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NAMTRAGRUDET FORT HUACHUCA INSTRUCTION 11000.1A

Subj:  NAMTRAGRUDET STUDENT BILLETING, CHECK-IN/CHECK-OUT

       PROCEDURES

Ref:   (a) OPNAVINST 11103.1A

1.  Purpose:  To establish policies for NAMTRAGRUDET student billeting and check-in/out procedures at Bldg 80405.

2.  Cancellation:  NAMTGDFTHUACHUCAINST 11000.1

3.  Discussion.  The detachment maintains Bldg 80405/1st deck for student occupancy.  Upon arrival to Fort Huachuca, students will be directed by Central Billeting to check-in with Bldg 80405.  All students assigned to NAMTRAGRUDET who are not otherwise provided billeting by tenant units, collecting per-diem, or receiving BAQ will reside in Bldg 80405 for the duration of their training.

    a.  The Barracks Manager (S-4) will be responsible for checking in new arrivals and checking out departing personnel.  Night and weekend check-in/out will be conducted by the NAMTRA OOD or MARDET ODO.

4.  Action.

    a.  Checking-in 

        (1) All students requiring billeting will be directed by Central Billeting to check-in to Bldg 80405.  Students will not be assigned to any other station billeting unless directed by the detachment.

        (2) Upon arrival at Bldg 80405, students will be assigned a room by either the Barracks Manager (during working hours), or the OOD/ODO (after working hours, and weekends).  A check-in/out sheet will be completed, noting the material condition, cleanliness, and proper room inventory.  The check-in/out sheet will be signed and dated by the Barracks Manager, and by the student assigned to the room.  The check-in/out sheet 
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will remain on file with the Barracks Manager until the student checks out of NAMTRAGRUDET.

    b.  Checking-out 

        (1) Students checking out of the BEQ will do so only during normal working hours.  No student will check out of the BEQ after 1600 or during the weekend except in special circumstances, i.e. emergency leave, etc.

        (2) When a student is ready to check out, he/she will report to Bldg 80405 Barracks Manager.  The Barracks Manager will accompany the student to the assigned room with the original check-in/out sheet.  Both the Barracks Manager and the student will inventory and inspect the room.  When the Barracks Manager is satisfied that the room is in compliance with BEQ cleanliness standards, per reference (a), he will sign and date the check-in/out sheet.

        (3) Upon receipt of the completed check-in/out sheet, the student will no longer be a resident of Bldg 80405.

        (4) Students not in receipt of BEQ check-in/out sheet will not be allowed to complete the checkout process.

        (5) NAMTRAGRUDET Student Control will ensure that students have properly checked out of Bldg 80405 before allowing them to depart NAMTRAGRUDET Fort Huachuca.
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