DEPARTMENT OF THE NAVY
Pl RSCNNEIL SUPPOHRT SCTHATY OF TACHMENT
B0 DEDEON STRECT
POAT H.E.H'EME:_ DA HF ORI, 0 o

MEMORANDUM OF UNDERSTANDING

Subij: MEAL PASSES

Raf: {a} PERSUPPACTWESTINST 4060.1
{B) DODFMRE TA 250101.A.1
(C) HILPERSHAN 1746-020

Encl: (1) Sample Meal Pass Log

1. Purpose. To establish a sutual agreement between Pesonnel
Suppert Activity Detachment (PERSUPPDET) Port Hueneme and the
Haval hir Maintenance Training Group Detachment (HAMTRAGRULDET)
Point Mugu for tha issus and comtrel of Ration-in-Kind Meal
Passes (MAVSUPP Form 1105} and to ensure compliance with the
requirements set forth in refarences (a) through ().

2. Esckgroumd. The Meal Pass is used by authorized parsonnel to
subsist from the General mess. Effective 01 October 2000
HANTRAGRUDET Point Mugu assumed responsibility as a Meal Pasa
imzuing activity for students under their command.

1. Respensibilities

a., PERSUPPDET Port Hueneme remains responsible for the
procurement, control and bulk isgsue of meal passes to
HAMTRAGRUDET Foint Mugu and for compliance with the procedures
set forth in references {a) through {e).

b, HAMTRAGRUDET Peoint Mugu is responsible for the issuance,
accountability, and control of meal passes cbtained from
PERSUPPDET Port Hueneme for student personnel assigned to the
NAMTRAGRUDET for temporary zdditiomal duty/temporary duty under
instruction (TEMADDINS/TEMDUINS]).

4. Action. HAMTRAGRUDET Peoint Mugu is responsible for
ensuring that the procedures listed below are followed when
issuing and controlling meal passes:

&. Entitlement to Ration-in-Kind (RIK). All student
pergonnel on board NAMIRAGRUDET Foint Mugu for TEMADDINS/TEMDUINS
will ba issued RIK unless specifically authorized in writing by
tha Commanding Officer, MANTRAGRUDET, Point Mugu.

b, Issue Procedures

{1) Meal passes will be issuved at only one site within
HAMTRAGRUDET Point Mugu using pink colored maal passes Lo
identify RIK entitlement.
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MEAL PASSES

{2) Only meal passes serialized at printing are authorized
for usea.

{3) Meal passes will not be issued to the following
personnel :

{a) Personnel receiving basic allowance for
subsistence (BAS) at the rate based on the non-availability of
government mess.

{b) Inactive selective reserve persconnel in a drill
status.

c. Meal Pass Logs

{1) Bulk Stock Log. This log will be maintained by
PERSUPPDET Port Hueneme. The PERSUPPDET Assistant Officer im
fCharge is designated as the Bulk Stock Log Custodian.

{2} Individual Tssue Log. Maintained by the custodian
of the meal passes. For the purpose of this Memorandum of
Understanding, the HAMTRAGRUDET Student Control Supervisor is
designated zs the Individual Issue Log custodian. The Student
Control Supervisor may sub-delegate this responsibility to a
raliable Petty Officer.

{a) Meal passes issued to NAMTRAGRUDET Point Mugu
Meal Pass Custedian by PERSUPFDET Port Hueneme will be signed
for, indicating date, guantity, and serial numbers of Meal Passes
issued. NAMTRAGRUDET Meal Pass Custodian will sign the Bulk
Stock Log indicating receipt.

{b} & change in series serial numbers will be
jdentified by a line entry in the log indicating the last meal
pass in a particular series sequence has been issued.

{e) When a meal pass is issued to an individual,
that individual’s name and SSN will be entered opposite the meal
pass number in the Meal Pass Log and the recipient will sign
hiz/her name on the same line.

{d) A sample completed Meal Pass Log page is
included as enclosure (1). No deviation from the format in the
enclosure is authorized.

(e} Coples of completed Meal Pass Logs are to be
provided te PERSUPPDET Port Hueneme no later than 1200 each
Friday, or at the end of each work week, to update the local SDS
minimaster.
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d. Control

(1) All check-infout sheets shall contain an action
step for meal pass issuance/surrender. HNo individual shall be
transferred until their meal pass is surrendered.

(2} Reguests for COMRATS, when approved by the 0IC
HAMTRAGRUDET, will be processed by PERSUPPDET Port Hueneme. The
COMRATS effective date will be the date the meal pass is
surrendered. Retreactive COMRATS will not be authorized.

(3} All surrendered meal passes shall be annotated in
the Meal Pass Log immediately, then destroyed.

(4} All lost meal passes will be reported to the Nawval
Base Ventura County Food Service Officer through PFERSUFFDET Port
Hueneme, and will be annotated as "“loat” in the remarks section
of the Maal Pass Log.

e. Security

(1) WAMTRAGRUDET Point Mugu shall ensure only
authorized enlisted members are issued and permitted to retain
the NAVSUP Form 1105 (Meal Pass), according to the members
entitlement,

{2) Striet accountability will be maintained of on-
hand stocks of the NAVSUP Form 1105

(3} Un-issued meal passes will be provided positive
security and will be kept under lock in a suitable container
until issued. In this respect, desk drawers, whether they are
lockable or not, are not considered suitable containers fer the
stowage of meal passes.

(4) Accountability of meal passes will be checked
during inspections, audits, internal centrol reviews and Quality
Assurance inspections at either or both PERSUPPDET Port Hueneme
NAMTRAGRUDET Peint Mugu.

T WA e D
B, L. ARREN, LCDR, USNH C. M. TRUJIL « LT, USHR

Officer in Charge Officer in Charge
HNAMTRAGRUDET Point Mugu PERSUFPPDET Port Hueneme



