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MWASNI INSTRUCTION 5512.6Q CHANGE TRANSMITTAL 1

Subj: REGULATIONS GOVERNING ENTRY/EXIT TO MAVAL BASE, CORCMNADC (NBC)
1. Purpeose. Transmit Change 1 to basic instruction.
2. Action. Make the following pen and ink changes:

a. Change Subj to read: REGULATIONS GOVERNING ENTRY/EXIT
TO NAVAL BASE, CORONADO (NBC) wice REGULATIONS GOVERNING EMTRY/
EXIT TO NAVAL AIR STATION, NORTH ISLAND (MASNI) AND OUTLYING FIELD
IMPERTAL BEACH (OLFIB).

b. Delete paragraph 4d.
c. Change paragraph 4e to 4d.

d. ~Change paragraph 4f to de.
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NASNI INSTRUCTION 55132.6Q

Subj: REGULATIONS GOVERMING ENTRY/EXIT TO MVHI:‘LIR STATION, NORTH ISLAMD
[MASNI) AND OUTLYING FIELD, IMPERIAL BEACH (OLFIB)

Raf: {a) OPHAVINST 5530.14R
(b} OPHAVINST 5510.1H
{c} U.5. Codes Annotated, Title 13
{d) OPHAVINST 5560.10R
{&) HASNIINST 1741.1EK
{E) HMASNIINST 5512.1p
{g] COMMAVBASESDIEGOINST 5560.14D
{h]) HASNIINST 10710.1F
(1) HASNIINST 5512.18X
(i} COMHAVBASESDIEGOINST 1020.B8D
(k} U.8. Codes, Title 10

1. Purpose. To publisph minimum criteria for admitting personnel te MASHI
and OLFIE (bereafter referred to ag MASNWI), using guidelines established by
referances (a} through (k). This instruction is punitive in nature and any
viclation will subject offender te presecution or administrative action per
Uy, Federal law and/or OFM regulations as appropriate. This is a major
revision and should be read im ite entirety. Margin markings have not been
used.

1. cCancellation. MASNIINST 5512.6PF

3. Genmeral. HNASNI is pot open to general visiting, except when specifically
authorized by the Commanding Officer. Personnel entering or departing the
statien, either by wvehicle or as pedestrians, are subject to the following
provisions:

a. All vehicles accessing WASNI must display wvalid decals isgued per
reference (f£). An authorized ideantification card/badge must be presented Upon
request. Authorized identification cards/badges are listed in paragraph 3i.

b. BSentries will enforece erdera as issued by guard supervigery personnel,
station Commanding Officer, Executive Officer, Command Duty Officer, Officer
of the Day or Security Officar.

€. Items of clothing which give appearance of military dress (i.e.,
camouflage fatigues) will not be worn on MASNI by civilian or eff-duty
military personnel. Reference (), paragraph & states "only thope articles of
military uniform that do not present unigue markings or a distinet mawval
appearance, may be worn with civilian attire by military personnel.n
Reference (k} states "no person except a member of the military may wear a
uniform of the Army, Navy, Air Force or Marine Corpe except as otherwise
provided by law.™

d. Access to HWASHI will be denied for wehicles bearing what is determined
toa be an obscene or vulgar bumper sticker or decal/license plate, or have an
evident pafety discrepancy (i.e., broken windshield, no headlights, ete.}.

e. Military personnel disregarding orders issued by gate sentries, or
exhibiting disrespectful or ipsubordinate behavior te a gentry are subject te
digciplinary action under the Tniform Code of Military Justice. cCivilian.
personnel are subject to disciplinary or administrative actien, as
appropriate.
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f. Personnel senior in rate or rank to gate gentries shall not directly
raprimavd or countermand their ordere.

g. Cemplaints of improper performance by .sentries ghall be directed to
the Commanding Officer, Executive Officer, Command Duty Officer or Security
Officer, HASNI.

h. Pointe of Entry and Departure

{1) Enery and departure from station are permitted at the following
points and times only: (Perscnnel using naval aircraft or watercraft are
excepted. In those cases, arrivals and departures must be made at
specifically authorized leocations where provisions have been made to
accommodate the craft concerned.}

{al} Main Gate, PFourth and Alamedsa Boulevard (Gate #1 - Poat 1)
24 hours/day, seven days/week.

(k) First Street Gate (Gate #2 - Post 2): 0515-1800 daily.
5 {e) Wavy Bxchange Gate (Gate #3 - Poat 3): 0515-2300 daily.

{(d) Ocean Boulevard Gate (Gate #5 - Post 5): 0515-0830;
1100-1300; and 1415-2000 daily.

{2} Konexplosive laden trucks entering station between 0500-1B00
Monday through Friday (except holidays] will use First Street and Alameda
Beulevard (Gate #2). The Main Gate will be used from 1800-0500.

{3) Explosive laden trucks will uge Ocean Boulevard Gate (Gate #5)
only. These trucks will be escorted bo/frem Gate #5 by Weapons Department
duty personnel. During THREATCOON BRAVCO and higher, Weapons Department
personnel will man Gate #5 to expedite entry of explosive laden vehicles.

{4) Swing Gate #8, located near the Small Arms Range, is manned by
Security Department personnel £from 0515-1730, Monday-Friday.

(5) OLFIB 13th Streset Gate is open 24 hours, seven days a week.

i. Identification Cards or Badges. Perponnel authorized entry may be
required to produce a prescribed identifieation card or badge. Identification

requirements are:

{1) Armed Forces Idemtificatien Card (DD Form 2ZR) - Active Duty,
Fetired and Ready Reserve personnel. (If also employed in a civilian
capacity, must have a NASNI Civilian Employees Badge.)

{2) Uniformed Services Identification and Privilege Card (DD Form
1173). {If alsc employed on etation, must have a HASKI Civilian Employee
Badge. ]

{3) OPFHAYV Form 5512-31 - Foreign Officer and Enlisted Trainee.

{4) All Law Enforcement Agencies - Agency credentials.

{5) HASHNI Vigitor Pags.
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(8) WASNI Civilian Empleyes/Representative Badge.
(7] OPTIONAL FORM 55 - U.5. Government Identificaktisn Card.

(8) official Permanent Change of Station (PCS] or Temporary Additional
Duty {(TAD} Travel Orders.

(8} Company Identification passes issued by specific shipbuilding/ehip
repair companies, as authorized by the Security Officer.

j- Milivary and civilian perscnnel reporting to work without an
identification badge/card will be escorted from the Main Gate to their werk
eite by a supervisor or directed to return home to cbtain their badge/card,
Employees cannot be authorized aecess via visitor processing cutlined in
paragraph de.

k. Vehicle BEntrance. Private or commercial conveyances must display a
valid One-Trip Visitor Pasa, Temporary or Permanent Decal plus Identification
Card issued per references (£}, (g), and (i). Government vehiclems are
reguired to have properly authenticated Vehicle and Egquipment Reguest and
Record Foxms, NAVFAC-5-11230/1.

1. Searches. All private and commercial wvehicles, containers centained
there-in whether labeled or not, pedestrians and handearried baggage, parcels,
lunch containers and similar items carried by individuals antering or
departing the station are subject to gearch by law enforcement personnel .
Inspections are conducted for the purpose of intercepting firearms and other
deadly weapons, narcotics, drugs, explosives, and other prohibited property.

m. Government Property. All items of government property remeved from
station must be accompanied by approved property passes, Bills of Lading,
shipping invoices, or authorized documentation demcribing material being
removed, per reference (i).

n. All personnel on board NASNI shall conform to all applicable federal,
atate and military regulations, including traffic ordinances.

4. hdmigpion of Personnel

a. Ciwvilian Perscnnel. Admission of civilian personnel reporting to work
in a private vehiecle must be identified with a civilian work badge.

b. Active Duty and Retired. Active duty and retired military personnel
in private vehiclea will be passed aboard on recognition of valid wehicle
docals, temporary vehicle passes, or One-Trip Visitor Passes. Pedestrians
ehall be passed aboard upen presentation of ideatification card/badge .

. vg HMilita Perao 1. Selected Regerve officer and enlisted
pergcnnel in private vehicles will be admitted to station on recognition of
valid vehicle decal or pass and presentation of their military identification
card. Retired Reserves may be admitted to the statien to visit recreatienal
arsas.

d. hoctive Duty, Retired, amd Reserve Officers. 0-5 and abhove, will be

passed aboard by gate sentry upon recognition of walid identifieation card
only. They will not be required to obtain a decal or a pass from the Access
Contrel Office or the NASNI Officer of the Day (00D).
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e. Degpepdents. Dependents in private vehicles shall be passed aboard on
recogniticon of wvalid decals, One-Trip Vigiter Pagaes or Temporary Decals.

A ]

£f. OQfficial Guegte. All official guests mugt he cleared by Security
Department Visitor Access Contrel Office, exteiibion 59588. When the Visitor
Pass Office is closed, official visitors will be cleared by MASNI 00D,
extension 58123, Pergonnel authorized te clear official guests to their
commands must have a letter of authorization frem department head or tenant
Commanding Officer on £ile with the Visitor Pass Office. (Hote: Letter of
authorization muet contain DOD/military persennel only, not contractor
personnel. )

(1) Guests of active duty and retired military personnel and
authorized dependents. Guests shall be admitted when accompanied by sponsor.
The sponsor must remain with guests while onboard the statien. A pagsenger
who has a wvalid identification card and presents it at the Security
Department, Visitor Pass Office or at the O0D's Office, will be issued a
visitor pass. When geveral guests are expected to attend a special funetion,
such as a wedding, reception, etc., submigsion of a written guest list to the
station Security Officer three working daye in advance of date of event is
mandatory.

{2} Guests of Pergonnel Residing ip Family Quarters. Quarters guests
may be escorted by an occupant or be granted entry by telephone reguest made
by an cfficer or cfficer’s spouse residing in quarters. All telephone
requests should be directed to the Security Department, Visitor Pasa Office,
extension 59586, during normal working hours or the Officer of the Day,
extension 58123 or Main Gate, extension 59544 after normal working hours.
gccupants of family housing, including dependents who live in quartere and are
pasEengers in a non-decal vehicle, will be passed through by sentry. ID
Carde, affiwxed with a *Q," will puffice for proof of guarkters status.
Personnel stating they live in Quarters but without a *"Q" may be checked
against the Quarters Occupancy List at O00D's office. These personnel should
be directed to the Access Control Office to obtain a "QO" on their card.
Quarters guests on extended visits may be issued passes and identification
cards based on cccupant®s request to the Access Control Office. Reference (£}
containg prerequisites for acquiring passes and decals.

£, Law BEnforcement Officiale. All law enforcement pearsonnel on ocffieciml
business will be granted access based upon verification of appropriate law
enforcement credentials. If their purpose iF to perve a warrant, SUNMBODRE OF
arrest a military or ¢ivilian person on board the atation, they will be
referred to station Legal Office for clearance.

a. Exceptions are made fer officers of lecal police departments when in
pursuit of ocffenders. Sentries shall attempt to stop offenders at the gate
and aggigt civilian authorities. In the event an cffender runs the gate.
pursuit by local police ghall be permitted. In either case, eentry chall
ismediately notify Station Police.

b. Law enforcement officiales shall be permitted to retain firearms when
passed aboard the station.

6. Civil Service and Nopappropriated Fund Egployees. When in private
vehicles, Civil Service and nonappropriated fund employees may be passed
aboard on recognition of authorized wvehicle decal or pass.
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a. Mvilian amployee identification shall be used to gain admittance to
the station only during regularly scheduled working hours, or to attend
authorized sponsored functiona.

b. Spouse of a civilian employee may be isaued an identification pass for
sole purpose of transporting sponsor to and from their place of work in cases
of hardship. Application must be made by sponser wia the superviger with
documentation of hardship.

a. Civilian identification badges may be worn on cuter garment while
aboard MHASNI, but must be available when reguested for by authorized
personnel .

d. TUneseorted civilians are not authorized aboard after LE00 unless
escorted by a milictary sponsor. (Bxception: Those civilians poBdadEing a
valid Host/Hoatess Card issued by station cluba may be issued a pass to go to
that particular club only.)

@. Non-military members of bowling leagues must be personally escorted by
their sponsor who possesses a valid identifieation eard/badge.

£. MASNI Gun Club members must have an identification card for regular
access. Guest lists submitted to the Security Department Pass Office will be
authorization for civilian guests to attend official command sponsored meets.

g. Guests or visitors to the NASNI Flying Club must be escorted by their
spongor, who must have a valid identification card/badge.

h. College students may be granted station accesa based on a student
identification card and verification with a student listing submitted to the
Security Department, Acceas Control Office by each facility.

i. Ciwvil service and nonappropriated fund emplovess from other Havy or
Marine Corps actiwvities shall be admitted to the statiom to conduct official
business on presentation of their local actiwvity Civil Service identification
badge and visitor pass or valid decal with green activity strip.

j. WVimiting Mawy, Civil Service and nonappropriated fund employees.
performing TAD at HWASHI from other DOD installations er activities, shall be
issued passes on presentation of a copy of their TAD orders or verificatiom of
other official duties.

k. Representatives and naticnal cfficers of eaployee labor organizations
are entitled ko be admitted to station per applicable laws, regulations of
Department of the Navy, other appropriate authority and applicable provisicns
contained im labor agreements. When individuals request entry based on the
preceding, Employee Relations Superintendent shall be notaified. For Havy
Resale Activity employees, Navy Resale Activity Executive Apsiptant shall be
called ko confirm status.

7. Procesg Servers and Fepossespors. Process servers and repossessors shall
be referred to the Security Department, Access Control Office and then to the
station Legal Office for approval prior to issuance of a pass.

E. Taxicab/Jitney Drivers

a. Authorized jitney pervices are permitted abcard station as an
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exception to requirements for formal registration. Jitneys entering the
station must be preoperly licemsed by eivil authorities and registered at the
Access Ceontrol coffice where a Bafety inspection will be conducted. Jitneys
must follew a pregeribed route stopping only at authorized points to pick up
and discharge paspengers. -

b. Coronads Yellow Cab has authorization to access MASNI. All other cab
companies must use the taxi stands located outside Gate 2. All cabs are
subject to search as stated in reference (k).

4, Aliens. Foreign naticnals who have been cleared previously (such as
dependent spouses, exehange students, trainees, etc.) shall be admitted cn
presentation of valid authorization; e.g., DD Form 1173 or OPHAV 5511-3.
Other aliens shall be admitted aboard om specific authorization enly and must
be escorted.

10. Bidders and Buvers. Commercial bidders/buyers requesting entry to
Building 250, Defense Reutilization and Marketing Office (DEMO), to pubmit
bids or imspect surplus property, must arrange for appointment by calling
DEMO. Prior te scheduled date, a list of names or appointmente will ba
submitted to Security Department, Accese Control Office.

11. Insurance Agents. Insurance agente shall be passed aboard onm a vimsitor
bagis by verifiecation of prearranged appointments per reference {e).
Insurance agents coming aboard must have in their possession individual
authorization carde igsued and signed by the station Commercial Solicitation
cfficer.

12. Applicante for Employment. Applicants for employment may call Civilian
Fergsonnel Department or Navy Resale Activity Personnel Office for applications
te be mailed to them. Personnel reporting for interview for a poesition will
be directed to the appropriate employment cffice. Hew employees reporting for
procesfing will be admitted if cleared by authorized personnel or possessing
paperwork issued by Personnel Office directing employee to report on that day.

13. Contractor Emplovess. Emplovees of firms engaged in contract functions
aboard this station shall be admitted on presentation of a NASNI
identification badge.

a. Contractor employees not possessing valid identification cards must
be escorted by am activity representative with proper identificatien criteria.

b. Rerident Officer in Chazrge of Construection (ROICC) Contractore can be
cleared for short duratien by authorized ROICC persennel. Contracter
employees may be escorted from gate to work site by a supervisor with a valid
MASNI identification card.

€. Company technical representatives and vendors must be cleared by
authorized perscnnel or be escorted from Main Gate and back ko Main Gate upen
completion of wisit. If cleared unescorted, sponsoring activity must call
Security hccess Contzol within ten minutes to confirm visitor+s arrival,

2. Shipbuilding or ship repair company amployees shall be passed aboard
©on presentation of a company identification card. Enployees shall be
restricted to the immediate area of the ship an whieh they are working.
Farking for employees private vehicles and/or company vehicles, shall be
iimited to the Contractors Parking lot unless otherwice authorired by the
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Waterfront Coordinater or Security Officer. Vehicles parked at other
locations will be subject to removal by a privage towing firm at owner's
expanse.

14. Gene ting Office resentatives. General Accounting Office
{GA0) representatives shall bas admitted to station on presentation of GRO
official credentials. Representatives arriving initially at entry/exit points
shall be referred to Security Department, Access Control Office, for wehicle
passes. Security Department, Accass Control Office personnel shall refer GAOD
repregentatives to Comptroller, Building 318-2.

15. Tradesmep. Tradesmen are defined as representatives of commercial
companies, dry cleaners, laundriea, vending machine companies, food
wholesalers, service repairmen, hnewspaper carriers, tow truckers and similar
commercial vendors or service representatives. Tradesmen may be admitted on
presentation of valid NASHMI identification badges or be escorted from Main
Gate by sponsor with a walid MASNI identification badge. Employees of Pacific
Telephone Company, San Diego Gas and Electric Company and Armored Truck
companies shall be admitted to conduct company business when driving wehicles
bearing company markings. Presentation of company identification cards with
photographs shall be reguired upon request. Food delivery wehiclea (pizzas
and fast foods) are not authorirzed admittance at any time.

16. Salegmen. Salesmen are only authorized access to HASNI through
prearranged appointment per reference (e) and must be egcorted at all times.
Under po circumstances shall salesmen be permitted unescorted access to the
gtation.

17. Commercial Carrier Eepresentatives. Commercial carriers delivering
equipment and supplies under government Bills of Lading or shipping invoices
shall be admitted ar CGate #2 (Post 2} by sentry and shall be directed to
report to the appropriate delivery point. Vvehicles carrying explosives will
uge Gate 5 (Ocean Blwd.).

18. U.S, Postal Workers. Drivers and vehicles of U.5. Postal Department
shall be admitted without regquirement of station wehicle pass. Drivers shall
present their official U.S5. Government Fostal Workers Identification Card om
regquest.

1%. Press Representatives. Hepresentatives of press, radic, telewvisica,
magazine writers and commercial photographers may be admitted with Vieitor
Pagses provided authorized sponsors furnish escorta. Escorts must meet media
representatives at HMain Gate and remain with them at all timese during wisit.
MASNI Public Affairs Officer (PAO) will make necessary arrangements for press
visits.

a. Escorta for press representatives shall ensure compliance with
reference (i) concerning photographs.

b. Press representatives possessing valid presn credentials may be
admitted without escort when advance Arrangements have been made with NASNI
PAO .

¢. In situations involving en-station incidents, auch as aircraft or
industrial accidents, members of news media ghall be referred to NASNI PAQ for
admittance and escort. In PAO‘e absence, referral will be made to FRO,
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Commander Maval Adr Force, U.S5. Pacific Fleet for admittance and escort.
During Puﬂ—duty hours, statien Command Duty Officer or Security Officer will
take appropriate action.

20. Memhers of Congrese. U.S5. Congress membars who arrive at entry/exit
gates ghall be admitted without delay with proper congressional
identification. Gate sentries shall immediately notify statiocn 00D of
vigitors® presence.

21, Progedures for Handling Dnauthorized Vigitors, Trespasgers and other
Violatars

a, Civilian personnel who trespaes [(enter limite of estation without
authorization) are subject te prosecution per reference (), Title 18.

k. Persons apprehended in violation of these instructicns shall be
detained and referred to the Security Dapartment.

c. Aliens who do not possess proper identification deocumente and are
suspected of illegal entry into United States, shall be released to the
custody of a U.S5. Immigration and Naturalization Service representative.

d. Juveniles, whose parents or guardians cannot be reached, may be
released toc Ceronado City Police or referred for digposition as directed by
the Security Cfficer or a designated representative.

22. givilian Pergonnel Jdentification Badges. Semiannually (15 December and
15 June) station depazrtments and tenant comsande shall provide the Security
Officer with a ligt of personnel avthorized to gramt igpsuvance of contractor
identificaticon badges and cfficial vigitor passese. (Note: This authority
should be closely monitered by the command to prevent misuse.] Any changes
should be forwardaed as they occur. Report Symbol MASNI 5512-3 is asasigned.
Regquest for Identification Form (COMMAVBASE-HASNI (15) 5512/49) will be used
to reguest civilian personnel identification badges.

a. All civilian personnel employed at HASNI shall be issued badges as
part of their hiring procedure per reference (i).

L. Each person te whom an identification badge has been igsued is
regponsible to renew it prier to its expiraticn date or if it becomes
mautilated or illegible. Reigesvance will be by a written request from
employee’n supervisor or Form 50.

c. Ciwvilian employees who lose their identification badges must report
the loas to their immediate superviecr. Supervisor shall request, by
memorandum, replacement badges.

4. Each individual to whom MASNI badge and/or decal isg iseved must
ensure badge and/cr decal are returned to Security Department on termination
of employment, separaticon, transfer, coopletion of contract, or for any other
TeAE0n .

23. Access Criteria. All civilian persconnel working aboard station must be
Dnited States citizens, or possess valid alien registration caxds. Security
Officer may revoke any entry authorization for cause when holder no longer
meats estahlisghed crireria. Such eriteria includes, but is not limited to:



