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NAMTRAU NORTH ISLAND INSTRUCTION 5100.1E

Subj:
HAZARDOUS MATERIAL (HAZMAT) CONTROL AND MANAGEMENT PROGRAM

Ref:
(a)
OPNAVINST 5090.1B


(b)
OPNAVINST 5100.23D


(c)
OPNAVINST 4110.2


(d)
NASNIINST 4110.1


(e)
NASNIINST 5090.2A


(f)
29 CFR 1910.1200 Hazard Communication Standard


(g)
NASNIINST 5090.3


(h)
TITLE 40, Code of Federal Regulations Parts 260-265


(i)
TITLE 22, California Code of Regulations, Division 4.5


(j)
Shelf Life Management Program


(k)
Procedures for turn-in of hazardous waste


(l)
Record keeping requirements for hazardous waste

Encl:
(1)
Environmental Officer Appointment Letter


(2)
Assistant Environmental Officer Appointment Letter


(3)
Fuel Usage/Emissions Control Coordinator Appointment Letter


(4)
HAZMAT/Waste Handlers Appointment Letter


(5)
HAZMAT Control Coordinator Appointment Letter


(6)
HAZMAT Inspection Checklist (NAMTRAUNI 5100/1)


(7)
Hazardous Waste Management Program Inspection Checklist (NAMTRAUNI 5100/2)


(8)
Operating Time/Fuel Consumption Log (NAMTRAUNI 5100/3)


(9)
HAZMAT/Waste Quarterly Training Documentation Sheet (NAMTRAUNI 5100/4)


(10)
Hazardous Waste Profile Sheet (NAMTRAUNI 5100/5)


(11)
HAZMAT Student Training Form (NAMTRAUNI 5100/6)


(12)
NAMTRAU North Island HAZMAT Inspection Form (NAMTRAUNI 5100/7)


(13)
PWC SDIEGO Hazardous Waste Label (PWC SDIEGO-11300/191A

1.
Purpose.  To establish procedures and responsibilities for implementation of the HAZMAT Control and Management Program at NAMTRAU, North Island per references (a) through (l).

2.
Cancellation.  NAMTRAGRUDETNIINST 5100.1D.  Changes are not indicated throughout this major revision.

3.
Discussion.  All personnel have the right to know the dangers involved with all HAZMAT they come in contact with, i.e. chemical composition, personal protective equipment required, proper use and disposal of the substance and emergency procedures in the event of an accident.  This instruction applies to all hands.

4.
Definitions

a.
Hazardous Material (HAZMAT).  Any material, as defined in reference (f), part 1200(c); health hazards include carcinogens, corrosive materials, highly toxic materials, irritants, sensitizers, toxic material and materials which damage skin, eyes or internal organs.  Physical hazards include combustible liquids, compressed gases, explosives, flammable materials, organic peroxides, oxidizers, pyrophoric materials, unstable (reactive) materials and water reactive materials.


b.
Material Safety Data Sheets (MSDS).  MSDS is a document published by the manufacturer of a particular material that contains the name, address, and emergency contact number for the manufacturer.  Other information includes the identity of hazardous ingredients, physical/chemical characteristics, fire and explosive hazard data, health hazards, precautions for safe handling and use, and control measures.


c.
Hazardous Authorization Use List (HAUL).  HAUL is a document that identifies the authorized HAZMAT to be used by command personnel.


d.
Unique Identifier.  A number assigned to every product used and stored by the command.  This number will be

documented on the HAUL and MSDS in the upper right corner and on all product labels.

5.
Action

a.
The Environmental Officer will:



(1)
Be appointed in writing by the Commanding Officer (CO) per reference (e) using enclosure (1).



(2)
Ensure Command is in strict compliance with all applicable federal, state and local rules and regulations.



(3)
Ensure all Maintenance Training Unit (MTU) HAZMAT Handlers are properly assigned and trained.  The Environmental Officer and all Hazardous Waste Handlers will receive formal training within six months of their appointment and attend refresher training annually per reference (i).



(4)
Supervise and coordinate all policies and procedures as related to hazardous waste, air emissions and other

environmental responsibilities as assigned.



(5)
Maintain independent training records on all Hazardous Waste Handlers and their assistants.  The training records will include an Appointing Letter from the CO and documentation for recording formal/informal training conducted and received.  Training records on current handlers will be maintained until closure of the facility.  Training records on former handlers will be maintained for 3 years from the date the handler last worked at the facility per reference (i).



(6)
Provide monthly training to all MTU HAZMAT/Waste Handlers and representatives of the command for dissemination to their respective MTUs.



(7)
Ensure that the command maintains a HAZMAT Business Plan in the event of a spill or accident per reference (i).



(8)
Conduct monthly inspections of all MTUs using enclosure (2); document the discrepancies and forward the findings through the chain of command within 10 days per reference (e).



(9)
Report all spills of HAZMAT and waste per reference (g).


b.
The Assistant Environmental Officer will:



(1)
Be appointed in writing by the CO using enclosure (2) and as a minimum, assist the Environmental Officer in the following areas:




(a)
Ensure command is in strict compliance with all applicable federal, state and local rules and regulations.




(b)
Ensure all MTU HAZMAT Handlers are properly assigned and trained.  The Environmental Officer, Assistant Environmental Officer and all Hazardous Waste Handlers will receive formal training within six months of their appointment and attend refresher training annually per reference (i).




(c)
Supervise and coordinate all policies and procedures as related to hazardous waste, air emissions and other environmental responsibilities as assigned.




(d)
Assist in maintaining independent training records on all Hazardous Waste Handlers and their assistants.  The training records will include an Appointing Letter from the CO and documentation for recording formal/informal training conducted and received.  Training records on current handlers will be maintained until closure of the facility.  Training records on former handlers will be maintained for 3 years from the date the handler last worked at the facility per reference (i).




(e)
Report all spills of HAZMAT per reference (g).



(2)
Familiarize yourself with the duties of the Environmental Officer in the event of assuming those duties in his/her absence.


c.
Primary and Assistant HAZMAT/Waste Handlers will:



(1)
Be appointed in writing by the MTO using enclosure (4).



(2)
Ensure compliance with applicable Navy policy and federal, state and local hazardous waste and air emission rules and regulations.



(3)
Ensure binders are set up in the following format: Appointment Letters, 5100.1E, 4110.2, Business Plan, Master HAULs, Location HAULs, and applicable MSDS.



(4)
Conduct weekly inspections of appointed MTUs and their surrounding areas, i.e. HAZMAT Lockers using enclosure (7).  Record each inspection and findings, and maintain a file for three years.  Take necessary action to correct and follow up on discrepancies identified during these inspections per reference (e).



(5)
Ensure all hazardous waste containers are properly labeled using enclosure (13) and maintained in good condition.  Maintain sufficient quantities of containers and labels per reference (i) (if applicable).



(6)
Ensure HAZMAT products are labeled with their respective unique identifier numbers.  Mark the identifier number on the product using a black felt tip pen, ensuring the label contents are not altered per reference (d).  Under no circumstances will anyone accept any HAZMAT that is unidentifiable, damaged (noticeable leakage) or substituted without a proper MSDS and may be not identified on the HAUL.



(7)
Ensure positive control of HAZMAT at all times.



(8)
Maintain a Master HAUL and MSDS file.



(9)
Maintain a Daily Emissions Operating Log (if applicable), stating fuel usage and amount of hours run on Internal Combustion Engines (Reciprocal and Gas Turbine) per reference (e), paragraph 8(a), using enclosure (8) and forward a copy to the Emissions Control Coordinator, monthly.



(10) Ensure the shelf life on HAZMAT does not expire and reinspections are conducted on "Type II" shelf life products. Properly dispose of HAZMAT when it is expired or no longer usable.  Once HAZMAT products have been reinspected, place a blank label over the existing manufacture date and document reinspection date and new expiration date.  Reference (j) may be used to answer any questions concerning shelf life.



(11) Ensure a Usage Log is maintained to document expended HAZMAT.  Log each time HAZMAT is used, the date the material was used, name of person documenting the usage, office or classroom and amount of material used.  This log will run from January to December, at which time a new log will be started.  Maintain old logs for a minimum of one year.



(12) Ensure that all hazardous waste is turned into the accumulation site daily:  properly marked and identified, with proper MSDS and other information that may be pertinent to fill out turn-in documents.



(13) Conduct All Hands training for their respective MTUs and document it per reference (l), paragraph (10) using enclosure (9).  Training will consist of but not limited to the following topics:




(a) HAUL




(b) MSDS




(c) Segregation of hazardous waste




(d) Definition of terms




(e) Accountability:  Penalties and fines from federal, state and local agencies.




(f) Proper storage and disposal procedures.




(g) HAZMAT Business Plans.




(h) Spill reporting




(i) Proper usage of HAZMAT Log




(j) Appropriate MTU S.O.P.



(14) The procurement of HAZMAT will be limited to that which is on the HAUL.  Once approved, ordered and received, the product will be issued a unique identifier by the receiving MTU’s Handler.  If the product is not documented on the HAUL, the Handler will request written approval from the Environmental Officer and submit the applicable data on the material and justification for its use per reference (d).



(15) Ensure instructors maintain a MSDS training form and MSDS locator sheet for all HAZMAT used in instructor classrooms or office spaces.  MSDS will be maintained in a binder and placed in a centrally located area in the classroom or office space to allow easy access by all instructors and students.



(16) Ensure instructors conduct a one time training session on all HAZMAT used or handled by students, the respective MSDS will be used for guidance.  Document personnel and HAZMAT on signature sheets using enclosure (11).  (NOTE:  Instructors can add, as long as the item is on the HAUL, or delete items to tailor to their respective classes).  This record will be maintained on file by the MTU Handler for a period of one year.



(17) Ensure that Training Petty Officers document all monthly/quarterly training conducted by the MTU HAZMAT Handler in the training records.


d.
HAZMAT Coordinator will:



(1) Be appointed in writing by the CO using enclosure (5).



(2) Attend formal training within six months of

assignment, followed by annual refresher training.



(3) Ensure the command is in strict compliance with applicable federal, state and local rules and regulations.



(4) Ensure Waste Site Stations (if applicable) are set up and maintained per rules provided by the Environmental Compliance Division (SCE Code 18E).  Hazardous waste will not be held in excess of 90 days.  Ensure containers are labeled correctly according to their contents and are in good condition.  Use enclosure (8) to properly mark containers.  Mixture of different compounds is "STRICTLY PROHIBITED".


(5) Ensure proper disposal of all hazardous waste per reference (k) utilizing enclosure (10).



(6) Conduct weekly inspections of the designated Hazardous Waste Accumulation Site per reference (k), utilizing enclosure (12).  Discrepancies will be noted and routed to the  Environmental Officer.  All corrections will be completed as soon as possible with corrective action routed to the Environmental Officer within 10 working days.



(7) Be fully versed in the HAZMAT Business Plan and emergency procedures.



(8) Ensure the shelf life on HAZMAT does not expire and reinspections are conducted on "Type II" shelf life products. Properly dispose of HAZMAT when it is expired or no longer usable.  Once HAZMAT products have been reinspected, place a blank label over the existing manufacture date and document reinspection date and new expiration date.  Reference (j) may be used to answer any questions concerning shelf life.



(9) Ensure a Usage Log is maintained by each MTU to document expended HAZMAT.  The log should document each time HAZMAT is used, the date the material was used, name of person documenting the usage, office or classroom and amount of material used.  This log will run from January to December, at which time a new log will be started.  Maintain old logs for a minimum of one year.



(10) Ensure the HAUL is current and updated as required.


e.
The Fuel Usage/Emissions Control Coordinator will:



(1)
Be appointed in writing by the CO using enclosure (3).



(2) Attend formal training or on the job training within six months of assignment, followed by annual refresher training. Attend any other training/formal school that may assist you in the proper performance of your duties.



(3) Attend Environmental Protection Agency (EPA) directed Emissions Control and Recovery Equipment Courses within six months of being assigned this position.



(4) Complete monthly data collection for all permit controlled equipment (fuel usage).



(5) Provide Staff Civil Engineering (SCE) (Code 18E) estimates of fuel usage and run hours on internal combustion engines, reciprocal and gas turbines, utilizing enclosure (8).



(6) Maintain records of the following: Equipment Operation Permits, EPA Certificates issued, Monthly Data Collection (fuel usage), equipment maintenance as it pertains to air emissions/recovery, CFCs and hour start meters.



(7) Reconcile/verify meter readings monthly with Maintenance Training Units to ensure all records are current and correct.



(8) Monitor all CFC products purchased by the command to ensure the products are on the HAUL and that appropriate MSDSs are available and current.



(9) Attend monthly training given by the Command Environmental Officer.


f.
MTU Training Petty Officers will ensure all monthly training conducted by the MTU HAZMAT Handlers is documented correctly in the training records.


g.
All hands will ensure they know the dangers and precautions for the HAZMAT they are working with.  Read the MSDS prior to working with any material.  Learn the possible health risks and problems associated with the material or compound, the proper way to use it, the personal protective equipment (PPE) needed, proper disposal of hazardous waste generated and what to do in an emergency.


 //S//


J. M. DUKE

Distribution:

All NAMTRAU, North Island

ENVIRONMENTAL OFFICER APPOINTMENT LETTER


1200


N42


Date

From:
Commanding Officer, Naval Air Maintenance Training Unit, North Island

To:


Subj:
APPOINTMENT AS COMMAND ENVIRONMENTAL OFFICER

Ref:
(a) Title 40, Code of Federal Regulations, Parts 260-265


(b) Title 22, California Code of Regulations, Div 4.5


(c) OPNAVINST 5090.1B


(d) NASNIINST 5090.2A


(e) NAMTRAUNIINST 5100.1E


(f) NAMTRAUNIINST 4235.1A

1.
You are hereby appointed as the Environmental Officer for this command.

2.
As the Environmental Officer, you are responsible for the following:


a.
Ensuring the command is in strict compliance with Navy Environmental Policy as set forth by references (a) through (f), and other proper authority and as implemented by the Commanding Officer, NAMTRA Unit, North Island.


b.
Ensuring compliance with the applicable federal, state and local rules and regulations as they apply to this command.  You will monitor operations, maintenance, training, construction and other activities occurring within the command as necessary to ensure compliance.  You are authorized and required to stop activities involving regulatory violations in the same manner as safety violations.  Regulatory violations will be immediately reported to the Commanding Officer and the Environmental Compliance Department, North Island.


c.
Supervising the activities of the Hazardous Waste Coordinators, enforcing hazardous waste, waste water and air emission policies and procedures and other environmental responsibilities as assigned.  You will ensure that all coordinators are properly appointed and trained, reviewing their performance frequently.

3.
You will familiarize yourself with references (a) through (f), complete formal hazardous waste training and follow-up training as required, attend bi-monthly meetings of the Staff Civil Engineer Environmental Compliance Department (SCE ECD), work closely with the ECD and address specific issues or concerns as they arise.

4.
As the Environmental Officer, you have the opportunity to make a significant personal contribution to improve the environment.  Additionally, you bear the great responsibility of ensuring the command is in full compliance of all environmental regulations.  Congratulations on your appointment.

5.
This appointment is automatically terminated upon your detachment from NAMTRA Unit, North Island or when otherwise directed by the Commanding Officer.


CO'S SIGNATURE

Copy to:

Service Record

ASSISTANT ENVIRONMENTAL OFFICER APPOINTMENT LETTER
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Date

From:
Commanding Officer, Naval Air Maintenance Training Unit, North Island

To:


Subj:
APPOINTMENT AS COMMAND ASSISTANT ENVIRONMENTAL OFFICER

Ref:
(a) Title 40, Code of Federal Regulations, Parts 260-265


(b) Title 22, California Code of Regulations, Div 4.5


(c) OPNAVINST 5090.1B


(d) NASNIINST 5090.2A


(e) NAMTRAUNIINST 5100.1E


(f) NAMTRAUNIINST 4235.1A

1.
You are hereby appointed as the Assistant Environmental Officer for this command.

2.
As the Assistant Environmental Officer, you are responsible for the following:


a.
Ensuring the command is in strict compliance with Navy Environmental Policy as set forth by references (a) through (f), and other proper authority and as implemented by the Commanding Officer, NAMTRAU, North Island.


b.
Ensuring compliance with the applicable federal, state and local rules and regulations as they apply to this command.  You will monitor operations, maintenance, training, construction and other activities occurring within the command as necessary to ensure compliance.  You are authorized and required to stop activities involving regulatory violations in the same manner as safety violations.  Regulatory violations will be immediately reported to the Commanding Officer and the Environmental Compliance Department, North Island.


c.
Supervising the activities of the Hazardous Waste Coordinators, enforcing hazardous waste, waste water and air emission policies and procedures and other environmental responsibilities as assigned.  You will ensure that all coordinators are properly appointed and trained, reviewing their performance frequently.

3.
You will familiarize yourself with references (a) through (f), complete formal hazardous waste training and follow-up training as required, attend bi-monthly meetings of the Staff Civil Engineer Environmental Compliance Department (SCE ECD), work closely with the ECD and address specific issues or concerns as they arise.

4.
As the Assistant Environmental Officer, you have the opportunity to make a significant personal contribution to improve the environment.  Additionally, you bear the great responsibility of ensuring the command is in full compliance of all environmental regulations.  Congratulations on your appointment.

5.
This appointment is automatically terminated upon your detachment from NAMTRAU, North Island or when otherwise directed by the Commanding Officer.


CO'S SIGNATURE

Copy to:

Service Record

FUEL USAGE/EMISSIONS CONTROL COORDINATOR APPOINTMENT LETTER
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Date

From:
Commanding Officer, Naval Air Maintenance Training Unit, North Island

To:


Subj:
APPOINTMENT AS FUEL USAGE/EMISSION CONTROL COORDINATOR

Ref:
(a) Title 40, Code of Federal Regulations, Parts 261-265


(b) Title 42, California Code of Regulations, Div 4.5


(c) OPNAVINST 5090.1B


(d) NASNIINST 5090.2A


(e) NAMTRAUNIINST 5100.1E

1.
You are hereby appointed as the Fuel Usage/Emission Control Coordinator for this command.

2.
As the Fuel Usage/Emission Control Coordinator, you are responsible for the following:


a.
Ensuring the command is in strict compliance with the Navy Environmental Policy as set forth by references (a) through (e), and other proper authority and as implemented by the Commanding Officer, NAMTRAU, North Island.


b.
Ensuring compliance with the applicable federal, state and local rules and regulations as they apply to this command.  You will monitor operations, maintenance, training, construction and other activities occurring within the command as necessary to ensure compliance.  You are authorized and required to stop activities involving regulatory violations in the same manner as safety violations.  Regulatory violations will be immediately reported to the Commanding Officer and the Environmental Compliance Department, North Island.


c.
Supervising the activities of the Hazard Waste Coordinators in the area of fuel usage/emission control, enforcing hazardous waste, waste water and air emission policies and procedures and other environmental responsibilities as assigned.  You will ensure that all coordinators are properly appointed and trained, reviewing their performance frequently.

3.
You will familiarize yourself with references (a) through (e), complete formal hazardous waste training, emissions training and follow-up training as required, attend bi-monthly meetings of the Staff Civil Engineer Environmental Compliance Department (SCE ECD), work closely with the ECD and address specific issues or concerns as they arise.

4.
As the Fuel Usage/Emission Control Coordinator, you have the opportunity to make a significant personal contribution to improve the environment.  Additionally, you bear the great responsibility of ensuring the command is in full compliance of all environmental regulations.  Congratulations on your appointment.

5.
This appointment is automatically terminated upon your detachment from NAMTRAU, North Island or when otherwise directed by the Commanding Officer.


CO'S SIGNATURE

Copy to:

Service Record

HAZARDOUS MATERIAL/WASTE HANDLERS APPOINTMENT LETTER
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N42


Date

From:
Commanding Officer, Naval Air Maintenance Training Unit, North Island

To:
Rate/Name, USN, SSN

Subj:
APPOINTMENT AS PRIMARY/ALTERNATE HAZARDOUS MATERIAL/WASTE HANDLER

Ref:
(a)
Title 40, Code of Federal Regulations, Parts 260-265


(b)
Title 42, California Code of Regulations, Div 4.5


(c)
OPNAVINST 5090.1B


(d)
NASNIINST 5090.2A


(e)
NAMTRAUNIINST 4235.1A


(f)
NAMTRAUNIINST 5100.1E

1.
You are hereby appointed as the Primary/Alternate Hazardous Material/Waste Handler for MTU ____1028 IF  <= 9999 "" " Department" 

.

2.
As the Primary/Alternate Hazardous Material/Waste Handler, you are responsible for correct compliance with Navy policy, Federal, State and local hazardous waste and air emission rules and regulations.  Your duties will include but are not limited to the following:


a.
Maintain all records for the Hazardous Material/Waste Program including training documentation, turn-in documents, inspection logs, business plan, spill contingency plan, profile sheets, lab analysis, recycled fluids chits and health permit (if applicable) for a minimum of three years.


b.
Ensure all hazardous wastes and recyclable fluids are turned into the accumulation site on a daily basis (if applicable).

3.
Familiarize yourself with references (a) through (f) and complete formal or on the job training as provided by either Staff Civil Engineer or the Environmental Officer, including follow-up training as required.

4.
As the Primary/Alternate Hazardous Material/Waste Handler, you have the opportunity to make a significant personal contribution to improve the environment.  Additionally, you bear the great responsibility of ensuring the command is in full compliance of all environmental regulations.  Congratulations on your appointment.

5.
This appointment is automatically terminated upon your detachment from NAMTRAU, North Island or when otherwise directed by the Commanding Officer.


CO’S SIGNATURE

Copy to:

Service Record

HAZARDOUS MATERIALS CONTROL COORDINATOR APPOINTMENT LETTER
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Date

From:
Commanding Officer, Naval Air Maintenance Training Unit, North Island

To:


Subj:
APPOINTMENT AS COMMAND HAZARDOUS MATERIAL (HAZMAT) CONTROL COORDINATOR

Ref:
(a) Title 40, Code of Federal Regulations, Parts 260-265


(b) Title 22, California Code of Regulations, Div 4.5


(c) OPNAVINST 5090.1B


(d) NASNIINST 5090.2A


(e) NAMTRAUNIINST 5100.1E


(f) NAMTRAUNIINST 4235.1A

1.
You are hereby appointed as the HAZMAT Control Coordinator for this command.

2.
As the HAZMAT Control Coordinator, you are responsible for ensuring compliance with Navy policy, federal, state and local hazardous waste and air emission rules and regulations as they apply to your area of responsibility.  Your duties will include but are not limited to the following:


a.
Maintaining records for the HAZMAT/Waste Program including training documentation, turn-in documents, inspection logs, business plan, spill contingency plan, profile sheets, lab analysis, inspection checklist, discrepancy list and correction, recycled oil chits and health permit if applicable.  Maintain all records for a minimum of three years.


b.
Ensuring accumulation site is set up and containers are managed per guidelines provided by Staff Civil Engineering (if applicable).


c.
Ensuring all hazardous wastes and recyclable fluids are turned in to the accumulation site on a daily basis by the responsible MTU Handlers (if applicable).

3.
You will familiarize yourself with references (a) through (f) and complete formal or on the job training as provided by either Staff Civil Engineering or the Environmental Officer, including follow-up training as required.

4.
As the HAZMAT Control Coordinator, you have the opportunity to make a significant contribution to the environment.  At the same time, you bear the responsibility of ensuring full compliance with all HAZMAT and waste regulations.

5.
This appointment is automatically terminated upon your detachment from NAMTRAU, North Island or when otherwise directed by the Commanding Officer.


CO'S SIGNATURE

Copy to:

Service Record

HAZARDOUS MATERIAL INSPECTION CHECKLIST

	TENANT/DEPARTMENT:
	
	BLDG:
	


	NO.
	
	SUBJECT TIME
	STATUS

	
	
	
	SAT
	
	UNSAT

	1.0
	HAZARDOUS WASTE CONTAINERS

	
	a.
	Labels properly filled out
	
	
	

	
	b.
	Covers closed
	
	
	

	
	c.
	Compatible with contents
	
	
	

	
	d.
	Leaks/puddles on drum heads
	
	
	

	
	e.
	Ignitable grounded
	
	
	

	
	f.
	Ignite. Prot. from radiant heat
	
	
	

	
	g.
	Stored to prevent spills
	
	
	

	2.0
	90-DAY ACCUMULATION SITE

	
	a.
	Containment (berm, deck, drain)
	
	
	

	
	b.
	Signs (HW ONLY, NO SMOKING)
	
	
	

	
	c.
	Spill kit
	
	
	

	
	d.
	Communication (alarms, blow-horn)
	
	
	

	
	e.
	Security fence
	
	
	

	
	f.
	Adequate aisle space
	
	
	

	
	g.
	Distance to property line
	
	
	

	
	h.
	Housekeeping
	
	
	

	
	i.
	Incompatible waste
	
	
	

	
	j.
	Ground rods
	
	
	

	
	k.
	Accumulation, less than 90-days
	
	
	

	
	l.
	Eye wash station
	
	
	

	3.0
	TRASH/DUMPSTER INSPECTION (check for HW)
	
	
	

	4.0
	HW IN HAZMAT LOCKERS
	
	
	


Comments:  _______________________________________________________________________________________________________________________


Date Inspected:  __________


Time Inspected:  __________


Inspected by:  
______________________________

                          (Print Name)


Signature:  
_________________________________

HAZARDOUS WASTE MANAGEMENT PROGRAM INSPECTION CHECKLIST

NAMTRAU, NORTH ISLAND
MTU:  __________  BLDG:  ___________  DATE:  ____________

Ref:  (a) OPNAVINST 4110.2

RECORD KEEPING
1.  Is the Environmental Officer designated in writing?  ________________________________________________________________

2.  Has the Environmental Officer given Hazardous Waste Training?

________________________________________________________________

________________________________________________________________

3.  Are Hazardous Waste Handlers designated in writing for all MTUs?  ________________________________________________________________

4.  Do Hazardous Waste Handlers provide Hazardous Waste training for each MTU?  ________________________________________________________________________________________________________________________________

5.  Are training records documented to reflect Hazardous Waste and Material training?  ________________________________________________________________

6.  Are Hazardous Waste turn-in documents maintained for a minimum of three years?  ________________________________________________________________

7.  Are 90-day accumulation site's being inspected weekly?  ________________________________________________________________

8.  Are lab analysis profile sheets being maintained on file?

________________________________________________________________

9.  Are MSDSs current IAW HAULs and accessible to all hands?

________________________________________________________________

10.  Is Health Permit displayed were applicable?  ________________________________________________________________________________________________________________________________

PREPAREDNESS AND PREVENTION
1.  Does each MTU have a Business Plan?  Is it current?  ________________________________________________________________________________________________________________________________

2.  Does the command have a Spill Contingency Plan?  Is it current?  Is it displayed for all hands?  ________________________________________________________________________________________________________________________________

HAZARDOUS WASTE MANAGEMENT
1.  Does the Hazardous Waste Accumulation Site have designated signs?  ________________________________________________________________

2.  Does the accumulation site have the following items:

    a.  Spill kit:       _____

    b.  Alarm system:    _____

    c.  Security fence:  _____

3.  Is good housekeeping being maintained?  ________________________________________________________________________________________________________________________________

4.  Is the accumulation less than 90 days?  ________________________________________________________________________________________________________________________________

HAZARDOUS WASTE CONTAINER
1.  Are the following being maintained:

    a.  Labels properly filled out:   _____

    b.  Covers closed:                _____

    c.  Compatible with contents:     _____

    d.  Leaks/puddles on drum heads:  _____

    e.  Ignitables grounded:          _____

    f.  Stored to prevent spills:     _____

MISCELLANEOUS ITEMS
1.  Is Hazardous Waste being disposed of in trash or dumpsters?

________________________________________________________________

2.  Are unlabelled Hazardous Waste in Hazardous Waste lockers?

________________________________________________________________

________________________________________________________________

3.  Additional comments:  ________________________________________________________________________________________________________________________________

Status:  SATISFACTORY

         UNSATISFACTORY (fix within 10 working days)

         MINOR (fix within 30 working days)

Environmental Officer:    ___________________________

                                (Print Name)

Hazardous Waste Handler:  ___________________________

                                (Print Name)

Inspector:  _____________________________________________________

            (Print Name / Signature/ Date)

OPERATING TIME/FUEL CONSUMPTION LOG

Engine/Test Stand Permit Number (if applicable):

Equipment Serial Number:

Type Equipment (Check):  Internal Combustion Engine:    Gas Turbine:    Test Stand:

Fuel Type (Check):  JP-5:    Diesel Number 2:    Fuel Tank Capacity:

	Date
	Time Meter Reading

(Hours)
	Total Daily Usage (Hours)
	Fuel Level

(Circle Level)
	Total Fuel Consumed (i.e. ¼)
	Operation (E/F/T/M/O)

(See Below)

	
	Before
	After
	
	Before
	After
	
	

	
	
	
	
	E ¼ ½ ¾ F
	E ¼ ½ ¾ F
	
	

	
	
	
	
	E ¼ ½ ¾ F
	E ¼ ½ ¾ F
	
	

	
	
	
	
	E ¼ ½ ¾ F
	E ¼ ½ ¾ F
	
	

	
	
	
	
	E ¼ ½ ¾ F
	E ¼ ½ ¾ F
	
	

	
	
	
	
	E ¼ ½ ¾ F
	E ¼ ½ ¾ F
	
	

	
	
	
	
	E ¼ ½ ¾ F
	E ¼ ½ ¾ F
	
	

	
	
	
	
	E ¼ ½ ¾ F
	E ¼ ½ ¾ F
	
	


	Total Time This Log:
	
	
	Total Fuel This Log:
	

	
	
	
	
	

	Previous Log Total:
	
	
	Previous Log Total:
	

	
	

	
	
	


	Current Total Time:
	
	
	Current Total Fuel:
	


HAZARDOUS MATERIAL/WASTE

QUARTERLY TRAINING

DOCUMENTATION SHEET
	QTR
	TOPIC
	DATE
	SIGNATURE

	JAN

FEB

MAR
	1.
	Proper procedures for handling HAZMAT/waste.
	
	

	
	2.
	Review list of emergencies.
	
	

	
	3.
	Disposal procedures for HAZWASTE.
	
	

	
	4.
	MSDS familiarization and usage.
	
	

	
	5.
	Local S.O.P.
	
	

	
	6.
	HAUL.
	
	

	


	APR

MAY

JUN
	1.
	Emergency response plan of implementation.
	
	

	
	2.
	Notification procedures.
	
	

	
	3.
	Cite HAZMAT business plan.
	
	

	
	4.
	Contact points for NAMTRA.
	
	

	
	5.
	Contacts outside NAMTRA for fire, explosion.
	
	

	
	6.
	Spillage into sewers or drains.
	
	

	


	JUL

AUG

SEP
	1.
	Proper use, storage and location of emergency equipment.
	
	

	
	2.
	Required inspections.
	
	

	
	3.
	Required maintenance and testing of emergency response equipment.
	
	

	
	4.
	Definitions of terms.
	
	

	
	5.
	Proper use of safety and spill equipment.
	
	

	


	OCT

NOV

DEC
	1.
	Right to know.
	
	

	
	2.
	Review emergency response plan.
	
	

	
	3.
	Review list of emergencies.
	
	

	
	4.
	Responsibilities of employees/students.
	
	

	
	5.
	Procedures for the handling of HAZMAT, including HAZMAT waste.
	
	

	
	6.
	Accountability (penalties and fines).
	
	


REMARKS:

HAZARDOUS WASTE PROFILE SHEET

	LINE ITEM #
	
	
	PWC CONTROL #
	


	WASTE

DESCRIPTION
	

	
	

	
	

	
	


	GENERATING 

PROCESS
	

	
	


	# of

Cont
	Type

of

Cont
	MSDS Serial # (from HMIS), LABLOG #, or

Other MSDS identification

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


GENERATOR INFORMATION:

	Activity
	
	
	Base
	
	
	Bldg
	

	POC #1
	
	
	Phone
	

	POC #2
	
	
	Phone
	


GENERATOR CERTIFICATION:

I, ________________________, hereby certify that all information and attachments submitted are complete and accurate.  All known or suspected hazards have been disclosed.

Signature __________________________ Date _____________

HAZARDOUS WASTE PROFILE

CONTINUATION SHEET
	LINE ITEM #
	
	
	PWC CONTROL #
	


	# of

Cont
	Type of

Cont
	MSDS Serial # (from HMIS), LABLOG # , or

Other MSDS identification

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Signature __________________________________

Date _________

HAZARDOUS MATERIAL STUDENT TRAINING FORM

DATE _________

CLASS #_______

The following personnel have read the Material Safety Data Sheets (MSDS) and fully understand the safety and health hazards associated with the below Hazardous Material.  Note:  Instructors can add or delete from the below list to tailor to their respective classes.

	NAME
	
	MIL-SPEC
	
	STOCK NUMBER

	
	
	
	
	

	SCOURING POWDER
	
	(CID) A-A-269
	
	7930-00-721-8592

	FLOOR FINISH, NON-BUFFING
	
	P-F-430
	
	7930-00-183-8485

	REMOVER, FLOOR POLISH
	
	P-R-1760
	
	7930-00-045-6923

	GLASS CLEANER
	
	A-A-40
	
	7930-00-664-6910

	WAX, FLOOR
	
	P-W-155
	
	7930-00-141-5888

	DETERGENT, PINE OIL
	
	D-D-1246
	
	6840-00-584-3129

	DETERGENT, GENERAL PURPOSE
	
	P-D-17470
	
	7830-00-926-5280

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	SAMPLE ONLY

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


STUDENT NAME: (print/signature)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


NAMTRAU NORTH ISLAND HAZMAT INSPECTION FORM

MTU ______  INTERVAL ______  TYPE/LOCATION ______

	INSPECTION
	SAT
	UNSAT
	DISCREPANCY

	CLEANLINESS


	
	
	

	SECURITY


	
	
	

	INVENTORY


	
	
	

	MSDS


	
	
	

	CONDITION OF ITEMS
	
	
	

	DESIGNATION LETTER
	
	
	

	REFERENCE


	
	
	


NOTES:

	NIIN
	MIL SPEC
	TRADE NAME
	MFG
	MFG DATE EXP DATE
	HAUL YES/NO

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


INSPECTOR:  ________________
DATE:  ________

SIGNATURE:  ___________________

PWC SAN DIEGO HAZARDOUS WASTE LABEL

PWC SDIEGO-11300/191A(REV 01-00)

	WT.

	
	HAZARDOUS WASTE
	

	STATE AND FEDERAL LAW PROHIBITS IMPROPER DISPOSAL.  IF FOUND, CONTACT THE BASE COMMAND DUTY OFFICER.

	GENERATOR INFORMATION:
	CONTROL #
	

	NAME:
	

	ADDRESS:
	

	CITY:
	
	STATE:
	
	ZIP:
	

	CONTENTS/COMPOSITION:
	

	

	PROFILE #
	

	PHYSICAL STATE:
	 FORMCHECKBOX 
SOLID
	 FORMCHECKBOX 
SEMI-SOLID
	 FORMCHECKBOX 
LIQUID
	 FORMCHECKBOX 
GAS

	HAZARDOUS PROPERTIES
	 FORMCHECKBOX 
IGNITABLE
	 FORMCHECKBOX 
CORROSIVE
	 FORMCHECKBOX 
TOXIC

	
	 FORMCHECKBOX 
REACTIVE
	
	

	ACCUMULATION DATE:
	LABELED BY:


CH-1 of 20 FEB 01 entered
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