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NASVH DBEY | NSTRUCTI ON 3750. 17B

Subj: NAVAL Al R STATI ON WHI DBEY | SLAND M SHAP PLAN

Ref : (a) OPNAVI NST 3750.6Q Naval Aviation Safety Program

(b) OPNAVI NST 3100.6G Special Incident Reporting
(OPREP-3, Navy Blue and Unit SITREP) Procedures

(c) JAG NST 5800. 7C, Manual of the Judge Advocate
General (JAGVAN)

(d) COWNAVAI RPACI NST 3750. 17K, Command Attention in
Avi ation Safety

(e) NASWH DBEYI NST 1601. 1R, Conmmand Duty O ficer (CDO
and Petty O ficer of the Watch (POOW Watch
Procedures

(f) NASWHI DBEYNOTE 3750, Aircraft M shap Tel ephone
Ref er ence

Encl: (1) Naval Air Station Widbey Island M shap Action Binder

1. Purpose. This instruction provides guidance for duty
personnel in the event of an aircraft m shap.

2. Cancellation. NASWH DBEYI NST 3750. 17A

3. Background. This instruction applies when an aircraft

m shap 1s reported to NAS Whi dbey |Island. Tenant squadrons, the
Flying O ub, and other DOD services are responsible for their
own m shap plans. However, NAS Wi dbey Island will assune
initial responsibility for transient mlitary aircraft in the
area when the reporting custodi an cannot expeditiously take the
required actions. References (a) through (f) address reporting
and investigation requirenents. Enclosure (1) is designed to
wal k duty personnel through the steps required i nmedi ately
follow ng a mshap, wthout need to consult these references.
The Operations Duty O ficer should be relieved of the duties
assigned by this instruction as soon as possible after the
Aircraft M shap Board nenbers are recall ed.

4. Action. Personnel with responsibilities cited in this
instruction shall be thoroughly famliar with their duties.
Nothing in this instruction shall preclude |ogical, warranted
action when appropriate.

/s/
L. G SALTER

Di stribution:

NASVH DBEYI NST 5215. 2FF
Lists Al, 2,7, 10,

C1, D9, 27,28, 31
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NAS Whi dbey I sl and
M shap Pl an

M shap Action Bi nder

Use this binder for:

e Aircraft m shaps

e Damage or injury related to an aircraft in flight

e Damage or injury related to an aircraft on deck or being
mai nt ai ned

Encl (1)
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Qperations Duty Oficer (0ODO
Expl anati on of Duties

In the event of an actual m shap, go directly to Tab #1

The following is a brief description of your duties follow ng a
m shap. It should help with the "big picture.” |If you stil
have any questions after reading the mshap plan, please see the
Avi ation Safety O ficer.

When notified of an aircraft m shap, you wll:

1) Collect initial information
Get the location of the mshap and try to obtain a general
description of what has occurred and the identity of aircraft.

2) Verify call
Call back to rule out a hoax or prank.

3) Initiate search-and-rescue/ energency response
Get help for survivors and preserve evidence.

4) Initiate recal
Al ert other personnel so they can perform assi gned duties.

5) Begin reporting
Make voice reports and transmt required nmessages.

The nunbered steps on the follow ng pages will wal k you through
this process. You are in charge, but get help. During working
hours, get help fromany of the Operations Departnent officers
down the hall. After hours, use the duty personnel in Flight

Pl anni ng, Ground El ectronics, and on the Quarterdeck.

Note: DO NOT A VE OUT NAMES OF PERSONNEL | NVOLVED IN A M SHAP
OVER THE TELEPHONE. Respond to incomng inquiries politely but

firmy with, "I amunable to give out any information at this
time. | suggest that you contact the NAS Public Affairs Oficer
(PAO) at (360) 257-2286 for any information."™ |[If after working

hours, informcaller that the PAOis being recalled and offer to
take a nessage.

VWhat to do if the Next O Kin (NOK) calls. Notification of the
NCK is the Commanding O ficer's responsibility. [If the NOK

calls, say: "W are still gathering informati on and are unabl e
to rel ease any specifics at this tine. Were are you now and at
what nunber can you be reached?" |Imediately report the call to

t he Conmmandi ng O ficer.
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* Start *

v

Did an aircraft crash? — Yes —Jp

This instruction appli es.
CGo on to Tab #1.

1
No

Ddan aircraft suffer

damage either in flight
or on t he ground?

 This even incl udes
parked and unmanned or

_Yes_’

This instruction appli es.
Go on to Tab #1.

unattended aircraft.

1
No

v

Did an aircraft cause
damage to sonething el se? [~ Yes —P»

This instruction appli es.
CGo on to Tab #1.

|
No

v

D d somebody get injured
by an aircraft or on an
aircraft?

e This even incl udes
injuries that occurred - Yes —p
whi l e working on an

This instruction appli es.
CGo on to Tab #1.

aircraft (for exanple,
falling off an aircraft
whil e washing it).

1

No

v

Was an aircraft
i nvol ved somehow in L Yes _>
any property damage or

This instruction appli es.
Go on to Tab #1.

injury to persons?

No

l This instruction does not apply.
Notify the Command Duty O ficer (CDO) .
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Tab #1: Gather Initial Information

Step #1: Use the Mshap Notification Wrksheet on the next
page to collect initial information. Do not hang up after
filling in the worksheet.

€ Step #2: Tell caller

"I amgoing to hang up and call you right back to verify that
this is not a hoax. M phone nunber is (360) 257-2681. If | am
unable to get through to you within 2 m nutes, would you pl ease
call nme back yoursel f?"

€ Step #3: Call the person who reported the nishap back to
verify. (If unable to verify the call, attenpt to confirmthe
m shap using other nmethods. |[|f unable to rule out the
possibility of a m shap, assune report is factual.)

Tell caller:
"Thank you for reporting this m shap.

"Pl ease be aware that there are potential explosive hazards and
ot her dangerous materials around any aircraft crash site. You
shoul d stand clear and warn others to keep away as well.

"Except as necessary to rescue personnel and/or fight fire,
pl ease do not disturb any weckage or nove anything. CQur
investigation teamw ||l be on scene as soon as possible to
coll ect evidence in order to find out what happened.

(I'f energency personnel have not been notified) "I amgoing to
notify our rescue crew and investigation team Wen |I hang up,
woul d you pl ease call 911 to nmake sure the local police and fire
departnment are notified?

Do you have any questions?"

€ Step #4: Make all subsequent calls fromanother line. Leave
257-2681 free for incomng calls.

Go on to Tab #2

Tab #1
Page 1 of 2 pages
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M shap Notification Wrksheet

Caller Information

Time of call:

Call er's nane:

Caller's organi zati on:

Phone number caller is using: ( )

Cal l er's permanent phone nunber: ( )

M shap I nformation

Ti me of m shap:

Location of m shap:

Bri ef description of m shap (Wat happened?):

Description of Aircraft Involved

Type: plane / helo |[Mdel: G127/ H3/ P-3/ EA-6/ Oher ___

Col or:

Si de nunber :

Wrds witten on aircraft:

I njuries and Damage

Injuries (pilots/crew:

Injuries (civilians/others):

Danage to aircraft:

Damage to ot her property:

Emer gency Response

Have the police and fire departnent been notified? Yes / No

Are energency personnel on scene? Yes / No

Can you remain nearby to direct enmergency personnel? Yes / No

Where shoul d they neet you?

W t nesses

Name Phone Nunber

( )
( )
( )

Do not hang up. Go on to Tab #1, Step 2.

Tab #1
Page 2 of 2 pages
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Tab #2: Initiate Search and Rescue (SAR) Response

Your first priority followwng a mshap is to preserve life by
initiating an emergency rescue response. Performthis step even
if the aircraft involved does not bel ong to NAS Wi dbey I sl and.

Note: To get civilian police/sheriff and firefighters involved
in a search or rescue, call the nunbers listed for NAS Fire and
Security and ask themto contact the appropriate civilian
agenci es.

Step #1: Use the phone nunbers below to notify energency
personnel as appropriate. Note that each incident may require
nore than one phone call.

M shap occurred on the airfield

NAS Fire Crash Net (radio in Ops Duty O fice) or 7-3333

NAS Security | 7-3121/2/7

NAS SAR Hel o | 7-4545 (wait for pronpt) 777 (wait for pronpt) 111

M shap occurred on ot her base property (e.g., Survival Area)

NAS Fire 7- 3333

NAS Security | 7-3121/2/7

NAS SAR Hel o | 7-4545 (wait for pronpt) 777 (wait for pronpt) 111

M shap occurred over water / Mssing aircraft over water

NAS SAR Hel 0 [ 7-4545 (wait for pronpt) 777 (wait for pronpt) 111

US Coast Cuard (206) 220-7001
Rescue Coordi nation Center (RCC) Seattle or use SARTEL

M shap occurred over land / Mssing aircraft over |and

NAS SAR Hel 0 | 7-4545 (wait for pronpt) 777 (wait for pronpt) 111

US Air Force (800) 851-3051
Rescue Coordi nation Center (RCC) Langl ey or DSN 574-8112
NAS Fire 7-3333 (Ask to coordinate civilian fire)

NAS Security 7-3121/2/7 (Ask to coordinate civilian police)

Go on to Tab #3

Tab #2
Page 1 of 1 page
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Tab #3: Determ ne Whose Aircraft was | nvol ved

The actions to be taken by NAS Whi dbey I|sland personnel depend
upon whose aircraft was involved in the m shap.

Step #1: Determ ne whose aircraft was involved. Use the |ist
below to find which checklist to use. Go to the Tab indicated.

NAS Whi dbey Island CG12 or H3 - Go to Tab #4

Tenant Command - Go to Tab #5
(Squadron based at NAS Wi dbey I sl and)

Non- Tenant Navy or Marine Corps Cormand - Go to Tab #4
(USNVUSMC Aircraft, Active or Reserve, from another base)

O her Departnent of Defense Agency - Go to Tab #6
(Arny, Air Force, or National CGuard)

NAS Wi dbey Island Flying Cub - Go to Tab#7

Cvilian/Commercial - Go to Tab#8
(Not NAS Wi dbey I sland Flying C ub)

Tab #3
Page 1 of 1 page
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Tab #4: Checklist for NAS C-12 or H-3 -or- Non-Tenant USN USMC

Use this checklist for mshaps involving NAS Wi dbey Island C 12
or H3 aircraft. Also use this checklist when a Navy or Marine
Corps aircraft from another base is involved in a mshap. In
that case, we will take charge of reporting and investigating
until the other unit can relieve us.

Do not use this checklist for mshaps involving aircraft from
tenant comands (squadrons based at NAS Wi dbey I sl and).

Step #1: During working hours, get assistance fromofficers
in Operations. After working hours, get assistance from Flight
Pl anni ng and G ound El ectronics (7-2181) duty personnel.

Step #2: Renove the next page (Tab #4, 2 of 2) fromthe
bi nder.

Step #3: Follow the checklist. Each action |isted is
described in detail under a separate Tab. Use all the help
avai l abl e. The checklist recomends a person to whom you m ght
del egate sone tasks. The ODO has overall responsibility, so
make sure each action is acconplished. Note the tinme each
action is conpl eted.

Tab #4
Page 1 of 2 pages
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Tab #4: Checklist for NASW C- 12 or H3
Ti me Recommended Ti me
Limt When Requi red Acti on Tab Del egati on Conpl et e
ASAP All CDO Recal | and POOW Gui del i nes 9 POOW
ASAP All Man | ncom ng Phone Line 10 GEMD Duty
ASAP All Det ermi ne m shap category and class | 11 Do
ASAP All M shap Recal | Li st 12 Fl i ght Pl anni ng
ASAP All Determine if OPREP-3 required 13 CDO
5 mn | See step above OPREP- 3 Tel ephone Report 14 CDO
20 min | See step above OPREP- 3 Message 15 CDO
ASAP Non- Tenant Notify Parent Command 16 Do
ASAP All Record Weat her 17
60 mn Cass A Saf ety Center Tel ephone 18 Do
60 mn Class Aor B CNAP and CNRNW Tel ephone Reports 19 ODO or ASO
4 hrs Class Aor B Safety Center MR Message 20 ODO or ASO
4 hrs ATC invol ved FAA Tel ephone Report 21 Do
24 hrs ATC invol ved FAA Message 22 Do
24 hrs Class A CNAP " Per sonal For" 23 CO or Adnmin O
24 hrs Cass C Safety Center MR Message 20 ODO or ASO
Category of Mshap (from Tab #11): FM FRM AGM (circle one)
Class of Mshap (from Tab #11): A B C (circle one)
OPREP- 3 Required? (from Tab #13): PINNACLE BLUE None (circl e one)
Tab #4

Page 2 of 2 pages
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Tab #5: Checklist for Tenant Conmand M shap

Use this checklist for mshaps involving aircraft from squadrons
based at NAS Wi dbey.

Do not use this checklist for aircraft that are not permanently
based at NAS Wi dbey I sl and.

Step #1: During working hours, get assistance fromofficers
in Operations. After working hours, get assistance from Flight
Pl anni ng and G ound El ectronics (7-2181) duty personnel.

Step #2: Renove the next page (Tab #5, 2 of 2) fromthe
bi nder.

Step #3: Follow the checklist. Each action listed is
described in detail under a separate Tab. Use all the help
avai l abl e. The checklist recomends a person to whom you m ght
del egate sone tasks. The ODO has overall responsibility, so
make sure each action is acconplished. Note the tinme each
action is conpleted.

Tab #5
Page 1 of 2 pages
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Tab #5: Checklist for Tenant Conmand M shap

Ti me Recommended Ti me
Limt When Requi red Acti on Tab Del egati on Conpl et e
ASAP All Noti fy Parent Command 16 Do

ASAP Al l CDO Recal | and POOW CGui del i nes 9 POOW

ASAP All Man | ncom ng Phone Line 10 GEMD Duty

ASAP All O her M shap Recall List 24 Fl i ght Pl anni ng

24 hrs Class A CNAP " Per sonal For" 23 CO or Admin O

Tab #5
Page 2 of 2 pages
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Tab #6: Checklist for Army/Air Force/ National Guard M shap

Use this checklist for mshaps involving aircraft from other
Departnent of Defense agencies, such as Arny, Air Force, or
Nat i onal Guard.

Do not use this checklist for m shaps involving any Navy or
Marine Corps aircraft.

Step #1: During working hours, get assistance fromofficers
in Operations. After working hours, get assistance from Flight
Pl anni ng and Ground El ectronics (7-2181) duty personnel

Step #2: Renove the next page (Tab #6, 2 of 2) fromthe
bi nder.

Step #3: Follow the checklist. Each action listed is
described in detail under a separate Tab. Use all the help
avai l abl e. The checklist recomends a person to whom you m ght
del egate sone tasks. The ODO has overall responsibility, so
make sure each action is acconplished. Note the tine each
action is conpl eted.

Tab #6
Page 1 of 2 pages



NASVHI DBEYI NST 3750. 17B

11 Apr 2001
Tab #6: Checklist for Army/Air Force/ National Guard M shap

Ti me Recommended Ti me
Limt When Requi red Acti on Tab Del egati on Conpl et e
ASAP Al l CDO Recal | and POOW CGui del i nes 9 POOW

ASAP All Man | ncom ng Phone Line 10 GEMD Duty

ASAP All O her Mshap Recall List 24 Fl i ght Pl anni ng

24 hrs Class A CNAP " Per sonal For" 23 CO or Admin O

Tab #6
Page 2 of 2 pages
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Tab #7: Checklist for NASW Flying Cub M shap

Use this checklist for mshaps involving NAS Wi dbey I sl and
Flying Cub aircraft.

Step #1: During working hours, get assistance fromofficers
in Operations. After working hours, get assistance from Flight
Pl anni ng and G ound El ectronics (7-2181) duty personnel.

Step #2: Renove the next page (Tab #7, 2 of 2) fromthe
bi nder.

Step #3: Follow the checklist. Each action |isted is
described in detail under a separate Tab. Use all the help
avai l abl e. The checklist recomends a person to whom you m ght
del egate sone tasks. The ODO has overall responsibility, so
make sure each action is acconplished. Note the tinme each
action is conpleted.

Tab #7
Page 1 of 2 pages
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Tab #7: Checklist for NASW Flying Club M shap
Ti me Recommended Ti me
Limt When Requi red Acti on Tab Del egati on Conpl et e
ASAP All CDO Recal | and POOW Gui del i nes 9 POOW
ASAP All Man | ncom ng Phone Line 10 GEMD Duty
ASAP All O her Mshap Recall List 24 Fl i ght Pl anni ng
ASAP All Determine if OPREP-3 required 13 CDO
5 mn | See step above OPREP- 3 Tel ephone Report 14 CDO
20 min | See step above OPREP- 3 Message 15 CDO
ASAP All Execute Flying Cub M shap Pl an N A C ub Manager
4 hrs ATC invol ved FAA Tel ephone Report 21 Do
24 hrs ATC invol ved FAA Message 22 Do
24 hrs Maj or ni shap CNAP "Personal For" 23 CO or Adnmin O
OPREP- 3 Required? (from Tab #13): PINNACLE BLUE None (circle one)

Note: The Flying Cub Mshap Plan is a separate instruction put out by the Flying Cub
Manager. ldeally, it should be executed by the Flying Cub Manager or another Cub staff
menber. |If no Club personnel can be contacted (675-4359), the ODO shoul d execute it.

Tab #7
Page 2 of 2 pages
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Tab #8: Checklist for Cvilian/ Commercial Aircraft M shap

Use this checklist for mshaps involving NAS Wi dbey Island C 12
or H3 aircraft.

Step #1: During working hours, get assistance fromofficers
in Operations. After working hours, get assistance from Flight
Pl anni ng and G ound El ectronics (7-2181) duty personnel.

Step #2: Renove the next page (Tab #8, 2 of 2) fromthe
bi nder.

Step #3: Follow the checklist. Each action |isted is
described in detail under a separate Tab. Use all the help
avai l abl e. The checklist recomends a person to whom you m ght
del egate sone tasks. The ODO has overall responsibility, so
make sure each action is acconplished. Note the tinme each
action is conpleted.

Tab #8
Page 1 of 2 pages
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Tab #8:

Checkl i st for

G vi |l i an/ Comrer ci al

Aircraft M shap

Ti me Recommended Ti me
Limt When Requi red Acti on Tab Del egati on Conpl et e
ASAP All CDO Recal | and POOW Gui del i nes 9 POOW
ASAP All Man | ncom ng Phone Line 10 GEMD Duty
ASAP All O her Mshap Recall List 24 Fl i ght Pl anni ng
ASAP All Deternmine if OPREP-3 req'd 13 CDO
5 mn | See step above OPREP- 3 Tel ephone Report 14 CDO
20 min | See step above OPREP- 3 Message 15 CDO
4 hrs All FAA Tel ephone Report 21 Do
24 hrs All FAA Message 22 Do
24 hrs Maj or ni shap CNAP "Personal For" 23 CO or Admin O
on airfield

OPREP- 3 Required? (from Tab #13):

PI NNACLE BLUE None

Tab #8
Page 2 of 2 pages

(circle one)
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Tab #9: CDC/ CACC Recall and POOW® Phone Gui del i nes

The CDO and Petty O ficer of the Watch (POOW are needed for
several reasons following a mshap. As the CO s representative,
the CDO nust be kept inforned. Additionally, the CDO nust

aut hori ze the rel ease of nessages for the air station. He or
she shoul d al so be responsible for any required OPREP-3 or Unit
SI TREP nessages. The POOWw || assist with nmessage drafting and
bring the nmessages to the Comm Center for transm ssion.

Step #1: Renove the next page (Tab #9, 2 of 2) fromthe
bi nder and give it to the Petty O ficer of the Watch. Direct
him her to recall the CDO and observe the tel ephone guidelines.

Step #2: If fatalities or serious injuries are involved, or
persons are mssing, also have the POOWrecall the duty Casualty
Assi stance Calls Oficer (CACO.

Tab #9
Page 1 of 2 pages
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Petty Oficer of the Watch Aircraft M shap Checkli st

When notified by the Operations Duty O ficer of a possible
aircraft m shap, performthe follow ng steps.

Step #1: Recall the Conmmand Duty O ficer (CDO. Tell himor
her: "The Operations Duty O ficer has inforned nme there may
have been an aircraft mshap. | don't have any further details,
but you are requested to report imediately to the Quarterdeck."

Step #2: If so directed, recall the Casualty Assistance Calls
Oficer (CACO. Tell himor her: "Your presence is requested
at the Quarterdeck."

Step #3: Adhere to the follow ng guidelines. You are not
authorized to rel ease any informati on about a possi bl e m shap.
This is critically inportant to ensure that next of kin are
infornmed in a proper manner.

Continue to follow your normal procedures for answering the
tel ephone: "Naval Air Station Whidbey Island Quarterdeck, this
is Petty Oficer . How may | hel p you?"

If a caller asks about a m shap, say: "I amunable to give out
any information at this tine. |If you have sonething to report,
| can take that information and pass it to the Duty Oficer. |If
you have any questions, | suggest you call the Public Affairs
Ofice at 257-2286."

If a caller says they received a nessage to report to the duty
office, say: "The Commanding O ficer has directed a recall of
certain personnel, but that is all | have been told. Can | pass
a nessage to the Operations Duty O ficer for you?"

If a caller says they are trying to find out if a famly nenber
is okay, say: "W are still gathering information and | am
unabl e to rel ease any specifics at this tinme. If you will give
me your nanme and a tel ephone nunber where you can be reached,

wi Il have soneone call you as soon as we have any information."

Step #4: Assist the CDOw th drafting of OPREP nessage if
required.

Tab #9
Page 2 of 2 pages
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Tab #10: Man I ncom ng Phone Line

Step #1: Assign soneone to answer incom ng phone calls.
Leave 257-2681 free for incomng calls. G ve the phone watch
t hese guidelines to foll ow.

Phone Cui del i nes

Adhere to the follow ng guidelines. You are not authorized to
rel ease any information about a possible mshap. This is
critically inportant to ensure that next of kin are infornmed in
a proper manner.

Fol | ow normal procedures for answering the tel ephone: "Naval
Air Station Whidbey |Island Operations Duty Ofice, this is
(rate and nane). How nmay | help you?"

If a caller asks about a m shap, say: "I amunable to give out
any information at this tinme. |If you have sonething to report,
| can take that information and pass it to the Duty Oficer. |If
you have any questions, | suggest you call the Public Affairs
Ofice at 257-2286."

If a caller says they received a nessage to report to the duty
office, say: "The Commanding O ficer has directed a recall of
certain personnel, but that is all | have been told. Can | pass
a nessage to the Operations Duty Oficer for you?"

If a caller says they are trying to find out if a famly nenber
is okay, say: "W are still gathering information and I am
unabl e to rel ease any specifics at this tine. Were are you now
and what is the tel ephone nunber there? | wll have the duty
officer call you as soon as we have any information.”" Wite
down the caller's name, |ocation, and phone nunber and then give
this information to the Operations Duty O ficer.

Tab #10
Page 1 of 1 page
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Tab #11: Determ ne M shap Category and C ass

Step #1: Use the flow chart on the next page to determne if
a defined Naval Aircraft Mshap has occurred. |If a m shap has
occurred, the flow chart will generate a m shap category: Flight
M shap, Flight Related M shap, or Aircraft G ound M shap.
Circle the appropriate category on your checklist (Tab #4).

Step #2: If you determ ned from Step #1 above that there has
been an aircraft m shap (any one of the three categories), you
must next determ ne the severity class of the m shap.

A mshap may be class A, Bor C. Use the following to determ ne
severity:

a. Cass A(If any of the follow ng occur):
(1) Property damage of $1, 000,000 or nore, and/or
(2) Naval aircraft is destroyed or m ssing, and/or
(3) Permanent total disability, and/or
(4) Fatal injury.

b. dass B (If any of the follow ng occur):

(1) Property damage of at |east $200, 000 but |ess than
$1, 000, 000, and/ or

(2) Permanent partial disability to DOD personnel,
and/ or

(3) Hospitalization of 5 or nore personnel.
c. (Cass C

(1) Property damage of at |east $10,000 but |ess than
$200, 000, and/ or

(2) Injury resulting in five or nore | ost workdays.

Circle the appropriate class on your checklist (Tab #4).

Tab #11
Page 1 of 2 pages
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M shap category determ nati on:

* Start *

v

Was a Navy or Marine Corps
aircraft involved?
e Flying Club not included.
* Includes Reserves. (P Mot areportable aircraft mishap.
* Aircraft does not have to be .,
flying or even running.
I ncl udes damage or injuries
sustai ned when bunping into,
falling off, or performng Not a reportable aircraft m shap.
mai nt enance on an aircraft. *
1
Yes '\Ib
V Was there “defined injury” or $10, 000
Did intent for flight exist or nore property and/or aircraft
for any DOD aircraft involved? damage?
« Starts when t akeof f power is « Fatal injury to anyone.
applied and ends when aircraft [ No = . M|itary personnel (on or of f duty)
has | anded and taxied clear of or DOD civilian (on duty) suffered an
runvay. injury likely to cause permanent or
partial disability, or will result in
I 5 or nore |ost workdays.
Yes |
* Yes
Was there $10,000 or nore *
aircraft damage? | Aircraft Gound M shap (AGW)
|
Yes No
Flight Mshap (FM v
Was there $10,000 or nmore total damage
or “defined injury?”
e Fatal injury to anyone.

No e« Mlitary personnel (on or off duty)
or DOD civilian (on duty) suffered an
injury likely to cause permanent or
partial disability, or will result in 5

Not a reportable aircraft m shap.

or nore |ost workdays.

L]
Yes

4

Flight Related M shap (FRV

Tab #11
Page 2 of 2 pages




NASWHI DBEYI NST 3750. 17B
11 Apr 2001

Tab #12: M shap Recal | Li st

Step #1: Assign soneone to recall the personnel |isted bel ow
Phone nunbers are |ocated in reference (f), NASVWH DBEYNOTE 3750,
Aircraft M shap Tel ephone Reference.

If you speak directly to the CO XO Operations Oficer or
Avi ation Safety Oficer (the first four persons |isted) you nmay
tell themthat you are conducting a recall due to an aircraft

m shap. Answer any questions they nay have. |If you are |eaving
a nessage, sinply say: "The Qperations Duty Oficer has
initiated a recall of certain personnel. Your presence is

requested in the Operations Duty Ofice."

Tell all other personnel on this list: "The Commandi ng O ficer
has directed an imedi ate recall of certain personnel. You are
requested to report immediately to the Operations Duty Ofice.”
Do not say "aircraft mshap.” Politely but firmy decline to
answer any questions, and refer problens to the ODQO

*** Note: Sonme of the persons listed below are aircrew. Do not
call the home of a person who was involved in the m shap! ***

Notes (Left nessage,
Person Cal | ed Ti me unabl e to reach, etc.)

Commandi ng O ficer

Executive Oficer

QOperations Oficer

Avi ation Safety Oficer

Public Affairs O ficer

Staff Judge Advocate

Qperations O ficer Alternate

AMB - Aircraft Miintenance

AVMB - C- 12 NATOPS Menber

AMB - H 3 NATOPS Menber

AMB - Flight Surgeon Menber

AMB - Alternate Menber

AMB - Alternate Menber

Adm nistrative Oficer

(Al't) Admnistrative Oficer

(Al't) Public Affairs Oficer

Command Mast er Chi ef

CO Secretary

Tab #12
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Tab #13: Determne if an OPREP-3 is Required
An OPREP-3 is used to inform senior Navy and national |eadership
of events that mght warrant their attention. |If a report is

requi red, use subsequent tabs to nake a 5-m nute voice report
and 20-m nute nessage.

Step #1: An OPREP-3 report is required if the mshap is
|ikely to generate national and/or high |evel Navy interest.
The basic criteria is contained in reference (b), and the
foll ow ng gui delines apply:

(1) PINNACLE (Flash Precedence)
(a) Cvilian casualties,
(b) Substantial danage to civilian property,
(c) Crash in popul ated area,
(d) Mshap in foreign territory,
(e) Hijacking or attenpted hijacking,
(f) Acts or attenpts at sabot age.
(2) NAVY BLUE (I mmedi ate Precedence)
(a) Major mshap (Class A or B) not covered above,
(b) Near collisions with civilian aircraft,
(c) Things Falling Of Aircraft (TFQA),
(d) Crash on governnent |and or at sea,

(e) M sconduct that nmay be reported by |ocal press.

Common sense approach: The idea is to let |eadership know of a

probl em before they see it on CNN. [|f the mishap is sonething
that you coul d i magi ne seeing on the national news, send an
OPREP- 3/ Pinnacle. |If the mshap is sonething you could imagine

readi ng about in the | ocal paper, send an OPREP-3/Navy Blue. |If
you can't inagine any press interest, you probably don't need to
send an OPREP. If in doubt, send the highest OPREP-3 you are
consi deri ng.
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Tab #14: OPREP-3 Voi ce Report

If an OPREP-3 is required (see Tab #13 to determ ne), you should
make this voice report within 5 mnutes of mshap verification.
Do not waste tine trying to get extra information. Make the
phone call within the prescribed time limt with as nmuch
information as you have. The OPREP-3 should be sent by the CDO
if available, but the ODO should nmake sure it gets done.

Note: Do not rel ease nanes of personnel involved in the m shap
at this tine.

Note: Use Zulu Tine for all nessages and voice reports. To
calculate Zulu Tinme, take local tine and add 7 hours (daylight

saving time, April-Cctober) or 8 hours (standard time, Novenber-
Mar ch) .

Step #1: Use the OPREP-3 Voi ce Report tenplate under this tab
to prepare your report.

Step #2: Review the exanple OPREP-3 Voice Report under this
tab to get an idea of what to expect when you nake your report.

Step #3: Call the nunber listed bel ow and make your report
using the tenplate you filled in during step #1 above:

Navy Command Center (CNO Duty Capt ai n)

Primry: DSN 225-0231 or Commrercial (703) 695-0231
Secondary: DSN 223- 2006 (Ask sw tchboard for NCC)

I f unable to reach NCC, try National MIlitary Conmand Center
(NMCO) -

Primry: DSN 851- 1911 or Commercial (703) 697-1911
Secondary: DSN 851- 3840 or Conmercial (703) 697-3840

Step #4: Note the tinme the tel ephone report was conpl eted and
the nane of the duty officer taking the report:

Zulu Ti nme:

NCC Duty O ficer:

Tab #14
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NCC/ MNCC:

CDO

NCC/ NMCC.

**xxxx% OPREP-3 Voi ce Report Exanple *****x
"This is the Command Center Duty O ficer."

"NCC this is Naval Air Station Wi dbey I|sland, OPREP-
3 Pinnacle, over."

"Go ahead."

"This is NAS Wi dbey Island Command Duty O ficer, LT
Smth, with a Flash Uncl assified OPREP-3 Pi nnacl e
Message. "

“Line 2. Incident: Aircraft Mshap, 31 1530Z JAN 01,
2 mles east of Naval Air Station Wi dbey Island.”

"Line 3. Narrative: GC-12 crashed shortly after
takeoff on a training mssion with three souls on
board. Aircraft inpacted civilian housing area. No
known survivors. Suspected civilian casualties and
extensi ve property damage. Cause of crash unknown at
this time. Mlitary and civilian police and rescue
personnel on scene. Expect intense adverse public
reaction. No assistance currently required. No
press rel ease has been made. Anplifying information
to follow Over."

Tab #14
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OPREP- 3 Voi ce Report Tenpl ate
NCC/ MNCC. "This is the Command Center Duty O ficer

CDO “NCC this is Naval Air Station Widbey Island, OPREP-3
Pi nnacl e / OPREP-3 Navy Bl ue (select one), over."

NCC/ NMCC:. " Go ahead"
CDO  "This is NAS Wi dbey Island Command Duty O ficer,

(Your rate/rank and nane)

with a Flash Uncl assified OPREP-3 Pinnacl e nessage.

with an I mredi ate Uncl assified OPREP-3 Navy Bl ue nessage.
(Sel ect one)

Line 2. Incident: Aircraft M shap,

(Date Tinme G oup when incident occurred)

(Location to the best of your know edge)

Line 3. Narrative:

No assi stance currently required. No press release has been
made. Anmplifying information to follow. Over.™

(Briefly describe situation, sonme suggested statenents are
|isted on the next page: <circle the ones you want to use, cross
out the ones you don't want, or rewite above. Use bol df aced
itens unless they don't apply.)
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Station H 3 helicopter crashed while on rescue m ssion.

Station H 3 helicopter crashed while on training m ssion.
Station H 3 helicopter crashed during
Station C 12 airplane crashed while on training mssion.
Station C 12 airplane crashed while carrying passengers.
Station C 12 airplane crashed during

M shap occurred over water

M shap occurred over | ocal popul ated area.

M shap occurred over sparsely popul ated nountai nous terrain.
M shap occurred

No known survivors.

No known fatalities.

Condi tion of crew not known.

Condi tion of crew and passengers not known.
Condition of crew

Suspected civilian ground casualties.
No suspected civilian ground casualties.
ground casual ti es.

Ext ensi ve property danage.
M nor property damage.
No property damage.

Cause of crash unknown at this tine.

MIlitary rescue personnel on scene.

Cvilian rescue personnel on scene and mlitary rescue personnel
en route.

Mlitary and civilian rescue personnel en route.

Expect intense adverse public reaction.

Expect extensive | ocal nedia coverage.

Expect no press interest.

Expect little public reaction and | ow press interest.

No assi stance currently required.
No press rel ease has been nade.
Amplifying information to foll ow.

Not e: Do not rel ease nanes of personnel involved in the m shap
at this tine.
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Tab #15: OPREP-3 Message

If an OPREP-3 is required (see Tab #13 to determ ne), you should
transmt this message within 20 m nutes of m shap verification.
You shoul d al ready have nmade the 5-m nute voice report (Tab
#14). Again, do not waste tinme trying to get extra information.
Send the nmessage within the prescribed tinme limt wth as nuch
information as you have. The OPREP-3 should be sent by the CDO
if available, but the ODO should nmake sure it gets done.

Step #1: Use the OPREP-3 Message tenplate under this tab to
prepare your message.

Not es:

I ncl ude nunber of aircrew and passengers on board and their
injury classifications (FATAL, SERI OQUS, M NOR, NO | NJURY or
UNKNOWN) . Do not include nanmes of personnel.

I ncl ude m ssion (training, search-and-rescue, passenger
m ssion, etc.) and phase of operations (taxi, takeoff, |anding,
etc.).

Tinme and |l ocation of the incident are reported in the
TI MELOC data set.

Use Zulu tine for all nessages and voice reports. To
calculate Zulu tinme, take local tine and add 7 hours (daylight
saving time, April-Cctober) or 8 hours (standard time, Novenber-
Mar ch) .

Report serial nunber is obtained fromthe CDO s OPREP-3
Bi nder (not required on voice reports).

The initial record nessage report nust reference the
initial voice report.

Step #2: Have the Petty Oficer of the Watch type the nessage
and transmt it after the CDO or Commandi ng O ficer approves it
for rel ease.
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Page 1 of 4 pages



NASWHI DBEYI NST 3750. 17B
11 Apr 2001

OPREP- 3 Message Tenpl ate

FM NAS WHI DBEY | SLAND/ / CDQY /

TO JO NT STAFF WASHI NGTON DC/ /J3 NMCC// (For PINNACLE only)

CNO WASHI NGTON DC/ /1 3JJ/1

COWNAVAI RPAC SAN DI EGO CA/ /1 JJJd1 ]

COWMNAVAI RSYSCOM WASHI NGTON DC/ / 9F// (For aircraft accidents)

PLAD of ot her commands involved (if known)

| NFO ONI WASHI NGTON DC/ / JJJ//

Cl NCPACFLT PEARL HARBOR HI //JJJ//

COWNAVREG NW SEATTLE WA/ / JJJ//

NAS WHI DBEY | SLAND WA/ / NOO/ NO1/ N3/ /

NAVMARI NTENCEN WASHI NGTON DC/ /JJJ/ /

NAVY JAG ALEXANDRI A VA//JJJ/ 1 (If civilian hurt or civilian

property damaged)

CMC WASHI NGTON DC/ /JJJ// (For incidents involving Marine Corps)

DI RNAVCRI M NVSERV WASHI NGTON DC/ / 22D/ 23/ 02/ 21/ 24/ | ( For

suspected violations of law, incidents resulting in the | oss of

life; and other situations in which Naval Crimnal Investigative

Service participation is required)

USSTRATCOM OFFUTT AFB NE//JOQ J3/J44// (For matters related to

strategic systens, force structure or weapon incidents.)

COWNAVPERSCOM M LLI NGTON TN /JJJ/ /1

CNO NOVEMBER ONE WASHI NGTON DC/ /JJJ// (For incidents involving

death or serious injury, serious m sconduct, attenpts to

willfully destroy Navy property, or racial incidents)

COVWNAVSAFECEN NORFOLK VA// 00/ 02/ 10/ 11/ 12/ 13/ 14/ 20/ 30/ 43/ 50

/ 60/ 70/ 80/ 90/ 054/ /

NAVI NSGEN WASHI NGTON DC/ /JJJ// (For fraud, waste or abuse)

UNCLAS

M5A D/ OPREP- 3/ NAS VWH DBEY | SLAND l-11
(Serial # from CDO s OPREP-3 Bi nder)

REF/ A/ TEL/ NAS VWHI DBEY | SLAND /1
(DTG of phone report)

AVPN REF A IS IN Tl AL VO CE REPORT TO [/
(NCC or NMCO)

FLAGNORD/ [-11
(PINNACLE or NAVY BLUE)

TI MELOC/ / [INIT//
(DTG of incident) (Location of incident)
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GENTEX/ | NCl DENT | DENTI FI CATI ON AND DETAI LS/

(Use conci se statenents and include all information passed
during the voice report. Wat happened, where, and what
aircraft was involved? What action is being taken? State known
personnel |osses and property damage. Do not include nanes.

Just state: "Name withheld pending NOK notification.”" |If

known, include aircraft nodel, bureau nunber, reporting

cust odi an, |l ocation of reporting custodi an, nunber of souls on
board, injuries, mssion, phase of flight, and danage.)

RVKS/ COWWANDER S ESTI MATE:

(CO s estimate of the situation and inpact on NASW operations.
If the initial phone report or this nmessage was submtted after

the 5- or 20-m nute deadline, include an explanation. |If this
is the final OPREP-3 nessage for this incident, include one of
the follow ng statenents: "M shap report to follow, " "M shap

report not required,” or "M shap report submtted.")

G VE TH S COWLETED TEMPLATE TO THE POOW
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OPREP- 3 Message Exanpl e

FM NAS WH DBEY | SLAND/ / CDQY /

TO JO NT STAFF WASHI NGTON DC/ /33 NMCC /

CNO WASHI NGTON DC/ /33311

COWNAVAI RPAC SAN DI EGO CA/ 133311

COVWNAVAI RSYSCOM WASHI NGTON DC/ / 9F/ /

| NFO ONI WASHI NGTON DC/ / JJJd/'/

Cl NCPACFLT PEARL HARBCR HI//JJJ3/ 1/

COWNAVREG NW SEATTLE WA/ /JJJ/ 1

NAS WHI DBEY | SLAND WA/ / NOO/ NO1/ N3/ /

NAVVARI NTENCEN WASHI NGTON DC/ / 333/ /

NAVY JAG ALEXANDRI A VA/ [ JJJ/ 1

DI RNAVCRI M NVSERV WASHI NGTON DC/ / 22D/ 23/ 02/ 21/ 24/ /
COVWNAVPERSCOM M LLI NGTON TN/ / 333/

CNO NOVEMBER ONE WASHI NGTON DC//J3JJ//

COWNAVSAFECEN NORFOLK VA// 00/ 02/ 10/ 11/ 12/ 13/ 14/ 20/ 30/ 43/

50/ 60/ 70/ 80/ 90/ 054/ /

UNCLAS

M5G D/ OPREP- 3/ NAS VWHI DBEY | SLANDY 001/ JAN/ /

REF/ A/ TEL/ NAS WHI DBEY | SLAND/ 311535JAN01//

AVPN REF A IS INITIAL VO CE REPORT TO NCC//

FLAGAORD/ PI NNACLE/ -/ /

TI MELOC/ 311530JAN01/ 2 M LES EAST OF NAS WHI DBEY | SLAND WA/ I NI T/ /
GENTEX/ | NCI DENT | DENTI FI CATI ON AND DETAI LS/ G- 12 CRASHED SHORTLY
AFTER TAKEOFF FROM NAS VWHI DBEY | SLAND ON A TRAI NI NG M SSI ON W TH
3 SQULS ON BOARD. Al RCRAFT | MPACTED CI VI LI AN HOUSI NG AREA.  NO
KNOMWN SURVI VORS.  SUSPECTED CI VI LI AN CASUALTI ES AND EXTENSI VE
PROPERTY DAMAGE. CAUSE OF CRASH UNKNOWN AT THI S TIME. M LI TARY
AND CI VI LI AN POLI CE AND RESCUE PERSONNEL ON SCENE. EXPECT

| NTENSE ADVERSE PUBLI C REACTI ON.  NO ASSI STANCE CURRENTLY

REQUI RED. NO PRESS RELEASE HAS BEEN MADE. NAMES W THHELD
PENDI NG NOK NOTI FI CATI ON. Al RCRAFT WAS A C-12, BUNO 161206,

ASSI GNED TO NAS VWH DBEY | SLAND. AMPLI FYI NG | NFORVATI ON TO
FOLLOW

RWKS/ COVWWANDER' S ESTI MATE:  UNI' T CAPABI LI TY TO CONTI NUE M SSI ON
DEGRADED BY LCSS OF ONE OF TWO Al RCRAFT ASSI GNED.  NO
DEGRADATI ON OF Al RFIELD FACILITIES. TH S MESSACGE WAS SUBM TTED
LATE DUE MESSAGE TRAFFI C PROBLEMS. //
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Tab #16: Notify Parent Command

As soon as possible, you should notify the parent conmand of the
aircraft involved in a m shap.

It is not practical to list every conceivabl e phone nunber here,
So you nmay have to use your own initiative to track down a
t el ephone nunber.

There is a list of phone nunmbers for all tenant conmands on the
ODO s desk.

For commands at ot her bases: There is a Departnent of Defense
flight publication titled | FR Suppl enment, copies of which are
kept in Flight Planning. This book has tel ephone nunbers for
nost mlitary airfields in the United States. Additionally, the
Duty Flight Planner's tel ephone has nunbers for nbst Wst Coast
mlitary airfields programmed in its speed-dial. Finally, check
t he Rol odex on the ODO s desk.

Some ot her possi bl e resources include:

Base Oper at or
Dial O (Not manned 24-hours)

I nf or mati on
Commerci al (Area Code) 555-1212

Nearest Arnmy/ National Guard: Gay Arny Airfield at Fort Lew s
DSN 357-6628 or Commercial (253) 967-6628

Nearest Air Force/Air National Guard: MChord Air Force Base
DSN 382-5611 or Commercial (253) 982-5611

Near est Coast Cuard: Port Angel es Coast Guard Air Station
Commerci al (360) 417-5840

Step #1: After contacting the parent conmand, record bel ow

Date and ti ne cont act ed:

Conmmand: Phone nunber:

Per son cont act ed:
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Tab #17: Record Weat her

Several of the reports you will be filling out ask for weather
information. Additionally, this will be needed for the m shap
i nvestigation.

Step #1: Fill out the location information at the top of the
Weat her Request formon the next page of this Tab.

Step #2: Have soneone bring the Wat her Request form next
door to the Meteorology Ofice. Wen the information is ready
for pick-up, place it in your files for future reference.
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Weat her Record

Date and | ocal time of m shap:

Location of m shap:

Duty Forecaster: W are in the process of investigating and
reporting a possible aircraft mshap. Please fill out this form
to the best of your ability and return it to the NAS Operations
Duty Oficer next door. W need this information as soon as
possi bl e. Thank you.

Date and tine filled in by Meteorol ogy:

Tenper ature and dewpoi nt:

Pressure altitude:

Density altitude:

Altinmeter setting:

Surface w nds:

Wnds aloft up to 31,000 :

Cl oud | ayers:

Visibility:

Thunder st or ns:

Tur bul ence:

| ci ng:

Precipitation:

O her :
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Tab #18: Safety Center Tel ephone Report

If there has been a Class A m shap, you should call the Naval
Safety Center within 60 m nutes of m shap verification. You do
not need to call the Safety Center for Class B and C m shaps.
(M shap severity classification should have been determ ned

al ready using Tab #11). Do not delay the call to gather

i nformation, but nmake the report with what information you have.

Step #1: Use the Safety Center Tel ephone Report tenplate
under this tab to prepare your nessage. You should have the
required information fromyour OPREP-3 Message (Tab#15). Do not
i ncl ude nanes.

Step #2: Call the Safety Center at the nunber |isted bel ow
and rmake your voice report:

DSN 564- 3520 or Conmercial (757) 444-3520

Step #3: Record below the tine you placed the call and the
nanme of the person who received your report.

Ti me:

Saf ety Center PCC.
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Saf ety Center Voice Report Tenplate
A.  Reporting Custodian: NAS Wi dbey I sl and

B. Aircraft type and bureau nunber (BUNO):

C. Mshap | ocation:

D. Brief narrative:

E. Danmmge:

F. Injuries/fatalities:

G Point of contact: NAS Wi dbey Island ODO Aviation Safety
O ficer or Operations Oficer, DSN 820-2681
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Tab #19: Al RPAC/ NAVREG\W Tel ephone Reports

If there has been a Cass A or B mshap, you should call the
Commander, Naval Air Force, US. Pacific Fleet (CNAP) and
Commander, Navy Region Northwest (NAVREGNW duty offices within
60 m nutes of mshap verification. You do not need to cal

ei ther command for Cass C mshaps. (Mshap severity

cl assification should have been determ ned al ready using Tab
#11). Do not delay the call to gather information, but make the
report with what information you have.

Step #1: Use the Commander's Tel ephone Report tenpl ate under
this tab to prepare your report. You should have the required
information fromyour OPREP-3 Message (Tab #15) or Safety Center
Voi ce Report tenplate (Tab # 16). Do not include nanes.

Step #2: Call CNAP at one of the nunbers |isted bel ow

Wor ki ng hours - DSN 735-2788 or Commercial (619) 545-2788
After hours - DSN 735-2018 or Conmercial (619) 545-2018

Record the tine you placed the call and the nane of the person
who received your report.

Ti me:

CNAP PCC:

Step #3: Call COWNAVREGNW at one of the nunmbers |isted bel ow

DSN 322- 5300/ 01 or Conmmercial (360) 315-5300/01
Commercial Cellular (360) 981-7572 or Pager (206) 955-0426

Record the tine you placed the call and the nane of the person
who received your report.

Ti me:

COWMNAVREGNW POC:
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Commander' s Voi ce Report Tenpl ate
A.  Reporting Custodian: NAS Wi dbey Island

B. Aircraft type and bureau nunber (BUNO):

C. Mshap | ocation:

D. Brief narrative:

E. Danmmge:

F. Injuries/fatalities:

G OPREP-3 DIG

H  Point of contact: NAS Wi dbey Island ODO, Aviation Safety
Oficer or Qperations Oficer, DSN 820-2681
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Tab #20: Safety Center M shap Report Message

The initial Mshap Report nessage is due within 4 hours of the
m shap for Class A and B mshaps. It is due wwthin 24 hours for
Cl ass C m shaps.

Ideally, the Aviation Safety Oficer or another graduate of the
School of Aviation Safety will assist with the drafting of this
nessage. |f you have to do it yourself, follow the directions
under this tab as best you can. Any inadvertent errors or
unknown information can be corrected later by the ASOin an
anended report. DO NOT DELAY THE PRELI M NARY MESSACGE FOR LACK
OF | NFORMATI ON.

Step #1: Use the M shap Report tenplate under this tab to
prepare your nessage. Instructions for filling in the tenplate
begin on page 8 of this Tab.

Note: If any information required by the format of the report

i s obviously not appropriate for the m shap being reported (such
as altitude for a ground mi shap), enter NA in the space for that
information. [If you do not know sonething, such as aircraft
damage costs, sinply enter TBA, TBD, or UNK. Do not include
namnes.

Step #2: Have the Petty Oficer of the Watch type the nmessage
and transmt it after the Operations Oficer, CDO, or Comrmandi ng
O ficer authorizes rel ease.
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PRI ORI TY

FM NAS WHI DBEY | SLAND

TO CNO WASHI NGTON DC/ / N889E/ /

CMC WASHI NGTON DC/ / A/ SDY /

COVNAVSAFECEN NORFOLK VA// 00/ 10/ 11/054//

COWNAVAI RPAC SAN DI EGO CA/ /1 JJJ1 ]

ALL SUPER KI NGAI R Al RCRAFT ACTIVITIES// (If C 12 m shap)

ALL SEAKI NG HELI COPTER ACTIVITIES// (If H 3 m shap)

| NFO CI NCPACFLT PEARL HARBOR HI//00/324M/ (Press interest))
COWNAVREG NW SEATTLE WV //J3JJ/ 11

(CO of other airfield, ship or facility involved)
(CO of other aircrew invol ved)

LSO SCHOOL NAS OCEANA VA//JJJ/l (Carrier |anding invol ved)
HELSUPPRON EI GHT// (Hel i copter shi pboard m shaps)

HELSUPPRON THREE// (Hel i copter shi pboard m shaps)

ARMED FORCES | NSTI TUTE OF PATHOLOGY WASHI NGTON DC/ / CVE- 0/ /
(Fatalities invol ved)

HELANTI SUBRON ONE// 60// (SAR effort involved)

COVNAVAI RMARCENWPNDI V' CHI NA LAKE CA/ /JJJ/ 1 (Aeronedi cal / ALSS)
NAVAI RMARCENACDI V. WARM NSTER PA//JJJ/ | (Aer omedi cal / ALSS)

ALL AERQOVEDI CAL ACTIVITIES// (Aeromedical/ALSS involved)

HQ AFSA KI RTLAND AFB NM / SEF// (USAF invol ved, or common

ai rcraft/engine)

CDRUSASC FT RUCKER AL//PESC-Z// (USA invol ved, or common

ai rcraft/engine)

COVDT COGARD WASHI NGTON DC/ / G KSE// (USCG i nvol ved, or common
ai rcraft/engine)

NAVY JAG ALEXANDRI A VA//JJJ/ 1 (Civilian personnel or property)
UNCLAS FQUO // N03750//

THIS IS AN I NI TI AL GENERAL USE NAVAL ACFT M SHAP REPORT, NAS
VH DBEY | SLAND, CLASS (A, B, O (FM FRM AGM (serial nunber,
for exanple "01-02" would be the first m shap of FY02), (date of
occurrence), (nodel aircraft), (bureau nunber) REPORT SYMBOL
OPNAV 3750- 20.

A.  OPNAVI NST 3750. 6Q

B. JAGQ NST 5800. 7C

1. SUMVARY

2. DATA

Tab #20
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A. Al RCRAFT:

49
B. EQUI PMENT:

(1)
(5)
(1)

NASVHI DBEY! NST 3750. 17B
11 Apr 2001

(2)
. (6)

(3) :

, (2) :

(3) :
(1)

(4)

C. ENVI RONMVENT:

,» (2) :

(3) :
(5)

(4)

(6) :
3. Cl RCUMBTANCES

(7)

A ORIG N

B. M SSI ON.

C. FLI GHT PURPOSE CODE.
D

TYPE OF FLI GHT PLAN.

E. DESTI NATI ON.

F. Al RCRAFT EVOLUTI ON.

4. M SHAP CATEGORY.

5. DAMAGE AND COSTS

A. Al RCRAFT.

B. DOD PROPERTY DAMAGE.

Tab #20
Page 3 of 13 pages



NASWHI DBEYI NST 3750. 17B
11 Apr 2001

C. NON-DOD PROPERTY DAMAGE.

6. PERSONNEL | NFORVATI ON AND | NJURI ES.

A. SOULS ON BOARD.

B. CREW

(1) Al RCRAFT COMVANDER, PILOT AT THE CONTROLS (i f

appropriate), , , USN, NAS WH DBEY

| SLAND, ON DUTY, I NJURY,

NVG S NOT USED, TOTAL FLIGHT HOURS, _ HOURS
I N MODEL.

(2) , PILOT AT THE CONTROLS (i f
appropriate), , , USN, NAS WH DBEY

| SLAND, ON DUTY, I NJURY,

NVG S NOT USED, TOTAL FLIGHT HOURS, _ HOURS
I N MODEL.

(3) , , , USN, NAS

VWHI DBEY | SLAND, ON DUTY, I NJURY,

NVG S NOT USED.

Tab #20
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(4) : , . USN, NAS

VHI DBEY | SLAND, ON DUTY, | NJURY,
NVG S NOT USED.

(5) : , . USN, NAS

VHI DBEY | SLAND, ON DUTY, | NJURY,

NVG S NOT USED
C. TOTAL NUMBER OF PASSENGERS.
(1) ' NJURED PASSENGERS

(A) ) , :

(B) ) , :

(O ) ; :

Tab #20
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| NJURY,
(D :
| | NJURY:
(B) ,
| | NJURY:
(F) ,
| | NJURY:
(G ,
| | NJURY:
(2) UNI NJURED PASSENGERS.
D. | NJURED NONOCCUPANTS.
(1) , ,
Tab #20
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I NJURY,

(2) :

E. AERO MEDI CAL ANALYSI S W LL

7. M SHAP | NVESTI GATI ON.

BE SENT AT A LATER TI ME.

17B

8. JAG MANUAL I NVESTI GATION. TH' S
THE REQUI REMENTS IN REF B FOR A JAG
| NVESTI GATI ON | NI TI ATED

M SHAP DOES/ DOES NOT MEET
MANUAL | NVESTI GATI ON.
BY CO NAS WH DBEY

| SLAND.

9. PO NTS OF CONTACT

a. Al RCRAFT M SHAP BOARD:
SENI OR MEMBER

OPERATI ONS

MAI NTENANCE

AVI ATI ON SAFETY

FLI GHT SURGEON

b. TELEPHONE | NQUI RI ES.

NAS WHI DBEY | SLAND ASO, DSN: 820-1883, COW (360) 257-1883.

Tab #20
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M SHAP REPORT GUI DELI NES

1. SUMMARY. In tw lines or less, succinctly sumrari ze the
content of the report and provide a terse description of the
m shap, such as collision wth water; gear up |landing;, mdair
collision; ran off runway on takeoff; settled into the water
after cat shot; etc. Do not disclose cause factors.

2. DATA. List the follow ng information:

a. AIRCRAFT. List all aircraft involved in the m shap, (1)
nodel / series (e.g., UC12B or UH3H), (2) bureau nunber (149006,
151535, 152112, 161206, 161326), (3) side nunber (FWO06, FW35,
FWL12, 7&06, 7G326) (4) reporting custodi an (NAS WH DBEY | SLAND
for our CG12 or H3). |If the reported m shap involves engi ne
Forei gn bj ect Damage (FOD), include the follow ng: (5) engine
type/ nodel / series, (6) engine serial nunber.

b. EQUI PVMENT. List all equipnent, not parts of the
aircraft, involved in the mshap by (1) nodel, (2) make, (3)
part nunber, (4) equi pnent code (as applicable).

c. ENVIRONMENT. For the mishap, list as follows (1) date,
(2) local tinme, (3) local tinme zone, (4) day or night, (5)
m shap |l ocation. Report latitude and |ongitude to the nearest
m nut e, except m shaps occurring within five NMof an airfield.
For those m shaps, report latitude/longitude to the nearest
second. For all mshaps report the state/country/geographic
area and nearest city/town/significant |andmark, as appropriate
(e.g., Gak Harbor, WA). |If the m shap occurred aboard a ship or
airfield, give the nane of the ship or airfield and the |ocation
on the ship or airfield (visiting aircraft ranp, Runway 27L,
hangar bay, etc.). |[If the mshap did not occur aboard a ship or
airfield, give magnetic bearing and di stance fromthe nearest
naned airfield, air navigation facility (NAVAID), or town, or
gi ve the magnetic bearing and di stance from departure ship or
schedul ed recovery ship, (6) altitude of m shap above nean sea
| evel, (7) weather at location at tinme of the m shap including
flight deck/runway wind. |[|f surface weather, list in sequence
report format. |If airborne, give in-flight visibility and al
of the follow ng which apply: distinct or obscured horizon,
overcast, undercast, between |ayers, clear of clouds, in clouds,
in and out of clouds.

3. CIRCUMSTANCES. List the following information as
appl i cabl e.

Tab #20
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a. ORIG@N Provide the nane of the departure ship or
airfield. If takeoff |ocation was neither a ship nor an
airfield, provide latitude and | ongitude to the nearest m nute.

b. MSSION. State aircraft mssion in plain | anguage.

c. FLIGHT PURPOSE CODE. Should be listed on the flight
schedul e. Comon codes include 1Al (VFR training), 1A2
(instrunent trainer), 1PO (SAR trainer), 2Rl (schedul ed
passenger mssion), 2L3 (instrunent check), 2L4 (NATOPS check),
2K2 (post-mai ntenance functional check flight), 2P1 (mlitary
water SAR), 2P2 (mlitary land SAR), 2P3 (civilian water SAR),
2P4 (civilian land SAR), 2P5 (mlitary MEDEVAC), and 2P6
(civilian MEDEVAC).

d. TYPE OF FLIGHT PLAN. State VFR or IFR and, if known,
whet her the pilot was in instrunment meteorol ogical conditions at
the tinme of m shap.

e. DESTINATION. List next intended point of landing in the
sanme nmanner as 3. A above.

f. AIRCRAFT EVOLUTI ON. Describe that activity in which the
aircraft was involved, e.g., catapult launch, clinb, cruise, 30-
degree dive, flight deck re-spot, maintenance, etc.

4. M SHAP CATEGORY. State that information upon which m shap
category is based. See Tab #11.

5. DAMAGE AND COSTS. Itemze the aircraft, equipnment, property
damage, and costs as fol |l ows.

a. AIRCRAFT. If an aircraft was destroyed, so state. |If
not, describe all aircraft damage and list cost. Item ze costs,
including hours to repair. |If nore than one aircraft was
damaged, list nodel, bureau nunber, hours to repair and cost
each separately (refer to Chapter 4 of ref (a)). |If the ASOis
not available to help with this, you nay have to sinply Ilist
damage and state "COST TBD."

b. DOD PROPERTY DAMAGE. Per major item describe all DOD
property damage and list cost. Describe property danage and
item ze costs including hours to repair (refer to Chapter 4 of
ref (a)). |If the ASOis not available to help with this, you
may have to sinply list damage and state "COST TBD. "

Tab #20
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c. NON-DOD PROPERTY DAMAGE. Describe all non-DOD property
damage and item ze costs (refer to Chapter 4 of ref (a)). |If

the ASOis not available to help with this, you nay have to
sinply list danage and state "COST TBD."

6. PERSONNEL | NFORMATI ON AND I NJURIES. Provide all information
bel ow whether or not injuries are involved. State whether an
aeronedi cal analysis will be sent (required in cases of
suspected hunman factor error as a m shap cause; if anyone was
injured; or if there was an attenpt at an energency egress).

a. SOULS ON BOARD. List total for each aircraft invol ved.

b. CREW State the total nunber of crewnenbers aboard each
m shap aircraft. Then, for each crewrenber, |ist:

Crew duty at the tinme of the m shap, specify pilot at the
controls if known (C 12 typically will be manned w th Al RCRAFT
COVMVANDER, COPI LOT or NFO OBSERVER, and TRANSPORT Al RCREWVAN; H-
3 typically will be manned wi th Al RCRAFT COVMANDER, COPI LOT,
CREW CHI EF, RESCUE SW MVER, and SAR CORPSMAN) ;

Rank/rate (do not |ist nanmes or social security nunbers in
nessages) ;

NEC/ desi gnat or/ MOS (1310 for USN Pilot, 1315 for USNR Pil ot,

1317 for USNR-TAR Pilot, 1320 for NFQO, 8215 for SAR Crewran,
8401 for SAR Corpsman, 8241 for C- 12 Crewman);

Servi ce;

Parent organi zati on (NAS Whi dbey Island for our personnel);
Duty status ("ON DUTY" if at work or on official travel, "OFF
DUTY" otherwi se -- this has no relation to line of duty
determ nation);

I njury (FATAL | NJURY, PERMANENT TOTAL DI SABI LI TY, PERMANENT
PARTI AL DI SABI LI TY, MAJOR I NJURY, FIRST Al D I NJURY, NO I NJURY,
LOST AT SEA, or M SSI NG UNKNOWN) ;

Descri be the nost significant injuries, days hospitalized and
addi ti onal days away from work;

State if NVGs were being used;

Tab #20
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For the pilot, copilot and NFO, give total flight hours and
hours in nodel. Designhate who was at the controls.

c. TOTAL NUMBER OF PASSENGERS. List the total nunber of
passengers in each mshap aircraft.

(1) I NJURED PASSENGERS. State the total nunber of
i njured passengers: give rank/rate, NEC desi gnator/ M3S,
service, specify DOD or non-DOD, parent organization, duty
status, injury, describe the nost significant injuries, days
hospitalized and additi onal days away from worKk.

(2) UNINJURED PASSENGERS. Enter the total nunber of
uni nj ured passengers in each mshap aircraft.

d. 1 NJURED NON- OCCUPANTS. Enter the total nunber of
i njured non-occupants, then list all injured non-occupants:
gi ve NEC/ desi gnat or/ MOS, service, specify if DOD or non- DCOD,
duty status, civilian or mlitary, injury, describe the nobst
significant injuries, days hospitalized, and additional days
away from work.

e. AEROVEDI CAL ANALYSI S WLL BE SENT.

7. M SHAP I NVESTI GATION. Include the following, if applicable:

a. Requests for assistance. State the nature of assistance
needed, when and where it is needed and the source of that
assistance, if known. If requesting assistance fromcontrolling
custodian or froman activity external to that conmand, preface
the request with the phrase FOR COMWAVAI RPAC or appropriate
command. Preface requests for assistance fromactivities
subordinate to the controlling custodian in a simlar fashion
and ensure that the activity is an action addressee on the
nmessage. See Chapter 6 for information on requesting
assi st ance.

b. Requests for relief frominvestigative and reporting
responsibilities. Provide conplete justification in detail.
Preface the request with the phrase FOR COVWNAVAI RPAC. See
Chapter 6 of reference (a) for information on requesting relief
frominvestigative and reporting responsibilities.

c. Requests for extensions of MR deadlines. Provide
conplete justification in detail. Preface the request with the
phrase FOR COWNAVAI RPAC. See Chapter 7 of reference (a) for
i nformation on requesting extensions of MR deadlines.

Tab #20
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d. Information on progress of the m shap investigation.
See paragraph 508 of reference (a).

e. Location of aircraft/weckage if different from m shap
| ocati on.

f. FAA notification required/date/tine notified.

g. Flight Data Recorder recovered/activity where
f orwar ded/ dat e/ whi ch traceabl e means used. See subparagraph
717c(8) of reference (a).

h. PLAT Tape obtai ned/activity where forwarded/ date/which
traceabl e neans used. See paragraph 718 of reference (a).

i. Tower Tapes or recordings of air traffic control
transm ssi ons obt ai ned/ dat e.

j. Status of all previously requested engi neering
i nvesti gati ons.

8. JAG MANUAL | NVESTI GATI ON. Al ways include the phrase: TH'S
M SHAP ( DOES/ DOES NOT) MEET THE REQUI REMENTS IN REF B FOR A JAG
MANUAL | NVESTI GATION. | f appropriate, include the phrase:
| NVESTI GATI ON | NI TI ATED (DATE) BY: (CONVENI NG AUTHORI TY) .

9. PO NTS OF CONTACT

a. Al RCRAFT M SHAP BOARD. List the rank, nane, and parent
organi zati on of the menbers of the AMB. List the nenbership as
it was appointed in conpliance with paragraph 207b or, if
appropriate, list the nenbership as changed to conply with
par agraph 207c. List all menbers, regardless of the degree of
their participation in the mshap investigation. Enter (SEN OR
MEMBER) follow ng that officer's nane. Include DSN and
commerci al tel ephone nunbers for the senior nenber if it is
anticipated that he/she wll be available to answer tel ephone
i nquiries about the m shap.

- Al RCRAFT OPERATI ONS:
- Al RCRAFT MAI NTENANCE:

- AVI ATI ON SAFETY:

Tab #20
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- FLI GHT SURGEON:
- ...ETC ..

b. TELEPHONE INQUIRIES. Include this subparagraph if it is
anticipated that the Senior Menber of the AMB will not be able
to answer tel ephone inquiries about the mshap and if the
command rel easi ng the nmessage can be reached by tel ephone. List
the individual designated to answer tel ephone inquiries and DSN
and comrerci al tel ephone nunbers. |f enbarked, so state.

Tab #20
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Tab #21: FAA Tel ephone Report
If Air Traffic Control (ATC) or a civilian aircraft was invol ved
in the m shap, you should call the | ocal offices of the Federal

Avi ation Adm nistration (FAA) within 4 hours of m shap
verification.

Step #1: Use the FAA Tel ephone Report tenplate under this tab
to prepare your report. Do not include nanes.

Step #2: Call the FAA at one of the nunbers |isted bel ow

NAS Wi dbey | sland FAA Rep, M. Len Kutke
257-1314

Seattle Center MIlitary Liaison
DSN 891-1241/2 or Conmercial (206) 351-3593

Record the tine you placed the call and the nane of the person
who received your report.

Ti me:

FAA PQOC:

Tab #21
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FAA Tel ephone Report Tenpl ate

1. Date/Local Time/Tinme Zone O M shap:

2. Distance and bearing fromnearest mlitary base/ prom nent
geographi c | andmark or LAT/ LONG

3. Aircraft type/nodel/bureau nunber (BUNO) :

4. Naval Air Station Whidbey Island.

5. Last base of departure:

6. Type of Air Traffic Control clearance:

7. Aircraft destination:

8. Last known position and/or radio contact:

9. Security classification of accident: Unclassified.
10. Radioactive materials onboard: (Yes or No)

11. Description of m shap:

12. FAA functions invol ved:

(Request/ Do not request) FAA/NTSB participation in m shap
i nvestigation.

13. M shap investigation will be conduct ed.

14. Point of contact: Aviation Safety Oficer; (360) 257-1883;
NAS Wi dbey |sland (N39); Qak Harbor, WA 98278-5300.

Tab #21
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Tab #22: FAA Message

If Air Traffic Control (ATC) or a civilian aircraft was invol ved
in the m shap, you should call the | ocal offices of the Federal
Avi ation Adm nistration (FAA) within 4 hours of m shap
verification (Tab #21). Wthin 24 hours, send a nmessage with
the sane information.

Step #1: Use the FAA Message tenplate under this tab to
prepare your nessage. Do not include nanes.

Step #2: Have the Petty Oficer of the Watch type the nmessage
and transmt it after the Operations Oficer, CDO, or Comrmandi ng
O ficer authorizes rel ease.

Step #3: Fax a copy of the nessage to the Seattle ARTCC at
(206) 351-3613.

Tab #22
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PRIORI TY

UNCLAS

FM NAS WH DBEY | SLAND/ / NOO/ N3/ /

TO FAA WASHI NGTON HQ WASHI NGTON DC/ / JJJ/ 1
| NFO CNO WASHI NGTON DC/ / JJJ/ ]

Cl NCPACFLT PEARL HARBOR HI//JJJ/ 1
COWNAVAI RPAC SAN DI EGO CA/ /1 JJJd1 ]
COWNAVSAFECEN NORFOLK VA//00/10/1 1/541//
NAVY JAG ALEXANDRI A VA/ [ JJJ/ 1/

COWNAVREG NW SEATTLE WA/ / JJJ//

UNCLAS FOUO //N03750//

V5GE DY GENADM N NAS WHI DBEY | SLANDY /

SUBJ/ Al RCRAFT (I NCI DENT/ ACCI DENT) | NVOLVI NG ( FAA FACI LI TY/

Cl VI LI AN Al RCRAFT) //

REF/ A/ DOC/ OPNAVI NST 3750. 16B//

REF/ B/ TEL/ NAS VWHI DBEY | SLANDY (DTG OF I NI TI AL FAA PHONE CALL)
AVPN REF B IS TELCON BETWEEN SEATTLE FSS/ FAA RECI PI ENT) AND NAS
VWHI DBEY | SLANDY (CALLER S NAME) / /

RVKS/ 1. Date/lLocal Tine/Time Zone O M shap:

2. Distance and bearing fromnearest mlitary base/ prom nent
geogr aphi c | andmark or LAT/ LONG

3. Aircraft type/ nodel /bureau nunber (BUNO) :

4. Naval Air Station Wi dbey Island.

5. Last base of departure:

6. Type of Air Traffic Control clearance:

7. Aircraft destination:

8. Last known position and/or radi o contact:

9. Security classification of accident: Unclassified.

10. Radioactive materials onboard: (Yes or No)
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11. Description of m shap:

12. FAA functions involved:
(Request/ Do not request) FAA/NTSB participation in m shap
i nvestigation.

13. M shap investigation will be conduct ed.

14. Point of contact: Aviation Safety Oficer; (360) 257-1883;
NAS Whi dbey Island (N39); Cak Harbor, WA 98278-5300.//

Tab #22
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Tab #23: COWNAVAI RPAC "Personal For" Message

This message is fromour Commandi ng Oficer to Commander, Naval
Air, US Pacific Fleet (COWNAVAIRPAC). It is required for all
Class "A" mshaps. It is also required for mgjor m shaps

i nvol vi ng naval aviation personnel in contract or flying club
aircraft, and all major m shaps occurring on naval airfields

Wi thout regard to aircraft ownership. It should be sent within
24 hours.

Step #1: Use the tenplate under this tab to provide
information to the CO XO Admin O or CDO. Do not submt this
nmessage yourself, it is fromthe CO Al so, do not include
privileged information fromthe Aircraft M shap Board's
i nvestigation.

Tab #23
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PERSONAL FOR
Z
( DDHHMVE MVM YY)
OP | MVEDI ATE
UNCLAS
FROM NAS WHI DBEY | SLAND WA/ NOO/ /
TO COVNAVAI RPAC SAN DI EGO CA/ 100/ /
| NFO COVNAVREG NW SEATTLE WA/ NOO/ /

UNCLAS PERSONAL FOR

RWKS/ 1. M SHAP SUMVARY

/ 1 NOOOOO/ /

2. OPERATI ONAL FACTORS:

3. ENVI RONMENTAL FACTORS:

4. POTENTI AL CAUSE FACTORS:

5. APPLI CABLE PROCEDURES | N EFFECT:

6. PREVENTI VE ACTI ONS/ RECOMVENDATI ONS:

Tab #23
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Tab #24: O her M shap Recal |l List

Use this recall list for:

e Tenant Conmand M shaps

e Arny/Air Forcel/National Guard M shaps
* Flying dub M shaps

e Cuvilian/Comrercial Aircraft M shaps

Step #1: Assign soneone to recall the personnel |isted bel ow
Phone nunbers are located in reference (f), NASWH DBEYNOTE 3750,
Aircraft M shap Tel ephone Reference.

I f you speak directly to the CO XO Operations Oficer or
Avi ation Safety Oficer (the first four persons listed) you may
tell themthat you are conducting a recall due to an aircraft

m shap. Answer any questions they nay have. |If you are | eaving
a nessage, sinply say: "The Operations Duty Oficer has
initiated a recall of certain personnel. Your presence is

requested in the Operations Duty Ofice."

Tell all other personnel on this list: "The Commandi ng O ficer
has directed an imedi ate recall of certain personnel. You are
requested to report immrediately to the Operations Duty Ofice.”
Do not say "aircraft mshap.” Politely but firmy decline to

answer any questions, and refer problens to the ODO

Notes (Left nessage,
Person Call ed Ti me unabl e to reach, etc.)

Commandi ng O ficer

Executive Oficer

Qperations Oficer

Avi ation Safety O ficer

Operations Oficer Alternate

Fl'ying C ub Manager
(For Flying C ub M shaps)

Adm nistrative Oficer

(Al't) Adm nistrative Oficer

Public Affairs O ficer

(Alt) Public Affairs O ficer

Conmmand Mast er Chi ef

Staff Judge Advocate

CO Secretary

Tab #24
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Appendi x A: M shap Investigation Kit

ASSETS AVAI LABLE AND
SPECI AL SUPPORT REQUI REMENTS LI STS

The following is a listing of what will be available to the AVMB
at the nost renpte mshap site. Knowing what is imrediately
avai lable will reduce the tenptation to use makeshift
substitutes or purchase unnecessary itenms. Paragraph 4 lists
speci al i zed support personnel, equi pnent, and supplies which
will require additional coordination by the senior nmenber of the
AMB to obtain.

1. NAS Wiidbey Island M shap I nvestigation Kit

NOTE: Al quantities are "one" unless otherw se |isted.

Cotton twine - 2,250 feet
Sanpl i ng tube, 48-inch
Sanmpl i ng tube, 20-inch - 3
Pocket knife
Di agonal cutting pliers
Slipjoint pliers
Phillips screwdrivers - 2
Crescent wrench, 8-inch
| nspection mrror
Magnetic retrieving tool
Flat-tip screwdriver
Thi ckness (feel er) gauge
Steel machinist's ruler
Tape neasure, 100-foot
Tape recorder
Fl ashl i ght
First aid kit, general purpose
Magnifying lens - 6
Surveyi ng | evel
Sem circular protractor
Canera, 35mm
Pencils (green, red, black, yellow - 6 each
Chalk - 2
Felt-tip markers (green, red, black, yellow) - 6 each
Tape, paper backed, 1 inch x 60 yards - 2
Mai | i ng bags, 6 inches x 9 inches - 12
Pl astic bags, 12 inches x 12 inches - 12
Screw cap bottles, 4-ounce - 12
Paper tags, with string, 3 inches x 5 inches - 50
Shi ppi ng tags - 50
Asbest os work gl oves - 12
Puncture resistant |eather palmgloves or rubber gloves -
12
(NSN 8415-01-012-9294) or equivalent - 2
Pl astic sheeting, 50-inch
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Surveyor's flagging ribbon, 100 yards - 2

Magneti c conpass

Adequat e supply of acrylic floor wax

Adequat e supply of respirators

Large supply of disposable respirators (3M 9970L/M NSN
4240-01-272- 1877/ 6 or equival ent) for personnel working
cl ose to weckage fibers

TYVEK di sposabl e coveralls (TYVEK 1422A or 1443R) or
equi val ent (NSN 8415- 01-092- XXXX; small -7529/nmed -
7530/ | arge -7531/x-1arge -7532/ xx-1arge -7522) for use
if fire was present

Goggl e (NSN 4240-00-611-8006) or safety glasses with
side shields (NSN 4240-00- 364-3856) or equival ent for
use if fire was present

St eel -toed shoes or boots with steel shanks

NAS Avi ation Safety Oficer's Supplenentary |Investigation

AN

First aid kit, general purpose

A ass fluid sanple bottles - 12

G aph paper, 18 inches x 24 inches - 10;
8-inch x 10-inch tabl et

Wtness statenent fornms (Tab (26)) - 15
Advice to Wtnesses forns (Tab (25)) - 15
Pre-M shap Pl an

Bl ank paper, lined - 5 tablets; unlined - 50 pages
Plastic briefcases - 3

MAF bags - 20

Cl i pboard

Circul ar conpass ruler

Rul er, 12-inch

Architect's multi-scale ruler

Menor anda not ebooks - 5

Steno pads - 2

Paper clips, bag

Scotch tape - 2

Sel f-stick note pads

Air navigation conputer

Rubber bands

Col ored pencils, assorted - 12

Pens, pencils, grease pencils, yellow chalk - 5 ea.
Manila filing folder

3. Assets Wiich May Be Desired or Required. Additional

coordi nati on through ODO or m shap Iiaison required.

a.

Per sonnel

(1) Airframes manufacturer's field representative
(2) Engine manufacturer's field representative
(3) Explosive Ordnance Di sposal team

(4) Underwater denolition team



b.

(AK),

(
(
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)
)
)
)
)
)
)

Sup
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Shal | ow wat er divers

Wor ki ng party

Security personnel (reliefs for security/police)
Mai nt enance per sonnel

Surveyi ng team

Phot ogr apher

Addi ti onal security/police support

plies. Cbtained through NAS OVD Avi ati on Storekeeper

unl ess ot herw se not ed.

NN

(1)

AN AN AN AN AN SN
OCO~NOOUITAWN

W appi ng/crating material/bandi ng materi al /bubbl e
wrap

Boxes/cartons for collecting snall parts

O | /fuel sanple cans

Cl erical equipnent

Bur| ap bags/ pl astic bags

Triwall containers/pallets

Screeni ng boxes (Public Wrks)

Ordnance tape/electrical tape

Tags/ | abel s

|ications

<

Il Tustrated parts breakdowns (QOVD)
Speci al publications

cul ar assi stance (supplied by Public Wrks and CBU)

I g L L e I N N N
N OOO0o~ O 0l A WN O

M

Bul | dozer, D5 CAT

Mobi | e crane (CBU, 8-ton/PW bigger)
Rough terrain forklift

Tactical cargo truck, 2-1/2 ton, 6-wheel drive, with
wi nch

Tractor trailer with flatbed

Dunp trucks

Fl oodlight trailer

Mobi | e generat or, 15KW

Backhoe

Def uel er ( SU)

Wat er truck

"\Whi dbey 60" 4x4, radi o-equi pped

cel | aneous equi pnent

S
(1)
(2)
(3)

Car bi de saw
Backpacks
Cant eens
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Appendi x B: M shap Site Security

MIlitary personnel have no | aw enforcenent authority when off
base.

Request assistance of |ocal |aw enforcenment agencies with m shap
site security. Ask the police to protect the site the sane way
they would protect a crinme scene. Qher units available are
Cvil Ar Patrol, National Guard, |ocal rescue organizations,
etc. Relieve the local police force of this duty as soon as
practicable. Request assistance fromthe above nentioned units
by calling station security.

Brief to site security team

1. Mlitary personnel have no | aw enforcenent authority when
of f base. Use no physical force in the performance of your
duties. |If a person disregards your warnings and requests to
keep clear, attenpt to ascertain their identity (take their
phot ograph, wite down their vehicle plate nunber, etc.).
Report that information to the Senior Menber of the Aircraft
M shap Boar d:

2. An aircraft crash site can be dangerous. There nay be
hazardous materials, sharp objects, airborne conposite fiber
material, and a danger of explosions. Keep well clear and warn
others to keep clear for their own safety.

3. The evidence at a crash site is easily destroyed. The

M shap Board is interested in such things as where parts canme to
a rest, the position of switches and controls, and even scrape
marks left in the dirt. It is very inportant to attenpt to
persuade people to remain clear of the crash site in order to
preserve evi dence.

4. Release no information about the m shap and nake no comments
to news nedia personnel. Politely refer all inquiries to the
NAS Wi dbey Island Public Affairs Oficer at (360) 257-2286.

5. Allow access to the site by Aircraft M shap Board nenbers.
These officers should identify thenselves to you and be wlling
to showa mlitary ID card. Also allow access to civilian
authorities such as police or coroner engaged in their own

i nvestigative duties.
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Appendi x C. Public Affairs Gui dance

1. Refer all requests for information about a mshap to the
Public Affairs Oficer at 257-2286.

2. The Public Affairs Oficer is the only person authorized to
release information to the public and news nedi a about an
aircraft mshap. |If the Public Affairs Oficer is unavailable,
the Commanding O ficer will authorize another staff nenber to
rel ease information

3. The Public Affairs Oficer nust be kept inforned about
m shaps. Appropriate information to provide the PAO includes:

Time and | ocation of the m shap

Type aircraft

M ssi on

Nunmber of personnel on board (but not nanes)
Condi ti on of personnel (but not nanes)

Status of search and rescue operations

O her general information (aircraft damage, property
damage, etc.)

@rPanop

After next-of-kin notification is acconplished, the Commandi ng

Oficer will authorize the rel ease of nanes of personnel
i nvol ved.
4. The information released to the public will not include:

a. Specul ation about cause factors

b. Statenents that tend to indicate liability of the
government or individuals

c. Failure of equipnment or facilities

d. Cdassified information

e. Privileged information fromthe m shap investigation

5. Until the PAO arrives on scene, appropriate remarks to the
news medi a m ght i ncl ude:

This m shap occurred on a routine training flight from NAS

Wi dbey Island. The mishap will be thoroughly investigated.
Until the investigation is conplete, it would be inproper to
specul ate on the cause of the m shap. Please contact the Public
Affairs Oficer at (360) 257-2286 for updated information.
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Appendi x D:. Aircraft Mshap Board Initial Actions

Seni or Member :

Take charge of all aspects of the investigation. 1In the
absence of a Safety Center Investigator, assune responsibility
for weckage and ot her evidence. Do not allow weckage to be
noved prematurely except for hunmanitarian or operational
reasons.

Direct soneone to call security and have the duty

Phot ogr apher's Mate paged. Leave instructions for the PHto
nmeet you at the mshap site.

Proceed to the mshap site and take charge of security.

Direct all necessary photography and di agranmm ng.

Direct collection of witness statenents (Appendices F-H).

Saf eguard all wi tness statenents and AMB del i berations and
findings as privileged naterial per reference (a).

Mai nt enance Menber

Verify that the Senior Menber is on-scene and has taken charge
of mshap site security. |If not, proceed to m shap site and

t ake char ge.

Sequester all maintenance records for the aircraft invol ved,
then proceed to the mshap site.

Oper ati ons Menber:

Verify that the Senior Menber or Mintenance Menber is on-
scene and has taken charge of m shap site security. |If not,
proceed to mshap site and take charge.

Sequester the flight schedule and all NATOPS, operations, and
training records for the aviators involved, then proceed to
the m shap site.

Ensure Operations Duty Personnel are properly inplenenting the
M shap Plan and assist with the drafting of the M shap Report
Message, then proceed to the m shap site.

Avi ation Safety Oficer:

Proceed to the m shap site and assi st the Senior Menber.

Fl i ght Surgeon

Proceed to the m shap site.

In the event of fatalities, coordinate Medi cal Departnent and
| ocal governnent actions. Act as liaison with the Arned
Forces Institute of Pathol ogy.

D1
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Appendi x E: QGuide to Wtness Statenents

1. Before conducting interviews or taking statenents, review
this section in its entirety.

2. Wtness statenents are considered privileged and may not be
di scl osed except to the AMB. Wtnesses shall be inforned (use
the Advice to Wtnesses form OPNAV 3750/ 16, Appendi x F) that
their testinony is not taken under oath and will not be used in
| egal or punitive actions. The witness is not limted to
matters which he/she could testify before court, but may be
invited to express personal opinion and speculate as to the
possi bl e acci dent cause factors.

3. The imedi ate | ocation of witnesses is an inportant step in
a successful investigation. Wtnesses may incl ude:

a. Pilots, crew, and passengers

b. Ar traffic controllers

c. Plane captains

d. Maintenance personnel

e. Eyew tnesses

f. Peers, friends, and famly of m shap personnel

g. Local authorities and their |ist of w tnesses

h. News nedia and the people they intervi ewed

i. Wtnesses not at the site but along the route

j. Ohers
4. Try to obtain statenents from eyew tnesses as soon as
possi bl e, preferably before they can conpare their views with
others. Try to work one-on-one with a witness, preferably well
away fromdistractions. |Initial statenents may be brief. You
can contact wtnesses |later for additional information or
clarification.
5. Statenents of the flight crew should be taken as soon as
possi bl e, depending on their physical condition. The Flight
Surgeon can determne if the crewrenber's condition will permt
an interview.

6. In obtaining statenents, observe the follow ng genera
gui dance:
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Preparati on

* Al'lay any disconfort, enbarrassnment, anxiety, or shyness
on the part of the witness.

* Approach civilian witnesses as an equal, nake friendly
eye contact, shake hands, etc.

* Try not to assune a position taller than the w tness.

* Use first names where possible.

* Try to interview soneplace free fromdistractions.

* Have the tape recorder ready, ensure that it works and
has fresh tapes and batteries init. Use a separate tape for
every mmj or w tness.

* |f the tape recorder is not available, use the Wtness
Statenent Formto allow wi tnesses to sunmari ze their

observations and opinions. If a witness is hesitant to wite,
he/ she may have limted witing ability. |If thisis a
possibility, take the statenment down, verbatimif possible. It

i's not necessary that you obtain a signature.

* Have a nodel of the aircraft or several pictures from
various angles. A blackboard may al so be hel pful.

* | f you have sonething to offer wi tnesses, such as coffee,
soda, etc., it will help instill trust and pronpt the witness to
talk nore freely.

Begi nning the Interview

* State your function, the purpose of the interview, who
will hear the information, and its confidentiality.

* Tell the witness why he/she is inportant to the
i nvestigation.

* Have the witness read and sign the Advice to Wtnesses
form (OPNAV 3750/ 16) .

* Do not interrupt the narrative. Sit back and |let the
witness talk. Tolerate silence.

* Avoid witing anything dowmn. This may distract the
Wi t ness.

* Keep the witness on the subject.
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* After the witness has conpleted the narrative, express
appreciation for his/her tinme and effort.

Fi nal

* When you nust speak, do not use jargon or term nol ogy
that will confuse or intimdate. Do not |ead the w tness, but
cover all areas that are a concern. Avoid arguing with the
W t ness about noral or |egal responsibilities of the crew, Navy,
or governnent.

* Consider playing back the tape to stinulate additional
recall. After the playback, ask specific questions.

* Use open-ended questions as nmuch as possible. Start with
general questions. Then follow up wth progressively nore
speci fic questions.

* Near the end of the interview, ask the witness to pause
and try to renmenber anything that he/she m ght have m ssed or
would like to add. The very |l ast question should be, "Wat do
you think caused this m shap?" This question, when the wtness
is nost confortable with you--and | east guarded--can give clues
as to his/her biases.

* Attenpt to determne the witness' credibility and
aeronautical experience.
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Appendi x F: Advice to Wtnesses Form

ADVICE TO WITNESSES

THISISPART OF A LIMITED USE NAVAL AIRCRAFT MISHAP INVESTIGATION REPORT
LIMITED DISTRIBUTION AND SPECIAL HANDLING REQUIRED BY OPNAVINST 3750.6
THIS STATEMENT IS PRIVILEGED AND IS EXEMPT FROM DISCLOSURE UNDER FOIA

PLEASE READ THIS STATEMENT CAREFULLY
CERTIFY THAT YOU UNDERSTAND IT BY YOUR SIGNATURE AT THE BOTTOM

| understand that:

a. | have been requested to voluntarily provide information to a board conducting an investigation of a naval aircraft
mishap.

b. I AM NOT being requested to provide statement under oath or affirmation.

c. Disclosure of persona information by meis voluntary, and that failure to provide such information will have no direct

effect on me.
d. The purpose of the information provided by me isto determine the cause of naval aircraft mishap and/or the damage

and/or injury occurring in connection with that mishap.
e. All information provided by me to the Aircraft Mishap Board will be used ONLY for safety purposes.
f. The information provided by me shall NOT be used:

(1) Inany determination affecting my interests.
(2) As evidence or to obtain evidence in determining misconduct or line of duty status of killed or injured personnel.

(3) As evidence to determine my responsibility or that of other personnel from the standpoint of discipline.

(4) As evidenceto assert affirmative claims on behalf of the government.

(5) As evidenceto determine the liability of the government for property damage caused by the mishap.

(6) As evidence before administrative bodies, such as Naval Aviator/Naval Flight Officer Evaluation Boards (USN) or
Field Flight Performance Boards (USMC).

(7) Inany other punitive or administrative action taken by the Department

of the Navy.
(8) In any other investigation or report of the mishap about which | have been asked to provide information.

1. STATEMENT (Continue on reverse and/or attach separate sheet(s) as necessary)

3. SIGNATURE

2. PRINTED NAME (First, Middle, Last)

4. DATE 5. RANK, RATE

6 SERVICE

7. TELEPHONE NUMBER

8. ADDRESS WHERE YOU MAY BE LOCATED

OPNAYV 3750/16 (4-89)

F-1
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Appendi x G Wtness Statenent Form
This statenent is privileged information and will only be used

for safety purposes. It is not taken under oath and will not be
shared with crimnal investigators.

Wtness | nfornmati on

Nane:

Tel ephone Nunber :

Addr ess:

Qccupati on:

Avi ati on Experience:

M shap I nformation

Ti me of m shap:

Exact | ocation of witness at tine of m shap:

Everything seen or heard (in sequence):

(Conti nue on reverse)

Weat her at tinme of m shap:

| nvestigator Information

Nane of person taking this statenent:

G1
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Appendi x H:  Hazar dous/ Expl osi ve Material GCuide

1. The following is a list of hazardous material on the C 12
and H 3. Al rescue/ m shap investigation personnel should be
briefed on these itens. A conplete |ist of HAZMAT conponents
and the Material Safety Data Sheet (MSDS) is held in the
Hazardous Material Control Coordinator's Ofice.

C-12 A rpl ane

Mat eri al Conmmon Nane Speci fication
Jet Fuel (JP-5/4/8) ML-T-5624 / M L-T-83133
Engine G | M L-L-23699
Hydraul ic Brake Fluid M L- H 5606
(2) Hal on Handhel d Fire Extinguishers |ML-E-52031
(2) Halon Engine Firebottles M L- E-52031

Avi at or Breat hi ng Oxygen (1, 500 psi) ML-0O 27210

Ni ckel Cadm um Battery N A
(1) Nosewheel Tire (55-60 psi) N A
(4) Main Tires (60-64 psi) N A

H 3 Helicopter

Mat eri al Common Nane Speci fication
Jet Fuel (JP-5/4/8) L-T-5624 / M L-T-83133
Engine Q| L-L- 23699
Gear box O | L-L-85734

Hydraulic Fluid

Lubricating O |

(2) Hal on Handhel d Fire Extinguishers

(2) Halon Engine Firebottles

S === =5 5 5=
a
"
N
[y
N
(o2}
o

>

Ni ckel Cadm um Battery

(1) Tailwheel Tire (70-75 psi)

<
>

(4) Main Tires (90-95 psi) N A

Tai | wheel Centering Cylinder(425 psi) |[NA

(2) Float Bag Cylinders (3,000 psi) N A

Gear Bl owdown Bottle (3,000 psi) N A

Bl ade Fol d Accunul ator (1,500 psi) N A

H1
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Appendi x |: Resources
USEFUL RESCOURCES
OPNAVI NST 3750. 6Q Naval Avi ation Safety Program
OPNAVI NST 3100. 6G Speci al I ncident Reporting (OPREP-3,

Navy Bl ue, and Unit SI TREP)
Pr ocedur es

OPNAVI NST 3750. 16B Participation in a Mlitary or G vil
Aircraft Safety lnvestigatlon

OPNAVI NST 4740. 2F Sal vage and Recovery Program

OPNAVI NST 4790. 2G The Naval Avi ation Mi ntenance
Pr ogr am ( NAVP)

OPNAVI NST 5102. 1C M shap I nvestigati on and Reporting

OPNAVI NST 5090. 1B Envi ronnental and Natural Resources
Pr ogr am Manual

SECNAVI NST 5720. 44A Department of the Navy Public Affairs
Pol i cy and Regul ati ons

JAQ NST 5800. 7C Manual of the Judge Advocate Cener al

NAVAI R 00- 80R- 20 U.S. Navy Aircraft Crash and Sal vage
Oper ati ons Manual (Ashore)

NAVAI R 00- 80T-114 Air Traffic Control Facilities Mnual

NAVAI R 00-80T-116 Handbooks for Aircraft Accident

(Vol unes 1-4) | nvesti gati on

Cl NCPACFLTI NST 4740. 1J Sal vage and Recovery Operations

COWNAVAI RPACI NST 3750. 17K | Command Attention in Aviation Safety

COWMNAVAI RPACI NST 5440. 153 | Naval Air Force U S. Pacific Fleet
Force Organi zati on And Regul ati ons

Manual
NASWHI DBEYI NST 1601. 1R Command Duty O ficer and Petty
Oficer of the Watch Procedures
NASVHI DBEY!I NST 1770. 1J Casual ty Procedures
NASVH DBEYI NST 2220. 1R Internal Air Station Communi cations
NASVWHI DBEYI NST 3130. 1M Search and Rescue Policies and
Pr ocedur es
NASWHI DBEYI NST 3710. 1R Air Operations Manual
NASVHI DBEYI NST 5100. 27C Cccupational Safety and Heal th Manual
NASVH DBEYNOTE 3750 Aircraft M shap Tel ephone Reference
NEHC- TMB1- 6 Advanced Conposite Materials
M LPERSMAN 1770-140 C]E)rrrlzlandi ng Oficer's Letter to Next
0 n
M LPERSMAN 1770- 150 Rel ease of Nanes of Casualties
M LPERSMAN 1770- 160 Casual ty Assistance Calls Program
BUPERSI NST 1770. 3 The Navy Casualty Assistance Calls

Pr ogr am Manual




