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(3) Upon receipt of a change, dispersed librarians shall
sign Part 1 of the Change Entry Certification (CEC) form and
return it to the central librarian. ¢

(a) Ensure that Part 2 is returned, in a timely
manner per reference (a) WP 02000.

(4) Because of the large quantities of publications
received in CTPL, each dispersed librarian shall monitor their
assigned shelf in CTPL daily to remove any publications, forms,
or information.

e. CD\ROM LIBRARY

(1) The CD\ROM Central Technical Library will replace the
paper publications in the NAMTRAGRUDET Lemoore technical library.
The CD\ROM will be used to replace missing/torn pages. (/“\

(2) The dispersed library will be required to work
together with the NAMTRAGRUDET Lemoore central technical

publications library to ensure no misuse/abuse is taken in the
development stages of the CD\ROM library program.

f. Audits/Inventory
(1) The central library shall be audited per reference
(a) annually and upon any changes in the mission or assignment of
aircraft.

(2) The dispersed libraries shall be audited per
reference (a) on the following occasions:

(a) Quarterly
(b) A new leading instructor/supervisor is assigned
(c) A new dispersed librarian is assigned
(d) When directed by higher authority
(3) A branch that receives an unsatisfactory or major

errors during a quarterly audit will have a follow up audit to /,‘\
check corrections within (5) working days per references (a) and

(b) .




