NAMTRAUNORVAINST 5100.4CPRIVATE 

                               19 JUN 2001

NAMTRAU NORFOLK INSTRUCTION 5100.4C
Subj:  NAMTRAU NORFOLK EQUIPMENT TAG-OUT BILL

Ref:   (a) OPNAVINST 5100.23E

       (b) CNETINST 5100.2H

       (c) NAMTRAGRUINST 5100.2G

Encl:  (1) Sample Designation as Tag-out Authorizing Officer

1.  Purpose.  Provide guidance on tag-out procedures for equipment located at Naval Air Maintenance Training Unit (NAMTRAU) Norfolk, per references (a) through (c).

2.  Cancellation.  NAMTRAGRUDETNORVAINST 5100.4B

3.  Policy.  Tag-out procedures have been generated to ensure the safety of all personnel and equipment located at NAMTRAU Norfolk. Compliance with this instruction will be strictly adhered to when tagging-out any equipment, component or system.

    a.  Tag-out Log.  A Tag-Out Log Book will be maintained for all systems and/or equipment.  There will be a log maintained by each Maintenance Training Unit(MTU) Leading Chief Petty Officer for equipment under their cognizance.  The Tag-out log will begin at serial number 0001 and will run sequentially through 9999 at which time a new log will be started.

    b.  Authorizing Officer.  The following personnel will be designated in writing (enclosure (1)) by the Commanding Officer as Authorizing Officers to ensure that machinery and/or systems have been safely rendered out of commission and that a "tag-out" will not be removed until preventive maintenance has been completed.  No person will authorize posting or removal of a "tag-out" on any system with which they are not thoroughly familiar.

        (1) MTU Department Head

        (2) MTU LCPO/MTUS

        (3) Phase/Course Manager/Supervisor

All personnel performing tag-outs will thoroughly familiarize 

themselves with the procedures listed in this directive and additionally, in references (a) through (c).







/s/







J. W. WIRWILLE, JR.

Distribution:

All Departments/MTUs
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From:  Commanding Officer, Naval Air Maintenance Training Unit, 

       Norfolk

To:    

Subj:  DESIGNATION AS TAG-OUT AUTHORIZING OFFICER

Ref:   (a) OPNAVINST 5100.23E

       (b) CNETINST 5100.2H

       (c) NAMTRAGRUINST 5100.2G

       (d) NAMTRAUNORVAINST 5100.4C

1.  You are hereby designated and assigned the duties of Tag-Out Authorizing Officer for NAMTRAU Norfolk, MTU _______.

2.  You will familiarize yourself with and carry out your duties in strict compliance with references (a) through (d).

                                    ______________________

_________________________________________________________________

FIRST ENDORSEMENT

From:  

To:    Commanding Officer, Naval Air Maintenance Training Unit, 

       Norfolk

Subj:  ASSUMPTION OF DUTIES

1. I have read and understand my duties and responsibilities as Tag-Out Authorizing Officer outlined in references (a) through (d).

                                           ________________________________

Copy to:

Training Record

Service Record

Tag-Out Log

Individual

File

                                                 Enclosure (1)

