering indicating type of liquid they contain.


b.  Dispensing equipment shall be checked regularly for leaks at pipe connections, stuffing box, and at meter.  When leaks are found they shall be repaired by an authorized repairman, and the pumps shall be kept out of service until the repairs have been made.
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c.  All dispensing of flammable liquids from tank trucks or from underground tanks shall be done by an approved pumping or water displacement system.  The rule applies to containers of over 55 gallon capacity.  Gasoline drums, when used as dispensers, shall be equipped with drum (barrel) pumps of approved types.


d.  Bungs, caps, or stoppers shall not be left out of drums, barrels, tanks, or other flammable liquid containers.  This rule also applies to empty containers.


e.  Empty flammable liquid containers shall not be stored or repaired until they have been thoroughly cleaned and tested for hazardous vapors.  The fuel tanks of small gasoline engines shall be similarly cleaned before indoor storage.

15. Tank Trucks.  Fuel trucks having leaky or otherwise defective pumping equipment shall not be used and shall be placarded to that effect.

16. Valves and Faucets

a.  Discharge valves for dispensing flammable and combustible liquids from drums outside shall be spring loaded and manually operated.  Such drums shall be equipped with Underwriters Laboratories, Inc., approved flame arrester bung vents.  Blocking valves open is prohibited.  Metal drip pans shall be placed under valves and cleaned regularly.


b.  Faucets on drums shall not be used for dispensing flammable or combustible liquids.

17. Nozzles

a.  Nozzles used in connection with gasoline dispensing apparatus shall be of Underwriters Laboratories, Inc., approved type, manually controlled, automatic closing.


b.  Operators dispensing flammable liquids shall not leave nozzles or valves unattended when they are in use.


c.  No ratchets or other hold-open devices shall be used on nozzles of gasoline dispensing apparatus at marine and self-service stations or on tank vehicles servicing motor vehicles, lawn mowing equipment, or aircraft.
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CHAPTER EIGHTEEN


SHIPS, WHARVES, AND PIERS

1.  Berthing Restrictions.  Gasoline tankers and gasoline barges normally shall not be berthed abreast of other gasoline tankers or barges.  Neither shall they be berthed abreast of other ships except as required to conduct necessary fueling operations.  In this connection, ammunition and gasoline shall not be handled simultaneously.  Welding or cutting on or adjacent to a wooden wharf or pier shall conform with the provisions of Chapter 7, Section 3 of this instruction or cutting on or adjacent to a shall conform with the provisions of Chapter 7, Section 3 of this instruction (Welding, Cutting and Hazardous Operations).

2.  Access Lanes.  Fire lanes shall be at least 20 feet in width, with a distance of 10 feet maintained between the nearest road edge and any structure.

3.  Dockside Fueling Operations.  It is incumbent upon both shipboard officers and shoreside supervisors to ensure that close liaison is maintained between ship and shore in order that adequate and effective fire prevention measures are observed.  All operations and procedures shall be in strict conformance with NASJAXINST 4020.2J, which contains location regulations and instructions for handling petroleum products, and with the Military Fuel Operations Handbook (MIL-HDBK-201B) publication.

4.  Shipboard Fires.  Alarm - Fire on any vessel at any pier shall be immediately reported to the station Fire Department.  Under no circumstances will such notification be delayed by the belief that the fire is trivial or of little consequence.
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CHAPTER NINETEEN


SALVAGE

1.  Security
    a.  In case of fire or related disaster, the salvage of records and documents will be accomplished per instructions in the U.S. Navy Security Manual.

    b.  File cabinets, etc., containing records and correspondence shall be properly identified on the most visible surface with numerals 1, 2, 3, etc., to indicate priority of removal.  Priority of first removal from individual rooms should be assigned to such cabinets whose loss would prove most disruptive to the mission of the station.  Numbers are to be black on white background.
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CHAPTER TWENTY


CONSTRUCTION

1.  Interior Finishes  

    a.  Interior finishes used in new construction, alterations, and rehabilitation for walls, ceilings, and other interior surfaces of a building, movable partitions, exposed insulation and acoustical materials shall be Class A (flame spread 0-25, smoke development 0-50) or Class B (flame spread 26-75, smoke development 0-100).

    b.  Interior finishes for all exits, patient rooms and sleeping rooms shall be Class A only.

    c.  The use of Class C (flame spread 76-200), Class D (flame spread 201-500) and Class E (flame spread over 500) materials is prohibited.  Examples of Class C, D, and E materials include plastics (translucent ceilings, high glaze walls), carpet having napped, tufted, looped or similar surfaces, applied paint, or all coverings exceeding 1/28 in. (.09 cm) in thickness, cork and plywood or paneling not meeting FM or UL standards for Class A or B ratings, (i.e., material not pressure impregnated with fire retardant chemicals at the factory) and so identified.

    d.  Fire retardant paints shall not be used as a substitute for noncombustible material.

2.  Alterations.  All construction/alteration plans, including self-help efforts, shall be reviewed by the Fire Chief or designated representative to ensure adequate fire protection is incorporated in such plans.

3.  Temporary Structures.  All temporary structures (mobile field offices, trailers, portable, metal, etc.) shall be coordinated through the Fire Department before installation.
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