NAMTRAGRUDETLEMINST 5350.1D

27 OCT 98

NAMTRAGRUDETLEMOORE INSTRUCTION 5350.1D

From:  Officer in Charge

Subj:  URINALYSIS PROGRAM

Ref:   (a) OPNAVINST 5350.4B

       (b) NAMTRAGRUINST 5355.1D

1.  Purpose.  To establish procedures for conducting NAMTRAGRUDET Lemoore Urinalysis Program per references (a) and (b).

2.  Cancellation.  NAMATRAGRUDETLEMINST 5350.1C.  This is a major revision, changes are not indicated throughout.  This instruction should be read in its entirety.

3.  Background.  Reference (a) directs units to conduct an aggressive Urinalysis Testing Program.  The Navy goal is to test a maximum of 20 percent of each unit every month.

4.  Responsibility.


a.  The Urinalysis Program Manager (UPM) is responsible for coordinating, reporting and administering the Urinalysis Testing Program.

5.  Action.  


a.  Officer in Charge (OINC):



(1) Designate in writing, the Drug and Alcohol Prevention Advisor (DAPA) and UPM.



(2) Designate UPM alternates to ensure program continuity and compliance during incumbent’s absence.  Examples of absences are: leave, temporary assigned duty (TAD) and sick in quarters (SIQ).  



(3) Direct the Assistant Officer in Charge (AOINC) to perform random urinalysis selections and other tasks as directed.  


b.  DAPA:



(1) Administer the Drug and Alcohol Abuse Prevention Program as directed by the OINC and per reference (a).



(2) Refer personnel who test positive for drugs to the Command Assistance and Counseling Center for further evaluation and processing.


c.  UPM:



(1) Assist the OINC/AOINC with randomly selecting personnel for urinalysis testing.  Random selection shall be accomplished by a random number drawing.  All personnel with social security numbers ending in the randomly selected number shall submit a urine sample on the day selected.  Personnel legitimately absent from the Detachment will not be required to submit a sample upon return.  Legitimate reasons for absence: leave, TAD, approved special liberty, or SIQ status.  All other personnel must submit a sample on the selected collection day.



(2) Coordinate with the Leading Instructors (LI) concerning personnel required to submit samples, and the location where the samples will be drawn.



(3) Properly collect, label, account for, prepare and ship urine samples per references (a) and (b).



(4) From the time of collection until shipment,

maintain positive documentation and unbroken chain of custody of urine samples.



(5) Ensure the security and accuracy of all associated records and documents.



(6) Select reliable, senior personnel to assist and monitor the collection of urine samples.


e.  Leading Instructors:



(1) Locate and ensure selected personnel under their cognizance report to the collection site at the appropriate time.



(2) Inform the UPM of selected personnel in a leave, TAD, SIQ or special liberty status.

6.  Procedures.


a.  Upon notification, randomly selected personnel shall report to the designated collection staging area.


b.  The UPM’s selected assistant(s) shall act as collection monitor and escort participants in groups (no larger than three) to the designated collection area.  The monitor shall be positioned to observe the flow of urine into the specimen bottle.  Failure of the monitor to observe the flow of urine invalidates the acceptability of the sample and requires the submission of another sample. 


c.  Before arrival at the collection area, participants shall remove all non-essential outer garments such as coats and sweaters. 


d.  Individuals having difficulty providing a sample, shall be escorted back to the staging area and allowed to consume, under supervision, reasonable quantities of liquid.  This will preclude flushing of the system.


e.  After a sample is given, each participant will be escorted back to the staging area.  Participants shall maintain positive control of their sample at all times, until custody is taken by the UPM. 

F.  Upon completion of required forms and documentation, participants will be released to return to normal duties.

g.  After collection, the UPM must process and prepare all samples for shipment and expeditiously ship the samples for evaluation per references (a) and (b).
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