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NASWH DBEY | NSTRUCTI ON 5100. 27C CHANGE TRANSM TTAL 1

Subj:  OCCUPATI ONAL SAFETY AND HEALTH MANUAL

Encl (1) Revised pages 9-3, 9-7 and 9-8

1. Purpose. To clarify definitions and responsibilities for
t he Hazardous Material Control and Managenent (HMC&\) Program

2. Action
a. Page 9-1, paragraph 5d, delete the |ast sentence.

b. Renobve pages 9-3, 9-7 and 9-8 of the basic directive and
Lepl a_cehvm'th the revised pages forwarded as encl osure (1)
erewith.

/s/
L. G SALTER

Di stribution:

NASVHI DBEYI NST 5215. 2FF

Lists A(less 1,2), B(2,5 only),
D(less 3), E, and F1,2

Copy to:
COWMNAVREGNW ( N47)
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The format of OSHA Form 174 is contained in Federal Standard
313C. Wiile a vendor may submt an MSDS formatted differently,
it must contain all the data elenents and information required
on OSHA Form 174.

k. Hazardous Material Information System (HMS). A program
established by DOD to acquire, store, and di ssem nate
manuf acturer's data on HM The system provi des a neans to share
and comuni cate information on HM wi t h ot her DOD comands,
activities, and units within the entire DOD. Wile the HM S
contains the sane basic information as MSDSs, they are NOT
i ntended for individual use.

. Non-Routine Situations. Wrk situations where enpl oyees
handl e only seal ed containers of HM and, under normal conditions
of use, would not open the containers and woul d not expect to
experience any neasurabl e exposure to the HM Exanples are
war ehousi ng, retail sales, cargo handling and transportation.
Special training will be conducted on hazardous chem cal s the
enpl oyees nay be exposed to and the proper precautions to take
to reduce or avoid exposure.

6. Policy. 1In order to ensure conpliance with references (a)
and (b), and to ensure the safety and health of Navy personnel
and property, the followi ng conditions are nmandatory under the
HVCM Pr ogram before any HMw I | be used at NAS Wi dbey I sl and.

a. This chapter shall be made available to all personnel at
this activity, including enployees, supervision, nmanagenent,
their designated representatives, or other governnment officials
upon request.

b. An HMCM Committee shall be established to advise the
Commandi ng O ficer on HM aut hori zed for |ocal use, procedures to
control and manage HM and i npl enentation of the HAZCOM Program

c. Only HMthat has been added to, or included in, the
Aut hori zed Use List by the command HMCM Comm ttee shall be used
on this station.

d. Al users of HM nust receive HAZCOM training as |isted
in reference (a) on the hazardous properties of HV they work
wi th and shall 1nclude a review of the MSDS for each HMto be
used. Review of the MSDS shall include training in required
personal protective equi pnent, health hazard data, first aid
response I nformation, precautions for safe handling, and
energency spill or fire procedures.

e. Contractors working aboard the station are required to
be informed of the HMCM Program This w il be acconpli shed
during preconstruction conferences and contract negoti ations.
The Navy is not responsible for training contractor personnel in
t he HMCM Pr ogr am

NOTE: GOSH is legally bound NOT to offer assistance in this area
except to governnent contracting officials.
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specific to the HMused in the workplace. HAZCOM trai ni ng nust
meet OSHA standards and is not workpl ace specific; therefore,
all training shall be acconplished through OSH or through

wor kpl ace supervisors or safety personnel who are fully trained
in the programthenselves. Short briefs in HAZCOM such as in
mont hly st anddowns or General MIlitary Training (GVI sessions
are not adequate. Wrkers may be qui zzed by NAVOSH | nspectors
at any tinme to ensure they understand the material contained in
the MSDSs. Workpl ace specific training shall include as a

m ni mum

(a) MSDS for each HM

(b) Required PPE and precautionary neasures to avoid
over exposure.

(c) Health hazards data and first aid actions.
(d) Enmergency procedures for spills, fires, etc.

(3) Provide training for enpl oyees who perform hazar dous
non-routine tasks. Before starting work on such projects, each
af fected enpl oyee will be given information by their supervisor
about hazardous chem cal to which they may be exposed during
such activity. This information shall include the specific
chem cal hazards, protective/safety neasures enpl oyees can take,
and neasures the command has taken to reduce the hazards.

(4) Docunent supervisor and enployee training in
personnel training jackets and maintain a workplace training
schedul e and list for inspection purposes.

(5) Develop witten SOPs for all operations involving
HM Ensure that deviations fromthe SOP do not occur and that
HMlisted in the SOP is not substituted with other material s
W thout witten perm ssion from OSH

(6) Maintain MSDSs in the workplace for only those HM
actually present for use in the workplace and keep themreadily
avai lable to all personnel at all tines.

(7) Develop and mai ntain a workpl ace specific guide on
actions to be taken in the event of an HMspill, m shap, or
ot her energency involving HMto include, as a mnimm a |list of
required notifications along with applicable phone nunbers.

g. Enployees/Users of HM shall:

(1) Before using or being exposed to any HM ensure that
you have recei ved HAZCOM trai ning and training specific to the
actual HMused in the workplace or operation(s). Training shal
igclude, as a mnimum the information listed 1 n paragraph 7f(2)
above.

(2) Never deviate from workplace SOP regardi ng HM
operations or other instructions and never substitute HM i sted
in the SOP with any other material wthout witten perm ssion
from OSH.
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(3) I'mrediately notify the supervisor in the event of
any m shap, incident, or spill involving HM

(4) Be aware that using HM properly and safely is an
Lndividual responsibility to protect your own health and well -
ei ng.

8. Hazardous Material Control and Managenent Commttee. This
commttee 1s established to advise the Commanding O ficer on the
policies and procedures to inplenment the HMCM Program and to
provi de assistance in the operation of the station program as
requi red herein.

a. Purpose. To provide nultidisciplinary and
i nterdepartnmental participation in the HVMCM Program and to
advi se the Commanding Oficer on the inplenentation and status
of the HM and HW prograns.

b. HMCM Conm ttee Menbership

(1) Executive Oficer - chairperson

(2) OsH Manager

(3) Industrial Hygienist, Naval Hospital

(4) Environnmental Affairs Oficer

(5) Chief, Fire Departnent

(6) Supply Oficer

(7) Public Wrks Oficer

(8) O her persons as requested by the Commttee

c. Responsibilities of the HMCM Comm tt ee

(1) Fornul ate recommendations to the Commandi ng O ficer
on all aspects of the HMCM Program such as problens wthin the
program controls inplenented for problemareas, controls
I npl emented for routine safe practices, personnel safety and
health concerns, and environnental concerns.

(2) Review the command programinvol ving HM and
recommend additions or deletions to the Authorized Use List.
Advi se the Commanding O ficer on procedures involved in the
devel opnent, review, approval, and mai ntenance of the HM
Aut hori zed Use List.

(3) Conduct at |east sem annual reconciliation between
the Authorized Use List and actual HM on hand in the command and
activities aboard the station and report discrepancies to the
Commandi ng of ficer along with recommendations for corrective
actions.

(4) Recommend limtations on quantities of HM used and

stored for operations and processes based on the above-di scussed
revi ews.
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