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NAMTRAU OCEANA INSTRUCTION 3141.1D
Subj:  DISASTER PREPAREDNESS BILL/DESTRUCTIVE AND INCLEMENT 

       WEATHER PLAN/EMERGENCY RECALL BILL

Ref:   (a) COMNAVBASENORVAINST 3141.1V

       (b) COMNAVBASENORVAINST 3141.7F

       (c) NASOCEANAINST 3440.1A

       (d) HRO Manual 94

Encl:  (1) Fire Bill

       (2) Hurricane Bill

       (3) Recall Diagram

       (4) COMNAVBASE NORVA Subarea's

1.  Purpose.  To publish procedures to be followed in preparation for destructive weather, recovery operations after destructive weather, recalling command personnel and actions to be taken during a fire.

2.  Cancellation.  NAMTRAUOCEANAINST 3141.1C.

3.  Background.  Reference (a) is Commander, Navy Region Mid-Atlantic, prescribed procedures to be employed by commands and activities in the Hampton Roads area in the event of destructive weather.  Reference (b) identifies procedures to be followed by commands and activities in the Hampton Road area during Winter Storm

Conditions.  Reference (c) is the Naval Air Station (NAS) Oceana Disaster Preparedness and Recovery Plan.  Reference (d) sets forth specific regulations for administrative dismissal of civil service personnel due to destructive weather.  Enclosures (1) through (4) detail procedures and provides information pertinent for preparing for approaching destructive weather as well as steps to be taken in case of an emergency recall of command personnel and in case of fire to facilities of Naval Air Maintenance Training Unit, (NAMTRAU) Oceana.

4.  Discussion.  This instruction provides guidance in preparing for and recovering from a wide range of disasters and emergency situations.  In the event that an emergency condition arises or occurs, it is necessary that an orderly plan of action be in place.  This instruction establishes measures to be taken before, during and 
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after an emergency situation in order to minimize damage, protect personnel, facilities, materials and to recover as rapidly and effectively as possible.

5.  Action.   The Executive Officer (XO) and Senior Watch Officer (SWO) are charged with carrying out the provisions of this instruction and ensuring that the Command Duty Officer (CDO) and Assistant Command Duty Officer (ACDO) are properly indoctrinated in the procedures to be taken prior to and during conditions of an emergency situation as outlined in the following paragraphs.

6.  Definitions and Terms.

    a.  Destructive Winds.  Sustained winds greater than 35 knots.

    b.  Thunderstorm.  A local storm that always is accompanied by lightning and thunder.  May generate hailstorms and violent wind gusts.

    c.  Severe Thunderstorm.  Intense thunderstorm capable of producing heavy rain showers, hail, strong winds (50 knots or greater) and tornadoes.

    d.  Tornado.  An intense, rotating column of air that forms a funnel or rope from the sky and touches the ground.

    e.  Gale Force Winds.  Winds 35 to 59 knots.

    f.  Storm Force Winds.  Winds 50 knots or greater.

    g.  Tropical Cyclone.  An organized circulation of tropical origin.

    h.  Tropical Depression.  A tropical cyclone with wind speeds of 34 knots or less.

    i.  Tropical Storm.  A tropical cyclone with wind speeds of 34 to 63 knots.

    j.  Hurricane.  A tropical cyclone with wind speeds of 63 knots or greater.  There are five categories of hurricanes, they are:

        (1) Category 1 - Winds of 64 to 82 knots.

        (2) Category 2 - Winds of 83 to 95 knots.

        (3) Category 3 - Winds of 96 to 113 knots.

        (4) Category 4 - Winds of 114 to 135 knots.

        (5) Category 5 - Winds above 135 knots.
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    k.  Setting of Hurricane Conditions.

        (1) Hurricane Condition III.  Destructive winds are possible, in the local area, within 48 hours.

        (2) Hurricane Condition II.  Destructive winds are anticipated, in the local area, within 24 hours.

        (3) Hurricane Condition I.  Destructive winds are anticipated, in the local area, within 12 hours.

    l.  Snow Emergency Condition.  A condition when accumulation of snowfall, icy road conditions, forecasts of snowfall or freezing rain make it advisable to suspend normal operations and effect the dismissal of Category Bravo personnel until conditions are favorable for resumption of normal operations.

    m.  Senior Officer Present Aboard (SOPA) Subarea.  There are currently five subareas of the Hampton Roads area delineated in enclosure (4).  NAS Oceana and all tenant actives are assigned to SOPA Little Creek.

    n.  Category Alpha Personnel.  Military and civilian personnel deemed critical to safety and physical security of facilities of NAMTRAU, Oceana.  Primarily, this will be the CDO and ACDO.  However, additional personnel may be assigned, as required, at the discretion of the Commanding Officer (CO) or the CDO.

    o.  Category Bravo Personnel.  Personnel who are not designated Alpha personnel.  Category Bravo personnel will be 

released, when directed, once all preparations for the existing emergency situation are completed.

7.  Destructive and Inclement Weather Bill.

    a.  The CDO shall.

        (1) Maintain a close watch on weather conditions, including message traffic concerning weather conditions, and keep the CO informed of any changes that could direct the implementation of this plan.

        (2) Immediately notify the CO or the XO if CO is unavailable, regarding any of the following circumstances:

            (a) Upon notification of a fire (enclosure (1) applies).

            (b) Upon receipt of a message or telephone call of a Hurricane Condition (enclosure (2) applies).
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            (c) Upon receipt of a message or telephone call of a Snow Emergency Condition (enclosure (2) applies).

            (d) Upon notification by the NAS Oceana CDO or Officer of the Day (OOD) that base Category Bravo personnel are being secured.  In this instance, the CDO/ACDO must inquire into the reason for securing of Category Bravo personnel to properly inform the CO.

            (e) Immediately notify the Facilities Manager upon receipt of a message or telephone call from the NAS Oceana CDO/OOD of an emergency condition. 

            (f) Increase the frequency of assigned fire and security checks by the ACDO.  Call the CDO to obtain additional watchstander’s as required to expedite the reporting of damage.

            (g) Maintain keys for ready access to all NAMTRAU, Oceana facilities and spaces.

 (1)  Ensure this instruction is briefed to all CDO/ACDO

personnel.

        (2) Ensure this instruction is maintained in the CDOs turnover binder in the duty office.

        (3) Maintain liaison with the CDO during a hurricane or winter storm condition.

        (4) Provide for the proper relief of the CDO/ACDO during extended periods of severe weather.

        (5) Update this instruction when changes are required.

    c.  Command Facilities Manager shall, upon notification by the CDO/ACDO, obtain necessary materials and assist in the preparations of the existing emergency condition.

    d.  Setting of Hurricane or Destructive/Inclement Weather Conditions During Working Hours.

        (1)Category Alpha personnel will remain on station until properly relieved.

        (2) The CO may require specific Category Bravo personnel to remain until the completion of essential preparation/work.  Those personnel specifically instructed to remain will secure at the discretion of the CO. 
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        (3) Unless otherwise directed, all personnel will report for

work the next day to commence clean up of debris or to facilitate 

damage assessment/repair to NAMTRAU, Oceana facilities.

    e.  Setting of Hurricane or Destructive/Inclement Weather Conditions After Working Hours.

        (1) Category Alpha personnel will immediately report to work.  

        (2) All personnel will listen to local television and radio broadcasts where announcements will be made on conditions for "Alpha personnel only" and direct Bravo personnel on the soonest time to report to work.  Command personnel should not call the CDO/ACDO for guidance.  Calls to the CDO/ACDO tie up telephone lines needed to support operational requirements for the city and Naval establishment.  Instead, contact your Leading Petty Officer (LPO) or Chief Officer In Charge (CPOIC) to ascertain if you are needed at work.

        (3) Unless otherwise directed, all personnel will report for work the next day to commence clean up of debris or to facilitate damage assessment/repair to NAMTRAU Oceana facilities.

8.  Emergency Recall Bill.  Command and control will be directed through the normal chain of command.  In the event of an emergency condition that warrants a recall of command personnel, the following shall be adhered to:

    a.  CO.  Upon notification from the CDO, the CO will make the determination that an emergency recall of personnel is required and instruct the CDO to implement the command recall of personnel.  The CO and senior personnel will assign specific responsibilities on the occurrence of a disaster.

    b.  XO.  Ensure that each of the key personnel, identified in enclosure (1), establishes an effective recall plan for their respective personnel.

    c.  CDO.

        (1) The CDO, upon notification of a requirement to initiate an emergency recall of personnel, will immediately notify the CO.  
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At the direction of the CO, the CDO will coordinate the emergency 

recall of personnel and keep the CO informed of progress.

        (2) After receiving direction by the CO, notify the XO, Training Officer and Command Master Chief to inform them of the current situation.  

        (3) The CDO will act for the CO/XO if they are unavailable.  The CDO is responsible for ensuring widest dissemination of known potential disasters or destructive weather situations, which may arise and ensuring key personnel are notified.

        (4) Notify each of the key personnel identified in enclosure (1) and direct them to place their emergency recall plan into effect.

        (5) Make a duty log entry as to the time each individual was contacted.

        (6) Maintain the watch until properly relieved.

    d.  Each Maintenance Training Unit (MTU) Leading Petty Officers (LPO), Staff CPOIC and Department Leading Chief Petty Officers (LCPO).

        (1) Maintain an effective emergency recall bill for their personnel.  The plan should be structured to require a single contact between the MTU CPOICs, Staff CPOIC and Department LCPOs and thereafter provide for a sequence of telephone calls until all personnel are contacted.  Each MTU CPOIC, Staff CPOIC and Department LCPO shall provide recall status and muster to the CDO until all personnel have been accounted for.

        (2) Be responsible for contacting personnel on leave/TAD who are essential for operations.

    e.  Administrative Officer.

        (1) Will maintain a complete and up-to-date listing of addresses and telephone numbers of all command personnel and  provide copies of recall lists to CO, XO, Training Officer, CMC, CPOIC of each MTU/Staff Departments and duty office.

        (2) Assist the CDO in compiling an activity muster report.

    f.  All Command Personnel.

        (1) Ensure their recall address and telephone number is up-to-date.  Recall information must be reported to the administrative
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office when a change occurs in recall address and/or telephone number.  

        (2) Upon notification of an emergency recall, report to their respective work centers for muster and instruction.







    L. D. KINSEY

Distribution:  

NAMTRAUOCEANAINST 5216.4H List I
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FIRE BILL

1.  In case of fire -- call the Fire Department at 433-9111.

2.  Pass the alarm to all personnel in the vicinity of the fire.

3.  Dispatch a person to the outside of the building to direct Fire Department to the scene of the fire.

4.  An all-hands effort shall be made to extinguish or contain the fire prior to the arrival of the Fire Department.  When attempts to combat a fire are made, the safety of personnel is paramount.   

5.  All students and instructors not necessary to extinguish the fire will exit the building using emergency exit routes posted in each office/classroom.

6.  Ensure fire boundaries/doors in passageways/offices are closed.

7.  Make all reasonable efforts to safe guard classified material from compromise.

8.  No one will re-enter the building until directed by competent authority.

9.  Obtain a total and complete muster for students and staff expeditiously.  Instructors for each class will muster students and report results to the MTU CPOIC.  Instructors and staff personnel not involved with extinguishing the fire are to muster in with the MTU CPOIC or Staff CPOIC.  

10.  Once a complete muster is established and all personnel are accounted make a report to the CO/XO.

Enclosure (1)
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HURRICANE BILL

1.  Each MTU CPOIC and Staff CPOIC will ensure all personnel are familiar with the contents of this instruction.

2.  All CDOs/ACDOs will ensure they are familiar with the contents of this instruction.  During a actual hurricane situation, ensure the completion of the following:

    a.  Condition IV -- Review this instruction and NASOCEANAINST 3440.1A for procedures to be implemented.

    b.  Condition III -- Make preparations to "rig for hurricane."

    c.  Condition II -- Implement preparations to "rig for hurricane" by assigning specific details of personnel to stow or secure all movable objects or gear in the vicinity of buildings such as trash cans, swab racks, etc.  The SWO will prepare a Watch Bill to go into effect with the setting of Condition I.

    d.  Condition I -- When directed by the CO, routine operations will cease, instructors and students will be secured, all motor generators will be secured, all glass windows will be taped.  Fire/security watches, at the discretion of the CO, will be set.

Enclosure (2)

