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NASVWHI DBEY | NSTRUCTI ON 5100. 27C

Subj:  OCCUPATI ONAL SAFETY AND HEALTH MANUAL

Ref : (a) OPNAVI NST 5100. 23D, Navy Cccupational Safety and
Heal t h ( NAVOSH) Manua
(b) 29 CFR 1960, Basic Program El enents for Federal
Enpl oyee Cccupational Safety and Heal th Program

Encl: (1) Naval Air Station, Wiidbey Island, Cccupational
Saf ety and Heal t h Manual

1. Purpose. To establish the Naval Air Station (NAS), Wi dbey
| sl and Cccupational Safety and Health (OSH) Manual per gui dance
of references (a) and (b). This instruction has been
substantially revised and should be reviewed in its entirety.

2. Cancel | ati on. NASVH DBEYI NST 5100. 27B

3. Information. This manual establishes policies,
responsibilities, and procedures for managenent of the NAS

Wi dbey Island Cccupational Safety and Health Program It

provi des each manager, supervisor, and individual assigned to NAS
Wi dbey Island with informati on necessary to understand and apply
establ 1 shed OSH Program requirenents and policies. The primary
objective is to provide a safe and heal thful working environnent,
whi ch controls costs by preventing accidental |oss of resources
(personnel, equipnent, and material).

4. Scope. This instruction applies to all departnent heads,
speci al assistants, supervisors, and to all mlitary, civilian,
and non-appropriated fund personnel based on board or enployed by
NAS Wi dbey Island. As host command OSH O fice, specific areas
of the OSH Manual will apply to squadrons and tenant conmmands.
These include, hazardous materials, NAVOSH training, traffic
safety, and other areas as appropriate. Naval Hospital, QGak

Har bor, provides occupational health and industrial hygiene
gervices. Expl osi ve safety is addressed i n NASWH DBEYI NST

020. 2B

5. Policy. It is the policy of this conmmand to ensure that:

a. The NAS Wi dbey Island OSH Programis consistent with
Navy policy which inplenments the OSH Act, other federal |aws,
executive orders, and related public | aws.

b. A safe and heal thful workplace is provided for al
enpl oyees.
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c. OSH policy is published by the NAS Cccupational Safety
and Health Policy Council, with assistance fromthe OSH Manager,
and isdinplenented by the NAS Wi dbey | sland managenent chain of
command.

d. NAS Wi dbey Island departnment/division/branch/office
heads, managers, and supervisors inplenment and conply with
instchtions and gui dance published in the NAS Wi dbey Island OSH
Manual .

e. Al NAS Wi dbey I|Island enpl oyees conply with the NAS OSH
Manual and performthelir duties wth the highest |evel of
attention to safety and health.

6. Action. This instruction is effective upon issuance. Al
I evel' s of managenent shall inplenment and maintain OSH prograns in
conpliance with reference (a) and enclosure (1).

7. Forms. NASWfornms are avail able through the Forns Control
Representative, NAS Adm nistration Departnent, building 108,
extension 78796. All other forns are avail able through the
supply system

/sl
T. E. GLENN
Acti ng

Di stribution:

NASVHI DBEYI NST 5215. 2FF

Lists A(less 1,2), B(2,5 only),
D(less 3), E, and F1,2

Copy to:
COVNAVREGNW ( N47)
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CHAPTER 1
OCCUPATI ONAL SAFETY AND HEALTH PROGRAM

1. References. Chapter 1 references appear at the end of this
chapter.

2. Policy. The Commandi ng O ficer, NAS Wi dbey Isl and,
reaffirnms and supports the OSH policy of the Departnent of the
Navy (DON), "to establish and naintaln effective, conprehensive
OSH prograns as prine elenents of the overall Departnent of

Def ense (DOD) M shap Prevention Program”

3. Purpose. To provide mlitary and civilian personnel wth a
station reference of OSH regulations in order to support the Navy
and NAS Whi dbey I sl and OSH Program

4. Discussion. The Cccupational Safety and Health Act (OSHA)
requires that all enployees be provided a safe and heal t hf ul

pl ace of enploynent. To fulfill this requirenent, the Chief of
Naval Operations directs each echelon of command to establish and
mai ntain an effective hazard control program Al recognized
safety and health hazards shall be elimnated or controlled as
qui ckly as possi bl e.

5. Navy Cccupational Safety and Heal th Standards. NAVOSH
standards consi st of the follow ng:

a. Ofice of the Chief of Naval Operations instructions and
references (a) through (e) are based on the follow ng:

(1) OsHA Standards, including energency tenporary
st andards, issued under the provisions of the OSHA. Instructions
based on these standards may sinply refer to a specific OSHA
standard or may paraphrase, transpose, or otherw se adopt the
standard without altering the basic criteria unless the
alteration applies to nore stringent criteria.

(2) Supplenentary OSH standards covering conditions in
nonm | i tary-uni que wor kpl aces for which no OSHA standards exi st.

(3) O her regulatory OSH standards, issued under
statutory authority by federal agencies such as the Departnents
of Transportation or Energy, the Environmental Protection Agency,
and the Food and Drug Adm nistration.

(4) Special DOD or Navy-devel oped standards, rules and
regul ati ons that govern on-the-job safety and heal th applicabl e
to mlitary-unique equi pnent, systens and operations.

b. If there is no applicable OPNAV instruction or chapter in
this manual, the follow ng guidelines will be used, in the order
they are |isted.

(1) Published OSHA standards.
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(2) Any nationally recogni zed source of OSH gui dance such
as the Anerican Conference of Governnental Industrial Hygienists
(AC@ H), the Anerican National Standards Institute (ANSI), and
the National Fire Protection Association (NFPA).

(3) Command policy decisions for situations not covered
by previously established standards.

c. Interpretation of OSHA, NAVOSH, National Consensus
Standards, etc., will be the responsibility of the OSH Ofi ce.

6. Prevention and Control of Wrkplace Hazards

a. Purpose. The basic principles of hazard control should
be used to the fullest degree to provide a safe and heal t hf ul
wor kpl ace.

b. Hazard Recognition. Hazards are defined as any condition
or practice by workers that could reasonably cause death, injury,
or material/property danmage. Hazards in the workplace can be
recogni zed or identified at the design and pl anni ng stage,

t hrough wor kpl ace i nspections at various |evels and through

enpl oyee hazard reports. The ability to recogni ze hazards cones
with training, experience and a hearty application of good common
sense.

c. Hazard Evaluation. Through the use of regul ations,
ref erences and other guidelines, and through the training and
experience of OSH professionals, the severity of risk and
potential for mshap is evaluated. This gives a proper
perspective by which to prioritize corrective actions for al
Identified discrepancies as well as to determ ne what the right
corrective actions should be.

d. Hazard Control. Following is a step-by-step process that
shall be used to determne the best way to elimnate or contro
hazar ds.

(1) Elimnation. Can the task, job, or work be
el imnated altogether which would, in turn, elimnate the
associ ated hazards? |[|f not, the next best nethod is either
substitution or engineering controls.

(2) Substitution. Can the hazardous material s,
chem cal s, or equi pnent be replaced by materials, chemcals, or
equi pnent that are safer to use? Care nust be exercised in any
substitution to ensure that the substitute naterials are
technically acceptable and to avoid introduci ng a new hazard.

(3) Engineering Controls. Engineering controls are those
protective neasures engineered into the workplace to provide a
barrier that protects personnel. Such controls would include
mechani cal barriers (such as shields and baffles), nechani cal
exhaust ventilation systens, or ergonom c designs. These nethods
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are often costly, particularly when they were not included in the
original planning and design stages of a facility.

(4) Admnistrative Controls. This control nethod
i nvol ves mani pulating the workers™ actual exposure tines to
hazards. Exanples include isolating workers using a hazardous
material fromothers by distance, rotation of personnel in a work
shift to mnimze each person's exposure, or lImting exposures
by controlling times and quantities of exposure. This control
method is not the best, but can be effective if properly used.

(5) Personal Protective Equi pnent (PPE). This nethod of
control is |least preferred because PPE devices and cl ot hing
afford | ess effective protection agai nst hazards than the above
|isted nethods of control, and worker productivity may be reduced
due to disconfort or unacceptance. PPE does nothing to actually
elimnate or reduce the presence of the hazard, but serves as a
pﬁgsonal barrier and nmust be used properly at all tines to be
effective.

e. Application of Hazard Control Principles

(1) Design Reviews. Reference (b) requires that a safety
prof essi onal and an industrial hygienist (IH) participate in the
review of plans and specifications for new construction,
renodel i ng, renovation, or alterations to facilities, equipnent,
and processes to ensure that appropriate hazard control
techni ques are applied. Docunented evidence of review
participation and reconmendati ons nust be maintained by both the
requester and the OSH and | H personnel. Accordingly, the NAS
Wi dbey Island OSH O fice, Fire Departnent, and IH, as
appropriate, shall be provided the opportunity to sign off on al
NAS Wi dbey Island facility design plans for new construction,
renodeling, or alteration at the 35 percent and 100 percent
desi gn stages. Recommendations nmade for OSH purposes shall be
made in witing.

(2) Standard Operating Procedures (SOPs). Reference (b)
requires that originators of SOPs and simTlar directives prepared
and issued to direct the manner in which work is perforned,

i nclude appropriate health and safety requirenents. Oiginators
of SOPs that 1nvolve work with potential hazards shall submt
SOPs to the OSH Office for review prior to issuance to ensure
appl i cabl e NAVOSH requi renents have been considered. SOPs will
be posted at or near the operation/equi pnent.

(3) Purchasing Procedures. Many hazards can be avoi ded
by incorporating appropriate specifications for purchased
equi pnent/ material and contracted efforts that involve work at
NAS Wi dbey Island. Organizations responsible for devel opi ng
specifications for such purchases shall consult wth the OSH
Ofice to ensure that NAVOSH requi renents are considered in these
specifications. Simlarly, contracts that require work to be
performed by contract personnel at NAS Wi dbey |sland shall be
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reviewed by the OSH O fice to ensure that NAVOSH requirenents are
addr essed.

(4) Labeling and Marking. Provide distinctive marKkings
and | abel s on hazardous conponents, equi pnent, roons, or
facilities.

(5) Monitoring. Continuous nonitoring of hazardous areas
and operations is necessary by managenent personnel, supervisors,
safety representatives, and the OSH Ofice to ensure that hazard
control techniques are used to effectively reduce hazards.

(6) Education. Training/education prograns are provided
to managenent and enpl oyees to teach themto recogni ze hazards
and take appropriate neasures to elimnate or mnimze hazards.

f. Safety Precepts

(1) Discussion. The Departnent of the Navy Safety
Program was established to enhance the operational readi ness of
t he Navy by reduci ng manpower and material |osses that result
from acci dental causes. The follow ng basic precepts are
est abl i shed:

(a) Safety is an inherent responsibility of the
command and of all personnel.

_ ~ (b) Safety nust be considered a fundanmental el enment
in the design, engineering, construction, or production and
operation of all facilities and equi pnent.

~ (c) Safety precautions nust be devel oped as a part of
al | designing and planning and nust be integrated into all
trai ning prograns, technical manuals, and publications.

(d) Safety nust be considered inportant in work
i nprovenent and producti on.

_ (e) Work nethods and operating procedures nust be
desi gned so personnel will not be exposed unnecessarily to
i ndustrial health hazards or injuries.

(f) Tools and equi pnent shoul d be designed, built,
and mai ntai ned so that work can be perforned safely and
efficiently.

_ (g) Safety devices nust be provided for personal
protection in hazardous operations and for guarding danger
poi nts. Personnel perform ng hazardous work nmust wear required
PPE.

o (h) Work environnent nust be designed and nmaintai ned
to mnimze hazards to personnel or property.
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_ (1) Personnel nust be instructed in safety rules and
required to observe them

(j) Personnel nust be assigned only to jobs they are
physically qualified and trained to performand permtted to work
only when physically fit. Personnel engaged in hazardous
occupations nust undergo periodi c physical exam nations.

_ (k) Al work-related injuries or illnesses, however
m nor, nust be reported; treatnment nust be obtained w thout
del ay.

7. Responsibilities

a. The Commanding O ficer has overall responsibility for
conpliance wwth references (a) through (e) in the inplenmentation
of the station OSH Program The Commandi ng O ficer shal
prescribe and enforce any additional OSH regul ati ons as may be
necessary to neet |ocal conditions.

b. The OSH Manager is responsible to the Commandi ng O ficer
for all nonaviation-related OSH matters at NAS Wi dbey I sl and
including, but not limted to, the foll ow ng:

(1) Plan and devel op a conprehensive OSH programto
ensure installation conpliance with references (a) through (e).

(2) Advise and assist departnment heads, special assist-
ants, supervisors, and other personnel in discovering and
correcting unsafe work practices and conditions.

(3) Fornul ate and establish procedures for investigating
and reporting incidents involving exposures, illnesses, injuries,
and m shaps. Mintain adequate records of such circunstances for
anal ysis and for correlating these anal yses with acci dent
prevention procedures.

(4) Prepare, for the Commanding O ficer's signature, al
safety and accident reports required by applicabl e Navy
Department directives, and maintain liaison with the Naval Safety
Center, National Safety Council, and other federal and nonfederal
agenci es concerned with industrial safety.

(5) Approve the procurenent of all personal protective
clothing, safety devices and equi pnent. Review procedures for
the proper issue, sterilization, maintenance and use to assure
conpliance with applicable OSH codes.

(6) Conduct or direct, as necessary, inspections or
surveys to evaluate conpliance with existing NAVOSH rul es,
regul ati ons, and established safety practices. The Commandi ng
Oficer will be informed of the results of such inspections/
surveys.
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(7) Plan, devel op, and conduct safety training
activities, in cooperation with tenant command O ficers-in-Charge
(A Cs) and all departnent heads, to effect conplete integration
of safety into the general training and enpl oyee indoctrination
prograns.

(8 The OSH Ofice will adm nister the Drive Safe and
Navy Motorcycle Safety Progranms for the station.

(9) Review, with the Public Wrks Engineer, OSH matters
pertaining to plans and specifications for new construction or
alterations to station buildings and facilities to assure NAVOSH
code conpl i ance.

(10) Coll aborate with planning commttees to ensure that
the OSH vi ewpoint is considered in planning shop operations and
processes.

(11) Review occupational and notor vehicle accident
reports to determne factors in connection with accident
prevention, and nake appropriate recommendati ons.

~ (12) Initiate and devel op interest-stinulating training
and visual aids for occupational safety, health and accident
prevention prograns.

(13) Review, evaluate and advise the station's Incentive
Awards Comm ttee on beneficial suggestions froman OSH vi ewpoi nt.

_ (14) Represent the Commanding Officer, as directed, on
commttees and at conferences and other activities involving
consi deration of OSH matters.

c. In case of energency, the NAS Wi dbey Island OSH O fice
is authorized by the Commanding O ficer to take i nmediate action
to stop any job or operation which m ght place personnel in
i mm nent danger or serious injury, or which m ght cause serious
damage to equi pnent or property. The OSH Ofice shall, wthout
del ay, informthe Commanding O ficer, departnent head, O C,
and/ or supervi sor concerned of any such action.

d. Departnment heads/ O Cs/special assistants are responsible
for ensuring the provisions of this instruction are enforced
within their areas of responsibility.

(1) Each departnent shall have a safety representative
designated in witing by the head of the departnent. The safety
representative shall be responsible for ensuring that an
effective departnmental OSH Programis maintained in accordance
wi th OSH regul ati ons and shall be the focal point for matters
related to OSH The safety representative shall have direct
access to the departnment head. The follow ng are basic functions
associated wth each departnental safety representative.
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(a) Devel op accident prevention and | oss control
measures and prograns, coordinate their inplenentation by |ine
managenent, neasure their effectiveness, and eval uate the
resulting effectiveness.

_ (b) Prepare and keep current safety rules and
regul ations for the departnent head to approve and adm ni ster.

(c) Conduct regular safety inspections and surveys to
identify safety violations, hazards, and deficiencies in
facilities and equi pnment. Maintain records of findings and
follow up on actions initiated.

(d) Maintain conplete and accurate records on the
accident and injury experience of the departnent. Ensure that
accidents/injuries are reported to the NAS Wi dbey |sland OSH
Ofice wwthin five working days.

~ (e) Assist supervisors in devel oping and conducti ng
safety training, education, and indoctrination for all new
enpl oyees, both mlitary and civilian.

(f) Foster safety awareness on the part of personnel
at all levels of the organization through appropriate pronotional
met hods and channel s of communi cati on.

(g) Coordinate the preparation of, for inclusion in
the departnent's annual budget, an estimate reflecting funds
needed for devel opi ng and sustaining the OSH Program

(h) Inplenment the Navy hazard reporting systemthat
provi des enpl oyees with a nmethod of reporting unsafe or
unheal t hf ul wor ki ng conditi ons.

(2) Departnent heads/ O Cs/special assistants shall ensure
that safety responsibilities are clearly assigned at al
supervisory levels (mlitary and civilian), including first-line
supervisors. Commensurate with these responsibilities, al
performance evaluations wll reflect personal accountability
consistent wwth the duties of the position, with appropriate
recogni tion of superior performance and, conversely, adverse
notation or admnistrative action, as appropriate for deficient
per f or mance.

e. Supervisory personnel are responsible for the safety and
health of all personnel under their direction. They shall:

(1) Assure that each person under their supervision is
adequately trained concerning OSH rul es, regul ations, and
processes pertaining to each job being performed, and ensure that
necessary safety precautions are bei ng observed.

(2) Provide the proper type of OSH equi pnent required for

each specific job assignnment and enforce the use of this
equi pnent in all areas and processes where required.
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_ (3) Investigate and, where appropriate, take immediate
action on reports and recommendations submtted for correcting
unsafe work practices and conditions.

~ (4) Assure that all injured personnel report their
injuries imediately to supervisory personnel.

(5) Investigate, per Chapter 5 of this manual, al
accidents 1 nvol ving property or personnel under their
jurisdiction to determ ne the cause(s); take the necessary steps
to prevent a recurrence. Fill out and submt to the activity OSH
Ofice, required reports on all injuries, occupational diseases,
or property danmage as appropri ate.

(6) Conduct work area standup safety neetings at | east
twce nonthly for a mnimumof 5 mnutes at each neeting, and
when personnel under their authority encounter unfamliar
operations. Retain attendance records of safety neetings in the
wor k center.

(7) Continuously inspect all work areas under their
jurisdiction for unsafe or unheal thful working conditions and
practices. |Imediately initiate necessary actions to correct or
control all safety and health di screpancies noted.

f. Al NAS Wiidbey Island mlitary and civilian personnel
are responsi ble for know ng, understandi ng, and observing safety
and health regul ati ons and procedures applicable to their work
and work area. Additionally, all personnel shall:

_ (1) Report to inmmediate supervisor any unsafe condition,
equi pnent, or material which is considered to be unsafe or |ikely
to becone a hazard.

_ (2) I'mediately cease use of a facility, item of
equi pment, or appliance that is mal functioning, out of order, or
in violation of a safety and health standard or regul ation.

~ (3) warn others who are believed to be in danger of or
who fail to observe safety precautions. Alert co-wrkers to any
unusual or devel opi ng hazards.

(4) Report any accident, injury, or evidence of inpaired
heal th occurring in the course of work to supervisory personnel.

(5) Wear or use protective clothing and/ or equi pnent of
the type required, approved, and supplied for the safe
per formance of the work.

(6) Report for work suitably clothed for assigned tasks.

(a) Suitable clothing is that normally worn by
menbers of the trade or profession to include appropriate PPE
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(b) Long or full hairstyles and beards are hazardous
around machi nery and open flames. Personnel with beards shall be
prohi bited fromusing respirators. Long hair shall be suitably
restrained in caps or nets.

(c) Jewelry and | oose clothing shall not be worn when
they m ght subject the wearer to additional hazards.

8. Violators. Violators of NAVOSH regul ati ons or instructions
are subject to disciplinary action per G vilian Manpower
Managenment Instruction 751 or the Uniform Code of Mlitary
Justice. Such actions shall also be considered in personnel

per f ormance eval uati ons.
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CHAPTER 1 REFERENCES

29 CFR 1910/ 1926, General Industry Standards/ Construction
St andar ds

OPNAVI NST 5100. 23D, Navy Qccupational Safety and Health
(NAVOSH) Program Manual

SECNAVI NST 5100. 15A, Secretary of the Navy Awards for
Achi evenent in Safety Ashore

OPNAVI NST 5100. 8G Navy Safety and Cccupational Safety and
Heal t h Program

Cl NCPACFLTI NST 5100. 5D, Navy Cccupational Safety and
Heal t h (NAVOSH) Program
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CHAPTER 2
OCCUPATI ONAL SAFETY AND HEALTH (OsH) COWM TTEES

1. References. Chapter 2 references appear at the end of this
chapter.

2. Function. OSH commttees serve as soundi ng boards for

mul tiple viewpoints and interests of various groups and
individuals on matters relating to the NAS Whi dbey I|sland OSH
Program The purpose of these conmttees is to identify, define,
and assess OSH probl em areas, and recomend corrective neasures.
From t hese reconmendati ons, new or revised polices and procedures
may be devel oped. Action can then be initiated to inprove

ef fecti veness of the OSH Program OSH comm ttees have three
basic functions as prescribed by references (a) and (b).

a. Create and maintain an active interest in OSH
b. Serve as a neans of communication in regards to OSH

c. Provide program assi stance to the Conmanding O ficer,
i ncl udi ng proposing policy and program obj ecti ves.

3. Qccupational Safety and Health Policy Counci

a. Purpose. The OSH Policy Council is responsible for
provi di ng the Commanding O ficer with proposed policy and program
obj ectives for the guidance of the OSH Program as outlined in
reference (a) and other related directives.

b. Menbership

VEMBER CODE
Executive Oficer NO1 ( Chairperson)
Cccupational Safety and Heal th Manager N45 ((Advi ser)
Adm nistrative Oficer N1
Aircraft Internmedi ate Maintenance O ficer N42
Human Resour ces Manager HRFO
Conmptrol |l er NO1F
| nf ormati on Resource Managenent Director N6
Environmental Affairs Director N44
Moral e, Welfare, and Recreation Director MAR
Operations Oficer N3
Fire Chief N36
Public Wrks O ficer N46
Security O ficer N2
Supply Oficer NA1
Weapons O fi cer N8
Presi dent, AFCE AFCGE 1513

Speci al Assistants
Safety and Heal th Conmbi ned Conm ttee Chairperson

c. Termof Menbership. The incunbents of the billets listed
above Wi IT serve on a continuing basis. Mnbers may del egate a

2-1



NASVHI DBEY!I NST 5100. 27C
9 Mar 1999

responsi ble representative to attend neetings, but nust attend 50
percent of the neetings annually. Departnent head
representatives shall be at |east at the division |evel.

d. Agenda Itenms. Council nenbers or other interested
parties may submt agenda itens for consideration to the OSH
Manager at |least 1 week prior to the council neeting.

e. Frequency. The council shall neet quarterly or nore
frequentlTy if requested by the Executive Oficer.

f. Reports. Meeting mnutes will be the responsibility of
the OSH O'ficer. A transcript of the nmeeting mnutes shall be
forwarded to the Conmmanding O ficer for approval within five
wor ki ng days of the council neeting. Mnutes will be distributed
to all nenpers.

5. Conbined Safety and Health Comm ttee

a. Purpose. The purpose of the conbined safety commttee,
per references (a), (b) and (c) shall be to:

(1) Propose solutions to OSH probl ens, increase know edge
and awareness in safety at all levels, and solicit
recommendations for inprovenent of safety and health. Conduct
self-audits of workplaces to discover unsafe conditions, acts and
procedures; and to solicit corrections or submt recomrendati ons
for corrective action to the departnent safety officer.

(2) ldentify potential m shap |ocations and anal yze high
m shap i ncidence | ocations. Analysis shall include
identification of design and operating features with potentially
hi gh m shap frequency or severity.

(3) Analyze on-base traffic m shaps and vi ol ati ons.

(4) Monitor all on-base road networks and off-base road
networks in close proximty of the naval air station, such as
access roads and routes heavily travel ed by DOD vehi cl es.

b. Menbership. Departnment heads shall designate, in
witing, a representative fromeach departnment to sit on this
commttee. The chairman shall be a nenber of the OSH Policy
commttee. Tenant commands are encouraged to send their safety
representatives.

VEMBER CODE
Chai r per son El ected by nenbers
Cccupational Safety and Health N451 (Advi ser)
Adm ni stration Departnent N1
RAHS Pr ogram Manager MAR
Al MD Depart nment N4 2
Human Resources O fice HRFO
Conptrol | er Depart nent NO1F
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| nf ormati on Resource Managenent Dept. N6
Envi ronnment al Depart nent N44
Fi re Depart nent N36
Oper ati ons Depart nment N3
Publ i c Wor ks Depart nent N4 6
Security Departnment N2
Supply Depart nent NA1
Weapons Depart nent N8
AFCE AFCGE 1513

c. Termof Menbership. To provide continuity to this
comm ttee, nenbers shall serve one year.

d. Agenda Itens. Committee nenbers or other interested
parties may submt agenda itens for consideration to the
chai rperson at | east one week prior to the conmttee neeting.

e. Frequency. The commttee shall neet quarterly or nore
frequentlTy if requested by the chairperson.

(1) I'n addition to the regularly schedul ed neetings, the
commttee may el ect to appoint fact finding subconmttees, as
required, to review OSH program el enments. These subcomm ttees
wll nmeet as required and will be responsible for resolving
NAVOSH probl enms and reconmendi ng appropriate corrective actions
to the OSH Policy Council.

(2) If issues cannot be resolved by the conmttee, they
w Il be forwarded for consideration by the OSH Policy Council.

f. Reports. A transcript of the neeting m nutes, signed by
the chairperson, will be forwarded, via the OSH Manager, to the
Commandi ng O ficer for approval within 5 working days after the
comm ttee neeting.
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CHAPTER 2 REFERENCES

(a) OPNAVI NST 5100. 23D, Navy Qccupational Safety and Health
(NAVCSH) Program Manua

(b) 29 CFR 1960, Basic Program El enments for Federal Enployee
Cccupational Safety and Heal th Prograns

(c) OPNAVI NST 5100. 12F, Issuance of Navy Traffic Safety Program
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CHAPTER 3
| NSPECTI ON AND ABATEMENT PROGRAM

1. References. References appear at the end of this chapter.

2. Ceneral. Wrkplace OSH inspections are the responsibility of
commands at the activity level. Such inspections shall be made

of all workplaces by technically conpetent personnel with the
results being fully docunented.

3. Purpose. The purpose of this chapter is to provide gui dance
in carrying out such 1nspections at NAS Wi dbey | sl and.

4. Scope. Detection of unsafe or unheal thful working conditions
at the earliest possible tine, and the pronpt correction of the
rel ated hazards at the | owest possible working | evel, are
essential elenments of m shap prevention. Accordingly, this
chapter applies to all facilities and activities at NAS Wi dbey
Island with the exception of contractor occupied buildings and
station housing units.

5. Frequency

a. Al mjor facilities/workplaces will be inspected
annual ly for conpliance wwth safety and heal th standards.

b. For major structures/workplaces where there is an
i ncreased risk of accident, injury, or illness due to the nature
of the work being perfornmed, inspections shall be made nore
frequently. Hi gh hazard areas shall be identified and inspected
sem annual | y.

6. Workplace Inspections

a. Activity supervisors are responsible for inspecting al
wor kpl ace areas for unsafe or unheal thful working conditions and
practices.

b. The OSH Ofice is responsible for conducting formal work-
pl ace OSH i nspections in accordance with references (a) and (b).
NAVOSH Defi ci ency Notice (NDN), form OPNAV 5100/ 12, and/or a
menmor andumwi || be used by the OSH Ofice to report deficiencies
not ed during workplace inspections.

7. Procedures
a. OSH inspections will be conducted in a nmanner that wl|

precl ude unreasonabl e disruption of the operations being
I nspect ed.

~b.  Inspections may be conducted with or wi thout prior
noti ce.
c. Inspectors may discuss matters with personnel which woul d

affect their safety and health. The inspector will offer them
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the opportunity to identify unsafe/unheal thful working conditions
whi |l e remai ni ng anonynous, if they so desire.

_ d. Safety representatives/supervisors of workplaces being
i nspected shoul d have available for the inspector the follow ng
docunentation and itens as applicable to their operations.

(1) Records of individual training

(2) Rosters of personnel included in nedical surveillance
programs, |1.e., hearing, sight, respirators, |aser, etc.

(3) Records pertaining to personnel injuries and
occupational illnesses

(4) Material Safety Data Sheets (MSDSs)
(5) Standard Operating Procedures (SOPs)
(6) Records of NAVOSH inspections ( NDNs)
(7) Most recent Industrial Hygi ene survey

(8) Posting of DOD OSH Protection Program Poster
(DD 2272), NAVOSH rights/responsibilities, hazard/caution signs,
Navy Enpl oyee Report of Unsafe or Unheal thful Wbrking Condition
(NASW 5100/ 40), and the Commandi ng Oficer's policy statenent
regardi ng the OSH Program for NAS Whi dbey 1 sl and.

e. Inspectors shall inspect for conpliance with al
applicable OSH rul es and regul ati ons.

f. At the conclusion of the inspection, the inspector wll
confer wwth the appropriate personnel of the workpl ace inspected,
i nform ng hi mher of any apparent unsafe/unheal thful working
condi tions discovered during the inspection.

g. |Inmmnent danger situations discovered during an
i nspection shall be brought to the immedi ate attention of the
supervi sor and the Commanding O ficer for necessary action.
Affected work shall be stopped until imm nent danger is abat ed.

h. Witten reports of inspections, OPNAV 5100/12, with
references to standard, regul ations, and/or directives violated,
W ll be provided to the head of the departnent/activity invol ved
wi thin 15 worki ng days of the inspection. They will require a
mLitten reply as discussed in section 2, paragraph 4.b, of this
chapter.

i. The O C of a workplace, or individuals authorized by that
official will acconpany inspectors as requested during the
wor kpl ace i nspection to encourage the exchange of information
concerning existing or potential unsafe or unhealthful working
conditions. A representative of the enpl oyees (AFGE Local 1513)
may acconpany the inspectors if he/she desires. The inspecting
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official is authorized to deny the right of acconpaninent to any
person whose participation interferes with an orderly inspection.

] - Fol | ow-up inspections required by reference (b) will be
conducted by the OSH Ofice to ensure corrective neasures were
initiated or conpleted to elimnate hazards.

8. Responsibility

a. Qccupational Safety and Health O fice shall:

(1) Conduct formal major structure/workplace OSH
i nspections and prepare witten reports, together with R sk
Assessnent Codes (RACs) and references to standards, regul ations,
and/or directives violated.

(2) Assist the supervisor of the workplace inspected and
the Public Wrks Oficer, as necessary and within resource
constraints, in the devel opnent of deficiency abatenent plans.

(3) Maintain a status of OSH deficiencies as a result of
formal inspections.

(4) Assist departnments/activities in submtting formal
requests for OSH variances through the chain of command.

(5) Apprise the Commanding O ficer and OSH Policy
Committee of all outstanding OSH defi ci encies.

b. Supervisor of |Inspected Wrkplace shall:

(1) Address all identified workplace OSH defi ci enci es.

(a) If the deficiency is corrected within 30 days of
recei pt of notice, endorse the original NDN as foll ows.

1. A brief description of correction.

2. Date of conpletion.

3. Cost of labor and materials. (If the base
operating support (BOS) contractor corrects deficiency, only
total cost need be reported.) Cost data nay be obtai ned by
calling 7-3113.

4. Departnent head/inspected official wll place
hi s/ her signature in "Deficiency Corrected" portion of the NDN
Retain copy of notice and notify OSH i nspector who will coll ect
and revi ew NDNs.

(b) If the deficiency requires nore than 30 days to
abate, endorse a copy of the NDN as foll ows:

1. A brief description of the abatenent project

initiated.
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2. Action taken. If applicable, include a work
request (NAVFAC 9-11014/20) nunber and date.

3. Estimated cost (obtained by calling 73113).

4. Estinmated conpletion date (obtained by
calling 73113).

5. Department head/inspected official wll place
hi s/ her signature in "Abatenent Project Initiated" block of the
NDN. Return to OSH for review

6. Retain original copy of NDN until such tine
as deficiency is abated. Upon abatenent, conply with
instructions contained in paragraph 4b(1)(a)l through 4 above.

7. If the deficiency requires nore than 60 days
to correct, the OSH inspector will review and approve, as
appropriate, wth interimcontrols in effect.

Not e: Abatenent does not al ways consi st of construction or

engi neering controls. O tentinmes, processes are discontinued or
spaces are vacated which results in abatenent of deficiencies.
What ever the abatenent action is, it nust be reported to OSH by
forwardi ng the original copy of the conpleted NDN

(2) Keep all inspection reports on file for a period of
five years followng the end of the cal endar year to which they
rel ate.

(3) Submt work requests that have been generated as a
result of NDNs to the Public Wrks Oficer, via the OSH offi ce,
who will review, assign a RAC, and aid in prioritization.

(4) Initiate and enforce conpliance with interimcontrol
measur es pending final abatenent action.

(5) Post a copy of the NDNin the vicinity of the hazard
for all deficiencies assigned a RAC of 1, 2, or 3.

C. Public Works O ficer shall

(1) Assist, as necessary, the O C of an inspected
wor kpl ace 1n abating all identified OSH deficiencies.

(2) Review, accept, and process OSH rel ated work requests
wi thin 15 days of receipt.

(3) Receive, coordinate, and act on safety-rel ated
trouble calls.

(4) Coordinate all NAS Whi dbey Island DAP/M S defi ci ency

abat enent projects, including maintenance of current files, and
ensure active projects are updated reflecting current status.
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(5) Request assistance fromthe OSH Ofice for the
preparation of DAP/M S projects necessary to abate occupati onal
safety and/or health deficiencies which are beyond the funding
capability of the Commandi ng O ficer, NAS Wi dbey I sl and.

(6) Make available to the OSH Ofice all DAP/M S project
correspondence for review.

9. Corrective Action Procedures. Corrective actions (OSH
deficiency abatenent) w il be funded either through the use of
activity (local) funds or centrally managed NAVOSH funds per
established funding limts identified in references (a) and (b).

a. General Cuidance

(1) Projects submtted for centralized funding shall have
been considered to have a RAC of 1, 2, or 3; a hazard control
assessnent shall be conduct ed.

(2) Projects must fully describe and docunent the problem
to be corrected and provide all information necessary for
prioritization. Project description nmust address clear violation
of NAVOSH, and the standards viol ated nust be cited.

(3) Fire protection projects (e.g., sprinkler systens)
are identified in fire protection engineering surveys and are not
normal Iy consi dered NAVOSH defi ci encies; however, fire protection
projects related directly to |life safety (versus property
protection), including neans of egress, may be submtted.

(4) Navy-w de problem areas such as toxic chem ca
control (e.g., "asbestos rip-out facilities" and sprayed on
asbestos insulation) shall be enphasized and subm tted.

b. Project Subm ssions. Mlitary construction (M LCON)
safety/ health projects shall be submtted per reference (b). As
they are devel oped, Operations and Mii ntenance Navy (O&W) and
O her Procurenment Navy (OPN) projects over |ocal funding
t hreshol ds shall be continually forwarded, via the chain of
command, to major clai mants.

c. Prioritization. To ensure that projects of highest
i nportance receive first consideration, projects shall be
prioritized as foll ows:

(1) Hazard Severity. The hazard severity is an
assessnment of the worst potential consequence, defined by degree
of injury, occupational 1llness, or property damage likely to
occur as a result of a deficiency. Hazard severity categories
shal | be assigned by Roman nuneral according to the follow ng
criteria:

(a) Category | - Catastrophic: The hazard nay cause
death or loss of a facility.
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(b) Category Il - Critical: My cause severe injury,
severe occupational illness, or major property damage.
_ (c) Category Il - Marginal: May cause mnor injury,
m nor occupational illness, or mnor property danage.

(d) Category IV - Negligible: Probably would not
af fect personnel safety or health, but is nevertheless in
violation of specific criteria.

(2) Mshap Probability. The m shap probability is the
probability that a hazard wll result in a mshap, based on an
assessnment of such factors as |ocation, exposure in terns of
cycles or hours of operation, and affected population. M shap
probability shall be assigned an Arabic letter according to the
followng criteria:

(a) Subcategory A - Likely to occur imediately or

within a short period of tine.

(b) Subcategory B Probably w Il occur in tine.

(c) Subcategory C - My occur in tine.
(d) Subcategory D - Unlikely to occur.

(3) Risk Assessnent Code. The RAC is an Arabic nunerical
expression of risk, which conbines the el enents of hazard

severity and m shap probability; e.qg., 1A I11B, etc. The table
bel ow shall be used to determ ne hazard abatenent priorities.
M shap Probability RAC
A B C D 1=Critical
I 1 1 2 3 2=Seri ous
I 1 2 3 4 3=Mbder at e
Hazard Severity 11 2 3 4 5 4=M nor
|V 3 4 5 5 5=Negl i gi bl e

d. Costing. Al funds expended for correction of OSH
deficiencies at NAS Wi dbey Island shall be reported to the OSH
Ofice via the NDN. Funds expended for correction of NAVOSH
deficiencies shall be reported to the CNO by the Conmmandi ng
O ficer, NAS Wi dbey Island, via chain of command.

10. Work Stoppage. |In cases of inmm nent danger situations, as
verified by the OSH Ofice, the appropriate managenent offici al
shall stop all work. The Commanding O ficer shall be notified,
along with a representative of the local union, if desired. Al
personnel not required for abatenent action shall be renoved and
I mredi at e abatenent action initiated.

11. Posting of Notices. In all cases where mlitary and/or
civilian personnel are exposed to the unsafe or unhealthful
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wor ki ng conditions, which are verified by the OSH Ofice as being
RACs 1, 2, or 3, and NDN shall be posted by the official in
charge in the immedi ate vicinity of the hazardous condition. The
notice shall remain posted until the hazardous condition has been
abated. Upon abatenent, the OSH Ofice will renove the notice.

12. InterimControls. |mmedi ate abatenment of deficiencies in
wor ki ng areas may not al ways be possible, and sone tenporary

devi ation from NAVOSH st andards may be required. Therefore, it
IS necessary that appropriate interimcontrols be established as
soon as the deficiency 1s noted. Such controls shall be
docunented on the NDN. Interimprotective neasures in effect for
nmore than 60 days shall be approved by the OSH O fice.

13. Federal Occupational Safety and Health | nspections

a. Policy. The followng policy is effective with respect
to federal 1nspections.

(1) Per reference (a), federal OSH officials, acting as
representatives of the Secretary of Labor, are authorized to
conduct announced or unannounced inspections at all Navy and
contractor workpl aces except mlitary unique workpl aces or
wor kpl aces staffed exclusively with mlitary personnel. Such
i nspections may be routine or based on a conplaint froma Navy or
contractor civilian enpl oyee representative.

(2) Federal inspectors shall be acconpani ed by an
aut hori zed representative of the Commanding O ficer, NAS Whi dbey
| sl and and the Administrative Contracting Oficer (ACO (if
appropriate) at all tinmes when aboard the station. |If entry into
a closed area (an area within the conmand which requires a
specific clearance for civilian enployees to enter) is required,
i nspectors shall be required to show appropriate security
cl earances before entry in-to such areas is granted.

(3) No photographs shall be taken by Federal or state
safety and health officials. Photographs requested by any such
officrals shall be taken only by Navy personnel, or by cleared
personnel of the contractor, and shall not be delivered to the
requesting official until all film negatives, and photographs
have been fully screened and classified in the interest of
national security by Navy authority.

b. Report Procedures

(1) Navy Cvilian Wrkplaces. |If federal officials is
reports or notices of unsafe or unheal thful working conditions
di scovered during their inspection visit, a sumary report wt
copy of such notices will be forwarded i mediately to CNO ( OP-
with copies to each echelon in the chain of conmand.

ue

S
h a
45)
(2) Contractor Workplaces. Full information regarding

citations and notices issued to Navy contractors for violations
of OSHA standards invol ving DOD-furni shed equi pnent, facilities,

3-7



NASVHI DBEY!I NST 5100. 27C
9 Mar 1999

or other property, shall be referred to the responsible ACO for
appropriate action. A copy shall be sent to CNO (OP-45).
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CHAPTER 3 REFERENCES

(a) OPNAVI NST 5100. 23D, Navy Qccupational Safety and Health
(NAVOSH) Program Manual

(b) DODI NST 6055.1, Departnent of Defense Cccupational Safety
and Health (OSH) Program
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CHAPTER 4
PERSONAL PROTECTI VE EQUI PMENT ( PPE)

1. References. References appear at the end of this chapter.

2. Policy. The primary nethods used to elimnate or mnimze
hazard exposure in the workplace shall be those controls |isted
in Chapter 1 of this manual. When other forns of control are not
avai |l abl e or practical, PPE shall be enployed to reduce exposures
to acceptable levels. PPE is NOT a desirable substitute for
those controls, so when PPE is required by the circunstances, it
is critical that this nmethod be inplenented correctly.

3. Purpose. To prescribe PPE requirenents and to conply with
Navy and Federal regul ations regardi ng nanagenent's and

enpl oyees' responsibilities for providing, using, and enforcing
the use of PPE. See references (a) and (b).

4. Procedure. Supervisors, departnent heads, safety

prof essionals and I ndustrial hygienists (IH shall determ ne
hazardous work areas, processes and operations that require the
use of PPE. Major categories of PPE Include, but are not limted
to, head, eye, face, hearing, respiratory, arm hand, body and
foot protection.

5. Selection of Personal Protective Equi pnment or C othing

a. \Wiere PPE is required by regulation or by the nature of
the potential exposure, all PPE nust be approved by a recogni zed
approving authority such as National Institute of Occupational
Safety and Health (NI OSH) or Anerican National Standards
Institute (ANSI). Safety professionals can assist in this
process.

b. Personnel provided PPE or clothing for pernanent or
tenporary use shall be trained in its proper use, care and
mai nt enance.

c. PPE determned to be required for any process or
environment shall be listed in detail in workplace SOPs. Al
SOPs shall be approved in witing by OSH

6. Availability

a. PPE and/or clothing appropriate to the work situation
shall be provided at governnent expense to mlitary and civilian
personnel by the activity concerned.

b. Nonappropriated fund (NAF) activities shall provide PPE
to their personnel fromtheir NAF fundi ng unl ess otherw se
provided I n a host-tenant agreenent.

c. Enployees may provide their owm PPE for personal confort

reasons if they desire, but all such equipnent nust neet required
approvals as |1 sted above in paragraph 5a. Supervisors shall be
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responsible to assure its appropriateness, adequacy, condition,
proper mai ntenance and sanitation.

7. Head Protection

a. Policy. Navy mlitary and civilian personnel perform ng
work in areas that present hazards to their heads wll be
provi ded approved protective equi pnent that neet the
specifications of reference (c). Personnel will be required to
ﬁropealy use the equipnment at all tinmes when exposed to such
azards.

b. Hard Hat Areas. |In work areas, such as construction
sites or storage warehouses, where the hazard of falling objects
exi sts, such areas shall be posted wth signs indicating "Hard
Hat Area."” The use of hard hats is required at all tines.

c. Hard Hat Qperations. Sonme occupations require the use of
hard hats even though the hazard may not exist at all tines.

d. Cranial Helnets. Cranial helnmets are designed to protect
the head from bunps and to hol d associ ated equi pnment such as
goggl es and hearing protection. Cranial helnets do not neet ANSI
standards, but may be required by aviation squadrons.

e. Inspection. Before each use, head protection nust be
visual ly 1nspected for damage, cleanliness and functional
ability. Those found to be deficient in any way shall not be
used until repaired conpletely.

8. Eye and Face Protection

a. Policy. Navy policy requires that Navy personnel
enpl oyed in eye and face hazardous areas or operations be
provi ded adequate eye and face protection that neet all standards
and specifications of reference (d). Al persons in the vicinity
of such areas or operations, including other workers,
supervisors, or visitors, shall also be required to wear eye or
f?ce_protection, as appropriate, even if only for a short period
of tiIne.

b. Survey. A conplete survey of activity work areas and
processes shall be conducted by cogni zant supervisors, with the
assi stance of OSH personnel if necessary, at |east annually to
determ ne which are eye hazardous, which personnel require eye or
face protection and the type of eye or face protection required.
In addition to the commopn eye hazards such as flying objects or
debris resulting fromcutting, drilling, or grinding, the survey
shal | al so consi der eye hazards associated with exposures to
various fornms of chemcals and el ectromagnetic radi ati on such as
| aser, Radi o Frequency Radiation (RFR), welding flash, and sol der
splash. This survey may be part of the annual workpl ace
i nspection program A list of all areas, processes, and
occupations that require eye protection shall be naintained by
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the work center supervisor (or safety representative) and the OSH
Ofice.

c. Posting. Al eye hazardous areas and processes shall be
posted with appropriate hazard warning signs wth black lettering
on a yell ow background | arge enough to be clearly visible. Eye
hazardous areas indicate that eye hazards may exist at any tineg;
therefore, the areas shall be posted at all entrances and the use
of eye protection is required at all tinmes while in the area.

Eye hazardous operations require the use of eye protection while
such operations are underway. The operations or nachines
t hensel ves shall be posted with the appropriate warning signs.

d. Energency Eyewash Facilities. Were the eyes of workers
may be exposed to injurious corrosive materials, enmergency eye-
wash facilities nmeeting the requirenents of reference (e) shal
be provided and mai ntained in good working condition at all tines
and shall be readily accessible to visually inpaired persons.
Enmer gency eyewash facilities shall be capable of providing at
| east 15 mnutes flow of clean water w thout using the hands or
feet to hold open val ves. Energency eyewash equi pnent shall be
i nspected and certified as ready at | east every 30 days by the
cogni zant supervisor or his/her designee. Such certification
shall be on an attached card or record.

e. Screeni ng Exam nati on

(1) Al personnel exposed to eye hazardous processes or
operations on a continuing basis shall submt a Request for
Protective Eyewear, NASW 6260/ 1 to their supervisors to be
schedul ed for a sight screening exam nation conducted by the
Cccupational Health Cinic, Naval Hospital, Oak Harbor.

(2) Screening exam nation results shall be eval uated by
the Cccupational Health personnel to determ ne the need for
corrective lenses in the protective eyewear to be issued.

(3) If corrective lenses are not required, NASW 6260/ 1
wi |l be endorsed that corrective eyewear is not required and wll
be hand carried by the enpl oyee back to his/her supervisor. |If
corrective lenses are required or an additional examnation is
necessary, NASW 6260/1 will be endorsed to reflect that and w ||
be hand carried by the enployee to the Optonetry Cinic, Naval
Hospital, Oak Harbor, to be schedul ed for an appoi ntnent.

f. Procurenent of Refractive Services and Equi prment

(1) Personnel assigned to eye hazardous occupations
requiring corrective lenses wll be exam ned by an Optonetri st.
The enpl oyee will return the prescription for eyewear to the
sHperv:sor who will process the required paperwork through supply
channel s.
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(2) CGoggles neeting the requirenments of reference (d)
shall be furnished to enployees while waiting delivery of
corrective |enses.

(3) Personnel who retire, resign, transfer, or otherw se
separate fromthe Navy may retain their corrective protective
eyewear .

g. \Wen Prescription Eyewear is not Required. Planos or
goggl es shalT be procured through normal supply channels and
issued to all personnel in eye hazardous areas and processes.

h. Maintenance of Protective Eyewear. It shall be the
responsibility of the user and the supervisor to ensure that
eyewear is maintained in a clean and operational condition. The
eyewear furnished under the program shall be repaired or replaced
by the governnent if damaged in the course of enploynent.

(1) If replacenent is required due to danage or as a
result of vision change, the eyewear will be replaced at
gover nment expense. Replacenents are processed in the sane
manner as new i ssue.

(2) Repairs, adjustnents, and fitting after repair wll
be done by the Optonetry Cinic as required.

(3) If it is determ ned that the eyewear has been
I'ly damaged or | ost through negligence, appropriate
linary action may be initiated.

W

[1fu
i scip

i. Face Shields. Face shields are designed to protect the
face and neck fromsplash or splatter. THEY ARE NOT TO BE USED
AS A SUBSTI TUTE FOR EYE PROTECTI ON AND MAY NOT' BE USED BY THEM

SELVES.

]. Tenporary Protective Eye or Face Equi pnent. All persons
shall be protected at all tines in eye hazardous areas or in the
vicinity of eye hazardous operations. Persons other than those
normal |y assigned in these areas must be provided tenporary eye
or face protection as required that neets the standards of
reference (d).

k. Training. Al persons identified in the Sight
Conservation Program shall be provided training at |east
annually. A record of such training shall be nade a part of the
enpl oyee's official training records.

| . Special Precautions for Visually |npaired Enpl oyees. Any
enpl oyee who is found to have corrected vision in one or nore eye
that 1s 20/200 or worse shall be considered visually inpaired.
Enpl oyees so inpaired shall not be assigned duties that would
present a hazard to the eyes. In addition, such enpl oyees shal
wear protective eyewear at all tines regardless of occupation or
wor kst at i on.
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9. Hearing Protection

a. Objective. The goal of the Navy Hearing Conservation
Programis to prevent occupational and non-occupational noise
rel ated hearing | oss anong Navy personnel both mlitary and
civilian.

b. Hearing Conservation Program Elenents of the fornmal
program are as follows:

(1) Al industrial work environnents shall be surveyed at
| east annually by the IH to identify noi se hazardous areas,
operations and personnel at risk of exposure to hazardous noi se.
Accur ate noi se neasurenents in each environnment are taken during
t hese surveys and docunented to support programrequirenents.

(2) Were economcally and technol ogically feasible,
envi ronments or operations that produce hazardous noi se shall be
nodi fied to reduce the noise |levels to acceptable levels. Were
such engineering controls are not feasible, admnistrative
con&rols and/ or the use of hearing protective devices shall be
used.

(3) Periodic hearing testing shall be acconplished in
accordance with reference (a) for all personnel identified as
being at risk of exposure to hazardous noise. Scheduling is
acconpl i shed between departnent/supervisor and the COccupati onal
Health dinic, Naval Hospital, Oak Harbor. Routine audionetric
exans are required annually for those persons identified as being
at risk to noise induced hearing | oss on a regul ar basis.

(4) Al persons identified for inclusion in the Hearing
Conservation Programshall receive a mnimmof 1 hour of initial
instruction in the requirenments of the program and refresher
training annually thereafter. Records of such training shall be
made a part of the command training records.

c. Record Keeping

(1) Results of hearing tests perfornmed for hearing
conservati on purposes as well as for exposure docunentation shal
be recorded and shall be a permanent part of an enployee's health
record.

(2) Al personnel who routinely work in designated noise
areas shall be identified and a current roster of such personnel
shal | be mai ntai ned and updated annual ly by work center
supervisors. Updated information shall be provided to the OSH
Ofice at least annually for inclusion in command records.

d. Labeling of Noi se Hazardous Areas and Operati ons/
Equi pnrent. Desi gnated noi se hazardous areas and equi pnent which
produce sound | evels greater than 84 deci bels shall be
appropriately | abel ed.
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(1) Noi se hazardous area. Noise hazardous areas are
t hose work areas where it has been shown that hazardous | evels of
noi se exi st on a regular and continuous basis. These areas nust
be posted as noi se hazardous areas.

(2) Noi se hazardous operations/equi pnment. Sone
operations or equi pnent may produce noi se above acceptable |evels
on an intermttent basis. In this case, only the specific
oper ati onal areas, nmachines, or equi pnent nust be post ed.

e. Personal Hearing Protective Devices

(1) Hearing protective devices shall be worn by al
personnel when they nust enter or work in an area where the
operations generate noise |levels greater than 84 deci bels.

(2) The determ nation of which hearing protective devices
or conbination of devices is suitable for use in each situation
is the responsibility of the IH or NAVOSH of fici al s.

(3) A conbination of insert type and earnuff type devices
shall be worn in all areas where noise | evels exceed 104 deci bel s
of sound | evel.

(4) Al personnel exposed to gunfire for training
pur poses shall wear hearing protective devices.

f. Noise Control Methods. The primary nmeans of protecting
Navy personnel from hazardous noi se shall be through the
application of engineering controls. Admnistrative controls are
al so effective but may result in |loss of productivity.

g. Policy Regarding Use of Portable Personal Entertai nnment
Devi ces

(1) Portable personal entertainnent devices with private
headphones shall not be worn in the vicinity of flight
operations, operating nmachinery, any type of industrial
operation, on watch, or during any evolution where they present a
potential hazard. They are also prohibited while operating
gover nment owned vehicles or private vehicles on Navy property,
and while jogging, biking, or hiking on Navy property.

(2) Al personnel shall be advised that such devices
contribute to hearing loss if they are played too |oudly and for
too long. Personnel included in an occupational hearing
conservation programshall be warned that the use of these
devices may contribute to hearing | oss due to interaction with
occupati onal exposures.

h. Policy Regarding Of-Duty Exposures to Hazardous Noi se.
Enpl oyees shall be encouraged to separately obtain their own
heari ng protective devices to use when they are exposed to
hazardous noi se |levels during off-duty activities.
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10. Arm and Hand Protection

a. Ceneral. Waring gloves and gauntlets for the protection
of arns and hands of Navy personnel involved in potential arm or
hand hazardous activities or occupations is required. Typical
activities in this area are those where there is a probability of
hand/arminjury caused by rough or abrasive materials, sharp
edges, heat, electricity, cutting, machinery, or skin hazardous
chem cal s.

~b.  Procedures. Departnent and activity heads shall analyze
their operations to determ ne armand hand hazards. The
foll ow ng general recomendati ons apply.

(1) For general light work, cotton or canvas gloves are
recommended as satisfactory.

_ (2) For rough abrasive type work, |eather or |eather
reinforced gl oves are satisfactory.

(3) For cutting operations and the use of sharp tools,
metal reinforced gloves are satisfactory.

(4) For hot work, alumnized cloth gloves are
recommended.

(5) For acids, caustics and other chem cals, hand and arm
protection in the form of rubber gloves and gauntlets are
requi red. NOTE: Regul ar rubber gl oves nay not be applicable to
all chem cal products. Check with the OSH Ofice. Surgical type
gl oves are NOT effective against any chem cal products in the
i ndustrial setting and nust not be used for such purposes.

(6) Heavy leather gloves are necessary for hot, abrasive
and splintery materi al s.

(7) A specifically tested rubber glove is designed for
el ectrical work. Only gloves certified for this application
shall be used for electrical work.

(8) Lined, loose fitting and easily renovabl e | eat her
gl oves are recommended for protection against cryogenics such as
i quid oxygen.

11. Body Protection. PPE clothing shall be avail able and
provided as required by all departnents and activities at

gover nment expense. Such hazardous environnents shall be
determ ned by supervisors with the assistance of the OSH O fi ce.

12. Foot Protection

a. Ceneral Requirenents. Safety footwear is required of al
personnel working in or entering areas that have a high potenti al
for foot or toe injury or in trades classified as high risk for
reasons ot her than heavy falling objects.
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b. Safety Footwear Types. ALL footwear nust be approved and
| abel ed per reference (T).

c. Issue and Distribution. The follow ng procedures apply
to the issue of protective footwear for mlitary and civilian
enpl oyees. Cost of footwear nust be absorbed w thin departnment
funds for new issue and applicable replacenents. Al procurenent
actions nust go through supply channels.

(1) Mlitary officers will be provided standard stock
safety footwear when required. Enlisted personnel will be issued
safety footwear at boot canp. C othing M ntenance All owances
(CVMA) include provisions for replacenents. Personnel who work in
areas and operations where accel erated deterioration occurs to
footwear due to the nature of the work shall be provided
repl acenents out of departnent funding as needed, simlar to fou
weat her gear or work required coveralls.

(2) Al civilian workers will be provided safety shoes as
requi red out of departnent funding when assigned to foot
hazar dous areas and operati ons.

_ (3) Flyer's boots are authorized for issue to pilots and
ai rcrew nenbers.

(4) Aircraft mai ntenance workers and ordnance handl ers
shal | be issued safety boots in the 8430-01-105-2332 seri es.

(5) Personnel with special foot problens related to a
medi cal condition may procure safety footwear specially designed
for them upon endorsenent by the OSH Manager and the nedica
departnent or a private physician. Procedures are available for
such procurenents through safety and supply channel s.

d. Record Keeping and Contr ol

(1) Departnent heads will ensure issue of safety footwear
to mlitary personnel is recorded on a custody card in the
departnment files and for civilians in the enpl oyees personnel
record.

(2) Reissue or replacenent of safety footwear due to wear
or occupational damage shall be on a pair-for-pair basis.
Repl acenent of |ost or stolen safety footwear shall be the
responsibility of the user.
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CHAPTER 4 REFERENCES

(a) 29 CFR 1910.133, OsHA Standard for Personal Protective
Equi prent

(b) OPNAVI NST 5100. 23D, Navy Qccupational Safety and Health
(NAVCSH) Program Manua

(c) ANSI Z89.1-1986, Head Protection

(d) ANSI Zz87.1-1989, Practice for Occupational and Educati onal
Eye and Face Protection

(e) ANSI Z358.1-1981, Enmergency Eyewash and Shower Equi pnent
(f) ANSI Z-41-1983, Foot Protection
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CHAPTER 5
M SHAP REPORTI NG PROGRAM

1. References. Chapter 5 references appear at the end of this
chapter.

2. Purpose. To publish the requirenments and procedures for
i nvestigation and reporting of m shaps and occupational injuries/
i1l nesses per references (a) and (b).

3. Scope. The followng areas are within the scope of this
i nstruction:

a. Accidental injuries, occupational illnesses, and
fatalities to:

(1) Navy mlitary personnel (on- or off-duty).

(2) Navy civilian enployees when resulting fromthe
course of their enploynent.

(3) Certain Marine Corps and non-DOD mlitary personnel.
b. Accidental damage to governnent material (property)
involving a repair or replacenment cost of $10,000 or nore as a
result of a m shap
c. Explosive m shaps.

d. Modtor vehicle mshaps that result in one or nore of the
fol | ow ng:

(1) Governnment Motor Vehicle M shap:

(a) At |east $2,000 property danage.

(b) Afatality or lost tine injury that neets the
definition of paragraph 4.e.

(c) Afatality or injury requiring treatnent greater
than first aid to non-DOD personnel.

(2) Private Motor Vehicle Mshap. A traffic mshap
regardl ess of the identity of the operator, which does not
involve a GW but results in a fatality or lost time injury to
mlitary personnel, or to on-duty DOD civilian personnel, or
$2, 000 damage to DOD property.

e. ldentification of hazardous conditions that nmay cause
damage, injury, or occupational illness as |isted above.

4. Definitions

a. First Aid Case. A nonfatal traumatic injury or
occupational iTTness/disease that requires one or nore visits to
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a nedical facility for exam nation or treatnent during working
hours beyond the day of injury or onset of illness as |Iong as no
medi cal expense is i1 ncurred and no | eave or continuation of pay
(COP) is charged to the enployee. Also, cases that require two
or nore visits to a nedical facility for exam nation or treatnent
during non-duty hours are included, again as |long as no | eave or
COP is charged and no nedi cal expense is incurred.

b. Hazardous Condition. A condition which, if allowed to go
unchecked or uncorrected, has the potential to cause a m shap.

c. Injury. Traumatic bodily harm such as a cut, fracture,
burn, or poisoning, caused by a single or one day exposure to an
external force, toxic substance, or physical agent.

d. Lost Tine Case. A nonfatal traumatic injury that causes
any loss of tine fromwork beyond the day or shift 1t occurred;
or a nonfatal nontraumatic illness/disease that causes disability
at any time. Disability is defined as the result of any illness,
tenporary or permanent, which prevents a person fromcarrying on
hi s/ her duties. Restricted or |ight duty workdays are not
counted as lost tinme days.

e. Lost Wrkday Case. Any inpairnment resulting from an
acci dent or occupational disease which prevents a mlitary person
fromperform ng schedul ed duty or work for a period of 24 hours
or nore, subsequent to 2400 on the day of injury or onset of
illness; or prevents a civilian enployee fromperformng work for
affp:: shift on any day subsequent to the day of injury or onset
of illness.

(1) For mlitary personnel, this applies for either on-
duty or off-duty m shaps.

(2) For civilian personnel, this applies only to
occupationally rel ated m shaps.

(3) The nunber of |ost workdays does not include the day
of injury or onset of illness, or any days which the person was
not scheduled to work, e.g., Saturdays, Sundays, or holi days.

(4) Medical docunentation for |ost workdays is required
for justification of reportable | ost workdays. |If a person is
returned to work by a physician and the person elects on his or
her own to take sick or annual |eave, this is not a | ost workday
case.

f. Mshap. Any unplanned or unexpected event causing
personal injury, occupational illness, death, material |oss or
damage, or an expl osion of any kind whether danmage occurs or not.

g. Mshap Investigation. The investigation, conducted per
this instruction, into the facts surrounding the causes of a
m shap.
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h. Mbt or Vehi cl es

(1) Governnment Mtor Vehicle (GW). A notor vehicle that
is owmed, |eased, or rented by a DOD conponent nenber primarily
desi gned for highway use to transport cargo or personnel.

(2) Private Motor Vehicle (PW). Any notor vehicle not a
GW and primarily designed for highway use to transport cargo or
personnel. Under this definition, a MOPED is considered a notor
vehicle. Al though not designed primarily for highway use
operations, the following are included in this category: Al
Terrain Vehicles (ATVs), trail bikes, snowrobiles, dune or beach
buggi es, and simlar vehicles.

i. Navy Enployees. For the purpose of this chapter, Navy
enpl oyees include all mlitary personnel on active duty, Naval
Reserve personnel on active duty or in a drill status, and
civilian personnel (Federal and Non-Appropriated Fund civilians).
This instruction does not apply to contractor personnel.

j. Near Mshap. An act or event in which injury or damage
was avoi ded nerely by chance. These situations should be
reported to the supervisor.

K. No-Lost Tinme Case. A nonfatal traumatic injury or
occupational ilTness/disease that does not neet the definition of
Lost Tine Case or First Aid Case.

. Occupational Illness. A physiological harmor |oss of
capacity produced by systemc infection; continued or repeated
stress or strain; exposure to toxins, poisons, funes, etc.; or
ot her continued and repeated exposures to conditions of work
envi ronnent over a long period of tinme. For practical purposes,
an occupational illness/disease is any reported condition not
nmeeting the definition of occupational injury.

m Cccupational Injury. A wound or other condition of the
body caused by external force, including stress or strain. The
injury is identifiable as to tinme and place of occurrence and
menber or function of the body affected and is caused by a
specific event or incident, or series of events or incidents
wthin a single day or work shift. The injury nust arise out of
or in the course of enploynent or performance of duty.

n. Of-Duty. Of-duty activities typically include
recreation/physical training, part-tine enploynent, hobby shop
activities, and hone projects. Navy personnel are off-duty when
t hey:

(1) Are not in an on-duty status, whether on or off
instal l ati ons ashore;

(2) Have departed official duty station, tenporary duty
station, or ship at term nation of normal work schedul e;
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(3) Are on leavel/liberty;

(4) Are traveling before and after official duties, such
as driving to and from work;

(5) Are participating in voluntary station team sports;

(6) Are on perm ssive (no cost to governnent other than
pay) tenporary duty;

(7) Are on lunch or other rest break engaged in
activities unrelated to eating or resting.

0. On-Duty. Navy mlitary and civilian personnel are on-
duty when they are:

(1) Physically present at any |ocation where they are
performng, or are to performtheir officially assigned work.
This includes those activities incident to normal work activities
Lhatkoccur on the installation, such as lunch, coffee, or rest

r eaks.

(2) Being transported by DOD or command conveyance to
performofficially assigned work. This includes reinbursable or
non-rei nbursable travel in private notor vehicles for performng
tenporary duty, but not routine travel to and from worKk.

(3) Participating in conpul sory physical training
activities (including conmpul sory sports or command-directed
activities). Navy civilians participating in voluntary conmand-
sponsored events during normal working hours are on-duty, but not
reportable. Refer to reference (a) for mshaps resulting from an
activity-approved wel |l ness program

p. Reportable Mshap. Any mi shap as described in this
instruction. These criteria should not be considered to be all-
inclusive. If there is a "lesson to be |earned,” whether or not
it meets the criteria, then a report should be submtted. Note
that m shap reporting required by this instruction may al so be
requi red by other instructions.

5. Discussion. Mshaps that result in damage to Navy facilities

and equi pnment, and/or iInjuries and occupational illnesses anong
Navy enpl oyees, seriously degrade operational readiness and
i ncrease operational costs. Investigations of such m shaps to

identify causes and preventive actions, as well as establishing
accurate record keeping, are essential to the success of the
NAVOSH program M shap investigations ainmed at determ ning how
and why the event occurred are necessary to prevent future
occurrences of simlar events. Accurate records are necessary to
establish trends that |ead to further investigation and to assess
the effectiveness of the overall NAS Wi dbey | sl and NAVOSH
program Furthernore, certain records are necessary to conply
with Departnent of Labor (DOL) federal agency record keeping and
reporting requirenents.
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6. Action

a. Personnel shall report any m shap to their supervisors
imedi ately, if possible, but no later than 24 hours fromthe
time of occurrence.

b. Any mshap that results in one or nore of the follow ng
shal |l be investigated by the responsible supervisor to determ ne
the basic cause and to fornul ate corrective action to prevent
recurrence. A witten report, NASW5102/1, shall be forwarded,
via the departnment head, to the OSH O fice within 5 working days
after the date of the m shap. Departnent heads wll be notified
when the m shap reports are not submtted in a tinely manner.

(1) Fatality (nust be reported to the OSH Ofice
i mredi at el y).

(2) Lost workday case.
(3) First aid/no lost tine case.

(4) Electrical shock resulting from equi pnment design
defi ci ency.

(5) Chemical or toxic exposure or oxygen deficiency--al
cases requiring nedical attention or exam nation.

(6) Fatalities and | ost workday injuries which result
from expl osi ve m shaps.

(7) Fatalities and |ost workday injuries that result from
not or vehi cl e m shaps.

(8) Any interruption or cessation of formal training
where at |east one day of training is |ost or the student is
roll ed back or disenrolled fromthe course.

(9) Any on-duty m shap which results in the inpatient
hospitalization of three or nore personnel.

(10) Material (property) damage involving a repair or
repl acenent cost of $10,000 or nore.

(11) Special cases. A mshap causing injury or death to
any person not otherw se defined which occurs because of Navy
operations on or off a Navy installation.

c. Al Navy civilian enpl oyees, except where necessary to
avoid delay in treatnent which m ght be harnful to an enpl oyee,
shall first report to the Cccupational Health dinic or Naval
Hospital, Oak Harbor, for adm nistrative purposes. The upper
hal f of OPNAV 5100/9, Dispensary Permt, will be conpleted in
duplicate by the supervisor and furnished to Navy civilian
enpl oyees who need treatnment. Navy civilian enployees wll not
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be treated at the Cccupational Health Cinic or Naval Hospital,
Cak Harbor, without the form except where necessary to avoid
delay in treatnent to the detrinment of an enployee. 1In this
case, the formmy be conpleted after the person has been taken
to the Occupational Health dinic or Naval Hospital, Oak Harbor
The enpl oyee may then choose to be treated at the Naval Hospital
facility, a private hospital, or by a private physician. Those
enpl oyees who elect to be treated at private facilities shal
meet this admnistrative requirenent. |n such cases, the
Cccupational Health dinic Physician's Assistant or Naval
Hospital, Oak Harbor, personnel will note "Qther" under degree of
injury on the Di spensary Permt. Fromthat point on, the

enpl oyee will use the appropriate conpensation fornms. The
Physician's Assistant or Naval Hospital, Oak Harbor, personnel
shall fully conplete the | ower portion of the Dispensary Permt
i ncludi ng comrents, findings and disposition. \Wether treatnent
is rendered by the mlitary nedical facility or a private

physi ci an/ hospital, the mlitary nmedical facility shall forward
the carbon copy to the OSH O fice. The original of the

Di spensary Permt shall be returned to the supervisor by the
enpl oyee.

d. For Navy civilian enpl oyees who are covered by the
Federal Enpl oyees Conpensation Act (FECA), any occupati onal
injury, including first aid cases, which is reported to the
O fice of Wrkers' Conpensation Prograns (OMCP) on CA-1, CA-2, or
CA-6 is recordable on a "Log of Navy Injuries and Occupati onal
I1l-nesses.” M shaps for NAF and Navy civilian enpl oyees who are
covered by the Longshoreman and Har bor Workers' Conpensation Act
on forms LS-201 or LS-202, shall also be recorded on the |og.
Injuries to Navy civilian enployees will be reported per
reference (c) and applicabl e Departnment of the Navy headquarters
instructions for NAF enpl oyees. |In addition, a Personal
| njury/ Deat h/ Material Property Damage M shap Report, NASW 5102/ 1,
is to be submtted directly to the OSH Ofi ce.

e. Al explosive mshaps, as defined in reference (b), wll
be investigated and reported to the Naval Safety Center by the
NAS Whi dbey Expl osive Safety Oficer.

f. The Cccupational Health Cinic will notify the OSH
Ofice, in witing, of all injuries/occupational 1]l nesses
treated/ eval uated so foll ow up i nvestigations can be conduct ed.

g. The OSH Ofice will submt required reports for NAS
departnents to the Naval Safety Center, ClI NCPACFLT (Code N466),
and COWNAVBASE SEATTLE (Code N311), within 30 cal endar days.
Additionally, the OSH Ofice will maintain the official Log of
Navy I njuries and Cccupational Illnesses (OPNAV 5102/7) for NAS
depart nents.

h. Tenant conmmands/ detachnments stationed at NAS Wi dbey

Island will investigate and report all mishaps involving their
personnel and material/equi pnent to their parent command per
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references (a) and (b). NAS Whidbey Island OSH Ofice w |
provi de assi stance as requested.

7. Forms. DOL forms CA-1, CA-2, and CA-6, are available from
HRO Bangor, DSN 744-6578/4726. DOL fornms LS-1, LS-202 and LS-210
are avail able from MAR Personnel, NAS Wi dbey | sl and, extension
7-1804.

8. Command M shap Revi ew Board

a. Purpose. To determ ne conpliance with and adequacy of
est abl i shed NAVOSH st andards and procedures, identify the
under |l yi ng cause(s) of the m shap and to take corrective action
to prevent recurrence.

b. Discussion. These reviews will heighten awareness of
safety responsibilities, identify what can be done to prevent
m shap recurrence, and enphasi ze aspects of |eadershi p necessary
for a safe environnment. The review should involve nmanagenent,
safety and, as appropriate, nedical and conpensati on personnel.

c. Responsibilities

_ (1) Commanding O ficer shall review all on-duty lost tine
m shaps of five or nore Tost workdays with the cognizant first
i ne supervision and/or the next |evel of managenent invol ved.

(2) CSH Ofice shall screen all on-duty |lost tinme m shaps
and schedul e M shap Revi ew Boards for those m shaps of five or
nore | ost wor kdays.

(3) First Line Supervisors and/or the next |evel of
managenent (Departnent Heads, Division Oficers, D vision CPOs)
shall attend the M shap Revi ew Board when schedul ed. Attendees
shal | be prepared to discuss the circunstances of the m shap,
| essons | earned, recomendations for prevention of a simlar
m shap, and a plan of action to inplenent recomendati ons.
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CHAPTER 5 REFERENCES

(a) OPNAVINST 5100. 23D, Navy Qccupational Safety and
Heal t h (NAVOSH) Program Manual

(b) OPNAVI NST 5102. 1C, M shap Investigation and Reporting

(c) NASWH DBEYI NST 12000.1, Civilian Personnel Operating
Procedures and Program Manual
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CHAPTER 6
OCCUPATI ONAL SAFETY AND HEALTH TRAI NI NG PROGRAM

1. References. Chapter 6 references appear at the end of this
chapter.

2. Di scussi on

a. Adherence to safe operating practices and procedures can
normal Iy be assured, with the full cooperation of all personnel,
only when there is a clear and defined know | edge of job-rel ated
potential hazards and a practical understanding of the strategies
necessary to prevent them This goal can be reached nost
e;?ectively t hrough a wel | -devel oped and coordi nated training
effort.

b. Per reference (a), OSH training shall be devel oped
appropriate to the responsibility [evel of the individual;
however, as a mninum training nust provide personnel wth
sufficient information for their effective participation in the
NAS Wi dbey | sl and NAVOSH program

3. Personnel Training Requirenents. Records nust be maintained
by departnents to indicate training provided, list of attendees
W th signatures, social security nunbers, and the date of the
training. The Training Attendance Record, form NASW5103/4, may
be used for this purpose. Individual enployee personnel records
shall also be annotated to reflect the training received.
Retenti on and di sposal of training records will be acconplished
per references (a) and (b).

a. Managenent Personnel. Managenent personnel shall receive
OSH training to enable themto actively and effectively support
OSH prograns in their specific areas of responsibility. In

addition to coverage of appropriate statutes, regulations, and
applicable Navy safety and heal th standards, managenent |evel
training shall include:

(1) An in-depth exam nation of managenent’s
responsibilities inrelation to the activity’'s OSH program The
general enphasis shall be ainmed at ensuring an aggressive and
continuing OSH programis inplenmented throughout the activity.

(2) Areview of Navy policy on all relevant aspects of
t he NAVOSH program

(3) A conprehensive exam nation and anal ysis of activity
program obj ecti ves and goal s.

b. Supervisors and Enpl oyee Representatives. Training shal
i nclude introductory and speci alized courses and materials, which
will enable themto recogni ze unsafe or unheal t hful working
conditions and practices in the workplace. For supervisory
personnel, training shall also include the devel opnment of skills
necessary to manage the activity's OSH program at the work unit
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| evel . These managenent skills require the eventual training and
notivation of subordinates in the devel opnent of safe and
heal t hful work practices, and involve the integration of
occupational safety with job training. Training for supervisory
personnel shall also include OSH perfornmance neasurenent,

enf orcenment of NAVOSH st andards, accident investigation and the
use and mai nt enance of personal protective equipnment. Newy
appoi nted supervisors shall receitve OSH training within 120 days
of their appointnment. All supervisors shall receive annual
refresher training.

c. Non-supervisory Personnel

(1) OSH training for non-supervisory personnel shal
i ncl ude specialized job safety and health training appropriate to
the work performed by the enpl oyees. This specialized training
shall be directed to the individual’s work site and shall include
an exam nation of the rel evant NAVOSH st andards, and an anal ysis
of the material and equi pnent hazards associated with the work
site. Enployee training shall be conducted with input and
direction fromthe workpl ace supervisor and shall include
i nstructions on enployee rights and responsibilities pursuant to
rel evant OSH statutes, regul ations, and the NAVOSH program
Arrangenents shall be made to provide training to all new
personnel as close to the tine of assumng their responsibilities
as possible. Initial training for new enpl oyees is provided
duri ng New Enpl oyees | ndoctrination

(2) To maintain a high level of enployee safety and
heal t h awareness, regul arly schedul ed standup safety and health
meetings will be held by all shop supervisors. These neetings
are one of the nost effective nmeans of pronoting on-the-job
safety and health. Departnent heads shall ensure that first |ine
supervi sors conduct standup safety and health neetings that not
only relate to general safety and health matters but to the work
hazards encountered by the specific crews attendi ng these
meetings. Each imediate or first line supervisor will assenble
t he enpl oyees under his/her supervision for a standup safety and
health neeting twice nonthly for a mninmumof five mnutes each
nmeeting. Records of standup safety and health neeting are to be
mai nt ai ned by departnents. Retention and di sposal of these
records will be acconplished per references (a) and (b).

d. First Ald and Cardi opul nopnary (CPR) Training. First aid
and CPR training shall be provided to personnel who will be
exposed to electrical shock, hazardous materials, or operations
that could result in loss of heart or lung function. Refresher
training shall be conducted annually in order to nmaintain the
qualifications of the trained personnel.

e. Collateral Duty Personnel. These personnel shall receive
training required for the performance of duties specified by Navy
prograns within the nature and scope of NAS Wi dbey I sl and
oper ati ons.
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4. Training Courses. The OSH Ofice publishes a quarterly
NAVOSH trai ni ng schedul e, Iisting NAVOSH course offerings, class
schedul es, and instructions for obtaining course quotas.

a. Al activity and tenant personnel are eligible to attend
NAVOSH cour ses sponsored by the OSH Ofice. Training officers
and activity NAVOSH education representatives shall submt
nom nees according to target audi ence or prerequisites contained
in quarterly NAVOSH training schedul e.

b. Al departnments and tenant activities nmust submit their
requests for enrollnment to N7, extension 7-1673, in order to
recei ve guaranteed student seating for NAVOSH trai ni ng.

c. Any NAVCSH job specific training conducted by qualified
i ndi viduals within NAS departnents or tenant activities in the
subjects listed in the training schedule shall be recorded on
NAVOSH Tr ai ni ng Attendance Record, form NASW 5103/4, and
forwarded to the OSH O fice.

d. VHS vi deotapes contai ning many of the NAVOSH required
courses are available fromthe OSH Ofice for checkout.

e. Recommended m ni num NAVOSH training requirenents are
contained in Appendices 6-A and 6-B of reference (a).
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CHAPTER 6 REFERENCES

(a) OPNAVI NST 5100. 23D, Navy Qccupational Safety and Health
(NAVOSH) Program Manual

(b) SECNAVI NST 5212.5C, Disposition Manual Navy and Marine
Cor ps Records
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CHAPTER 7
REPORTS OF UNSAFE OR UNHEALTHFUL WORKI NG CONDI TlI ONS

1. Reference. (a) OPNAVI NST 5100. 23D, Navy Cccupational Safety
and Heal th (NAVOSH) Program Manua

2. Purpose. To provide procedures for the submttal and
eval uation of Navy mlitary and civilian personnel reports of
unsafe or unheal thful working conditions aboard NAS Whi dbey

| sl and.

3. Background. Reference (a) encourages Navy mlitary and
civilian personnel participation in NAVOSH program activities.
Furthernore, reference (a) requires workpl ace hazard reporting
and appeal procedures be devel oped which include safeguards to
ensure that Navy mlitary and civilian personnel are not subject
to restraint, interference, coercion, discrimnation, or reprisal
for their participation in the installation's OSH Program The
OSH Ofice will contact all personnel who submt Navy Enpl oyee
Reports of Unsafe or Unhealthful Wbrking Conditions, NASW

5100/ 40, to ensure they have not been subjected to such action.

4. Discussion. Early detection of unsafe or unheal t hful working
conditions and pronpt correction of related hazards at the | owest
possi bl e working |level, are essential elenments of m shap
prevention. Accordingly, all NAS Whi dbey Island personnel are
strongly encouraged to participate in the station OSH Program by
using the reporting and appeal procedures set forth in this
chapter.

5. Hazard Reporting

a. Any Navy mlitary or civilian personnel working aboard
NAS Whi dbey | sl and who observes unsafe and/or unheal t hful work
practices or conditions shall advise the workplace supervisor of
the condition either orally or in witing. Supervisors may
contact the OSH O fice for assistance, as necessary, and shal
informreporting personnel of actions taken.

b. Any Navy personnel, mlitary or civilian, may submt a
witten report of an unsafe or unheal thful working condition to
the OSH O fice. Blank copies of the Navy Enpl oyee Report of
Unsafe or Unheal thful Wbrking Conditions with Appeal s Process and
reporting procedures, shall be |ocated in areas convenient to al
wor kpl aces and may be used for this purpose. Personnel desiring
anonymty shall check the appropriate block on this form

c. Wien the OSH Ofice receives a hazard report, the
originator will be contacted to acknow edge recel pt of the report
and di scuss the seriousness of the hazard. The OSH Ofice wll
al so advi se the workpl ace supervisor that a hazard has been
reported.

d. The OSH O fice will investigate all reported hazards.
Al l eged "imm nent danger" situations will be investigated within
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24 hours. Potentially serious situations shall be investigated
within 3 days. |If the situation involves a health hazard, it
will be referred to the Industrial Hygi ene Branch, Naval
Hospital, Gak Harbor.

e. The OSH Ofice will provide a witten response to the
originator of a witten report within ten working days of receipt
of the report. The reply wll explain the hazard eval uati on and

actions taken for correction. |If no hazard exists, the reply
will provide the rationale for this determnation. |If the action
will not be conplete, a witten interi mresponse wll be sent to
the originator and will include the expected date of a conplete
response.

f. The conpleted response wll encourage the originator to
contact the OSH Ofice if he or she desires additional
information or if dissatisfied with the response. It wll also
gi ve gui dance on appeal s procedures.

g. |If the hazard report also involves a grievance action,
the report will not be processed unless it indicates a need for
i mredi ate action in the interest of safety or health.

h. Follow up inspections and investigations, as appropriate,
shal | be conducted by the activity OSH Ofice to ensure that
corrective neasures have been taken.

6. Appeals

a. |If the originator of a report of unsafe or unhealthful
work practices or conditions is dissatisfied with the
determ nati on made by the workpl ace supervisor, the departnent
head, or the activity OSH O fice, that person is encouraged to
confer wwth the OSH Manager to discuss the matter further and
attenpt resol ution.

b. If, after discussion with the OSH Manager, the report
originator remains dissatisfied, an appeal to the activity
Commandi ng O ficer may be made. The appeal (or report) shall be
in witing and contain at |east the foll ow ng information:

(1) A description of the hazardous condition, including
its location and the OSH standard violated (if known).

(2) How and to whomthe report on the condition was given
previ ously.

(3) What actions, investigations and determ nations were
made as a result of the report.

c. The activity commander or his representative shall review
and investigate the appeal pronptly, and the originator notified
of a decision within 10 working days of receipt of the appeal by
the review ng activity.
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d. Subsequent appeals may be submtted if the originator is
not satisfied with the action taken or disposition resulting from
the previous appeal. Each appeal shall include appropriate
informati on on actions taken by the reviewing authority on the
previ ous appeal and reasons why the originator is not satisfied
w th those actions.

e. The first appeal by all personnel is to the cogni zant
Commandi ng O ficer or Oficer-in-Charge. The sequence of appeals
shal |l be through echelon 4, 3, 2; the Chief of Naval Operations;
the Assistant Secretary of the Navy; Supply and Logistics; and
the Assistant Secretary of Defense, Manpower, Reserve Affairs,
and Logistics (MRA&L). Addresses for echelon 3 and subsequent
appeal s are as foll ows:

(1) Commander, Naval Base Seattle
Code N1
1103 Hunl ey Rd.
Si |l verdal e, WA 98383

(2) Commander in Chief
U S. Pacific Fleet
Pear| Harbor, H 96860-7000

(3) Chief of Naval Operations
Director, Environnental Protection and
Cccupational Safety and Heal th (OP-45)
Washi ngt on, DC 20350- 2000

(4) Assistant Secretary of the Navy (S&L)
Navy Depart nent
Washi ngton, DC 20350- 1000

(5) Assistant Secretary of Defense (MRA&L)
Departnent of Defense
Washi ngt on, DC 20350

(6) Ofice of Federal Agency Safety Prograns
Depart nent of Labor
Washi ngt on, DC 20210

f. If acivilian enployee is not satisfied with the final
DCOD di sposition of his/her conplaint, the originator may contact,
inwiting, the Ofice of Federal Agency Safety Program This
final appeal nust describe, in detail, the entire processing of
the report and nust set forth his/her objections.

g. The sequence of appeal for mlitary personnel is via the
chain of command. The final appeal authority is the Assistant
Secretary of Defense (MRA&L).

h. If, at any tinme during the appeal process, the originator

does not receive a reply within 20 worki ng days, the appeal may
be submtted to the next higher review ng authority.
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7. Notices. 1In all cases where NAS Wi dbey |Island enpl oyees are
exposed to serious unsafe or unheal thful working conditions which
are verified by the safety official as being serious, a notice
advi si ng enpl oyees of the unsafe or unheal thful working condition
(see paragraph 8 of chapter 3) shall be posted by the workpl ace
supervisor in the imredi ate vicinity of the hazardous condition.

I nformati on on abatenent actions may be posted al so. These
notices shall not be renoved until the condition has been
corrected and only then by the activity OSH O fi ce.

8. Retention of Reports. Copies of reports of unsafe and
unheal t hf ul working conditions and records of action taken shal
be retained for at |least five years follow ng the end of the
cal endar year to which they relate.

9. Adherence to Procedures. Strict adherence to the above-
specified reporting procedures and chain of conmand appeal
procedures is absolutely essential. Reports or appeals, which
bypass the established procedures, will be returned to the
originator, thereby del aying pronpt action on the report.
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CHAPTER 8
SAFETY AWARDS PROGRAM

1. Reference. Chapter 8 references appear at the end of this
chapter.

2. Background. These awards provide recognition to individuals
and groups for attaining excellent records in safety. The awards
al so recogni ze safety consci ousness and are not to be confused
with recognition for safety inprovenents under the provisions of
the incentive awards program

3. Policy. Secretary of the Navy policy encourages civilian and
mlitary personnel to apply safe work practices in all their
daily operations. To stinulate and maintain interest in accident
preventi on, NAS Wi dbey |Island has devel oped criteria for group
and individual safety awards, which are presented as offici al
recogni tion of commendabl e safety records.

4. Types of Awards

a. Accident Prevention Award (Supervisor). This award is
granted to supervisors (civilian and mTlitary) who conplete one
year w thout a disabling work/duty injury to thenselves or to
personnel under their supervision. The award is based on a
fiscal year. It consists of a letter and a wallet-size card,
si gned by the NAS Wi dbey |Island Commanding O ficer, and a | apel
enblem Both the card and the | apel enbl em show the cunul ative
nunber of tinmes the award has been granted. |In addition to the
| apel enblem and wal | et-size card, certificates of conmendati on
(suitable for framng) are granted to supervisors for conpleting
"mlestone"” periods (5, 10, 15 and 20 years) of safe work
per f or mance.

(1) Criteria for Eligibility

(a) A supervisor is in charge of and responsible for
at | east seven persons engaged in production, construction,
shi ppi ng, warehousing, or duties of a conparable nature.
Supervisors in admnistrative and staff positions are not
eli1gible for this award.

(b) A supervisor is eligible for recognition when he/
she and all enpl oyees at every |evel under his/her supervision do
not experience a disabling work/duty injury within a fiscal year.
The supervisor next qualifies for curmul ative award recognition
for each fiscal year during which neither he/she nor any of the
per sonnel under hi s/ her supervision sustains a disabling injury.
| f a supervisor is charged wwth a disabling injury during a
fiscal year, he/she is disqualified for the year and nust wait
until the beginning of the next fiscal year to again start
accruing a year of injury-free performance. Wen a supervisor
fails to qualify for an award during the fiscal year, all higher
echelons in the line of supervision of his/her position are
disqualified for the sane period.
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(c) Awards are granted only to those supervi sors who
are directly responsible during an entire fiscal year for the
safety of personnel performng duties of a nature qualifying them
for this award. Those supervisors who have had their supervisory
duties interrupted by the action of higher authority or by a
break in federal service will not |ose their accunul ated
eligibility.

(2) Interpretations

(a) A disabling work/duty injury shall be charged
agai nst the record of the supervisor if the injured enpl oyee was
under his/her jurisdiction at the tinme of the injury.

(b) If the injured enployee is under the jurisdiction
of soneone other than the regul ar supervisor (during periods of
| eave, special assignnents, etc.) the Occupational Safety and
Heal th (OSH) Manager shall deci de whether the accident wll be
charged to the regul ar supervisor or the tenporary supervisor
after considering (1) whether the injury was caused by an
exi sting hazard or practice which the regul ar supervi sor knew
about and had not corrected, and (2) whether the injury occurred
as a result of instructions issued by the tenporary supervisor
whi ch were unusual or departed from established practice in the
area of work of the regular supervisor.

(c) A supervisor is responsible and charged for
disabling injuries incurred by personnel assigned to work under
hi s/ her supervision. He/she may al so be responsi ble for others
not under his/her direct supervision if sonme act or decision on
hi s/ her part precipitated the injury. Thus, a supervisor of work
underway on an extra or extended shift is charged wth disabling
injuries occurring to personnel in his/her absence when such work
i s being acconplished under instruction which he/she had
previ ously issued.

(d) Supervisors are charged with disabling injuries
occurring to personnel under their supervision regardl ess of
whet her they are performng work on a full-tinme, part-tinme, or
t enporary basi s.

b. Accident Prevention Award (Goup). This award is issued
to work groups which are engaged in sufficiently hazardous work
and whi ch have conpl eted one year wi thout a disabling work/duty
injury. The award is based on a fiscal year and consists of a
group certificate and individual wallet-sized cards signed by the
NAS Whi dbey I sl and Conmandi ng O ficer. The OSH Manager w ||
determ ne which work groups are eligible for award
considerations. The group nust neet the followng criteria to be
eligible for this award.

(1) The group is an autononous unit having an average of
seven or nore mlitary and/or civilian personnel, including the
supervi sor, assigned during the period under consideration.
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G oup awards may al so be issued to entire shops or departnents
whi ch perform hazardous operations, e.g., nmaintenance crews,
crash crews, damage control crews, fire departnents, fire schoo
trai ning personnel, police security forces, ordnance handl ers.

(2) The group nust have conpl eted one fiscal year w thout
a disabling work/duty injury. The occurrence of a disabling
wor k/duty injury during the fiscal year in any conponent
automatically disqualifies the subdivision and the group of which
it is a part for that award peri od.

(3) Work assignnents must have been "grouped" for at
| east a fiscal year. Tenporary working parties and ot her
tenporary work assignnents are non-qualifying.

c. NAS Wi dbey Island Safe Driving Award. This award (| apel
enbl em and wall et-size card signed by the NAS Wi dbey I sl and
Commanding Officer) is issued to drivers of Navy notor vehicles
who have conpl eted 12 consecutive nonths of safe driving. The
award indi cates the nunber of years of safe driving.

(1) Definitions

(a) Motor Vehicle. In connection with safety awards,
the term"notor vehicle™ includes any non-conbat, nechanically or
el ectrically powered device, not operated on rails, upon which or
by whi ch any person or property may be transported or drawn upon
a highway, and all trailers suitable for use in conjunction

therewith. It includes anbul ances, fire trucks, trucks, buses,
tractors, bus trailers, sem-trailers and all types of passenger
vehicles. 1t does not include bicycles, vehicles designed

primarily for use on rails, construction equipnent, materials
handl i ng equi pment, anphi bi ous vehicles, or vehicles (with or
wi t hout arnor) designed for active participation in conbat.

(b) Preventable Accident. A preventable accident on
the part of a Navy vehicle driver or operator is any occurrence
i nvol ving a Navy-owned or operated vehicle which results in
property damage and/or personal injury, regardless of who was
I njured, what property was damaged, to what extent, or where it
occurred, in which the driver in question failed to do everything
he/ she reasonably could have to prevent the occurrence.

(c) Traffic Violation. A chargeable traffic
violation is any violation of traffic rules or regulations, on or
of f a governnent reservation, while driving a governnent - owned
vehicle (or |l eased or private vehicle on official business) for
which the driver is cited and for which he/she has been found
guilty, has forfeited collateral, or has been disciplined under
civilian or mlitary regulations. Wen a traffic violation
i nvol ves parking regul ations, only unsafe parking shall be
consi dered. Exanples of unsafe parking are parking by a
fireplug, double parking, parking too far fromcurb, or parking
too close to an intersection.
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(d) Safety Rule Violation. A chargeable operating
safety rule violation is any violation of a published rule or
regul ati on governing the use of equipnment, on or off a governnent
reservation, for which the operator 1s cited and for which he/she
has been disciplined under the provisions of civilian or mlitary
regul ati ons.

(e) Motor Vehicle Accident. For award purposes, a
not or vehicle accident 1s any occurrence involving a Navy-owned
or operated notor vehicle, which results in death or injury or
property damage of $2,000 or nore. The death or injury of
property damage nust be attributable directly or indirectly to
the notor vehicle in transport. |In transport neans in notion, in
readi ness for notion except in a designated parking area, or on a
roadway, but not in a designated parking area.

(f) Eligible Driver. An eligible driver for a Safe
Driving Award 1s any mlitary or civilian person attached to or
enpl oyed by a Navy unit whose regul ar daily assignnment includes
the driving of a Navy-owned or operated notor vehicle, and who
drives for 12 consecutive nonths w thout being involved in a
prevent abl e notor vehicle accident and w thout being found guilty
of atraffic or safety rule violation (as defined in this
instruction). Exanples of eligible drivers include those
involved in transportation of passengers or cargo, or acting as
couriers. Those not eligible are building inspectors or public
wor ks mai nt enance enpl oyees whose use of governnent vehicles may
be required, but is incidental to their principal duties.

(g) Proving Period. A driver's proving period is 36
successive nonths of driving without a preventable accident and
w t hout being found guilty of a traffic or safety rule violation
(as defined in this instruction).

(h) Anniversary Date. The date on which a driver
successfully conpletes the proving period and earns the 3-year
award. It 1s on this date of the driving career that he/she
enters into the penalty period.

(1) Penalty Tine. A driver is penalized 12 nonths of
driving tinme for EACH PREVENTABLE ACCI DENT (i ncludi ng chargeabl e
traffic and safety rule violations) which occurs follow ng the
proving period. A penalty is figured fromthe anniversary date
and NOT fromthe date of an accident.

Exanple: A driver earned a 3-year award on 8 July. If he/she
drives 12 nonths wi thout a preventable accident, he/she will earn
a 4-year award on the following July 8. But if the driver has a
prevent abl e accident or other record charge before earning the 4-
year award, he/she is penalized 12 nonths of driving tine.

Thus, he/she will earn the 4-year award 24 nonths fromthe date
of earning the 3-year award. For each preventabl e accident or

ot her record charge, the date of the next higher award is del ayed
one nore year as a penalty.
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(2) Criteria for Eligibility

(a) Proving Period. During the proving period, a 1-
year award is nmade for the first 12 nonths of safe operation, a
2-year award for 24 consecutive nonths of safe operation, and a
3-year award for 36 consecutive nonths of safe operation. |If a
driver has a preventabl e accident or other record charge during
this proving period, he/she starts over fromthe date of the
accident in an attenpt to accunul ate 36 consecutive nont hs of
safe operation to conplete his/her proving period. A driver may
accunul ate 1 and 2 year awards several tinmes before conpleting
this phase. The driver can earn the 3-year award only once.
Havi ng achi eved a 3-year award, he/she is penalized as descri bed
i n paragraph 4d(1)(i) should he/she thereafter be assessed for a
char geabl e acci dent.

(b) Absences from Wrk. A driver shall be allowed to
accunul ate an absence of 15 working days, exclusive of authorized
| eave, for any award period based on his/her anniversary date.
This non-driving "grace period" nay be conposed of absence due to
i1l ness, tenporary non-driving assignnments, etc. An absence in
excess of 15 working days changes the driver's anniversary date.

(c) Credit for Individual Previous Safe Driving Tine.
Safe driving tinme accunmul ated under previous enployers using
accredited National Safety Council safe driving award criteria
and that of other federal agencies utilizing conparabl e standards
is creditable provided such prior record is fully substanti ated.

(d) Personal Vehicles. Accidents sustained by a
driver operating his/her own vehicle on official business are
chargeabl e if considered preventable. Reinbursenent m | eage
shoul d be a guide to determ ne the factor of personal use or
of ficial business.

(e) Accidents Involving More Than One Navy Driver.
When two or nore Navy-owned or operated vehicles are involved in
t he sane accident, each driver may be charged with a preventable
accident, regardless of which one was primarily responsible for
t he occurrence.

(f) Standby Tinme. This award requires that an
i ndi vidual 's daily assignnent include "the driving of a Navy-
owned or operated notor vehicle.” Standby tine and tine to
oper ate energency vehicles "when needed” are not considered
actual operation and so do not qualify under this award program

(g) Reckoning Period. The reckoning period for this
award begins on the day of the driver's enploynent or use as a
nmotor vehicle operator. This date is subject to adjustnent if a
previous period of a safe operation, neeting the criteria for
this award, is fully substantiated to the satisfaction of the OSH
Manager .
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d. NAS Wi dbey Island Materials Handling and Construction
Equi prent (MHCE) Operator's Safety Award. This award (I apel
enblem and wall et-size card, signed by the NAS Wi dbey Island
Commandi ng Officer) is issued to mlitary and civilian personnel
for 12 consecutive nonths of safe operation of materials handling
and construction equi pnent. The award indicates the nunber of
years of safe operations.

(1) Definitions

(a) Materials Handling Equi pnent. Includes all self-
propel l ed weight Tifting and materials handling equi pnent,
I ncludi ng attachnments when used in conjunction therewth.

(b) Construction Equi pnment. Includes all self-
propel | ed equi pnrent used in the construction, alteration, repair
and mai nt enance of buil dings, bridges, roads, or other kinds of
real property, and includes all attachnments used in conjunction
therew th.

(2) Types of Equipnent. Awards are available for the
safe operation of the followng types of equipnent: fork trucks,
war ehouse cranes, elevating platformtrucks, ramtrucks,
industrial tractors, wheel or crawer tractors (other than "over
the road" freight handling), autonotive cranes, portal tower
cranes, overhead (traveling bridges) cranes, aircraft ground
handl i ng and servicing ("white") equi pnent, drag |ines, scrapers,
bul | dozers, road rollers, graders (patrol), and power shovels.
Qperators of jib cranes, deck wi nches, overhead bridge cranes,
hoi sts, tiering machines, derricks, |lawn nowers, floor washers
and waxers, are not eligible for this award.

(3) Criteria for Eligibility. Provisions and procedures
governing the Safe Driving Award also apply for M4 CE Awards.

5. Responsibilities

a. The OSH Manager is assigned the responsibility of
executing the admnistrative details of the safety award prograns
for civilian and mlitary personnel enployed by NAS Wi dbey
| sl and. The OSH Manager w || :

(1) Ensure those all-deserving persons and work groups
are considered for the awards.

(2) Maintain injury records per references (a) and (b)
and charge lost time injuries against the records of appropriate
wor k groups, supervisors, and higher echelons in the |1 ne of
supervi si on

(3) Determ ne work groups and persons eligible for award
consi deration, and prepare appropriate awards.

b. Upon request, departnment heads will submt a current I|ist
of work groups and persons, recomended by division heads, to the
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NAS OSH O fice for processing. To maxim ze the incentive val ue
of the safety awards, the NAS OSH O fice will ensure that awards
presentations are nade pronptly and with appropriate cerenony and
publicity at the highest conmmand | evel practicable.

6. Incentive for Safe Supervision. The NAS Wi dbey Isl and
safety awards are considered when qualifying and sel ecting
civilian supervisors for pronotion. Fitness reports of mlitary
personnel should reflect achievenents in safety.
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CHAPTER 8 REFERENCES

(a) OPNAVI NST 5100. 23D, Navy Qccupational Safety and Health
(NAVOSH) Program Manual

(b) OPNAVI NST 5102. 1C, M shap Investigation and Reporting
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CHAPTER 9
HAZARDOUS MATERI AL CONTROL AND MANAGEMENT ( HMC&M PROCGRAM

1. References. Chapter 9 references appear at the end of this
chapter.

2. Introduction. There is thousands of hazardous materials (HM
used in industry and at this activity. Reference (a) is the
federal Hazardous Communication (HAZCOM Programthat applies to
all Americans who procure, use, work with, store, or supervise
the use of HM Reference (b) is the Navy's regulation for the
HVCM & HMCM program and applies to all Navy activities and
personnel. Both references are intended to inplenent program
requi renents that protect the safety and health of personnel,
property, and the environnment. This chapter includes the federal
HAZCOM Pr ogram for NAS Wi dbey I sl and.

3. Applicability. References (a) and (b) are simlar in

| anguage, but reference (b) is Navy specific. Both apply fully
to all personnel on this station who are involved with HM as
listed paragraph 2 above with the exception of the Hazardous
Wast e Managenent Program (HWWP). OSHA and NAVOSH regul ati ons
apply to hazardous waste (HW managenent, procedures, and storage
only to the limts of ensuring personnel safety and health. The
Environmental Affairs Ofice admnisters the HWP. The OSH

O fice has jurisdiction over the HM Programuntil the materials
beconme excess, contam nated, or otherw se not usabl e.

4. Discussion. The requirenents prescribed herein are the

m ni mum saf eguards necessary to ensure an acceptable |evel of
enpl oyee safety and health. They are to be used as a ready
reference in determ ning correct procedures to foll ow when

requi sitioning HVM and the m ni nrum safe procedures to foll ow when
wor king with or supervising their use.

5. Definitions

a. Chem cal Manufacturer. An enployer with a workplace
where chemcals or HM are produced for use or distribution.

b. Container. Any bag, barrel, bottle, box, can, cylinder,
drum vessel, tank, or the like that contains a hazardous
material to be used in workplace operations. (For the purpose of
this definition, pipes, engines, and vehicle or aircraft fuel
tanks are not considered containers.)

c. Distributor. A business, other than chem cal
manuf acturer or inporter, which supplies hazardous chem cals or
materials to enpl oyers.

d. Enployee. Any worker (mlitary or civilian) who may be
exposed to hazardous chem cals or nmaterials under nor mal
operating conditions or in foreseeable energencies. W rkers such
as office workers or cashiers who encounter hazardous chem cal s
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or materials only in non-routine, isolated instances are not
i ncl uded.

e. Enployer. A person or business where HMis procured,
used, or worked with. Also, a business where HVs are distributed
or produced for use or distribution, including contractors.

f. Hazardous Material. Any chemcal or material that is a
physi cal hazard or health hazard per reference (a) or other
appl i cabl e NAVOSH standards. |In general, HVs are described as
any material possessing one or nore of the follow ng
characteristics:

(1) Toxic or poisonous

(2) Flammabl e, conbustible, or explosive (except
or dnance)

(3) Reactive with other materials
(4) Caustic or corrosive

(5) Materials that can affect the oxygen levels in
breathing air

NOTE: For clarity hazardous material, including the acronyns HM
and HAZMAT, do not i nclude hazardous waste.

g. Hazardous Waste. Any substance or material considered
hazardous by all applicable regulations that is contamnated, to
be di sposed of, |eftover after use, has been substituted with
safer materials, has gone past shelf |life and cannot be renewed,
can cause a hazard through normal disposal techniques, i.e.,
enpty aerosol cans or contam nated speedidry, and HMthat is
excess and no | onger needed or required.

h. Hazardous Material Inventory. A witten inventory of al
HM actually present in any departnent |isted by workpl ace or
storage area. This inventory is to be conpleted and submtted to
OSH usi ng NASW 5100/ 83.

i. Authorized Use List. A list of HM authorized for
procurenent and use in the activity. The conmand HMCM Conmi tt ee
shall periodically review HMinventory lists and nake
recomendations for additions to, or deletions from the
Aut hori zed Use List. This procedure allows the commttee to
delete HMfrominventories that are not required, authorized, or
that can be substituted with | ess hazardous materials; and to add
materials to the list as required and approved.

j. Material Safety Data Sheet. OSHA Form 174. The required
formcontaining material safety data and information for all HM
The MSDS shall be received fully conpleted from chem ca
manuf acturers, distributors, inporters, or vendors with the
material or the material shall not be accepted on the station.
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The format of OSHA Form 174 is contained in Federal Standard
313C. Wiile a vendor may submt an MSDS formatted differently,

it must contain all the data elenents and information required on
OSHA Form 174.

k. Hazardous Material Information System (HMS). A program
established by DOD to acquire, store, and di ssem nate
manuf acturer's data on HM The system provi des a neans to share
and comuni cate informati on on HM wi t h ot her DOD commands,
activities, and units within the entire DOD. Wile the HM S
contains the sanme basic information as MSDSs, they are NOT
i ntended for individual use.

. Situations Not Applicable. Wrk situations where
enpl oyees handl e only seal ed contai ners of HM and, under norma
conditions of use, would not open the contai ners and woul d not
expect to experience any neasurabl e exposure to the HM Exanpl es
are warehousing, retail sales, cargo handling, and
transportation.

6. Policy. 1In order to ensure conpliance with references (a)
and (b), and to ensure the safety and health of Navy personnel
and property, the followi ng conditions are nmandatory under the
HMCM Pr ogram before any HMw I | be used at NAS Wi dbey I sl and.

a. This chapter shall be made available to all personnel at
this activity, including enployees, supervision, nmanagenent,
their designated representatives, or other governnment officials
upon request.

b. An HMCM Committee shall be established to advise the
Commandi ng O ficer on HM aut hori zed for |ocal use, procedures to
control and manage HM and i npl enentation of the HAZCOM Program

c. Only HMthat has been added to, or included in, the
Aut hori zed Use List by the command HMCM Comm ttee shall be used
on this station.

d. Al users of HMnust receive HAZCOMtraining as listed in
reference (a) on the hazardous properties of HMthey work with
and shall include a review of the MSDS for each HMto be used.
Revi ew of the MSDS shall include training in required persona
protective equi pnent, health hazard data, first aid response
I nformation, precautions for safe handling, and energency spil
or fire procedures.

e. Contractors working aboard the station are required to be
informed of the HMCM Program This will be acconplished during
preconstruction conferences and contract negotiations. The Navy
IS not responsible for training contractor personnel in the HVCM
Pr ogr am

NOTE: OSH is legally bound NOT to offer assistance in this area
except to governnent contracting officials.
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f. Al comuand/activity/departnent officers, managers, and
wor k center supervisors shall ensure that each workpl ace
mai ntains a current MSDS for each HMused in the workplace and
that they are readily available to workers at all tines. Al so,
wor kpl ace supervisors shall ensure that all workers are trained
i n understanding the MSDS sufficiently to work with the HM safely
and under all conditions of use.

g. NAS Wi dbey Island shall conmply with all federal, DOD
Navy, state, and | ocal standards, |aws, and regul ations rel ated
to HMin acquisition, procurenent, supply, storage, use, and
di sposal

7. Responsibilities

a. Qccupational Safety and Heal th Manager shall:

(1) Develop and inplenment witten instructions and
procedures for the HMCM Program that neets the policy and
direction of references (a) and (b) with the goal of m nim zing
guantities of HMin use at NAS Wi dbey Island. The ultimte
result will be a safer workplace and will mnimze the anount of
hazardous wastes that are generated.

(2) Serve as technical authority for the HMCM Program and
Comm ttee.

(3) Provide overall HMCM Program managenent.

(4) Ensure contractor personnel are informed of the HVMCM
Program at NAS Wi dbey Island to include the HM aboard the
station that they may be exposed to and the | ocation of the
appl i cabl e MSDS.

(5) Provide initial training in the HAZCOM St andard for
all Navy personnel at the activity.

(6) Report all HMincidents or m shaps, which involve the
safety and health of Navy personnel or property or are a
potential risk to the environnent.

(7) Maintain an Authorized Use List for the conmmand that
identifies and quantifies all HM approved for use at NAS Wi dbey
| sl and.

(8) Maintain a central MSDS library for the activity and
provi de MSDS interpretati on where needed fromthe OSH staff and
| ndustrial Hygienists.

b. Commanding Oficers and O Cs of Tenant Conmands shall:

(1) Ensure that the NAS Wi dbey OSH O fice receives a
copy of each MSDS received.
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(2) Report all HMrelated incidents or m shaps which
i nvol ve personnel safety or health to the cogni zant NAVOSH
Oficer, and those which are at risk to the environnment to the
NAS Wi dbey | sland Environnent Affairs Ofice.

c. Supply Oficer shall:

(1) Limt open purchases of HM regardl ess of the nethod
enpl oyed, to purchases for which a stock nunbered product is
unaval |l able fromthe supply system Ensure that all open
purchase requisitions are routed through the OSH O fice before
processi ng.

(2) Refuse acceptance of unl abel ed, inconpletely | abeled,
or inproperly | abeled HVM received fromvendors or distributors.
Additionally, identify to Naval Supply Systens Comrand any
unl abel ed shi pnments or shipnments of HM w t hout acconpanyi ng MSDS
via the Quality Deficiency Reporting System

(3) Establish and inplenment procedures to control, track,
and mnimze the variety and quantities of HMin procurenent,
use, and storage.

(4) Limt requisitions of HMthrough the supply systemto
only the materials listed on the NAS Whi dbey I|sland Authorized
Use List.

(5) Participate in devel opi ng and mai ntai ning a system
for acquiring only those authorized HMwhich will integrate shore
activity Authorized Use Lists into a Navy-w de Aut horized Use
Li st of HM

(6) Obtain MsSDSs for HM purchased through open purchase
met hods or purchase contracts and forward one copy of each to the
to the Navy Environnental Health Center and the OSH Ofice.

MSDSs wi Il be required as part of the Request for Quotation or
Invitation to Bid processes. Wen purchasing HM the MSDS
contract requirenments in the Federal Acquisition Regulations
52.233-3 will be included in purchase docunents for all itens in
Federal Supply Classes listed in Federal Standard Nunber 313C.

(7) Develop an Authorized Use List using a comand HVCM
Committee review of the total HMinventory for the command.

(8) Ensure that HMis stored in mninmumrequired
gquantities and in facilities that conformw th references (a) and
(c). MsSDSs and HM Ss provi de useful information on warehouse
storage and storage conpatibility codes for HM All | ocations
for tenporary and permanent storage of HM i ncluding bulk storage
and tanks, nust be approved by OSH and the Fire Departnent.
Unidentified HWshall NOT be stored or disposed of.

(9) Prepare Reports of Deficiency or Quality Deficiency

Reports (SF364 or 368) in cases where standard stock itens are
deened inferior
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(10) Serve as a nenber of the HVMCM Conmittee.

(11) Ensure that all HM shipped by NAS Wi dbey | sl and and
tenant commands to other installations or businesses conformto
DOT, Postal, or other regul ations as necessary, referring to MSDS
or HM S for |abeling guidance and insert a copy of the
appropriate MSDS in the shipping container.

d. Industrial Hygiene Division, Naval Hospital, Oak Harbor
shal | :

(1) Provide technical assistance through workpl ace
eval uations and nonitoring of the use of HMin the workpl ace that
i ncl udes recomendati ons for precautionary or corrective
measur es.

(2) Develop, maintain, and distribute as necessary to NAS
Wi dbey activities technical information on the health effects
and physical hazards of HMused in station workplaces and
oper ati ons.

(3) Serve as a nenber of the HMCM Committee as a
techni cal consul tant.

(4) Assist the OSH O fice in the devel opnent of the HM
Aut hori zed Use List.

(5) Review new systens and equi pnment, contract
specifications, participate in preconstruction conferences as
techni cal advi sor when HM or other health hazardous factors are
i nvol ved, and provi de gui dance on the use of engineering controls
to mnimze personnel exposures to HM

(6) Provide technical training presentations to activity
departnments and commands within the scope of IH techniques and
met hods when requested and as workl oad constraints all ow

e. Environnental Affairs Ofice shall:

(1) Adm nister the HAWWP to ensure that all HWVnmaterials
are collected, stored, transported, and di sposed of per current
DOD, OSHA, DOTI, EPA, and ot her applicable federal, state, and
| ocal regul ations and directives.

(2) Serve as advisory nmenber on the HMCM Commi tt ee.

f. Supervisors of Personnel Using HM shall:

(1) Receive HAZCOM training through OSH and be conpletely
know edgeabl e of the contents of this chapter.

(2) Ensure that all personnel who use or are exposed to

HMin the workplace are informed of the contents of this chapter
and receive HAZCOM trai ni ng and workpl ace training that is
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specific to the HMused in the workplace. HAZCOM trai ni ng nust
meet OSHA standards and is not workplace specific; therefore, al
training shall be acconplished through OSH or through workpl ace
supervi sors or safety personnel who are fully trained in the
program t hensel ves. Short briefs in HAZCOM such as in nonthly
standdowns or General MIlitary Training (GMI) sessions are not
adequate. Wrkers nmay be quizzed by NAVOSH | nspectors at any
time to ensure they understand the naterial contained in the
MSDSs. Workpl ace specific training shall include as a m ni num

(a) MSDS for each HM

(b) Required PPE and precautionary neasures to avoid
over exposure.

(c) Health hazards data and first aid actions.
(d) Enmergency procedures for spills, fires, etc.

(3) Docunent supervisor and enployee training in
personnel training jackets and maintain a workplace training
schedul e and list for inspection purposes.

(4) Develop witten SOPs for all operations involving HV
Ensure that deviations fromthe SOP do not occur and that HM
listed in the SOP is not substituted with other materials w t hout
witten perm ssion from OSH

(5) Maintain MSDSs in the workplace for only those HM
actually present for use in the workplace and keep themreadily
avai lable to all personnel at all tines.

(6) Develop and maintain a workplace specific guide on
actions to be taken in the event of an HMspill, m shap, or other
energency involving HMto include, as a mnimum a list of
required notifications along with applicable phone nunbers.

g. Enployees/Users of HM shall:

(1) Before using or being exposed to any HM ensure that
you have recei ved HAZCOM trai ning and training specific to the
actual HMused in the workplace or operation(s). Training shal
igclude, as a mnimum the information listed I n paragraph f(2)
above.

(2) Never deviate from workplace SOP regardi ng HM
operations or other instructions and never substitute HMIisted
in the SOP with any other material w thout witten perm ssion
from OSH.

(3) Imrediately notify the supervisor in the event of any
m shap, incident, or spill involving HV
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(4) Be aware that using HM properly and safely is an
i ndi vi dual responsibility to protect your own health and
wel | bei ng.

8. Hazardous Material Control and Managenment Commttee. This
commttee 1s established to advise the Commanding O ficer on the
policies and procedures to inplenment the HMCM Program and to
provi de assistance in the operation of the station program as
requi red herein.

a. Purpose. To provide nultidisciplinary and
i nterdepartnmental participation in the HVMCM Program and to advi se
the Commanding O ficer on the inplenentation and status of the HM
and HW prograns.

b. HMCM Conmi ttee Menbership

(1) Executive Oficer - Chairperson

(2) OsH Manager

(3) Industrial Hygienist, Naval Hospital

(4) Environmental Affairs Oficer

(5) Chief, Fire Departnent

(6) Supply Oficer

(7) Public Wrks Oficer

(8) Other persons as requested by the Conmttee.

c. Responsibilities of the HMCM Comm tt ee

(1) Fornul ate recommendations to the Commandi ng O ficer
on all aspects of the HMCM Program such as problens within the
program controls inplenented for problemareas, controls
I npl emented for routine safe practices, personnel safety and
health concerns, and environnental concerns.

(2) Review the command programinvol ving HM and recommend
additions or deletions to the Authorized Use List. Advise the
Commandi ng O ficer on procedures involved in the devel opnent,
revi ew, approval, and maintenance of the HM Aut horized Use List.

(3) Conduct at |east sem annual reconciliation between
the Authorized Use List and actual HM on hand in the command and
activities aboard the station and report discrepancies to the
Commandi ng O ficer along with recommendations for corrective
actions.

(4) Recommend limtations on quantities of HM used and

stored for operations and processes based on the above-di scussed
revi ews.
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(5) Review, discuss, and identify possible substitutes to
operations or HM which would reduce, mnimze, or elimnate HMV
and HW wher ever feasible.

(6) Meet quarterly or upon the call of the Chairperson.

(7) Keep mnutes and records of all neetings and acti ons.

(8) Review and distribute, as appropriate, comments or
corrective actions necessary for all proposed storage sites and
facilities for HM or HW

(9) Review and nodify, as required, elenents of the HVCM
Pr ogr am

(10) Monitor overall trends of HM and HWquantities and
program el ements. Make appropriate recomrendations to inprove
program ef fecti veness wherever possible.

(11) Provide goals and objectives to the Conmandi ng
O ficer as appropriate with regard to the reduction of HVM and HW

(12) Make recommendations for worker access to MSDSs and
for local exenptions and exclusions in workplaces such as
adm ni strative offices, etc.

9. Labeling Requirenents

a. General Requirenents. Labeling requirenents in this
section supersede previous requirenents involving NFPA | abeling.

(1) Reference (a) requires that manufacturers or
distributors label all containers of HMwith the identity of the
materi al (s), the nanme and address of the manufacturer,
distributor, or other responsible party, and appropriate hazard
warni ngs clearly indicating the potential dangers of the
material. Al containers (as described in paragraph 5b) of HM
that arrive at the activity wi thout proper |abeling shall not be
accepted by the Supply Departnent or any activity/conmand in the
event of open purchase or any other nethod of procurenent.

(2) I'n the event that warning |labels are inadvertently
renmoved or damaged in shipping, the supplier is required to
provi de HAZCOM conpl i ant repl acenent | abels prior to acceptance.
Activities are not required to put warning | abels on new
cont ai ners because of the manufacturer/distributor
responsibility. Additionally, activities are not required to re-
| abel containers already on board that are in conpliance with
HAZCOM r equi renments. Containers al ready on board that are not
| abel ed in conpliance with HAZCOM requi renents shall be | abel ed
to include required information. OSH can assist in this to
ensure proper | abeling.
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(3) Were special |abels are required under such agency
requi renents as EPA, FDA, Consuner Product Safety Conmi ssion
(CPSC), and Bureau of Al cohol, Tobacco and Firearns (BATF),
| abel 1 ng requirenents under the OSHA HAZCOM St andard are not
applicable. DOT |abels and placards apply only to the shipping
or transportation of HMor HW

b. Specific Labeling Requirenents

(1) The Supply Departnent is designated to ensure that
all HMcentrally recelived are properly labeled and will initiate
action with the manufacturer or distributor to obtain proper
| abel s or properly | abel ed repl acenent products as necessary.

(2) Al labels attached to, or affixed on, HM containers
shal |l be consistent with the manufacturer's MSDS, the DOD HM S,
and HAZCOM St andard requirenents including storage conpatibility
requirenents.

(3) All activities and departnents shall place visible
| abel s or markings on all HM containers that contain a unique
identifying nunber that relates the HMto an MSDS wth the sane
identifying nunber. This requirenment specifically includes
secondary containers such as dip tanks, safety cans, plastic
containers, or other containers used in work operations that the
materials were not shipped in. Druns, barrels, or other approved
containers of HWare not included in this requirenent due to
uni que | abeling requirenments and variable m xtures in such
containers. All users MJST be aware of the | ocation of the
appropriate MSDS before using the materials.

(4) OSH personnel, command/ departnent NAVOSH personnel ,
Hazardous Material Control Coordinators (HMCCs), safety
representatives, and supervisors are responsible for performng
routine periodic inspections to ensure that all HVs are properly
Hseg gnd | abel ed and MSDS precauti onary neasures are properly

eeded.

(5) The Public Wrks O ficer is responsible for ensuring
t hat pi pes and pi ping systens that contain HM chem cals, or
gases shall be labeled as required by Mlitary Standard 101B or
ot her effective neans of identification.

10. Storage of Hazardous Materials

a. Reference (c) shall be used to determ ne correct storage
of HM

b. Containers approved for storage, use, or handling of HM

shal | be used when the original container is no |onger used as
listed in reference (d).
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c. Approved netal safety cans that are properly | abeled
shal | be used wherever possible and particularly in the case of
fl ammabl e and conbustible |iquids.

d. Flammbl e storage | ockers and cabinets shall be designed
and constructed in conpliance with reference (d).

e. Flammbl e storage | ockers and cabinets nust be placed in
| ocati ons approved by the Fire Departnent.

f. Conex boxes or other |ockers used for flamrabl e storage
that do not neet the design and construction requirenents of
reference (d) shall be used for tenporary use only. The approved
| ockers shall be procured as soon as possible. Tenporary storage
| ockers or boxes shall be subject to deficiency notices in forma
i nspections if used for extended periods of tine.

g. Corrosive materials require storage that is isolated from
ALL other materials. Approved cabinets shall be used for
corrosives. They are simlar in design and construction to the
cabi nets nmentioned in paragraph 10(d), but shall be painted bl ue
and have a | abel or sign on the front in red letters on white
that are at | east four inches high that say "Corrosives."

NOTE: Corrosive materials include acids and caustics. Exanpl es:
Sul furic acid and sodi um hydroxide. Both shall be stored in
corrosi ve cabinets but NEVER store acids and caustics in the same
corrosi ves cabi net.

h. HMthat is neither flammable, conbustible, or corrosive
need not be stored in the cabinets nentioned above. They nust be
stored in separate container storage areas as approved by OSH
st andar ds.

i. In any storage cabinet, storage room or storage building
used for HM reference (d) assigns stringent limtations on
quantities allowed to be stored.

J. The quantity of HM available in the workplace WLL NOT
EXCEED t he anount necessary to conplete operations within the
day's work shift. HM nmay not be stored in the workplace unl ess
stored in an approved contai ner.

11. Special Notes

a. Due to budgetary constraints, npbst activities are now
participating in self-help prograns to acconplish needed work
whi | e saving noney and | abor that may not be available to the
Public Wrks Department. Serious m shaps have occurred due to
unqual i fi ed personnel using HM such as paints, solvents, and
other materials. Supervisors have the direct responsibility to
exam ne sel f-help projects and ensure that personnel are issued
the correct materials for the task to be done and are infornmed of
t he hazards invol ved and precautionary nethods or requirenents.
OSH wi || assi st any departnment supervisor in this area.
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b. Extrenely Hazardous Materials

(1) Due to the conplexity of the HMCM Program t hr oughout
the Navy and at this conmand, it is not practical to |ist
specific procedures for all HM To ensure the safety and health
of all personnel it is that commands, departnents, and activities
i nform OSH personnel when extrenely hazardous materials are in
their areas for use. These materials can be used safely but they
requi re special attention and speci al procedures. Exanples of
sonme of these materials are:

(a) Lead

(b) Mercury

(c) Pol yurethane Paint

(d) Asbestos

(e) Zinc Chromate Paint and Prinmer

(f) Methylene Chloride (in paint strippers, etc.)
(g) Liquid Oxygen and Liquid Nitrogen.

(2) The above listed materials are a few of those known
to be on the station. It is critical that departnment supervisors
contact OSH whenever any doubts or questions arise concerning any
HMin their inventories. Al of these materials will be revi ewed
by the HMCM Committee and will be considered for deletion or

substitution if possible, but if they are required, special
precautions must be established and fol | owed.
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CHAPTER 9 REFERENCES

(a) 29 CFR 1910.1200, OSHA Standards, Hazard Communi cati on
Pr ogram

(b) OPNAVI NST 4110.2, Navy Hazardous Material Control and
Managenent ( HMC&M

(c) DOD 4145.19-R-1, Storage and Materials Handling

(d) 29 CFR 1910.106, OsHA Standards for Hazardous Liquids,
Cont ai ners, Storage
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CHAPTER 10
ENERGY CONTROL PROGRAM ( LOCKOUT/ TAGOUT)

1. References. References appear at the end of this chapter.

2. Purpose. To establish a programin accordance with
references (a) and (b) and utilize procedures for affixing
appropriate | ockout/tagout devices to energy isolating
mechani sns, and to ot herw se di sabl e machi nes or equi pnent to
prevent unexpected energizing, start up, or release of stored
energy in order to prevent injury to enpl oyees.

3. Scope and Application. The requirenents of this program
apply to the control of energy during servicing and mai nt enance
of machi nery and equi pnment at NAS Wi dbey Island. These

requi renents apply only when the unexpected energi zi ng or
nmovenent of machi nery or equi pnent or the rel ease of energy
during maintaining or servicing of such machi nery/equi pnment could
cause injury to personnel and/or property damage. It Is
applicable to all mlitary and civilian personnel. Contractor
personnel will be required to follow procedures detailed in
reference (a).

a. Routine production operations are not included in this
program unl ess:

(1) Workers are required to renove or bypass a guard or
ot her safety device.

(2) Workers are required to place any part of their
bodies into an area of the machine or equi pnent where work is
actually perfornmed upon the material being processed (point of
operation) or where an associ ated danger zone exists during the
machi ne operating cycl e.

b. The requirenments of this programdo not apply to the
fol | ow ng:

(1) Shipboard operations which are covered under
references (c) and (d).

(2) Mnor tool changes and adjustnments and m nor
servicing activities, which take place during normal production
operations if they are routine, repetitive, and integral to the
use of the equipnent for production purposes. Alternate actions
must be inplemented to provide the sanme degree of protection
af forded by | ockout/tagout.

Note: Certain servicing operations involve troubl eshooting
energi zed circuits on equi pment/machinery in a power-on
condition. Effective protection shall be provided to enpl oyees
perform ng such operations.

(3) Wrk on cord and plug connected el ectrical equi pnent
where exposure to the hazards of unexpected startup of the

10-1



NASVHI DBEY!I NST 5100. 27C
9 Mar 1999

equi pment is controlled by unplugging the equipnent, and the plug
is under the exclusive control of the worker performng the
servi cing or maintenance.

_ ~ (4) Hot tap operations involving transm ssions and
di stribution systens for substances such as gas, steam or water
performed on pressurized pipelines if:

(a) Continuity of service is essential.
(b) Shutdown of systemis inpractical.

_ (c) Docunented procedures are foll owed and speci al
equi pnrent utilized to protect personnel.

(5) Equi prent under the exclusive control of electrical
utilization installations for the purpose of power generation,
transm ssion, and distribution, including related equi pnent for
communi cation or netering.

_ (6) Exposure to electrical hazards fromwork on, near, or
Wi th conductors or equipnent in electrical utilization
installations.

(7) Danger Tags shall be used on machi nes/equi pnent as a
warning to i nform machi ne or equi pnment operators of dangers to
personnel or equi pnment in the event the nachi ne/ equi pment is
ener gi zed.

4. Definitions

a. Affected Enpl oyee. An enpl oyee whose job requires
hi mMher to operate or use a nmachine or equi pnment on which
servicing or nmai ntenance i s being perfornmed under | ockout or
tagout, or whose job requires hinfher to work in an area in which
such servicing or maintenance i s being perforned.

b. Authorized Enpl oyee. A person who | ocks out or tags out
machi nes or equi pnment in order to perform servicing or
mai nt enance on that machine or equi pnment. Their |ine supervisors
shal | designate authorized enpl oyees. An affected enpl oyee
becones an aut hori zed enpl oyee when that enpl oyee's duties
i ncl ude performng servicing or maintenance included in this
program

c. Capable of Being Locked Qut. An energy isolating device
is capable of being Tocked out if it has a clasp or other neans
of attachment to which or through which a | ock can be affixed, or
it has a | ocking nmechanismbuilt into it. Qher energy isolating
devi ces are capable of being | ocked out, if |ockout can be
achi eved wi thout the need to dismantle, rebuild, or replace the
energy-isolating device or permanently alter its energy control
capability.
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Not e:  \Whenever repl acenent or major repair, renovation, or

nodi fication of a machine or equi prment 1s performed, and whenever
new machi nes or equi pnent are installed, energy isolating devices
for such machi ne or equi pnent shall be designed to accept a

| ockout devi ce.

~d.  Energized. Connected to an energy source or containing
resi dual or stored energy.

e. Energy lIsolating Device. A nechanical device that
physicalTy prevents the transm ssion or rel ease of energy,
Including but not limted to the following: A manually operated
el ectrical circuit breaker; a disconnect switch; a manually
operated switch by which the conductors of a circuit can be
di sconnected fromall ungrounded supply conductors and, in
addition, no pole can be operated i ndependently; a line valve; a
bl ock; and any simlar device used to block or isolate energy.
Push buttons, selector switches, and other control circuit type
devi ces are not energy isolating devices.

f. Energy Source. Any source of electrical, mechanical,
hydraul i c, pneumatic, chemcal, thermal, or other enerqgy.

g. Lockout. The placenent of a |ockout device on an energy
i sol ating device in accordance with an established procedure,
ensuring that the energy isolating device and the equi pnment being
control l ed cannot be operated until the | ockout device is
renoved

h. Lockout Device. A device that utilizes a positive neans
such as a Tock, either key or conbination type, to hold an energy
isolating device in a safe position and prevent the energizing of
a machi ne or equipnent. Included are chains, blocks, blank
fl anges, pins, wedges, self-locking fasteners, etc.

i. Normal Production Qperations. The utilization of a
machi ne or equipnent to performits intended production function.

J. Servicing and/or Maintenance. Workplace activities such
as constructing, installing, setting up, adjusting, inspecting,
nodi fyi ng and mai nt ai ni ng and/ or servicing machi nes or equi pnent.
These activities include |ubrication, cleaning or unjanm ng of
machi nes or equi pnment and maki ng adj ustnents or tool changes,
where the enpl oyee may be exposed to the unexpected energi zi ng or
start-up of the equipnent or rel ease of hazardous energy.

k. Setting up. Any work perfornmed to prepare a machine or
equi pnent to performits normal production operation.

|. Tagout. The placenent of a tagout device on an energy
i sol ati ng device, in accordance with an established procedure, to
indicate that the energy isolating device and the equi pnent being
controlled may not be operated until the tagout device is
renmoved
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m  Tagout Device. A prom nent warning device, such as a tag
and a neans of attachnent, which can be securely fastened to an
energy isolating device in accordance with an established
procedure, to indicate that the energy isolating device and the
equi pnent being controlled may not be operated until the tagout
device is renoved.

5. Responsibilities

a. Departnent Heads shall

_ (1) Designate a Iockout/tagout officer. Ensure that
equi pment - speci fic | ockout/tagout procedures are devel oped,
updat ed as necessary, and available to authorized enpl oyees at

all tinmes. The procedure shall include neasures to provide for
continuity of Iockout/tagout protection during shift and/or
personnel changes, and shall 1 nclude procedures for notification

of affected enpl oyees.

(2) Ensure a periodic inspection of the entire
departnment’'s energy control procedures is conducted at |east
annually to verify that the procedures and the requirenents of
this program are being foll owed.

(a) An authorized enpl oyee ot her than the one(s)
utilizing the energy control procedure being inspected shal
performthe periodic inspection.

(b) The periodic inspection shall be conducted to
correct any deviations or inadequacies identified.

(c) Where lockout is used for energy control, the
periodi c inspection shall include a review by the inspector and
aut hori zed enpl oyee of the enpl oyee's responsibilities under the
energy control procedure being inspected.

(d) Where tagout is used for energy control, the
periodic inspection shall include a review between the inspector
and each authorized and affected enpl oyee, of those enpl oyees’
responsibilities under the energy control procedure belng
i nspected, and the limtations of tags.

(3) Ensure records are maintained to certify that the
periodi c i nspections have been perforned. The certification
shall identify the machi ne or equi pnment on which the energy
control procedure was being utilized, the date of the inspection,
t he enpl oyees included in the inspection, and the person
performng the inspection. A copy of these records shall be sent
to the OSH of fi ce.

b. Supervisors shall:

(1) Designate and maintain a current list of authorized
enpl oyees.
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(2) Ensure proper |ockout/tagout procedures are followed
in their area of responsibility.

(3) Provide training of authorized, affected, and al
ot her enpl oyees whose work operations are or may be in an area
where energy control procedures may be used.

(4) Ensure all training is docunented per the
requi renments of Chapter 6 in this instruction. Docunentation of
training shall be forwarded to the OSH O fice, NAS N45, and a
copy maintained in the enpl oyee's departnent.

(5) Provide and docunent retraining for all authorized
and affected enpl oyees whenever there is a change in their job
assi gnnent, a change in machi nes, equi pnent, or processes that
present a new hazard, or when there is a change I1n energy control
procedures. Retraining shall also be provided whenever periodic
audits reveal that there are deviations fromor inadequacies in
energy control procedures.

(6) Provide an inventory of energy control procedures
upon request by the Occupational Safety & Health office.

(7) Ensure that whenever replacenent or nmajor repair,
renovation or nodification of a machine or equi pnent is perforned
or whenever new machi nes or equi pnent are installed, energy-

i solating devices are designed to accept a | ockout device.

(8) Ensure that the continuity of |ockout or tagout
protection is maintained during shift or personnel changes. See
general policy.

(9) Receive authorized enployee training if authorized
enpl oyees are under his/her cogni zance.

(10) Report all instances of non-conpliance with this
programto the Occupational Safety & Health office.

c. Affected Enpl oyees shall:

(1) Attend affected enpl oyees' training and understand
t he purpose and use of the | ockout/tagout program

(2) Conply with | ockout/tagout programrequirenents.

(3) Stay away fromthe "danger zone" or "point of
operation” while equipnent is |ocked or tagged out.

(4) I'nmmediately report workplace deviations fromthis
programto supervision

d. Authorized Enpl oyees shall:

(1) Attend authorized enpl oyee training and understand
the recognition of applicable energy sources, the type and
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magni tude of the energy available in the workplace, and the
met hods and neans necessary for energy isolation and control.

(2) Fully conply wwth all provisions of the | ockout/
t agout program

_ (3) Immediately report all instances of non-conpliance
with this programto supervision

e. The Cccupational Safety and Health (OSH) O fice shall:

(1) Annually review NAS departnents' conpliance with this
program and all equl pnment specific procedures devel oped as a
result of this program

(2) Approve the equi pnment or applications where tagout
may be used in place of lockout. A list of such approval s shal
be mai ntained at the OSH offi ce.

(3) Maintain docunentation of affected and authori zed
enpl oyee training.

f. Public Wrks Contract Team shall

(1) Require contractors to follow procedures detailed in
reference (a).

(2) Require contractors to submt to the OSH office a
copy of instructions explaining the conpany's | ockout/tagout
pr ogr am

(3) Provide the contractor with a copy of NAS Wi dbey
| sl and' s Energy Control Programinstruction.

6. Training

a. Each authorized enpl oyee and hi s/ her supervisor shal
receive training on the recognition of applicable hazardous
energy sources, the type and magnitude of the energy available in
t he workpl ace, and the nethods and neans necessary for energy
i solation and control.

b. Each affected enpl oyee shall receive training in the
requi renents of the |ockout/tagout program the purpose and use
of energy control procedures, and shall be prohibited from
attenpting to defeat |ockout/tagout systens applied to nachines
and/ or equi pnent .

c. Al other enployees whose work operations are or nmay be
in an area where energy control procedures nay be used, shall be
i nstructed about the procedure and shall be prohibited from
attenpting to defeat | ockout/tagout systens applied to nachines
and/ or equi pnent .
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d. Al authorized and affected enpl oyees and enpl oyees whose
wor k operations are or may be in an area where energy control
procedures may be used shall:

(1) Beinstructed to inmmedi ately report any noted
deviations fromthe Energy Control Program procedures to
supervi si on

(2) Be instructed that any enpl oyee, other than the
original person(s) who installed the | ockout/tagout device(s) or
t hat person(s) supervisor, who renoved a | ockout/tagout device
shal | be subject to disciplinary action

e. \Wen contractors or other outside workers are perform ng
service or maintenance in NAS Wi dbey |sland work spaces, any NAS
enpl oyee in that work area nust be trained to understand the
ot her conpany's energy control programand to be alert for new
types of | ockout/tagout devices.

f. Al authorized and affected enpl oyees shall be retrained
whenever there is a change in their job assignnent, a change in
machi nes, equi pnent, or processes that present a new hazard, or
when there is a change in energy control procedures. Retraining
shal | al so be provi ded whenever periodic audits reveal that there
are deviations fromor inadequacies in energy control procedures,
or when enpl oyees are found not to be follow ng the procedures.

7. General Policy

a. Before any enpl oyee perforns any servicing or maintenance
on a machi ne or equi pnent where the unexpected energizing, start
up, or release of stored energy could occur and cause injury, the
machi ne or equi pnent shall be iIsolated and rendered i noperative
t hrough the use of a | ockout device whenever the machinery or
equi pnent i s capable of being | ocked out.

b. If an energy isolating device is not capabl e of being
| ocked out, a tagout procedure consistent with the requirenents
of this programthat provides full enployee protection equival ent
to that of a | ockout procedure shall be utilized.

c. Authorized enployees only shall performlockout and
tagout of machi nery, equipnent, or systens.

d. No person(s) other than the original authorized person(s)
or that person's supervisor may renove a | ockout/tagout device.

e. There shall be continuity of |ockout/tagout protection
during shift or personnel changes. A changeover period will be
established for shift or personnel changes so the authorized
enpl oyees nmay exchange their assigned | ocks/tags. Authorized
per sonnel assum ng control of |ockout/tagout equipnment wll be
fully briefed in the scope and stage of the work by those who are
being relieved.
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f. Lockout devices, where used, shall be affixed in a manner
that will hold the energy isolating devices in the "safe" or
"of f" position.

g. Tagout devices, where used, shall clearly indicate that
the operation or novenent of energy isolating devices fromthe
safe or "off" position is prohibited.

(1) Whenever possible, tagout devices shall be affixed to
the energy isolating device(s).

(2) Where a tag cannot be affixed directly to the energy
isolating device, the tag shall be |located as close as safely
possible to the device, in a position that will be imediately
obvi ous to anyone attenpting to operate the device.

h. Lockout devices and tagout devices shall be singularly
identified, be the only devices used for controlling energy, and
not be used for other purposes.

i. No two |ocks shall be keyed the sanme and no nore than two
keys shall exist for any | ock.

j . Lockout devices shall be substantial enough to prevent
renmoval wi thout the use of excessive force or unusual techniques,
such as the use of bolt cutters or other netal cutting tools.

k. Tagout device attachment neans shall be of a non-reusable
type, attachabl e by hand, self-locking, and non-rel easable with a
m ni mum unl ocki ng strength of no | ess than 50 pounds and havi ng
t he general design and basic characteristics of being at |east
equi valent to a one-piece, all-environnent-tolerant nylon cable
tie.

. Lockout and tagout devices shall indicate the identity of
t he enpl oyee applying the device(s). Tagout devices shal
i ndi cate the enpl oyee's code, work tel ephone nunber, supervisor,
the date applied, and the nachi ne, equi pnent, or system conponent
that is deenergized. Tagout devices shall warn agai nst hazardous
conditions if the machine or equipnent is energized and shall be
of a material type or otherw se protected so they will not
deteriorate in their environnment and so the nessage on the tag
wi Il not becone illegible.

8. Sequence of Lockout or Tagout. Equi pnent-specific procedures
shal T TnclTude the folTow ng elenents and actions, and be
performed in this sequence:

a. Preparation for Shutdown. Before an authorized or
affected enpl oyee turns off a machine or equi pnent, the
aut hori zed enpl oyee shall have know edge of the type and
magni tude of the energy, the hazards of the energy to be
controlled, and the nethod or neans to notify all affected
enpl oyees that a | ockout or tagout systemis going to be utilized
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and the reasons why. Notification of affected enployees nust be
conpleted prior to the application of |ockout/tagout.

b. Machi ne or Equi prent Shutdown. The nachi ne or equi pnent
shall be turned off or shut down using the normal stopping
procedure established for the machi ne or equi pnent.

c. Machine or Equipnment Isolation. Al energy isolating
devices that are needed to control the energy to the machi ne or
equi pnent shall be physically |ocated and operated in such a
manner as to isolate the machine or equi pnment fromthe energy
source(s).

d. Lockout or Tagout Device Application. Authorized
enpl oyees shall affix | ockout or tagout devices to each energy-
i sol ati ng devi ce.

e. Stored Energy. Follow ng the application of |ockout or
tagout devices to energy isolating devices, all potentially
hazardous stored or residual energy e.g. (capacitors, springs,
el evat ed machi ne nenbers, flywheels, etc.), shall be relieved,
di sconnected, restrained and otherw se rendered safe. |If there
is a possibility of reaccunul ation of stored energy to a
hazardous | evel, verification of isolation shall be continued
until the servicing or maintenance is conpleted or until the
possibility of such accumul ati on no | onger exists.

f. Verification of Isolation. Prior to starting work on
machi nes or equi pnrent that have been | ocked out or tagged out,
t he authori zed enpl oyee shall verify that isolation and
deenergi zation of the nmachi ne or equi pnent have been
acconpl i shed.

9. Goup Lockout or Tagout

a. |If the |ockout/tagout sequence requires nore than one
i ndi vidual to | ockout or tagout equi pnent, each enpl oyee shal
pl ace his/her own assigned | ockout/tagout device on the energy
I sol ati ng device(s).

b. Wien an energy-isolating device cannot accept nultiple
| ocks or tags, a multiple |lockout or tagout device (hasp) nay be
used.

c. |If lockout is used, a single |l ock may be used to | ockout
t he machi ne or equipnent wth the key being placed in a | ockout
box or cabinet which allows the use of multiple | ocks to secure
it. Each enployee wll then use his/her own assigned |lock to
secure the box or cabinet. As each person no |onger needs to
mai ntai n | ockout protection, that person wll renmove his/her |ock
fromthe box or cabinet.

d. During group |ockout or tagout, primary responsibility
shal | be vested in an authorized enpl oyee for a set nunber of
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enpl oyees working under the protection of a group |ockout or
tagout device (such as an operations |ock).

(1) Provisions shall be included for the authorized
enpl oyee to ascertain the exposure status of individual group
menbers with regard to the | ockout or tagout of the machine or
equi pnent .

(2) Waen nore than one crew, craft, departnent, etc., is
i nvol ved, overall job-associated |ockout or tagout control
responsibility shall be assigned to an authorized enpl oyee who
shal |l be designated to coordinate affected work forces and ensure
continuity or protection.

10. Release from Lockout or Tagout. Before |ockout or tagout
devices are renoved and energy IS restored to the nmachine or
equi pnent, procedures shall be foll owed by authorized enpl oyees
to ensure the follow ng actions are perforned.

a. Machine or Equipnent. The work area shall be inspected
to ensure that nonessential itens have been renoved and to ensure
that machine or equi pment conponents are operationally intact.

b. Enployees. The work area shall be checked to ensure that
all enpl oyees have been safely positioned or renoved fromthe
area. Before |ockout or tagout devices are renoved and before a
machi ne or equi pnent is started, affected enpl oyees shall be
notified that the | ockout or tagout device(s) are about to be
renmoved

c. Lockout or Tagout Device Renobval. The enpl oyee who
applied the device shall renove each | ockout or tagout device
from each energy-isolating device. An authorized enpl oyee's
supervi sor may renove | ockout or tagout devices only when all of
t hese conditions are net:

(1) The enpl oyee's supervisor has verification that the
aut hori zed enpl oyee who applied the device is not at the
facility.

(2) The enpl oyee's supervisor has nmade a reasonabl e
effort to contact the authorized enployee to inform hinm her that
the | ockout or tagout device has been renoved.

(3) The enpl oyee's supervisor ensures that the authorized
enpl oyee is inforned of the | ockout/tagout device renoval before
he/ she resunes work at the facility.

11. Testing or Positioning of Machines, Equi pnent, or
Conmponents. In situations in which ITockout or tagout devices
must be tenporarily renoved fromthe energy isol ating device and
t he machi ne or equi pnent energized to test or position the

machi ne, equi pnent, or conponent thereof, the follow ng actions
will be perfornmed in sequence:
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Cl ear the machi ne/ equi pnent of tools and materi al s.
Renove enpl oyees fromthe machi ne or equi pnent area.
Verify all affected enployees are in a safe |ocation.
Renove the | ockout or tagout device.
Energi ze and proceed with testing or positioning.

Deenergi ze and reapply energy control neasures.
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CHAPTER 10 REFERENCES

(a) 29 CFR 1910.147, The Control of Hazardous Energy
(Lockout / Tagout)

(b) OPNAVI NST 5100. 23D, Navy Qccupational Safety & Health
(NAVOSH) Program Manual

(c) OPNAVI NST 3120. 32C, Standard Organi zation and Regul ati ons of
the U S. Navy

(d) OPNAVI NST 5100.19C, Navy Qccupational Safety & Health
(NAVCSH) Program Manual or Force Afloat, Vol. | and I
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CHAPTER 11
CONFI NED SPACE ENTRY PROGRAM ( CSEP)

1. References. References appear at the end of this chapter.

2. Purpose. To provide procedures and guidelines for the

i npl enentation of a Confined Space Entry Program (CSEP). The
goal of this programis to control or elimnate, as far as
possi bl e, the potential safety and health hazards associated with
working in or adjacent to confined or enclosed spaces.

Note: This instruction is intended for Naval Ar Station
personnel use only. Under no condition will this instruction be
nodi fied without the witten approval of the Naval Air Station
Wi dbey Island (NASW) Confined Space Entry Program Manager.
This instruction is valid only wwthin the confines of NASW.

3. Di scussi on

a. Al Navy and Navy civilian personnel are prohibited from
entering, working in/on, performng hot work adjacent to any
conpartment, tank, void, or other confined or enclosed space
until that space has been tested, inspected, and certified as
safe by the Confined Space Entry Program Manager (CSEPM . The
CSEPM or designated representative is the only person who shal
certify hot work permts as related to the CSEP. Upon detection
of an unsafe condition, the CSEPM or his/her representative has
the authority to stop all work in the area, order the area
evacuated and take any steps required to ensure the safety of
per sonnel and equi pnent.

b. Reference (a) establishes the Aviation Gas Free Program
and is not a part of the Confined Space Entry Program

4. Definitions. Definitions for the Confined Space Entry
Programare Tisted in references (b) and (c).

5. Hazards of Wirking in Confined Spaces

a. Personnel entering or working in or adjacent to confined
or enclosed spaces may encounter a nunber of potentially serious
hazards. Such hazards may i ncl ude:

(1) Alack of sufficient oxygen to support life, or
excessive oxygen |l evels which increases the danger of fire or
expl osi on.

~ (2) Presence of flammable or expl osive atnospheres and/ or
mat eri al s.

~ (3) Presence of toxic (poisonous) atnospheres and/or
material s.
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(4) Presence of general safety/health hazards such as:
slip, trip, or fall hazards; electrical or thermal burn hazards;
asbest os; etc.

(5) Any conbination of (1) through (4) above.

6. Cassification of Confined or Encl osed Spaces. All enclosed
or confined spaces are considered permt required confined spaces
(Cass I, Il, and Ill1) until evaluated and tested by the CSEPM
ACSEPM or conpetent person. A confined space or encl osed space
cannot be tested and evaluated by contractors for Navy and Navy
civilian personnel.

7. GCeneral Procedures. The follow ng procedures are required

for entry into any confined or enclosed Class |, IIl, or Il
space, regardless of the tine period to be spent or the nature of
work to be performed within or adjacent to the space. |If hot

work is involved, all work operations involving plunbing, pipes,
tanks, or containers that contain, or have contalned, fuels or

ot her flammabl e or conbustible |iquids shall follow procedures in
references (a) and (d) to ensure the safety and security of
personnel and equi pnent. All |ockout/tagout procedures shall be
adhered to. Al initial tests shall be fromthe outside of the
space and, when entering the space for test, a tenporary permt
is to be witten and post ed.

a. The station CSEPM or his/her representative shall be
contacted to performevaluation and testing of all confined or
encl osed spaces.

(1) During the hours of 0730 to 1500 on Monday t hrough
Friday, the CSEPM nay be contacted at the OSH Ofice, extension
7-8737, 24 hours in advance of entry. Information required wll
i nclude the space to be tested, location, job to be perforned,
the estimated start and conpletion tine, previous and/ or current
contents of the space, and a contact nanme and phone nunber.

(2) Enmergencies requiring confined space services nmay be
referred directly to the OSH O fice during normal working hours,
or to the Command Duty O ficer, extension 7-2631, during non-
wor ki ng hours.

b. Wen situations demand rescue, stand-by personnel shal
not enter the confined space but shall remain outside and act as
communi cations links to rescue personnel. At |east one stand-by
person stationed outside the space shall maintain continuous
communi cation with the confined space occupant.

c. The NAS fire departnent rescue teans shall be alerted
before confined space entry (CSE) work begins.

d. Oher Confined/ Encl osed Spaces. All confined or encl osed
spaces not specifically nentioned in this instruction shall be
tested and i nspected by CSEP personnel prior to entry or hot
work. If there is doubt as to whether a particular space is
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consi dered a confined or encl osed space, the CSEPM shall be
contacted for clarification.

8. Permts. Once the conditions of a space have been determ ned
to be safe, the CSEPM or representative shall issue and post a
permt for entry requirements for the entry supervisor at the
entrance to the space. The entry supervisor shall ensure
conpliance wwth permt requirenents prior to entry by signing the
permt. Normally a permt will not certify a safe condition for
a period exceeding that day's work shift, but a space may be
certified for a period |onger than one work shift as determ ned
by the CSPM In addition to the copy of the certificate posted
at the entrance to the space, all other usable personnel entry
points will be posted as applicable.

NOTE: The ternms of the permt are valid for conditions
prevailing at the tinme of permtting, and entry is based on those
conditions. The CSEPM or his/her representative is/are the only
person(s) authorized to permt spaces as safe for personnel entry
and to post the permt.

9. Energency Entry and Rescue. Only in extrenme energencies such
as rescue efforts or energency repairs to prevent major |oss of
property is entry allowed without a permt issued by the CSEPM or
hi s/ her CSEP representative. No other entry w thout permtting
is authorized. Wthout permtting, it nust be assuned that the
at nosphere wthin the confined or enclosed space is Imedi ately
Dangerous to Life and Health (IDLH). 1In an extrene energency,
where such entry or work without permtting i s necessary,
personnel entering the space shall be restricted to the follow ng
provi si ons:

a. Personnel entering the space shall be equipped with a
National Institute of OCccupational Safety and Health (N OSH)
approved Self Contai ned Breathing Apparatus (SCBA), a harness of
a type suitable to permt extraction of the person(s) fromthe
space, a lifeline securely attached to the harness, and other
necessary personal protective equipnment suitable to the condition
and potential exposure.

b. Enmergency rescue personnel, equipped with the above
i sted apparatus and any additional equi pnment that may be
necessary to effect a rescue, will be stationed imedi ately
outside the entrance to the confined or encl osed space.
Communi cations will be established and nmai ntai ned between the
person(s) entering the space and attendant personnel outside the
space. |f personnel inside a space require energency renoval
the rescue will be attenpted by use of the lifeline only. |If
rescue personnel are required to enter the space, all PPE and
equi prent listed in paragraph 11.a shall be used.

c. Only approved expl osi on-proof, spark-proof, or
intrinsically safe equipment will be used. Al other potenti al
ignition sources shall be prohibited frombeing used in any
space, or in the inmmediate vicinity outside the space, during
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t hese operations. This also applies to energency hot work in the
near vicinity of pipes, tanks, or containers that contain, or
have contai ned, flanmmable |iquids, gases, or materials. The
CSEPM shal | nmake the determ nation when questions or doubts

ari se.

_ d. In an energency entry, the CSEPM shall be notified
imedi ately after the rescue is made, or at the earliest
opportunity, but no later than the next nornmal workday.

NOTE: In all entries in all areas and under all situations, al
systens and energy sources shall be | ocked and tagged out of
service before entry.

10. Responsibilities

a. NAS Fire Departnent shall:

(1) Performrescue where and when needed from confi ned
spaces.

(2) Performon-site rescue standby when Class | spaces
are entered; performand submt docunentation to CSPM of one
practice rescue froma confined space at |east annually. For al
ot her confined space entry, list the location of the entry and be
ready to respond to a rescue if needed.

_ (3) Ensure all fire rescue personnel are trained and
equi pped as needed in accordance with references (b) and (c) and
this 1 nstruction.

(4) Coordinate with the CSEPM or his/her representative
for the issuance of hot work permts when hot work 1s to be
performed on or in a confined space area involving station
per sonnel where fire or explosions could occur.

b. Al Navy Personnel (mlitary or civilian) shall not,
under any circunstances, enter confined or enclosed Cass |, II,
or Ill spaces (except as noted for enmergency rescue operations)
until the space is permtted safe by the CSEP personnel as
required.

~Cc. Supervisory Personnel. Supervisors shall be famliar
with the provisions of this chapter as they relate to personnel
or operations under their supervisory control. They shall act

positively to elimnate any potential hazards existing in
operations under their control and shall:

- (1) Ensure that all enployees under their inmediate
supervision are aware of the hazards associated with confined
spaces and the precautions necessary to control such hazards.

(2) Strictly enforce observance of the safety and health
requi renents of this chapter and the specific instructions issued
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by the CSPM (or the qualified assistant under the direction of
the CSPM on entry permts.

(3) Pronptly report to cogni zant managenent any unsafe
conditions or procedures and, where warranted by the severity of
such conditions, cease all operations until corrective action has
been effected.

(4) Prohibit unauthorized entry into confined spaces
under their control

d. Entry Supervisors. The supervisor of the enployee(s)
authorized entry into a PRCS, as listed on the permt, 1Is
responsi ble for:

(1) Knowi ng the hazards that nmay be faced during entry.

(2) Verifying, by checking that the appropriate entries
have been made on the permt, that all tests specified by the
permt have been conducted and that all procedures and equi pnent
specified by the permt are in place before endorsing the permt
and allowi ng entry to begin.

NOTE: The supervisor nust check to see that the atnosphere was
tested before entry and that the gas detection equi pnent
specified on the permt is ready to go.

(3) Signing the permt prior to personnel entry to ensure
that he/she is aware of the entry requirenents.

(4) Conmplying with requirenments of references (b) and

(c).

e. Resident Oficer-in-Charge of Construction (RO CC) and
Public Wrks Contracting (PW) shall govern the actions of al
contractor personnel to ensure safety conpliance of al
appl i cabl e st andards.

(1) I'n all cases involving contractor operations aboard
Navy activities, the RO CC and/or PWC shall informthe
appropriate contractor that the contractor's confined space
personnel shall be adequately qualified. Al operations are to
be conducted in accordance wth references (b) and (e) through
(f) in addition to all other statutory or regul atory
requi renents, since Navy personnel, aircraft, and facilities may
al so be at risk

(2) When changes occur in the location of confined
spaces, PWC shall provide accurate and updated prints to
contractors and the NASW CSEPM

(3) The contractor shall file the follow ng information
with the NAS Fire Departnent:
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(a) a copy of the contractor’s site specific confined
space entry plan

(b) location of confined space entry, i.e., fuel farm
#1.

(c) type of confined space (i.e. tank, nanhole).

(d) hazards present (chem cal, physical, atnospheric,
etc.).

(e) name of the Qualified/ Conpetent Person (certified
marine chem st, certified industrial hygienist).

o (f) list of attendants, supervisors, and entrants
(trai ning docunent ed).

(g) type of work being conducted (hot work, painting,

etc.).

(h) daily work start and quit tinmes (duration of
proj ect).

(1) test equipnent (calibration certificates).
11. PPE

a. Personnel entering confined or enclosed spaces to conduct
testing, cleaning, or repair operations shall be provided with
and required to use appropriate personal protective clothing as
directed by the CSEPM If respiratory protection is required,
chapter 15 of reference (c) applies. No personnel may use
respirators unless qualified to do so.

b. In the event HAZMAT is in encl osed/ confined spaces (i.e.
| ead or asbestos) applicable regulations for PPE and effective
wor k hygi ene practices apply.

12. Weather. No entry shall be permtted during “Thunder Storm
Condi tion One” except during extrene energency. The stand- by
person shall nonitor the weather conditions and ensure that al
personnel are renoved fromthe space during thunderstorns.
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CHAPTER 11 REFERENCES
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OPNAVI NST 5100. 23D, Navy Qccupational Safety and Health
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Engi neeri ng Program

ANSI Z117.1-1977, Standards for Confined Space Entry Program
Manual

29 CFR 1926, OSHA Standards for Construction

EM 385-1-1, US Arny Corps of Engineers Safety and Heal th
Requi rement s manual
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CHAPTER 12
ERGONOM CS PROGRAM

1. References. References appear at the end of this chapter.

2. Purpose. To inplenent a programto reduce or elimnate
injuries and ill nesses by applying ergonomc principles to
identify, evaluate and control ergonom c hazards to Departnent of
Navy personnel as directed by reference (a).

3. Definition. Ergonomcs is the study of the design of work in
relation to the physiol ogi cal and psychol ogi cal capabilities of
people. In the workplace, follow ng ergonom c principles hel ps
reduce stress and elimnate many potential injuries and disorders
associated wth overuse of nuscles, Cunulative Trauma Di sorders
(CTDs), bad posture and repetitive notion. The objective of
ergonom cs i s to accommbdat e wor kers through design of tasks,
work stations, controls, displays, safety devices, tools,
lighting and equi pnent to enhance the efficiency and
effectiveness with which work and other activities is carried
out.

4. Principles of Ergononmics. The follow ng are basic principles
of ergonomcs to make work nore user friendly and provide the
basis for conducting ergonom c work site anal yses.

a. Keep everything in easy reach. Keep products, parts and
tools frequently needed within easy reach. This wll prevent
tw sting, bending and strain which can make work nore difficult
and | ess confortable.

b. Work at proper heights. A common workpl ace problemis
m smatch in hei ghts between the enpl oyees and the work they are
doing. This can lead to poor posture and back stress.

c. Reduce excessive force. Excessive force puts stress on
nmuscl es, creating a potential for fatigue and injury.

d. Reduce excessive repetition. Mnimzing the nunber of
notions required to do a task can reduce the wear and tear on
your body.

e. Mnimze direct pressure. Direct pressure can affect the
pal m of the hands, forearns and thighs by Inhibiting nerve
function and bl ood fl ow.

f. Mnimze fatigue. Holding the sane position for a period
of tinme can cause pain and fatigue. Help elimnate fatigue by
rotati on between jobs and take frequent short breaks instead of
fewer | ong ones. Reduce environnental extrenes.

g. Provide adjustability and change your posture. Custom ze

your workstation to fit your needs. Adjustability can help you
to maintain better heights and reaches and to avoid pressure
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poi nts and awkward postures. Alternate between sitting and
st andi ng.

h. Provide clearance and access. Ensure there are no
obstructions between you and itens needed to acconplish your
task. Cearance is needed for your head, arns, feet, torso and
knees. Reorgani ze equi pnment, shelves, etc. Increase the size of
openings and elimnate barriers.

i. Mintain a confortable environnent. Provide appropriate
lighting. Avoid tenperature extrenes. Mnimze exposure to
vi brati on.

]. Inprove work organi zation. Balance the flow of work when
possi ble. Anticipate, think ahead and prepare. Don't just focus
on physical issues such as proper heights and good |ighting.
| mprovenents can also be made Iin the systemin which your work is
or gani zed.

5. Back Injury Prevention

a. The purpose of the back is to support the upper body,
protect your spinal cord and allow flexibility. Mst of the
stress wnhen lifting and bending is absorbed by the | ower back.
Causes of back injury can include inproper lifting technique,
overexertion, poor posture, nedical factors, slips and falls,
excessi ve weight, lack of exercise and stress.

b. Synptons of back pain vary depending on the injury and
t he person. Synptons can include pain and tightness, spasns,
decreased range of notion, nunbness in the legs and limted
ability to sit or stand.

c. Use proper body nechanics when |ifting, bending, or
pushing. Plan the |ift and test the load. Ask for help if
necessary. GCet a firmfooting. Bend your knees. Tighten your
stomach nmuscles. Lift with your legs. Keep the |oad close.
Keep your back upright. Pivot, don’'t twi st to nove objects.
Push, don’t pull heavy objects. Myve, don’t over stretch to
reach itens.

6. Back Belts. In concurrence with reference (b) NAS Wi dbey

| sl and does not recogni ze back support belts or wist splints as
personal protective equi pnent, or support the use of these
devices in the prevention of back or wist injuries. These

devi ces are consi dered nedi cal appliances, and may be prescribed
by a creditable health care provider who will assune

responsi bility for medical clearance, proper fit of device, and
treatment nonitoring and supervision.

7. Responsibilities

a. Qccupational Safety and Health (OSH) Ofice shall:

12-2



NASVHI DBEY!I NST 5100. 27C
9 Mar 1999

(1) Analyze mshap data to identify nunbers, frequency,
type, location and cost of ergonomc injuries.

(2) Establish goals for the reduction of CID cases.

(3) Conduct work site analyses to identify ergonomc
hazards in the workplace. Review processes and reconmend changes
to reduce ergonom c stressors.

(4) Establish supervisor-training prograns on ergononics
and back injury prevention.

~ (5) Inplenment engineering, work practice and/or
adm ni strative changes to reduce ergonomc stressors.

(6) Present ergonomic injury data at OSH Policy Counci
meetings in order to foster a strong nanagenent policy to control
and reduce ergonomc injuries.

b. Departnent Heads/ Supervisors shall:

(1) Establish a job analysis programto review work
assignnments and operations to nodify or elimnate repetitive
noti on tasks.

(2) Establish control measures such as enpl oyee rotation
and wor k/rest schedul es.

(3) Train all enployees on the hazards associated with
their specific tasks, including ergonom cs.

(4) Establish limts for the normal maximumlift an
unassi sted indi vidual can nmeke, design lifting operations to
require assistance, or use nechanical handling equipnment. A
generally recognized limt for unassisted lifting is 40 pounds.

~ (5) Provide assistance to Human Resources Office in
returning injured enployees to light duty through job
restructuring or tenporary assignments.

C. Human Resources O fice shall

(1) Provide a conprehensive pre-placenent programto
identify personnel who have a history of back injuries, and to
assure personnel neet the physical requirenments for the position
in which they are placed. As part of this program they wll:

(a) Research local records, nedical records, injury
conpensation clainms, and any other injury records for past
injuries or clains before placing personnel in jobs that may
aggravate an existing condition.

(b) Assure appropriate nedical support is avail able
to performthe pre-placenent physical exam nation
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(c) Assure adequate and reasonabl e physi cal
requi renents are established for each position. Were analysis
of m shap data has resulted in the identification of positions
that involve a significant risk of back injury, the presence
and/ or gdequacy of existing physical standards should be
exan ned.

(2) Establish procedures to assure adequate managenent
review of an effective return-to-work program This shal
i ncl ude recommendi ng suitable work for Iight duty candi dates, job
restructuring and rehabilitation.

(3) Establish an aggressive, conprehensive, and
i ntegrated programto manage and control conpensation cl ai ns,
assuring proper review, processing and adm nistration of such
claims. Any enployee on injury conpensation or assigned to |ight
duty, for whomthe facility has identified a position which is
reasonably believes the enpl oyee can perform can be required to
report for medical eval uation.

d. Cccupational Health Cinic, Naval Hospital, Oak Harbor
shal | :

_ (1) Assure nedical support is available for nedical
exam nations, treatnment and case reviews.

(2) Provide nedical support in the form of devel opnent of
t herapy and treatnent prograns, including provision of a physical
therapist, if available, who will performin-house physical
therapy to injured enployees. The physical therapist will serve
as part of the education teamproviding training to prevent
injuries, and ergonom cally evaluate return-to-work capabilities.

(3) Coordinate, as requested by Human Resources, the
devel opnent of physical requirenents for positions.

(4) Assist in determning and inplenmenting limted or
[ight duty prograns.

(5) Place special enphasis on pre-placenent and periodic
exam nations of enpl oyees, where physical demands exceed a
sedentary environnment; as an exanple, firefighters, security
personnel and war ehousenen.

(6) Provide followup nedical care for enployees with
occupational injuries/illnesses.

e. Al Enpl oyees shall

(1) Becone famliar with the ergonom c program and be
able to identify early synptons of ergonomc injuries/illnesses.

(2) Evaluate individual work areas for ergonom c hazards
and correct or make recommendati ons for correction.
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(3) Wrk in an ergonom cally safe manner.
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(b) Ofice of the Under Secretary of Defense neno dated 7 Feb 97
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CHAPTER 13
RADI O FREQUENCY RADI ATI ON ( RFR)

1. References. Chapter 13 references appear at the end of this
chapter.

2. Purpose. This section conplies with references (a) through
(e) and provides guidance for the protection of Navy personnel,
civilian and mlitary, who may be exposed to RFR while at or in
the vicinity of NAS Whidbey Island. Patients undergoi ng

di agnostic or therapeutic procedures are excluded.

3. Policy. Navy policy and the policy of this command is to
avoi d any unnecessary exposure of personnel to RFR and to keep
all exposure wthin the perm ssible exposure |imt (PEL) as
established in Tables 1, 2, and 3. The derived PELs for
unrestricted areas shall not be exceeded except where
specifically permtted in this section consistent with unique
exclusions. The Navy wll identify and elimnate or control

t hrough vari ous nmethods undesirable RFR  This policy shall be
enphasi zed during all phases of equi pnent design, acquisition,
installation, operation, and nmaintenance.

NOTE: This chapter is highly technical in nature and designed
for those personnel who are i1 nvolved wth RFR technol ogy,

equi pnrent, and term nology. Al other personnel need not attenpt
to understand contents herein. All personnel not involved in RFR
operations are advised to heed all caution/warning signs and
sinply stay away fromall such equipnent or work sites.

Per sonnel not assigned to RFR produci ng operations shall NOT
enter or linger in any such area unl ess acconpani ed by qualified
personnel who shall ensure that no exposure to RFR can occur that
exceeds the PEL.

4. Definitions

a. EHEectric Field. A fundanental conponent of _
el ectromagnetic waves, which exists when a voltage potenti al
di fferences, exists between two points in space.

b. Far Field (Fraunhofer Region, Plane Wave Region). The
region far froman antenna, conpared to the size of the antenna
and the wavel ength of the radiation, where the power decreases
with the square of the distance fromthe source. 1In this region,
the radi ation has the properties of a plane wave.

c. Field Strength. The magnitude of the electric field (in
vol ts/nmeter) of magnetic field (in anps/neter).

d. Magnetic Field. A fundanental conponent of
el ectromagneti c waves produced by a noving el ectric charge.

e. Near Field. The electromagnetic field, which exists
relatively near the radiation source. In this area, the electric
and magnetic fields do not exhibit a plane wave rel ationship, and

13-1



NASVHI DBEY!I NST 5100. 27C
9 Mar 1999

t he power does not decrease with the square of the distance from
the source. The near field region is further subdivided into the
reactive near field region, which is closest to the antenna and
contains nost or nearly all of the stored energy associated with
the field of the antenna, and the radiating near field region,
where the radiation field predom nates over the reactive field
but | acks substantial plane wave character and is conplicated in
structure.

f. Plane Wave. An el ectromagnetic wave characteri zed by
mut ual | y orthogonal electric and magnetic fields, which are
related by the inpedance of free space (377 ohns).

g. Power Density. The anount of power per unit area in an
el ectromagnetic field usually expressed in mlli-watts per square
centinmeter or watts per square neter.

h. Radio frequency Radiation. Electromagnetic radiation at
frequencies between 3 kHz and 300 GHz.

i. RFR Perm ssible Exposure Limt. The maximum | evel
expressed i n Specific Absorption Rate (SAR) or derived equival ent
power density, electrical field strength, or magnetic field
strength to which an individual may be exposed which, under the
conditions of exposure, wll not cause detectable bodily injury
according to current nedical know edge.

j. Controlled Environnent. Areas where exposure |evels may
exceed the values in Table 2, but do not exceed the values in
Table 1. Exposures associated with a controlled environnent
i ncl ude the foll ow ng.

(1) Exposure that may be incurred by personnel who are
aware of the potential for RF exposures as a concomtant of
enpl oynent of duti es.

(2) Exposure of individuals who knowi ngly enter areas
where higher |evels can reasonably be anticipated to exist.

(3) Exposure that may occur incidental to transient
passage through such areas.

k. Uncontrolled Environnent. Locations where exposure
|l evel s are Tess than the values given in Table 2. Such
environments include living quarters, workplaces, or public areas
where there are not expectations that higher RF | evels should be
encount er ed.

|. Specific Absorption Rate. The tine rate at which RFR
energy is inparted to an elenent of biological body nass. It is
usually nmeasured in Wkg or normalized to incident power density
in Wkg/ MmN cm (squared).

5. Di scussi on
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a. Continuing bionmedical research has shown that the PELs
for personnel should account for frequency dependence and body
resonance which are functions of physical size and
characteristics. Additionally, the biological effects have been
determined to be a function of SAR  The threshold for adverse
bi ol ogi cal effects is now recognized to be 4 Watts per kil ogram
(Wkg), and with a safety factor of 10 added, the accepted
threshold | evel, or personal exposure limt, is 0.4 Wkg for
whol e body exposures, averaged over any 6-m nute peri od.

b. In addition to causing biological changes, RFR can
generate electrical currents/voltage | arge enough to cause:

(1) Life threatening electrical shocks and burns.

(2) Premature (unwanted) activation (interference) of
El ect ro- Expl osi ve Devi ces in ordnance.

(3) Sparks and arcs which may ignite flammable materi al s.
NOTE: Additional information on the hazards of el ectromagnetic
radi ati on to ordnance, personnel, and fuels is available in
references (c) through (e).

6. RFR Biological Threshold and Perm ssi bl e Exposure Limt

a. The threshold for adverse biological effects to RFRis
0.4 Wkg for the whol e body averaged over any 6-m nute peri od.
PEL criteria and exposure situations based on this threshold are
contained in Tables 1, 2 and 3. In summary, all NAS and tenant
command personnel shall adhere to this criterion at all tines.

b. Wth regard to RFR exposure and pregnancy, reference (b)
notes that sufficient evidence exists to indicate that a fetus Is
at no greater risk than the nother is during pregnancy since it
wi |l not receive any greater exposure and has not been shown to
be nore radiosensitive.

7. Exclusions. No practice shall be adopted or operation
conducted which may 1 nvolve potentially hazardous radi ation
exposure unless in an energency for critical mssion
acconplishnment. The follow ng additional exclusions are
permtted:

a. Personnel who, as patients, undergo diagnostic or
t herapeutic procedures in nedical or dental treatnent.

b. Devices operating at or below 1 G4z with an out put power
of 7 watts or |ess.

c. Personnel are adequately protected fromelectric shock

and RF burns through the use of electrical safety matting,
protective equi pnent, or isolation techniques.
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d. Special circunstances where, through actual neasurenent
of RFR levels, it can be shown that exposures to personnel do not
exceed the limts given in reference (b). It MJST be noted that
equi pnent required to nmake actual neasurenents is not normally
avai l able at this command. Where required, personnel properly
qualified and equi pped nust be brought in from Naval Conmand,
Control and Ocean Surveillance Center, |n-Service Engineering,
East Coast Division (N SE East) to perform such nmeasurenents or
surveys.

8. (Operating Procedures and Controls

a. As previously noted, the adverse biological threshold for
all personnel is 0.4 Wkg SAR averaged over any 6-m nute period.
Exposures separated by nore than 6 m nutes are consi dered
separ ate physiol ogi cal events. For determ ning conpliance with
the 0.4 Wkg SAR, the derived equivalent PELs are provided in
Tables 1, 2 and 3.

b. The derived equival ent power density PELs in Tables 1, 2
and 3 are for far field (plane wave) conditions and apply only
where a strict far field relationship exists between the electric
and magnetic fields. |In radiating near field and reactive near
field conditions or at |ow frequencies (10 kHz to 3 MHz) both the
el ectric and magnetic field strength limts (not power density)
iﬂ Tables 1, 2 and 3 nust be used to determ ne conpliance with
t he PELs.

NOTE: WMagnetic field nmeasurenent capability above 200 MHz does
not exist at this tinme; therefore, only electric field
measurenents are required above 200 MHz.

c. Al exposures shall be limted to a naxi mum ( peak)
electric field intensity of 100 kM min a single pulse.

d. For m xed or broad band fields at a nunber of frequencies
for which there are different values of PELs, the fraction of the
PEL incurred within each frequency interval nust be determ ned.
The sum of all such fractions should not exceed unity. Wen
multiple transmtters are in use in the sane frequency interval,
the total field fromall transmtters emtting simultaneously
shal | not exceed the PEL.

e. The determ nation of exclusion (paragraph 6 above) and
the use of PELs greater than those in Tables 1, 2 and 3 shal
require:

(1) Measurenent and evaluation of RFR |l evels by specially
trai ned personnel.

(2) Docunentation of the evaluation findings (naintained
| ocal ly).

(3) Briefings of managenent, enployee personnel, and
enpl oyee representatives on the findings of the evaluation,
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reasons for exception to the PELs, and what additional protective
measures nust be taken.

(4) Posting of the affected area(s) to notify all
personnel of the exception.

9. Measurenent and Eval uation. Conpetent personnel using the
recommended procedures in references (c¢) and (d), and subsequent
revi sions shall evaluate sources of RFR hazards. A repository
consi sting of surveys, reports and theoretical calculations for
each standard system shall be retained by the activity for a
period of no less than five years at which tine a determ nation
shoul d be nade as to its useful ness. The Radiation Safety

O ficer shall be notified in witing prior to any changes (i.e.,
removal , relocation, and reinstallation) to RFR producing

equi pnent .

10. Medical Surveill ance and Reporting Requirenents

a. Medical Surveillance. Procedures in MEDCOM NST 6260. 3
(wi th DOD 6055.5-M attached) shall be followed and shall i ncl ude:

(1) Preplacenent or baseline nedical surveillance of ALL
producti on personnel and nmai ntenance/ servi ce personnel who work
wi th RFR equi pnment capabl e of creating an exposure |evel greater
than the PELs listed 1n Tables 1, 2 and 3.

(2) Periodic or situational nedical surveillance of
personnel who may have been exposed to RFR | evels that exceed
five times the PEL.

b. Reporting of RFR Exposure |ncidents

(1) Investigation of incidents involving alleged or
actual RFR exposure which are five tinmes the PEL or greater shal
i nclude, as a m ninum neasurenents of RFR exposure |evels,
appropriate nedi cal exam nation, a detailed description of the
ci rcunst ances surroundi ng the incident, recomendations for nore
detailed nedical follow up (if necessary), and recommendations to
prevent any further occurrence of the incident. Refer to
Appendi x 22-C of reference (a) for medical eval uation procedural
gul dance.

(2) For each exposure incident which is five tines the
PEL or greater, the Chief, Bureau of Medicine (BUVED) and Surgery
(Code 212) Washington, D.C 20372-5120 nmust be notified within 48
hours after the incident is discovered.

(3) BUMED shall maintain a repository of all such
i nci dent reports.

11. Warning Signs and Labels

a. The recommended DOD design for RFR warning signs and
| abels is provided in Figure 1
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b. Warning signs and | abels, which conply with Figure 1, may
be obtained formthe Defense Logistics Agency, DOD CGener al
Service Center. Additional ordering information/guidance wll be
provided as it becones avail abl e.

c. RFR hazard warning signs are required at all access
points to areas where the RFR | evel s may exceed the PEL
Conpet ent OSH prof essionals may wai ve this requirenment when
mlitary operational considerations prevent the posting of such
si gns.

d. Warning signs by thenselves will not provide adequate
protection in areas where the RFR | evel s may exceed 10 tines the
PEL and ot her warning devices and controls such as flashing
[ights, audible signals, or fences and interlocks may be
requi red, depending on potential risk for exposure.

12. Training and Education. RFR training shall be provided to
all Navy personnel who work with RFR sources or work in an
area(s) where the potential nmay exist for exposure to RFR above
the PELs cited in Tables 1, 2 and 3. General awareness training
shal |l be provided as a part of all basic training and in
conjunction with the nore detailed technical training associated
with a particular RFR source. Such training is to be given prior
to any assignnment to an RFR area. Annual refresher training as
required shall be provided to reinforce and reenphasi ze conmand-
training objectives. Al training shall be docunented
appropriately and placed in the individual's service record or
personnel training jacket.

13. Protective Cothing. RFR shielded protective clothing is
NOT authorized for the routine protection of personnel who may be
exposed to hazardous |l evels of RFR

14. Responsibilities

a. The Radiation Safety Oficer shall:

(1) Establish and inplenent an effective Non-Ilonizing
Radi ati on Safety Programthat conplies with reference (c).

(2) Provide surveys and inspections as required by this
section. Ensure that surveyed/inspected workplace personnel are
informed of the results of such surveys/inspections.

(3) Investigate RFR incidents that involve personnel
exposures.

(4) Coordinate the Radi ation Health Medical Surveillance
Program wi th Naval Hospital, Oak Harbor.

(5) Report to the Commandi ng O ficer any incident
i nvol vi ng exposure to personnel exceeding five tines the PELs.

13-6



NASVHI DBEY!I NST 5100. 27C
9 Mar 1999

(6) Maintain a repository of all surveys, reports, and
theoretical calculations for each standard systemat this
activity for a period of no less than 5 years.

b. Commanding Oficer, Naval Hospital, Oak Harbor shal
adm ni ster the Radiation Health Program

c. Departnent Heads shall

(1) Establish and control access to areas in which RFR
exposures above the PELs could occur.

(2) Ensure that all production/maintenance/service
personnel are appropriately trained and qualified with regard to
real or potential exposure to RFR

_ (3) Ensure that all RFR workers receive required nedical
exam nations as indicated in paragraph 9 of this section.

(4) Ensure that all RFR workers are know edgeabl e of, and
conply with, all safety regulations and directives pertaining to
RFR.

d. Supervisors of RFR Workers shal | :

(1) Maintain a current inventory of equipnment capabl e of
produci ng RFR

(2) Post appropriate warning signs and | abels shown in
Figure 1.

~ (3) Ensure that RFR workers have received thorough
training and instruction prior to participating in RFR producing
oper ati ons.

~ (4) Maintain supervisory control of operations to
m ni m ze personnel exposures to levels wthin the PEL.

_ (5) Maintain required docunentation as indicated within
this section.

_ (6) Enforce conpliance with all safety regul ati ons and
requi renents.

_ (7) Report to the RSO, NAS OSH Ofice, as soon as
possi bl e any incident, injury, or suspected overexposure to RFR
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CHAPTER 14
RESPI RATORY PROTECTI ON PROGRAM

1. References and Appendices. Chapter 14 references and
appendi ces appear at the end of this chapter. The nost current
revi sion of each reference will be the ruling docunent.

2. Purpose. To inplenent a conprehensive and effective
Respiratory Protection Program (RPP) to ensure that personnel are
protected from occupati onal exposure to harnful air contam nants
or oxygen deficiencies as required by references (a) through (e).

3. Discussion. Industrial Hygi ene surveys and Cccupati onal
Safety and Health (OSH) inspections identify operations where the
use of respiratory protection is mandatory due to the presence of
one or nmore of the follow ng:

a. Airborne Contam nants. The air in the breathing zone of
wor kers may be contam nated by gases, vapors, dusts, msts, or
fumes that result fromindustrial and/or occupational operations.
Air contam nants may produce harnful effects 1n relatively | ow
concentrations, or cause permanent effects fromchronic (I ong-
term exposure.

b. Oxygen Deficiency. Breathing air is conposed of
ni trogen, oxygen, and trace anounts of other natural gases.
Oxygen deficiency may occur in sonme situations and require the
use of air supplying respiratory protection equi pnent. Usually,
these situations wll occur in confined or encl osed spaces, by
di spl acenent of oxygen by gases/vapors, or where the presence of
| arge anounts of alr contam nants exi st, such as sandbl asti ng,
snoke, or chem cal spills.

c. Nonhazardous Irritants. Some airborne materials may or
may not be hazardous even though irritation to eyes or
respiratory systens of personnel may occur. Nuisance dusts or
ai rborne particulates may irritate people and not be health
hazardous. (Odors, by thenselves, are not necessarily an
i ndication of the presence of hazardous atnospheres. |If
situations such as these arise, imediate consultation with the
OSH O fice is the proper course of action.

4. Respiratory Protection Equi pnent. The term"respirator”
means a personal device designed to protect the wearer fromthe
i nhal ati on of hazardous materials and includes all support

equi pnent such as Rhineair punps, hoses and fittings.
Respirators are further categorized into air purifying and air
suppl yi ng syst ens.

a. Air Purifying Respirators. These are facenmasks that
attach snugly to the face. They may cover the face fromthe chin
to just above the nose, or they nay be the "full face" type that
cover the entire face. All use specially designed charcoal based
cartridges and/or filters to purify the breathing air in the
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mask. The Respiratory Protection Program Adm ni strator (RPPA)
wi |l approve all respirators, cartridges, and filters.

b. Ar Supplying Respirators. These are facenasks that fit
either snugly to the face or Toosely over the head. They provide
breathing air via punp and hose or by sel f-contained breathing
apparatus (SCBA). Breathing air nust be Type | - Grade "D
breathing air as described by ANSI G 7.1-1989. These respirators
are used only in situations where air-purifying respirators are
not sufficient due to the levels of contamnation. Fill stations
for SCBAs nmust have quarterly tests of air by a certified
| aborat ory.

c. D sposable/Single Use Respirators are permtted where
approved by the RPPA, dust masks are not all owed.

5. Program Requirenents

a. Workplace Evaluation. All workplaces and work operations
shal | be evaluated by OSH and | ndustrial Hygiene (IH) personnel
to determine the requirenment for respiratory protection equi pnment
and shall be docunented in annual |H workpl ace surveys.

b. Medi cal Surveill ance

(1) Per reference (d) and in accordance with Navy
Envi ronmental Health Center TM 91-5, all personnel designated to
be placed in the RPP shall be nedically evaluated to determne if
there are any nedi cal reasons why they cannot use the equi pnent.
This examis required and certified on Medical Eval uation
Menor andum f or m NHOAKHARBOR 6120/ 19 or Appendi x 14-D of
reference (b), shall be filled out by the prospective wearer with
assi stance of the work center supervisor and signed by the
cogni zant Occupational Health professional prior to any person
bei ng placed in the program

(2) The Naval Hospital Oak Harbor will determ ne foll ow
up exans.

(3) Humanitarian/ Moral e Respirator Use. Users of
respirators for humanitarian or noral e purposes shall be
medically qualified, fit tested and issued respirators per al
program requirenents. Industrial Hygiene will determ ne the
per cei ved hazard and select the type of respirator equi pnent for
use.

c. Equi pnent

(1) The governnment, as required, to protect the health of
wor kers and shall be listed in reference (e) or have N OSH
approval shall provide all respirator equipnent. All
pur chases/ acqui sitions of respiratory protection equi pnment shal
be approved in witing by the station RPPA. \Werever possible,
equi pnent shall be issued for exclusive use by individuals.
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Users are responsible for proper use, care, cleaning, and storage
of equi prent.

(2) Purchasing Respirator Protection Equi pnent.
Acqui sition or purchase of any respiratory protection equi pnent
shal | be approved by the RPPA, or his/her representative by
si gnat ure.

d. Fit Test. Individual fit testing is required in al
cases where air purifying respirator equipnment is to be used
i ncl udi ng those used for humanitarian/ noral e purposes. Fit
testing will determ ne whether |eakage can occur due to poor fit
or obstacles interfering with proper seal to the face. Fit
testing is required for air supplied respirator equipnent if it
is a face-piece-to-face sealing type respirator. Factors that
may interfere with proper fit and facial seal include nedical
conditions, gromhs of facial hair, eyeglass tenple bars that
protrude through the seal of full face masks, dentures (or |ack
of ), or other physical features. Personnel who cannot be
properly fitted for these reasons shall be disqualified from
performng tasks requiring respirators until and unl ess these
conditions can be corrected, and where a proper facial seal can
be maintained. Fit test and training for all users shall be
docunent ed on Respirator |Issuance and Training, form NASW 5100/ 48
(see appendi x 14-A). The fornms shall be maintained and readily
avai l able in the workpl ace by a designated person. Fit test and
training shall be repeated annually for all persons except
asbestos workers who will be retested sem annually.

e. Contact Lenses. Waring contact |lenses with respirator
equi pnent is permtted if it has been determ ned the cogni zant
health professional that the individual is not at risk while
wearing the respirator.

f. Training. Wrkers required to use respirators shall be
t horoughly trained and instructed in the hazards they are exposed
to and the selection, proper use, fit, limtations, maintenance,
cl eaning, and storage of respirator equipnent. Training shall be
provi ded by the RPPA or designated representative. Fire
Department instructors shall provide training for users of SCBA,
such as in Fire Departnents. Wen enpl oyees use equi pnent such
as anbient air breathing punps (i.e., Rhineair) or conpressors
and hoses and couplings, they shall be trained in the use of this
equi pnent (this training nmust be schedul ed t hrough the Corrosion
Control representative at NAESU). All training and fit testing
shal | be docunent ed using form NASW 5100/ 48.

g. Inspections. Users shall inspect respirator equipnent
frequentlTy to ensure proper condition and function capability.
Users of air purifying equipnment shall inspect their equi pnment

prior to each use. A |logbook shall be kept to verify respirator
function and condition. The | ogbook w |l docunent dates used,
repairs made (if authorized), cleaning and disinfecting, and
signature of respirator user or designated representative.

14-3



NASVHI DBEY!I NST 5100. 27C
9 Mar 1999

_ (1) I'f any mal function or inproper condition exists, the
respirator shall be repaired and determ ned safe prior to using.

(2) SCBAs shall be formally inspected once every 30 days,
regardl ess of use, and a record of such inspections maintained.
Records shall include date of inspection, serial nunber of unit,
and nanme of inspector. Copies of such inspections shall be
forwarded to the OSH O fice nonthly. SCBAs shall al so be
i nspected after each actual use and returned to ready condition.

h. Central Control Point. Each departnent/conmand where
respirator equipnent is used shall have a central control point
where respirators are stored, cleaned, and nai ntained. A person
shal |l be assigned to nonitor the departnment program and mal ntain
the records for each person on all required forns. No person
shal | use respirator equi pnent w thout these docunents being
readi ly avail abl e.

i. Wrk Site Specific Procedures (W5P). An WSP, form NASW
5100/ 87 (see appendi x 14-B), for all workplaces where respirator
equi pnent of any kind is used shall be visibly posted in the
wor kpl ace at all times and shall include operations perforned,
hazards likely to be present, respiratory protection equi pnent
used, and energency information. All users shall read and sign
the WoP. The RPPA shall approve all work center WSPs by
si gnat ure.

6. Responsibilities

a. Commanding Oficers, OCs, Departnent Heads of Conmands,
or Departments Where Respiratory Protective Equi pnent is used
shal |l ensure that all command/ departnent personnel understand and
Cﬁnply with the policies, procedures and requirenents of this
chapt er.

b. Respiratory Protection Program Adm ni strator shall
establish and maintain the RPP for NAS Wi dbey I sl and.
Specifically, the RPPA will:

(1) Monitor the programon a periodic basis in al
depart nents.

(2) Screen all work operations, and interview personnel
to ensure that personnel are properly placed on the program

(3) Ensure that all personnel are trained, fit tested as
necessary, and approved the proper equipnent for the hazards
i nvol ved in each user's operations.

(4) Maintain a database file of personnel on the program
for nonitoring and i nspection purposes.

(5) Provide an annual audit of the programto the comand
as necessary.
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(6) Act as final authority on the program

(7) Designate qualified personnel to performthese duties
wher e needed.

(8) Provide technical guidance and assi stance to tenant
activities, squadrons, or commands, as requested. |ndividual
respirator prograns are the responsibility of each tenant
activity, squadron, or conmand.

c. Supervisors of Respiratory Protective Equi pnent Users
shal | :

(1) Be aware of the contents of this chapter and inform
their enployees of the content.

(2) Ensure their personnel subjected to real or potential
hazardous air contam nants are screened through the RPPA for
program pl acenent .

_ (3) Ensure all personnel are placed on the formal program
and issued all required equipnent, and ensure enpl oyees use and
mai ntai n the equi pnent as i nstruct ed.

(4) Ensure enpl oyees who cannot mai ntain physical
qualifications for respirator use, including facial seal problens
due to hair or other facial features, are not assigned work which
requires the use of respirators until and unless such conditions
are corrected.

(5) Ensure all respirator equi pnent users receive
peri odi ¢ nedi cal exam nations as required above. Initial exans
shal |l be conpleted prior to an enpl oyee bei ng assi gned duties
requiring respirators.

(6) Ensure personnel permanently |eaving the work
center/departnent check out through the Respiratory Protection
Program Adm ni strator in the OSH office. All respirators shal
be returned to supervisors at that tine.

(7) Arecord shall be kept of respirator equi pnent
i nspections and repairs to verify proper working condition of any
respirators used.

d. Enployees Required to Wear Respiratory Protective
Equi prrent shal T:

(1) Participate in the formal program exactly as
indicated in this chapter.

(2) Use the equipnent, at all tinmes of real or potential
exposure, exactly as instructed.

(3) Inspect the equi pnment prior to use and pronptly have
t he equi pnment repaired or replaced, as necessary, before using
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t he equi pnment in a contam nated or perceived contam nated
at nosphere.

(4) Keep the face piece stored in a self-sealing plastic
bag to protect against danage or contam nation when not in use.
Store bags in a clean, centralized |ocation. Store contam nated
cartridges separately or dispose of them

_ ~ (5) dean and maintain personally assigned equi pment each
time it is used or nore frequently if necessary.

(6) I'mredi ately advi se the cogni zant supervisor of any
special problens that arise that may prevent proper use of the
equi pnent, i.e., glasses, vision, facial hair, dental problens,
or conditional problens wth the equi pnent itself.

(7) Take any actions possible to correct physical
problenms wth facial seal to respirators, such as facial hair,
etc. |If proper facial seal cannot be maintained, the enployee is
disqualified fromwork requiring the use of respiratory
protection equi pnent.

(8) Renpve thenselves froma contam nated at nosphere
whenever confortable breathing is inpaired or any odor, taste, or
irritation has been detected. Wen any of these conditions
arise, cartridges and filters nust be changed and a new fit check
performed prior to re-entry into a contam nated at nosphere.

_ e. Fire Division. Upon request, provide enployee training
in the proper use, donning, inspection, and operation of SCBA.

f. Supply Division. Ensure personnel who are requesting
respirator equi pnent have witten approval for the acquisition.
Witten approval will cone directly fromthe NAS RPPA or his/her
representative, docunented on the request form
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APPENDI X 1
FULL FACE RESPI RATOR CLEANI NG SOP

The follow ng directions nust be followed to properly clean
respiratory protection equipnent.

(1) If applicable, renmove prefilter cover and prefilter;
di spose of filter.

(2) Renove cartridges and set aside; discard if covered
wi th heavy contam nants.

(3) Renobve speaki ng di aphragm (when applicable). Do not
wash the di aphragm

(4) Renove exhal ation val ve and cover and set aside.
(5) Renove inhalation valve and set aside.

(6) Place respirator body into a solution of mld soapy
wat er (di shwashing liquid) not greater than 110 degrees F

(7) Gently scrub respirator with a stiff bristle brush
especially clean under the rimand valve seat. Don't be
concerned with any paint that may have dried on the exterior of
t he mask.

(8) Place respirator body in a sanitizer solution no
hotter than 110 degrees F. Respirator nust soak for at |east 2
m nutes, but no harmw ||l be done if soaked | onger.

(9) Place respirator body in a clean rinse no hotter than
110 degrees F.

(10) Place into another clean rinse no hotter than 110
degrees F.

(11) If possible, place into a third rinse no hotter than
110 degrees F.

(12) Place respirator on a clean, dry surface for air-
dryi ng.

(13) Place respirator valves, inhalation valves,
exhal ati on cover, and prefilter covers in a mld soapy sol ution.
Repeat cleaning and rinsing as you would for the body of the
respirator.

(14) At the end of the day, discard all washi ng,
sanitizing, and rinsing solutions.

(15) After respirators are dry, take a lint-free cloth

and wi pe off the inhalation valve and exhal ation val ve seats.
This is to elimnate water residue so the valves wll seat
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properly. Reassenble without cartridges and place themin a
zi pl ock bag.

(16) Store in a position that wll not distort the shape
of the respirator.

(17) Protect fromheat, extrene cold, sunlight, excessive
noi sture, dust and contam nating chem cal s.
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APPENDI X 2
HALF- MASK RESPI RATOR CLEANI NG SOP

The follow ng directions nust be followed to properly clean
respiratory protection equipnent.

(1) If applicable, renmove prefilter cover and prefilter;
di spose of filter.

(2) Renove cartridges and set aside; discard if covered
wi th heavy contam nants.

(3) Renpbve all straps and set aside.
(4) Renove exhal ation val ve and set asi de.
(5) Renove inhalation valve and set aside.

(6) Place respirator body into a solution of mld soapy
wat er (di shwashing liquid) not greater than 110 degrees F

(7) Gently scrub respirator with a stiff bristle brush
especially clean under the rimand valve seat. Don't be
concerned with any paint that may have dried on the exterior of
t he mask.

(8) Place respirator body in a sanitizer solution no
hotter than 110 degrees F. Respirator nust soak for at |east 2
m nutes, but no harmw ||l be done if soaked | onger.

(9) Place respirator body in a clean rinse no hotter than
110 degrees F.

(10) Place into another clean rinse no hotter than 110
degrees F.

(11) If possible, place into a third rinse no hotter than
110 degrees F.

(12) Place respirator on a clean, dry surface for air-
dryi ng.

(13) Place respirator valves, inhalation valves,
exhal ati on cover, and prefilter covers in a mld soapy sol ution.
Repeat cleaning and rinsing as you would for the body of the
respirator.

(14) At the end of the day, discard all washing,
sanitizing and rinsing sol utions.

(15) After respirators are dry, take a lint-free cloth

and wi pe off the inhalation valve and exhal ation val ve seats.
This is to elimnate water residue so the valves wll seat
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properly. Reassenble without cartridges and place themin a
zi pl ock bag.

(16) Store in a position that wll not distort the shape
of the respirator.

(17) Protect fromheat, extrene cold, sunlight, excessive
noi sture, dust and contam nating chem cal s.
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CHAPTER 15
TRAFFI C SAFETY PROGRAM

SECTION 1. MOTOR VEH CLE ACCI DENT PREVENTI ON PROGRAM

1. References. Chapter 15 references appear at the end of this
chapter.

2. Purpose. To publish instructions and procedures to reduce
not or vehicle accidents through a continuous Traffic Safety
Pr ogr am

3. Background. Mdtor vehicle accidents involving Navy and

Mari ne Corps personnel as drivers, passengers, or pedestrians
result in unnecessary deaths, injuries and property damage. As a
consequence, avail abl e manpower 1s reduced, hospitalization

requi renents are increased, insurance costs are inflated, and
many hardshi ps are experienced. Positive continuing action by
managenent and supervisors at all levels is necessary to reduce
acci dent s.

4. Scope. This section applies to notor vehicle operators,
passengers, and pedestrians as foll ows:

a. Al Navy mlitary personnel at all tinmes (on and off
station).

b. Al Navy civilian personnel in a duty status (on and off
station).

c. Al persons in/on any Navy notor vehicle (on or off
station).

d. Al persons, at any tinme, on station.
5. Education

a. A continuing programin driver education shall be offered
to all personnel to inprove driving ability, expose drivers to
useful driving information, and devel op a favorable driving
attitude and sense of responsibility. The programw | include
formal instruction, division | evel counseling, dissem nation of
information in station newspaper/publications, and use of poster,
sl ogans and ot her suitable devices. Curriculumw Il include
revi ew courses designed to cover good driving practices,
refresher driver training prograns for instruction or
i ndoctrination of individuals referred by division officers and
nmot orcycl e courses designed to teach riders safe practices and to
famliarize themw th NAS Wi dbey Island instructions and
aut hori zed riding areas.

b. Operators who have been determ ned to have been at fault

inatraffic mshap while operating a Navy notor vehicle, or who
have been convicted of a serious noving traffic violation, shal
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be required to attend a driver inprovenent course schedul ed by
the OSH offi ce.

c. Each operator of a notorcycle, as defined by reference
(a), shall successfully conplete a Naval Safety Center approved
not orcycl e safety course. Mdtorcycle safety courses are schedul ed
periodically by the NAS Wi dbey |sland OSH offi ce.

6. Mbdtor Vehicle Inspections

a. Every Navy notor vehicle shall be inspected per reference
(a). Vehicles found to be unsafe shall be renoved from service
until necessary repairs or adjustnents have been nade.

b. Per reference (b), NAS Wi dbey | sland Autonobile
| nspecti on Form NASW5560/20 (8-90), will be conpleted by the
base Security Departnent upon registration of all privately owned
vehi cl es.

c. Activities to which a Navy vehicle is assigned shall be
responsi bl e for obtaining correction of safety deficiencies by
taking the vehicle to the BOS Contractor, Transportation
Division, Building 18. Vehicles returned for safety violations
shall not be operated until these violations are corrected.

d. The Security Departnent shall nake random safety
i nspections of Navy and privately owned notor vehicles aboard NAS
Wi dbey Island and will 1ssue citations for safety deficiencies
on any vehicle that is deenmed unsafe to operate. Oamners
receiving citations will report to the Security Departnment within
7 days with deficiencies corrected.

e. An operator of a Navy notor vehicle involved in an
accident may be required to pay for damage occurring because of
negl i gent operation. Mechanical conditions (internal or hidden)
are excluded fromthis requirenent.

7. Maximum Driving and On-Duty Tinme. This section pertains only
to fulT-tinme notor vehicle operators, such as over-the-road truck
and bus drivers, school bus drivers, security patrol vehicle
operators, and operators of vehicles carrying explosives or other
hazar dous car go.

a. No person shall drive a notor vehicle during any duty
period if the duty period was not preceded by at |east eight
consecutive hours off duty.

b. In any duty period, a person may not drive a notor
vehicle for nore than a total of ten hours, after having been on
duty for 15 hours, or after eight hours if the vehicle is
carrying expl osives or other hazardous cargo. |If a vehicle
carrying expl osives or other hazardous cargo nmakes an off-station
trip requiring nore than 8 hours driving tine, two drivers wll
be assigned. Assigned drivers shall relieve each other of driving

15-2



NASVHI DBEY!I NST 5100. 27C
9 Mar 1999

responsi bility and may drive no nore than eight hours each.

Total driving time for both drivers shall not exceed ten hours.
c. Fire truck and crash and rescue vehicle drivers who are

assigned to 24-hour rotating shifts with sleeping acconmodati ons

are exenpt fromthe above duty time restrictions.

8. UniformTraffic Control and Marking

. Traffic control devices shall conformto the standards of

a
the Uniform Traffic Control Devices for streets and hi ghways
(ANSI D6.1). The Security Departnment will investigate reported
traffic hazards and recomrend action, as appropriate. A copy
will be provided to the OSH office.

b. Security patrol will require strict conpliance to traffic
regul ations. Violators will be cited to appear at the station
Traffic Court.

9. Responsibility. The principles of prevention applicable to
the Traffic safety Program i ncl ude education, engi neering,
enforcenment and the overall concern and cooperation of all hands.

a. A Traffic Safety Manager will be designated in witing
and wi Il have overall responsibility for the direction and
coordination of the Traffic Safety Program as required by
reference (a).

b. The Public Wrks Oficer has the responsibility for
engi neering functions related to station roadways, traffic flow
and parking. The Public Wirks Oficer shall maintain |iaison
wth the OSH office to ensure that all safety features are
pr ogr ammed/ pl anned.

c. The Security Oficer is responsible for traffic | aw
enf orcenment of personnel under Navy jurisdiction and shall:

(1) Ensure magi strate devel ops and i nplenents a nonthly
report for accidents involving al cohol, drug abuse and DWs. A
copy will be provided to the OSH Manager.

(2) Maintain liaison with local civil traffic
authorities.

10. Action

a. Traffic Safety Program Manager shall: Devel op, maintain,
and/or review all formal educational presentations. Plan budget
requi renents, procurenent of training aids and supplies,
instructor tralning, and coordination of training schedul es.
Ensure that editorials, articles, slogans, statistics,
phot ographs and driving tips are available for publication.
Assist in the reduction of traffic accidents and nmake
recommendati ons for educational prograns during holiday periods.
Procure Anerican Autonobile Association driving material, which
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can assist departnent heads in their own prograns. Obtain
reports of traffic accidents involving station personnel.

Maintain liaison with local civil traffic authorities and solicit
their cooperation/help in controlling or elimnating hazardous
conditions adjacent to the station. Maintain records of traffic
accidents for identifying trends and probl em areas and devel opi ng
statistical reports. Forward all reportable notor vehicle
accident reports per reference (c) to Naval Safety Center
(NAVSAFECEN) with copies to Cl NCPACFLT (Code N466) and COWMNAVBASE
Seattle (Code N354) within 30 cal endar days of the accident.

b. Departnent Heads and Special Assistants shall:

(1) Schedul e appropriate training with Personal
Responsi bility and Val ues Educati on and Trai ni ng (PREVENT) for
all personnel in their departnents to elimnate serious driving
hazards resulting fromfatigue, alcohol/drug consunption, high
speed and enotional upset.

(2) Make recommendations for planning travel or trips to
ensure anple tinme for absorbing unforeseen del ays when returning
fromleave or liberty.

(3) Refer individuals who are chronic traffic violators
or have been convicted of a serious driving offense to the OSH
of fice, extension 7-2426, for enrollnment in the Driver
| mpr ovenent Program

(4) Make particular effort to counsel chronic traffic
of fenders and try to devel op nore favorable driving attitudes.

(5) Track al cohol/drug offense driving violations.
Divert offenders to PREVENT.

SECTI ON 2. SEATBELTS

1. Purpose. To publish policy and regul ations per reference (a)
concerning the Navy' s seatbelt program and establish the

requi renents for wearing seatbelts in governnent and privately
owned vehi cl es.

2. Background. The National Traffic and Motor Vehicle Safety
Act of 1966 requires that all autonobiles manufactured after 31
Dec 68 be equi pped with upper torso (shoulder) belts in the two
out board front seats. And |lap belts in all other passenger
positions. Light trucks manufactured between 1 Jul 71 and 1 Jan
76 must have lap belts, as a mnimum |If built after 1 Jan 76,
t hey nust have | ap/shoul der belts for the driver and right front
passenger seat. Reference (a) established policy, which wll
prevail at naval activities concerning notor vehicle seatbelts
girfluding avai | abl e shoul der harnesses). This policy is as

ol | ows:

a. Seatbelts will be maintained in a serviceable condition
and will be readily available for driver and passenger use.
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~b.  Navy vehicles shall be equipped with occupant restraint
devices and rol |l over protection, when appropriate, and shall neet
al | gthgr applicable requirements of Federal Mdtor Vehicle Safety
St andar ds.

c. Al persons operating or riding in or on a private or
Navy nmotor vehicle shall wear a seatbelt when seated in positions
where safety belts have been installed by the vehicle
manufacturer. Individuals shall not ride in seating positions
where seatbelts have not been installed, have been renoved, or
rendered inoperative. Additionally, passengers shall not ride in
the cargo areas of notor vehicles, except when the vehicle has an
approved nodification for such purposes and seatbelts have been
install ed per manufacturer’s recommendati ons.

d. Additionally, operators and passengers of a Navy or
private notor vehicle shall ensure that infants, toddlers and
children are restrained in either an infant or toddler safety
seat. In the case of children who have reached the age of four
wei gh under 40 pounds and do not fall into the infant or toddler
categories, they MUST at | east be secured with a | ap seatbelt.

I nfant/toddl er vehicle safety seats nust be properly restrained
with an installed seatbelt (lap and shoul der strap) restraint
system This will apply at all tines while the notor vehicle
engi ne i s running.

Note: At no tine are infants/toddlers or children to be |eft
unattended in a notor vehicle, engine running or not. It is not
recomended that toddlers be placed in the front seat of vehicles
equi pped with airbags.

3. Scope. Al NAS Wi dbey I|sland personnel, mlitary and
civilian, operating or riding in a Navy or private vehicle
onboard the station shall use notor vehicle seatbelts when on the
station. Further, operators of a notor vehicle have a noral
obligation to ensure that children and infants are securely
restrained in an approved restraint system BEFORE the ignition is
engaged on any notor vehicle. Since children and infants are not
able to fully exercise their freedomof choice with regard to
seatbelt use, the Commandi ng O ficer of NAS Wi dbey I|sland shal
require the use of approved restraint devices for all children
under age five, reference (d). The Fam |y Shopping Guide to Car
Seats provides a current listing of child safety seats as
recomended by the Anmerican Acadeny of Pediatrics and the

Washi ngton Traffic Safety Conm ssion.

4. Action

a. Traffic Safety Program Manager shall

_ (1) Monitor progress and effectiveness of the notor
vehi cl e seatbelt program
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~ (2) Conduct a continuing seatbelt education programto
acquaint all drivers and passengers with the val ue of using
seat bel ts.

b. Departnent Heads and Special Assistants shall ensure that
a decal 1s provided by the BOS Contractor, Transportation
Division, to be affixed to the dashboard of each Navy vehicle.
The decal shall read, in effect, "This vehicle will not be placed
in nmotion until all seatbelts are properly fastened."

c. Security Oficer shall conduct inspections, as
appropriate, to ensure conpliance; advise the OSH Manager of
nonconpl i ance.

SECTI ON 3. PORTABLE HEADPHONES. Waring portabl e headphones,
ear phones, or other Tistening devices while operating a notor
vehicle or while jogging, walking, bicycling, or skating on roads
and streets on any naval installation i1s prohibited. (Road is
defined as that part of a traffic way, which includes both the
roadway and any shoul der al ongsi de the roadway.) This does not
negate the requirenent for wearing hearing protective equi pnment
where conditions dictate their use, or when comruni cations type
equi pnrent is being used for official Navy business.

SECTION 4. JOGCGERS. Personnel are not authorized to jog on
roads and streets during peak traffic periods or at nighttine
aboard NAS Wi dbey Island. (Peak traffic periods are from 0630
to 0800 and 1530 to 1700.) The use of "Wal kman" or simlar
listening devices is prohibited in all areas with the exception
of the jogging track |ocated on the corner of Saratoga and
Yorkt owmn. Runners and joggers nmay utilize jogging areas
designated by the MAR departnent. Personnel shall use sidewal ks
or, when using roadways, jog facing traffic, wear light colored
clothing, or, during reduced visibility, reflective gear.
Caution is advised for vehicular traffic entering the roadway
fromcross streets or driveways.

SECTION 5. BI CYCLES

1. Every bicycle, when in use on the station, shall neet the
fol  ow ng m ni num standards which are strongly recommended for
conpliance in mlitary housing areas per reference (e).

a. A lanp on the front, which shall be used fromdusk to
dawn that emts a white light visible froma distance of at | east
500 feet to the front. Also, ared reflector on the rear of a
type approved by the state conmmi ssion on equi pnent, which shal
be visible from 100 feet to 600 feet to the rear when directly in
front of lawful | ower beans of headl anps on a notor vehicle.

b. Two-wheel ed bicycles shall be equi pped with at | east one
properly operating brake.

c. Al bicyclists shall wear a properly fastened, under-the-
chin protective bicycle hel net approved by ANSI or SNELL. Al
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bicyclists will wear a vest or other outer garnment that is
brightly colored, with a m ni numof 100 square inches of
reflective material. The outer garnment nust give the rider
visibility such that he/she is easily seen fromthe front and
rear by the | ow beans of headl anps on notor vehicl es approachi ng
the rider (the vest required for notorcycles neets this
standard). This requirenent is in effect while riding on
governnment streets aboard NAS Whi dbey Island. A backpack or

ot her outer garnment must not obstruct the vest.

2. Bicyclists nmust conply with all traffic regulations.
SECTION 6. MOTORCYCLE SAFETY. Per reference (a), requirenents

for operation of privately owned notorcycles on and off station
for both operators and passengers are as foll ows:

a. Headlights shall be turned on at all tines.

b. \Wen operating or riding a notorcycle, individuals shal
properly wear or use the foll ow ng personal protective equi pnent:

(1) A properly fastened (under the chin) protective
hel met that neets U S. Departnent of Transportation (U S. DOT)
standards. It is recommended a m nimum of four (4) square inches
o; rﬁt{o-reflective mat eri al be attached to each side and back of
t he hel net.

(2) Properly worn eye protective devices which are
defined as inpact or shatter resistant eyegl asses, goggles, or
face shield attached to the helnmet. A wndshield or fairing is
not considered to be proper eye protection.

(3) Properly worn | ong-sleeved shirt or jacket, |ong-
| egged trousers and full-finger |eather or equival ent gl oves.

(4) Properly worn hard-sol ed shoes with heels. (Riders
are encouraged to properly wear over the ankle shoes or boots).

(5) Properly worn as an outer garnment, a commercially
avai l able, brightly colored nesh or fabric safety vest with
retro-reflective vertical, horizontal, or diagonal strips front
and back with a mninmum of 130 square inches of reflective area;
65 square inches on the front and 65 square inches on the back.
A backpack or other outer garnent nust not obstruct the vest.

c. An operator of a privately owned notorcycle authorized to
operate on station shall have a current license wwth a state
not orcycl e endorsenent, if required by the issuing state.

d. License and equi pnent requirenents for notorcycles shal
conformto Washington State and local traffic codes and DOT
standards for safety equi pnent.

e. Mtorcycles will be equipped with two rearview mrrors.
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f. Mtorcycles will not be nodified to alter or deplete
safety equipnent installed by the manufacturer, i.e., turn
signals, horn, and nuffler system

g. Modtorcycles operated aboard NAS Whi dbey Island wll have
mnimumliability insurance as required for autonobiles in
Washi ngton St at e.

SECTION 7. MOTOR VEH CLE ACCI DENT REPORTI NG PROCEDURES

1. Investigation Reports of Mdtor Vehicle Accidents. Per
reference (a), the Security Departnent wlIl investigate all notor
vehi cl e accidents occurring on station and pronptly provide the
OSH office with copies of the investigation reports.

2. Motor Vehicle Mshap. Per reference (c), a report is
required when the mishap results in at |east $2,000 damage to DCD
property, or there’'s a fatality or lost-tinme injury to mlitary
personnel or on-duty DOD civilian personnel. For additional
Information on reporting requirenents, see Chapter 5 of this

i nstruction.

SECTI ON 8. PEDESTRI ANS' RI GHTS AND RESPONSI BI LI TI ES

1. Requirenments. Pedestrians are subject to traffic regulations
per reference (f). Pedestrians shall be subject to traffic
control signals at intersections.

2. Pedestrians’ Right-of-Way in Crosswal ks

a. Wen traffic control signals are not in place or not in
operation, the driver of a vehicle shall yield the right-of-way.
The driver will slow down or stop to yield the right-of-way to a
pedestrian crossing the roadway within a crosswal k when the
pedestrian is on the half of the roadway upon which the vehicle
Is traveling, or when the pedestrian is approaching so closely
fromthe opposite half of the roadway as to be in danger.

b. No pedestrian shall suddenly | eave a curb or other place
of safety and walk or run into the path of a vehicle which i1s so
close that it is inpossible for the driver to yield.

c. Wenever a vehicle is stopped at a marked crosswal k or at
any unmarked crosswal k at an intersection (as defined in
reference (f)) to permt a pedestrian to cross the roadway, the
driver of any other vehicle approaching fromthe rear shall not
overtake and pass the stopped vehicle.

3. GCossing at G her than Crosswal ks. No pedestrian shall cross
a roadway other than in a marked crosswal k (or intersection
w thout a marked crosswal k) on board the station per reference

(a).

4. Pedestrians on Roadways
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a. Were sidewal ks are provided, it shall be unlawful for a
pedestrian to wal k al ong and upon an adj acent roadway.

b. Wiere sidewal ks are not provided, a pedestrian wal ki ng
al ong and upon a hi ghway shall, when practicable, walk only on
the left side of the roadway or its shoulder, facing traffic that
may approach fromthe opposite direction. Upon neeting an
oncom ng vehicle, the pedestrian shall step clear of the roadway.

SECTION 9. TOW NG VEH CLES

1. Tow ng Vehicles

a. No energency tow ng ropes, straps, or chains are
authorized to tow a vehicle onto NAS Wi dbey Island. Energency
use neans pulling a vehicle froma ditch or renoving it froma
traffic | ane.

b. Tow ng a vehicle onto the station by a non-conmmerci al
vehicle requires a three-point hitch (tow bar). Lights on the
towed vehicl e nmust be hooked up and working. The vehicle being
towed nust not be any nore than 40 percent |arger than the
vehicle towng it. Towdollies, flat bed car carrier trailers,
or tow trucks may be used. Any commercial or private tow truck
may be used.

SECTI ON 10. OPEN CONTAI NERS

1. It is prohibited to drink any al coholic beverage in a notor
vehicle on any street/road aboard NAS Whi dbey Island this
i ncl udes housi ng areas.

2. It is also prohibited for any person driving or riding in a
not or vehicle on any street or road aboard NAS Wi dbey I sl and,

i ncl udi ng housing areas to have a bottle, can, or other
receptacl e containing an al coholic beverage that has been opened,
or a seal broken, or the contents partially renoved, unless the
container is kept in the trunk of the vehicle or in sone other
area of the vehicle not normally occupied by the driver or
passengers if the vehicle does not have a trunk. A utility
conpartnent or glove conpartnent is deened to be within the area
occupi ed by the driver and passenger.

SECTI ON 11. RADAR DETECTORS. It is prohibited while on any
street or road aboard NAS Wi dbey I sl and including housing areas
to have an operating detection device that detects radar or |aser
signals used for traffic enforcenent.

SECTI ON 12. MOTOR VEHI CLE FI NANCI AL RESPONSI BI LI TY | N CANADA

Fi nancial responsibilities for notor vehicles are substantially
higher in all the provinces/territories of Canada. Each
province/territory has a set single mninumas outlined in
reference (g). Following is a list of financial responsibility.

FI NANCI AL RESPONSI BI LI TY — CANADA
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PROVI NCE/ TERRI TORY

ALBERTA
BRI TI SH COLUMBI A
MANI TOBA

NEW BRUNSW CK
NEWFOUNDLAND
NOVA SCOTI A
ONTARI O
QUEBEC
SASKATCHEWAN
NORTHWEST
YUKON

PRI NCE EDWARD

* CODE: 1.

FI NANCI AL

RESPONSI

M NI MUM

200, 000
200, 000
200, 000
200, 000
200, 000
200, 000
200, 000

50, 000
200, 000
200, 000
200, 000
200, 000

limts of territories.
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PROPERTY DANMAGE

Do not need card if nonresident of Canada.
2. Need proof of U S.
3. Card required fromU. S

i nsurance. _ _
i nsur ance—saeet financi al

* REG CARD
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CHAPTER 15 REFERENCES
OPNAVI NST 5100. 12F, Issuance of Navy Traffic Safety Program
OPNAVI NST 5580. 1, Navy Law Enforcenent Manual
OPNAVI NST 5102.1C, M shap Investigation and Reporting
NASVHI DBEYI NST 5500. 11B, Command Security Pl an

OPNAVI NST 5100. 25A, Navy Recreation, Athletics and Hone
Saf ety Program

Mot or Vehicle Laws, State of Washi ngton, (Revised Codes of
Washi ngton (RCW), Chapter 46

Canadi an Crim nal Code, British Colunbia Mtor Vehicle Act
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ACG H

ACO

AFCE

AGFET
ALSSO

ANS|

ARSO

ATV

BATF

BOS

Cl NCPACFLT
CVA

CwW

CNO
COWNAVAI RPAC
SPAVARSYSCOM
CcOoP

CPO

CPR

CPSC

CTD

DAP/ M S

DCD
DCE
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GLOSSARY OF ACRONYMs

AMERI CAN CONFERENCE OF GOVERNMENTAL | NDUSTRI AL
HYQ ENI STS

ADM NI STRATI NG CONTRACTI VE OFFI CER

AMERI CAN FEDERATI ON OF GOVERNMENT EMPLOYEES
AVI ATI ON GAS FREE ENG NEERI NG TECHNI CI AN
ASSI STANT LASER SYSTEMS SAFETY OFFI CER
AMERI CAN NATI ONAL STANDARDS | NSTI TUTE

ASSI STANT RADI ATl ON SAFETY OFFI CER

ALL TERRAI'N VEH CLE

BUREAU OF ALCOHOL, TOBACCO, & FlI REARMS

BASE OPERATI NG SUPPORT

COMVANDER- | N- CHI EF, U. S. PACI FI C FLEET
CLOTH NG MAI NTENANCE ALLOWANCE

Cl VI LI AN MANPOAER MANAGEMENT | NSTRUCTI ON
CH EF OF NAVAL OPERATI ONS

COMVANDER NAVAL Al R FORCE, U.S. PACI FI C FLEET
SPACE AND NAVAL WARFARE SYSTEMS COVIVAND
CONTI NUATI ON OF PAY

CH EF PETTY OFFI CER

CARDI OPULMONARY RESUSCI TATI ON

CONSUMER PRODUCT SAFETY COWM SSI ON

CUMJULATI VE TRAUNVA DI SORDERS

DEFI CIl ENCY ABATEMENT PROGRAM MANAGEMENT
| NFORVATI ON SYSTEM

DEPARTMENT OF DEFENSE
DEPARTMENT OF ENERGY
DEPARTMENT OF LABOR
DEPARTMENT OF THE NAVY
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ENV
EPA
FDA
FECA
G-Cl

GFET
Gvr
e\
HAZCOM
HAZMAT or HM
HMCC
HMC&M
HM S
HW
HWWP

| DLH

I H
LASER

LEL
LOX
LSSO

VPE
M5DS
NAF

DEPARTMENT OF TRANSPORTATI ON

ENVI RONVENTAL

ENVI RONVENTAL PROTECTI ON AGENCY

FOOD AND DRUG ADM NI STRATI ON

FEDERAL EMPLOYEES COVPENSATI ON ACT
GROUND FAULT CI RCUI T | NTERRUPTER

GAS FREE ENG NEER

GAS FREE ENG NEERI NG TECHNI Cl AN

GENERAL M LI TARY TRAI NI NG

GOVERNMENT MOTOR VEHI CLE

HAZARD COVMUNI CATI ON

HAZARDOUS MATERI AL

HAZARDOUS MATERI ALS CONTRCL COORDI NATOR
HAZARDOUS MATERI AL CONTROL & MANAGEMENT
HAZARDOUS MATERI AL | NFORVATI ON SYSTEM
HAZARDOUS WASTE

HAZARDOUS WASTE MANAGEMENT PROGRAM

| MVEDI ATELY DANGEROUS TO LI FE OR HEALTH
| NDUSTRI AL HYG ENE/ HYA ENI ST

LI GAT AMPLI FI CATI ON BY SI MULATED EM SSI ON OF

RADI ATl ON

LOWNER EXPLCSI VE LIM T

LI QUI D OXYGEN

LASER SYSTEMS SAFETY OFFI CER
M LI TARY CONSTRUCTI ON

MAXI MUM PERM SSI BLE EXPOSURE
MATERI AL SAFETY DATA SHEET
NON- APPROPRI ATED FUND
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NAS NAVAL Al R STATI ON
NASW NAVAL Al R STATI ON WHI DBEY | SLAND
NAVFACENGCOM  NAVAL FACI LI TI ES ENG NEERI NG COMVAND
NAVOSH NAVY OCCUPATI ONAL SAFETY AND HEALTH
NAVSEADET NAVAL SEA SYSTEMS COVVAND DETACHMENT
NDI NON- DESTRUCTI VE | NSPECTI ON
NDN NAVOSH DEFI Cl ENCY NOTI CE
NEC NATI ONAL ELECTRI C CODE
NFPA NATI ONAL FI RE PROTECTI ON ASSOCI ATI ON
NI OSH NATI ONAL | NSTI TUTE OF OCCUPATI ONAL SAFETY AND

HEALTH

ac OFFI CER- | N- CHARGE
OVEN OPERATI ON AND MAI NTENANCE, NAVY
OPN OTHER PROCUREMENT, NAVY
OPNAV OFFI CE OF THE CH EF OF NAVAL OPERATI ONS
OSH OCCUPATI ONAL SAFETY AND HEALTH
OSHA OCCUPATI ONAL SAFETY AND HEALTH ACT
onee OFFI CE OF WORKERS' COMPENSATI ON
PEL PERM SSI BLE EXPOSURE LIM T
PLANO NONPRESCRI PTI ON GLASSES
PW PRI VATE MOTOR VEHI CLE
PPE PERSONAL PROTECTI VE EQUI PMENT
RAC Rl SK' ASSESSMENT CODE
RADI AC RADI ATI ON DETECTI ON BRAND NAME
RASO RADI ATI ON AFFAI RS SUPPORT OFFI CE
RASP RADI ATI ON AFFAI RS SUPPORT PROGRAM
RCRA RESOURCES CONSERVATI ON & RECOVERY ACT
RFR RADI O FREQUENCY RADI ATI ON

G3



NASVHI DBEY!I NST 5100. 27C

9 Mar 1999

RO CC
RPP
RPPM
RPPO
RSO
SAR
SCBA
SLMM
SCOP
TLD
TWA

UL

RESI DENT OFFI CER- | N- CHARGE OF CONSTRUCTI ON
RESPI RATORY PROTECTI ON PROGRAM

RESPI RATORY PROTECTI ON PROGRAM MANAGER
RADI ATI ON PROTECTI ON PETTY OFFI CER

RADI ATI ON SAFETY OFFI CER

SPECI FI C ABSORPTI ON RATE

SELF- CONTAI NED BREATH NG APPARATUS
SPECI FI ED LOCATI ONS M NOR MCON
STANDARD OPERATI NG PROCEDURES
THERMALUM NESCENT DOSI METER

TI ME WEI GHTED AVERAGE

UNI FORM CODE OF M LI TARY JUSTI CE
UNDERVWRI TER S LABORATCRI ES

VEI GHT HANDLI NG EQUI PMENT
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