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NAMTRAU LEMOORE INSTRUCTION 2030.1E
Subj:  OFFICIAL USE OF GOVERNMENT TELEPHONES AT NAMTRAU

       LEMOORE

Ref:   (a) NAMTRAGRUINST 2060.1

Encl:  (1) NAMTRAU Lemoore Phone Log, NAMTRAU Lemoore 2030/1

(Rev 2-01)

1.  Purpose.  To promulgate instructions for use of government telephone services available at NAMTRAU Lemoore.

2.  Cancellation.  NAMTRAGRUDETLEMINST 2030.1D.  This is a major revision and must be read in its entirety.

3.  Background.  Per reference (a), telephone equipment and services provided by instruments located at NAMTRAU Lemoore are the property of Lucent Technologies and are provided under a utilities service contract.  Installation, removal, connection, disconnection, and servicing of the telephone equipment will be performed only by vendor representatives under the terms of the contract.  The Telecommunications Officer (TCO) is responsible for operation of the on-base telephone system and will represent NAS Lemoore under the terms of the telephone contract.

4.  Responsibilities.  The Administrative Office will maintain the phone log utilizing enclosure (1).  A representative of the Commanding Officer will verify phone bills against the telephone log, and pursue reimbursement for unauthorized charges.  

5.  Action
    a.  Students at NAMTRAU Lemoore will utilize pay phones located in Wing 3, Bldg 730 and in the Student Lounge, Bldg 738 for unofficial calls.  “Four-digit” calls to on-base 

commands may be made utilizing wall phones in student lounges and the duty office.  Official, DSN, or local calls may be authorized by instructors.  Official long distance calls by
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students require authorization from the CPOIC, NCOIC, or the Administrative Office.  All long distance calls will be logged utilizing enclosure (1).

    b.  Staff members are allowed personal local calls on government telephones provided the calls do not impact official duties or command mission and are of reasonable duration and frequency.  Limit calls when possible and do not tie up a duty telephone.  All long distance calls will be logged utilizing enclosure (1). 

    c.  All telephones will have OPSEC stickers attached.  Any office having government telephones will be secured when unattended.
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