
NAMTGDMYPINST 3301.1E 

                                                         Code 00

NAMTRAGRUDET MAYPORT INSTRUCTION 3301.1E
Subj: EMERGENCY ACTION PLAN

Ref:  (a) OPNAVINST 5510.1H

      (b) NAVSTAMYPTINST 3301.1A

      (c) SOPAMYPTINST 5440.3F CH-1

      (d) NAMTRAGRUINST 5510.1L

Encl: (1) Bomb Threat Check-off Sheets 


(2) Destruction Cards

      (3) Destructive Weather List

1.  Purpose.  To establish guidelines and issue procedures for the implementation of emergency measures which will minimize the effects of, and allow for recovery from, damage caused by overt or covert hostile action, natural forces, and accidental events.  Also, to ensure that in the event such action is ordered, all classified material is destroyed in an expeditious manner.  However, in all cases, personnel safety is the most urgent concern.  This instruction is a complete revision and should be read in its entirety.

2.  Cancellation.  NAMTGDMYPTINST 3301.1D.  

3.  Background.  In an emergency situation the protection of property and the security of classified material is critical and requires immediate action by detachment personnel. The types of emergencies that can bring about a high risk environment include natural disasters, civil disorders or enemy attack. The actions required differ in each of these cases. This instruction addresses each of these areas and delineates the responsibilities of personnel assigned to implement the necessary protective measures.

4.  Quick Reference Index
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      12         High Water..................................  6

      13         Cold Weather Bill...........................  6

      14         Emergency Destruction of Classified 

                 Material....................................  6

5.  Action.  All NAMTRAGRUDET Mayport personnel shall become familiar with the contents of this instruction.

6.  Telephone Bomb Threat
    a.  In the event of a telephone bomb threat, the person taking the call should remain calm and attempt to ascertain the following information before the caller hangs up:
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        (1) When will the bomb detonate?

        (2) Where is the bomb located?

        (3) What kind of bomb is it?

        (4) What does the bomb look like?

        (5) Why was the bomb planted?

     b.  Immediately after the caller hangs up, perform the following actions:

         (1) Report the call to the Command Duty Officer (CDO), Officer in Charge, Physical Security Officer and Station Security(x5583), in that order or as directed.

         (2) Record the following information, in writing, as soon as possible, using Enclosure (1) or a blank piece of paper.

(a) Sex of the caller.

(b) Approximate age of the caller.

(c) Tone of the voice.

(d) Accent of the voice.

(e) Background noise.

(f) Familiar sounds.

(g) Time the call was received.

(h) Time the caller hung up.

(i) All the caller's exact words.

      c.  The person taking the call should in no way say anything to anger or excite the bomb threat caller.  In the event demands are made, the only response should be that you do not have the authority but will refer demands to the Officer in Charge.

      d.  After all information has been evaluated, an evacuation of NAMTRAGRUDET spaces may be ordered by the CDO, Officer in Charge, CPO in Charge, or the senior person present at the time of the threat.  The evacuation of personnel will be undertaken in a calm and orderly manner.

      e.  If ordered by the CDO, Officer in Charge, CPO in Charge, or the senior person present at the time of the threat, a search of NAMTRAGRUDET spaces will be conducted.  In the event a bomb, or suspected bomb, is found, no effort will be made to move or disarm it, pending the arrival of Station Security and EOD personnel.

7.  Sabotage and Espionage
    a.  In the event of detected or suspected sabotage or espionage, the person detecting the activity shall immediately take whatever actions are necessary to curtail the activity and sound the alarm for assistance.

    b.  During normal working hours, the CDO, Officer in Charge, CPO in Charge, and the Physical Security Officer will be notified.  Station Security (x5583) will be immediately notified for assistance.
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    c.  After normal working hours, or on weekends, the Assistant Command Duty Officer shall immediately call Station Security (x5583) for assistance and then notify the CDO, Officer in Charge, CPO in Charge, and Physical Security Officer.

8.  Dissident, Protest and Political Activities.  On board NAMTRAGRUDET Mayport, the following activities, whether engaged in by military or civilian personnel, are specifically prohibited without the written permission of the Officer in Charge:

a. Picketing, demonstrations, sit-ins, protest marches, protest 

gatherings, political speeches, sale or distribution of printed material, photographs, and sound/video recordings through other than official sources.

    b.  Possession of printed material, photographs, or sound/video recordings for distribution through other than official sources.

    c.  The use of Government supplies or duplicating facilities to reproduce materials for other than official use.

    d.  The display of "bumper stickers" and similar placards which tend to create a clear danger to the loyalty, discipline, or morale of military personnel or which would interfere with the military mission of NAMTRAGRUDET Mayport.

    e.  The use of sound tracks and similar voice amplifying devices for other than official use.  

Personnel encountering any of the activities listed above are to report their observations to the Physical Security Officer.  In no way should any NAMTRAGRUDET Mayport personnel enter into a dialogue with, or provoke a confrontation with any individuals engaged in such activities.  The Physical Security Officer will notify the CDO, Officer in Charge, and Station Security (x5583).  The emphasis on the part of all concerned in dealing with dissidents and/or protesters is calm restraint.

9.  Fire Plan.  The Naval Station Mayport Fire Department is charged with providing fire fighting and fire prevention services for NAMTRAGRUDET Mayport. However, this does not relieve NAMTRAGRUDET Mayport from the responsibility of exercising fire prevention techniques.  Every member of the Detachment, shall be responsible for ensuring that fire prevention is continuously practiced, that they are familiar with evacuation routes of the spaces they occupy and the designated mustering area in the event an evacuation may become necessary, and their assigned responsibility in the event of a fire.

    a.  Responsibilities
        (1) The Naval Station Fire Marshal is responsible for all structures and areas on Naval Station Mayport, Florida.  The detachment Safety Petty Officer is responsible for developing and promulgating a Fire Bill for the detachment.

        (2) All NAMTRAGRUDET Mayport instructors shall be acquainted with, and brief all students in, current mustering procedures and required actions in the event of a fire.

        (3) All NAMTRAGRUDET Mayport personnel (not assigned a fire station) and students shall evacuate the buildings immediately upon hearing the fire alarm and will assemble in the east parking lot and muster with the senior person present.
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    (4) Any person spotting a fire will immediately sound the alarm and notify the Station Fire Department (x5333), even if the fire is extinguished by personnel on the scene.

    (5) A position of Safety Petty Officer will be established for each detachment site. 

10.  Hurricane or Destructive Weather.  The specific requirements and procedures to be followed are contained in reference (c).

     a.  Hurricane Conditions.

        (1) Condition FOUR. Hurricane condition four indicates a possible threat of destructive winds within 72 hours.  The Station Weather Officer will notify tenant commands when this condition is set. During normal working hours, the ACDO receiving the call will immediately notify the CDO.  The CDO will relay instructions to command personnel and notify the Officer in Charge.  During non-working hours, the ACDO receiving the call will immediately notify the CDO via telephone, giving him the position, speed, projected course and arrival time of the storm.  The CDO will relay instructions to command personnel and notify the Officer in Charge.

        (2) Condition THREE.  Hurricane condition three indicates a possible threat of destructive winds within 48 hours.  The Station Weather Office will notify tenant commands when this condition is set.  During normal working hours, the ACDO receiving the call will notify the CDO.  The CDO will relay instructions to command personnel, to include the preparation to fill sand bags and secure the buildings, grounds, equipment, and notify the Officer in Charge.  During non-working hours, the ACDO receiving the call will immediately notify the CDO via telephone, giving him the position, speed, projected course, and arrival time of the storm.  The CDO will relay instructions, to include the recall of NAMTRAGRUDET Mayport personnel, in preparation to fill sand bags and secure the buildings, grounds, equipment, and notify the Officer in Charge.

        (3) Condition TWO. Hurricane condition two indicates a possible threat of destructive winds within 24 hours.  The Station Weather Office will notify tenant commands when this condition is set.  During normal working hours, the ACDO receiving the call will immediately notify the CDO. The CDO will relay instructions to command personnel, to include the securing of grounds and equipment, order evacuation of all detachment spaces, and notify the Officer in Charge.  During non-working hours, the ACDO receiving the call will immediately notify the CDO, order the securing of grounds and equipment, and order evacuation of personnel.  At the first opportunity, the CDO will notify the Officer in Charge via telephone, giving him the position, speed projected course, arrival time, and status of detachment security.

        (4) Condition ONE. Hurricane condition one indicates a possible threat of destructive winds within 12 hours.  The Station Weather Office will notify tenant commands when this condition is set.  The procedures for hurricane condition two apply to condition one.

    b.  Securing of Buildings, Grounds and Equipment.  When directed to secure the buildings, grounds, and equipment, due to anticipated destructive winds and water, the following actions will be taken:

       (1)All NAMTRAGRUDET Personnel (1066 and 4030) will:

Wrap all computers in plastic bags, tape and mark each for office that computer was removed from.  All computers will be staged in building 413 Ordnance vault. The CDO will tour both detachments and Building 1555 NAMTRAGRUDET spaces to 
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ensure complete evacuation of personnel. (Refer to paragraph 12(a) for procurement of essential supplies).

       (2) Ensure all outside equipment is positioned and secured in a manner that will minimize damage.

       (3) Have all vehicles filled with gas and parked in a secure area (bay of bldg. 413).

       (4) Secure all electronic equipment.

11. Civil Disaster.  In the event of civil disaster requiring military

assistance, the Commanding Officer, Naval Station Mayport is charged with the 

responsibility of initiating and coordinating action.  If assistance from NAMTRAGRUDET Mayport is required, the following actions shall be taken:

     a.  During normal working hours, the CDO will notify the Officer in Charge.

     b.  During non-working hours, the ACDO shall notify the CDO, Officer in Charge, and initiate action as directed.

12.  High Water.  Upon receiving notification from the Station Weather Office that high water is probable within 24 hours, initiate the following as appropriate.

     a.  The ACDO will notify the CDO, the Officer in Charge, and immediately execute instructions received, to include the initiation of action.  When directed by the Officer in Charge, evacuation of personnel and assistance in rescue operations will be initiated.

13.  Cold Weather.  When it is anticipated that the temperature will fall to 32 degrees Fahrenheit (zero degrees Celsius) or less, precautions must be taken to protect equipment and water pipes from freeze damage.  It shall be the overall responsibility of the First Lieutenant to ensure personnel are assigned to inspect all structures which are normally heated, to ascertain that the heating systems are functioning properly to prevent freezing, to slightly open outside water faucets, and to ensure all detachment vehicles have been properly serviced for winter use.

14.  Emergency Destruction of Classified Material.  In an emergency situation the physical security of classified material is critical.  The possibility of unauthorized access is increased during times of emergency.  However, life and safety of detachment personnel are paramount, and security considerations secondary. Reduction of classified holdings to the minimum required is the most effective means of maintaining a constant state of preparedness.  The detachment CMS User Custodian is responsible for the security of all NAMTRAGRUDET Mayport classified material, and during emergency situations, shall ensure that all personnel concerned are thoroughly indoctrinated and trained regarding their actions in the event this plan is executed.

    a.  Destruction Priorities
        (1) Coding material.

        (2) Inventory and message files.

        (3) Publications and training aids.

        (4) COMSEC equipment.
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    b.  Destruction of classified material.  Reference (a), (b) and (d) provide guidance for emergency destruction of classified material.  The requirements set fourth therein are incorporated in enclosure (2).  In the event of emergency destruction of classified material, accurate information concerning the extent of destruction is second in importance only to the destruction itself.  The detachment CMS User custodian shall report the facts surrounding the destruction to the CNO, COMNAVSECGRU, DCMS, and other interested commands via the Naval Station CMS Custodian by the most expeditious means available.  Feeder reports, to be submitted to the NS Mayport CMS Custodian will include the following:

        (1) A listing of classified material destroyed and the method of destruction.

        (2) Clear identification of the items of classified material that may not have been destroyed.

        (3) Specific information concerning classified material that is presumed to have been captured.

    c.  Implementation
        (1) Implementation of this Emergency Destruction Plan is a command decision.  It is normally implemented by the Officer in Charge; however, in his/her absence, the CDO will be authorized to carry out established plans and to initiate emergency actions as circumstances warrant.

        (2) Emergency action shall be initiated whenever it is determined that forces/facilities available are inadequate to protect classified material from unauthorized access.  The following guidelines will be followed:

            (a) Natural Disaster.  Since the accidental emergency would not normally bring with it an attempt by hostile forces to capture classified material, planning and actions should be directed to maintaining control over the material until the emergency has passed, or to moving the most sensitive material to a safer area.  When a natural disaster (flood, fire, hurricane, etc.) becomes imminent, and extended absence is anticipated, all possible efforts will be made to remove classified material.  Continuous custody will be maintained by an individual with a security clearance at least as high as the material concerned.  In the event that detachment spaces are not to be evacuated, or will be evacuated for only a short time, classified material will be secured in the safes provided by the CMS User Custodian or his designated representative.  In all cases where classified material is left behind, a complete inventory will be made as soon as possible upon return.  In the case of fire, the primary consideration is the safety and welfare of detachment personnel.  No one will subject himself or his subordinates to injury or death to protect classified material from fire.  If classified material cannot be secured or removed, the material will be left to be burned by the fire; however, military guards will be posted at exit points so as to preclude removal of material/residue from the buildings.

            (b) Civil Disorder.  In case of civil disorder, follow procedures outlined under "Natural Disaster" to secure or remove classified material.

            (c) Enemy Attack.  If hostile actions bring about a situation wherein classified material cannot be protected, destruction will be conducted in accordance with the priorities established herein, as well as the specifics outlined in Enclosure (2) of this instruction.
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    d.  Methods of Emergency Destruction  

        (1) The shredder located in NAMTRAGRUDET Bldg 413 and bldg 1556 room 107 has a cross-cut feature, and produces waste that is not classified.

        (2) Classified material that cannot be shredded must be burned to an ash, doused with water and mixed to a paste.

        (3) COMSEC equipment will be destroyed by smashing with an axe, beyond reconstruction, and pieces scattered over a wide area.

    e.  Emergency Destruction Drills.  The NAMTRAGRUDET CMS User Custodian will conduct emergency drills on an annual basis to determine if the present Emergency Destruction Plan is adequate, workable and up-to-date.

    f.  Action(s)
        (1) Emergency Protection Action.  Secure all classified

material in locked safes designated by the detachment CMS User Custodian, or in his absence, an Alternate CMS User Custodian.  Assign a watch to guard the area until relieved by the CMS User Custodian or an Alternate CMS User Custodian.

        (2) Emergency Removal Action.  In the event of fire, classified material should be removed in a systematic manner and every effort should be made to prevent viewing of the material by unauthorized persons.  Classified material removed must be placed under a watch in an area where physical security can be maintained.  Any attempt at removal must be made simultaneously with efforts to extinguish and control the fire.  The removal should not interfere with fire fighting or subject detachment personnel to unnecessary danger.  Places to be considered for storing classified material are listed in enclosure (2).

        (3) Emergency Destruction Action.  Emergency destruction actions include partial precautionary destruction and complete emergency destruction.  Destroying the material should be considered last.  If partial precautionary destruction is ordered, the priority listed under 14(a) of this basic instruction shall be observed as is with complete emergency destruction.

    g.  Execution
        (1) If implementation of the Emergency Action is necessary,

the CDO will notify the Officer in Charge, CMS User Custodian, Alternate CMS User Custodian(s), and both 1066 and 4030 DET CPOIC.

    Note:  Emergency destruction of classified material should not be implemented when simply removing or securing the material would afford the protection and security required.  Should competent authority decide to implement removal or securing of classified material the CMS User Custodian or his alternate(s) shall take appropriate action.

        (2) In the event of fire or insecurity of individual classified/COMSEC space(s), remove classified material from the space to other secure detachment space.

            (a) The most important factors to consider in case of fire in a space(s) containing classified material are:

                1.  Safety of detachment personnel.

                2.  Prevention of damage to classified material while maintaining physical security.
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                3.  Preservation of as much of the classified material as possible.

                4.  Removal and subsequent protection of classified material maintaining adequate control and watch as determined by the CMS User Custodian or his Alternate(s).

                5.  Continual observation of the area until re-entry can be effected.

        (3) A report of destruction of classified material, if appropriate, should be made to the OIC and NS Mayport CMS Custodian immediately after a fire indicating clearly the extent of destruction.  An attempt should be made to identify all items.  If necessary, reports of possible compromise because of unauthorized viewing or unexplained loss, must be submitted.  The CMS User Custodian will expedite destruction reports as appropriate to higher authority.

        (4) Do not implement destruction unless ordered by the OIC.  Should conditions prevent contact with the OIC, CMS User Custodian or Alternate CMS User Custodian(s), the NAMTRAGRUDET CDO is empowered to implement the appropriate destruction plan.  When directed, the CMS User Custodian, or alternate(s) in his absence, will be responsible for the disposition of classified material.

       (5) When directed to implement emergency destruction, the CMS User Custodian/Alternate CMS User Custodian or, in his absence, the CDO will become the Destruction Supervisor and shall:

           (a) Have a competent petty officer (Card Coordinator)

distribute the cards (Encl. 2) in accordance with Emergency Destruction activation Card (EDAC) Number 1.  EDAC cards are located in the Duty Watch Stander's folder, Administration Office, Building 1556.

           (b) With assistance from the Card Coordinator, implement EDAC Card Number 1.

           (c) Open all spaces where classified material is stored.

           (d) Ensure cards are executed in order.

           (e) As the completed cards are returned, give them to the Card Coordinator for retention and accounting.

           (f) Keep the OIC and other interested parties informed of your progress.

       (6)  In absence of properly cleared personnel, the destruction supervisor shall ensure that detachment personnel carry out destruction of classified material and maintain a 2-man control at all times.  When the destruction supervisor terminates the destruction, the card coordinator will ensure all spaces containing classified material are secured.  If the destruction order is terminated before complete destruction of classified material, have the assigned personnel complete the burning of the 

remaining material, or return it to be secured in the classified/COMSEC spaces, as the situation warrants.  Inform the OIC when the destruction has been secured or completed.

C. A. ALDERSON
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Bomb Threat Check-Off Sheet

Instructions: Be calm.  Be courteous.  Listen, do not interrupt the call  (Notice all you can about the caller and location of the caller etc...). Notify the Supervisor for the area called that you have a bomb threat on the phone, (By covering the receiver with a hand) and inform the Security Officer as soon as possible of the situation.





*NOTE*

KEEP THE CALLER ON THE PHONE!  PRETEND YOU ARE HAVING PROBLEMS HEARING ETC.





*NOTE*

DO NOT HANG UP THE PHONE, THE NUMBER MAY BE TRACEABLE OR MAY ACTIVATE THE BOMB!
Name of person receiving the threat:_________________________________ 

Time threat received:_____________ Date threat received: ______________





Bomb Threat Identify Traits

Sex:_______  Approximate Age:______  Adult/Juvenile: (circle one)

Location of call:  Note sounds that may give a location of the caller:_____________________________________________________________________________________________________________________________________________________





List Key Traits

Voice:________________________________________________________________________

Speech:_______________________________________________________________________

Language:_____________________________________________________________________

Accent:_______________________________________________________________________

Emotional State:______________________________________________________________

Back Ground Noise:____________________________________________________________





Bomb Information
Where is the bomb:  Building:_____________  Room:___________

What type of bomb is it:____________________________________

How is it activated:________________________________________

How much time do we have:___________________________________

How do you know about the bombs:____________________________

Where are you:______________________________________________

What is your name/organization:_____________________________

 Enclosure (1)
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Bomb Threat Procedures
1.  Contact your supervisor.

2.  Contact Security Officer.

3.  Contact Base Security.

4.  Contact the Fire Department.

5.  Evacuate the respective area.

6.  Recall key building personnel.

7.  Set up building search parties (use the two person rule).  As directed by the on-scene leader "OIC", Security Officer, EOD, or Base Police proceed with a search of the building and surrounding exterior areas.  Report any suspicious items to the on-scene leader.

8.  Building will not be remanned until a complete search has been completed of all interior and exterior spaces/areas and released by the on-scene leader.
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Bomb Facts


Pretend difficulty with your hearing and KEEP CALLER TALKING!
If caller seems agreeable to further conversation, ask questions like:

      When will it go off?  Certain Hour - Time Remaining  

      What kind of bomb?  

      Where are you now?  

      How do you know so much about the bomb? 

      What is your name and address?
If building is occupied, inform caller that detonation could cause injury or death.

      Does caller appear familiar with plant or building by his               description of the bomb location?
Write out the message in its entirety and any other comments on a separate sheet of paper and attach to this checklist.

Notify your Supervisor/Security Officer as instructed.  Talk to no one other than as instructed by your Supervisor/Security Officer.
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DESTRUCTION CARD 1


In the absence of the CMS User Custodian the senior person present will assume the role of Destruction Supervisor and establish a command post in the Composite Trainer Room 113 of the Applied Instruction Building 1556.

ACTION:  1.  Designate one person as telephone watch and post in the                        Administration Office.


   2.  Designate one person as message runner and post in the Composite

             Trainer Room


   3.  Contact one of the individuals listed below for access to the                  Master Safe.  Safe #1, located in the Applied Instruction Building              1556, Room 107, and obtain the Master Combinations envelope and                axe.

NAME                    RANK ADDRESS                                PHONE       
THOMAS TRIPLETT         ATCS  1715 HODGES BLVD #1603 JAX, FL        220-4265
FREDRICK JOHNSON        ATCS  12399 EAGLES CLAW LN. JAX, FL         220-5340
JERRY LAYCOCK           AT1   7571 SUGAR BAY LN. JAX, FL            642-8720
ROBERT PARMENTER        AT1   1554 ALETHA CT. JAX, FL               744-9665

PAUL W. DAVY            AT2   982-B ELDERADO COURT MAYPORT, FL      241-3391

   4.
 Send one person to the Composite Trainer room to set up the burn               barrel and await instructions for emergency destruction in                     accordance with Card #2.


   5.
 Send one person to obtain the crosscut shredder from Applied                   Instruction, Building 1556, room 107, set it up in the Composite               Trainer room, and await instructions for emergency destruction in              accordance with Card #3.


   6.
 Send one person to obtain an axe from Safe #1 located in room 107              using the combination provided by the destruction supervisor and               place it in the composite trainer room.


   7.
 Instruct the phone watch to establish communications in accordance              with Card #4.


   8.
 Designate personnel, to act as classified material retrievers.


   9.  Depending on estimated time available for emergency destruction,               direct personnel to record short titles/register numbers of                    material, undergoing destruction on the back of each applicable                destruction card.


  10.  As material is destroyed, (using cards 5 through 20) direct the                phone watch to notify the CMS Custodian, Naval Station Mayport.


  11.
 After destruction is completed, conduct a search to ensure no                  material is missed, then direct the phone watch to notify the CMS              Custodian, Naval Station Mayport, in accordance with Card #23.


                                    Signature ____________________


Enclosure (2)
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DESTRUCTION CARD 2

ACTION:
1.  Set up the burn barrel at the overhead door entrance to the                    Composite Trainer.



2.  Kindle a fire in the burn barrel and wait for the arrival of                   emergency destruction material to be destroyed.



3.  Destroy all emergency destruction material by burning, in order                 of importance and as directed by the Destruction Supervisor.



4.  When notified to do so by the Destruction Supervisor, stir all                 ashes and thoroughly soak with water to make a paste.



5.  When notified that destruction is complete, sign this card and                 return it to the Destruction Supervisor.


                                     Signature ____________________
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DESTRUCTION CARD 3

ACTION:
1.  Remove the crosscut shredder from the Implied Instruction                      Building, room 107, set it up in the Composite Trainer Room,                   and await the arrival of emergency destruction material to be                  destroyed.



2.  Destroy all emergency destruction material by shredding, then                  burning, in order of importance and as directed by the                         Destruction Supervisor.



3.  When notified that destruction is complete, sign this card and                 return it to the Destruction Supervisor.


                                 Signature ____________________
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DESTRUCTION CARD 4

ACTION:
1.  When instructed to do so, by the Destruction Supervisor, call                  the CMS Custodian, Naval Station Mayport, 241-6350 ext. 78, and                 convey the following message


          "This is (Rank/Rate and Name)             of NAMTRAGRUDET 


    Mayport, Florida.  Emergency destruction of all classified 


    material commencing at   (Time)  on  (Date) .  Our command 


    telephone number is  (Phone) ."



2.  Record, in writing, any information or instructions you                        receive from the CMS Custodian.



3.  When call is completed, sign this card and return it, along                    with recorded information, to the Destruction Supervisor.

                                 Signature ____________________
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DESTRUCTION CARD 5

ACTION:
1.  Using the combination provided by the Destruction Supervisor,                  open Safe #3, located in Bldg. 413, Technical Publications                     Library.



2.  Remove ALL classified technical manuals and transport them to                  the Composite Trainer Room.



3.  Record the titles on the back of this card.



4.  Shred ALL classified paper documentation, then burn shredding.



5.  When ALL classified material has been destroyed, sign this card                 and return it to the Destruction Supervisor.

                     Signature ____________________
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DESTRUCTION CARD 6

ACTION:
1.  Using the combination provided by the Destruction Supervisor, 

                open Safe #3, located in Bldg. 413, Technical Publications                     Library.



2.  Remove the ALL inert, quick-strike arming devices and transport                 them to the Composite trainer Room.



3.  Record the serial numbers and names of ALL inert, quick-strike                 arming devices on the back of this card.



4.  Smash ALL inert, quick-strike arming devices with axe (provided                 by the Destruction Supervisor), so that only small pieces                      remain, and scatter on floor.



5.  When ALL classified material has been destroyed, sign this card                 and return it to the Destruction Supervisor.

                       Signature ____________________
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DESTRUCTION CARD 7

ACTION:
1.  Using the combination provided by the Destruction Supervisor,                  open Safe #3, located in Bldg. 413, Technical Publications                     Library.



2.  Remove ALL coding material from safe #1 and transport it to the                 Composite Trainer Room.



3.  Shred ALL paper documentation, then burn shredding



4.  Puncture ALL metal canisters and burn.



5.  When ALL classified material has been destroyed, sign this card                 and return it to the Destruction Supervisor.


                              Signature ____________________
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DESTRUCTION CARD 8

ACTION:
1.  Using the combination provided by the Destruction Supervisor, 

                open Safe #1, located in Room 107.



2.  Remove the Inventory File and Confidential Messages File and                   transport them to the Composite Trainer Room.



3.  Shred ALL pages of both files, then burn.



4.  When ALL classified material has been destroyed, sign this card                 and return it to the Destruction Supervisor.

                                   
Signature ____________________
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DESTRUCTION CARD 9

ACTION:
1.  Using the combination provided by the Destruction Supervisor,                  open Safe #1, located in Room 107.



2.  Remove ALL KIT 1-C/TSEC units and transport them to the                        Composite Trainer Room.



3.  Record short titles and serial numbers on the back of this                     card.



4.  Smash ALL KIT 1-C/TSEC units with axe (provided by the                         Destruction Supervisor), so that only small pieces remain, and                 scatter on floor.



5.  When ALL classified material has been destroyed, sign this card                 and return it to the Destruction Supervisor.

                                
Signature ____________________
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DESTRUCTION CARD 10

ACTION:
1.  Using the combination provided by the Destruction Supervisor,                  open Safe #1, located in Room 107.



2.  Remove ALL KIR 1-C/TSEC units from Safe #1 and transport them                  to the Composite Trainer Room.

3.  Record short titles and serial numbers on the back of this

                card.



4.  Smash ALL KIR 1-C/TSEC units with axe (provided by the                         Destruction Supervisor), so that only small pieces remain, and                 scatter of floor.

       
5.  When ALL classified material has been destroyed, sign this card                 and return it to the Destruction Supervisor.


                                 Signature ____________________
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DESTRUCTION CARD 11

ACTION:
1.  Using the combination provided by the Destruction Supervisor,                  open Safe #1, located in Room 107.



2.  Remove ALL KY-58/TSEC units from Safe #1 and transport them to                 the Composite Trainer Room.



3.  Record short titles and serial numbers on the back of this                     card.



4.  Smash ALL KY-58/TSEC units with axe (provided by the                           Destruction Supervisor), so that only small pieces remain, and                 scatter on floor.



5.  When ALL classified material has been destroyed, sign this card                 and return it to the Destruction Supervisor.

 
                                    Signature ____________________
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NAMTGDMYPINST 3301.1E
DESTRUCTION CARD 12

ACTION:
1.  Using the combination provided by the Destruction Supervisor,                  open Safe #1, located in Room 107.



2.  Remove ALL KG-45 units from Safe #1 and transport them to the                  Composite Trainer Room.



3.  Record short titles and serial numbers on the back of this                     card.



4.  Smash ALL KG-45 units with axe (provided by the Destruction                    Supervisor), so that only small pieces remain, and scatter on                  floor.



5.  When ALL classified material has been destroyed, sign this card                 and return it to the Destruction Supervisor.


                              Signature ____________________
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NAMTGDMYPINST 3301.1E

DESTRUCTION CARD 13

ACTION:
1.  Using the combination provided by the Destruction Supervisor,                  open Safe #1, located in Room 107.



2.  Remove ALL KYK-13 units from Safe #1 and transport them to the                 Composite Trainer Room.



3.  Record short titles and serial numbers on the back of this                     card.



4.  Smash ALL KYK-13 units with axe (provided by the Destruction                   Supervisor), so that only small pieces remain, and scatter on                  floor.



5.  When ALL classified material has been destroyed, sign this card                 and return it to the Destruction Supervisor.


                                 Signature ____________________
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 NAMTGDMYPINST 3301.1E 

DESTRUCTION CARD 14

ACTION:
1.  Using the combination provided by the Destruction Supervisor,                  open Safe #1, located in Room 107.



2.  Remove ALL KOI-18 units from Safe #1 and transport them to the                 Composite Trainer Room.



3.  Record short titles and serial numbers on the back of this                     card.



4.  Smash ALL KOI-18 units with axe (provided by the Destruction                   Supervisor), so that only small pieces remain, and scatter on                  floor.



5.  When ALL classified material has been destroyed, sign this card                 and return it to the Destruction Supervisor.


                                Signature ____________________
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 NAMTGDMYPINST 3301.1E

DESTRUCTION CARD 15

ACTION:
1.  Using the combination provided by the Destruction Supervisor,                  open Safe #1, located in Room 107.



2.  Remove ALL ZAHQ units form Safe #1 and transport them to the                   Composite Trainer Room.



3.  Record short titles and serial numbers on the back of this                     card.



4.  Smash ALL ZAHQ units with axe (provided by the 



    Destruction Supervisor), so that only small pieces 


                 remain, and scatter on floor.



5.  When ALL classified material has been destroyed, sign this card                 and return it to the Destruction Supervisor.


                              Signature ____________________
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 NAMTGDMYPINST 3301.1E
DESTRUCTION CARD 16

ACTION:
1.  Using the combination provided by the Destruction Supervisor,                  open Safe #1, located in Room 107.



2.  Remove ALL ZAKM units from Safe #1 and transport them to the                   Composite Trainer Room.



3.  Record short titles and serial numbers on the back of this                     card.



4.  Smash ALL ZAKM units with axe (provided by the Destruction                     Supervisor), so that only small pieces remain, and scatter on                  floor.



5.  When ALL classified material has been destroyed, sign 



    this card and return it to the Destruction Supervisor.

                          
Signature ____________________
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 NAMTGDMYPINST 3301.1E
DESTRUCTION CARD 17

ACTION:
1.  Using the combination provided by the Destruction Supervisor,                   open Safe #1, located in Room 107.



2.  Remove the classified manual and transport it to the                           Composite Trainer Room.



3.  Record short titles and serial numbers on the back of this                     card.



4.  Burn the manual.



5.  When ALL classified material has been destroyed, sign this                     card and return it to the Destruction Supervisor.

                               
Signature ____________________
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 NAMTGDMYPINST 3301.1E

DESTRUCTION CARD 18

ACTION:
1.  When instructed to do so, by the Destruction Supervisor, call                  the CMS Custodian, Naval Station Mayport, 270-6350 ext. 78,                    and convey the following message:



    "This is (Rank/rate and Name) of NAMTRAGRUDET Mayport,                          Florida.  Emergency destruction of all classified material                     completed at Time) on (Date).  Our command telephone number                    is (Phone).



2.  Record, in writing, any information or instructions you                        receive from the CMS Custodian.



3.  When call is completed, sign this card and return it, along                    with recorded information, to the Destruction Supervisor.


                                Signature ____________________
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NAMTGDMYPINST 3301.1E

DESTRUCTIVE WEATHER  LIST

1.  Staff and students verify recall list and pass out a copy of the staff list to all staff personnel.

2.  Ensure the command duty phone number is given to the Base Quarterdeck for notification and updates.

3.  Brief the entire command on the plans before, during and after the storm.

4.  Evacuate the command prior to the base evacuation and establish a point of contact for each staff and student personnel

5.  Stock bottled water for after the commands return in case water restrictions are in effect.

6.  Establish a clean-up crew for post storm clean up.

7.  Establish a point of contact at headquarters from the start to the finish of the storm.

8.  Establish a radius for the allowed distance of evacuation.

9.  Ensure large trash bags for monitors/CPU’s, masking tape for packaging, and other supplies are available

10.  Ensure all computer items are identified and routed properly.

11.  Ensure all floppy disc, and CD’s are stored in a flood proof location.

Enclosure (3)

